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CHAPTER A - ENACTING ORDINANCE FOR CODE  

 

 

BE IT ORDAINED BY THE CITY COUNC IL  OF THE CITY OF METHUEN:  

 

 A-1. This Ordinance, consisting of Chapter 1 to 25 each inclusive, shall be known as 

the Municipal Code of Methuen - 2000 and shall be treated and considered as a new and original 

comprehensive ordinance, which shall completely supersede the Municipal Code of Methuen - 

1997 and all other general ordinances passed by the City Council, prior to said 1997 Code, 

except such as by reference thereto are expressly saved from repeal or continued in force and 

effect for any purpose. 

 

 A-2. Any additions or amendments to this Code, when passed in such form as to 

indicate the intention of the City Council to make the same a part hereof, shall be deemed to be 

incorporated in this Code so that a reference to the Municipal Code of Methuen shall be 

understood as including them. 

 

 A-3. The City Clerk shall keep two copies of this Code.  These copies shall be printed, 

pasted, or otherwise mounted on paper sufficiently thick and tough to withstand heavy usage, 

and preserved by the City Clerk in a book or binder in loose-leaf form, or in such other form as 

the City Clerk may consider most expedient, so that all amendments thereto and all general 

ordinances hereafter passed may be inserted in their appropriate places in such volumes, and all 

sections of this Code or ordinances repealed from time to time may be extracted therefrom for 

the purpose of maintaining said two copies in such condition that they will show all general 

ordinances passed up to date at any time in such manner that ready reference may be had thereto. 

 

  In determining whether or not any ordinance hereafter passed, or any part thereof, 

shall be inserted in such volumes, and in determining the form, chapter, or section in which it 

shall be inserted, and in determining what shall be taken out, if any doubt arises the City Clerk 

shall be guided by the advice of the City Solici tor. 

 

 A-4. The City Council shall prepare and publish revised sheets of every loose-leaf page 

in need of revision by reason of amendment or repeal, when necessary. 

 

  The City Clerk shall distribute said revised loose-leaf sheets for such fee as the 

City Council shall direct. 

 

 A-5. No officer or employee of the City shall issue, mail, or distribute as a publication 

on the part of the City or any officer, department, bureau or branch of the City government, any 

book, pamphlet, leaflet, card, circular or other printed matter purporting to contain excerpts or  

 



 

 

quotations from this Code or purporting to give the law on any subject to the public, either as a 

reprint or a statute, ordinance, or other legislative enactment, or as a digest, interpretation, 

resume, condensation or explanation, of the same, without submitting such book, pamphlet, 

leaflet, card, circular or other printed matter, or the portion of the same which purports to quote 

or give the law, to the City Solicitor for examination and approval as to form and as to whether 

or not the law is correctly stated therein.  Provided however, that the Solicitor shall examine and 

approve the above within fourteen (14) days, vacations excepted. 

 

 A-6. All printed copies of this Code, except such as shall be reserved by the City 

Solicitor for use in the Department of Law, shall be deposited with the City Clerk.  He shall 

deliver one copy thereof to the Mayor, one copy to each Councilor, one copy to the Nevins 

Memorial Library, and one copy to each head of a department of the City and to such other 

persons in each department as its head may designate.  The City Clerk shall sell printed copies   

of said Code at such price as the City Council shall fix; provided, however, that in the case of 

such purchase by any public library, school library, or university library, a discount of twenty   

per cent of the regular purchase price shall be allowed. 

 

  The Mayor shall have power to reciprocate courtesies of other cities and towns, 

by presenting to each a copy of this Code, bound at the expense of the City in such manner as to 

him may seem suitable. 

 

 A-7. Each section number shall consist of two component parts separated by a dash, 

the figure before the dash referring to the chapter number and the figure after the dash referring 

to the position of the section within the chapter. 

 

  No officer or employee of the City shall issue any book or pamphlet containing 

any section or sections of this Code numbered differently than as numbered herein; and no 

section number shall be changed by such officer or employee in drafting any ordinance 

amending any section. 

 

 A-8.  The decimal system shall be used for all additions to this Code.  When a chapter 

is to be added, said new chapter shall be given a decimal character.  When a section is added, it 

shall be given a decimal character.  All such decimal characters shall run consecutively to the 

right of the respective decimal beginning with the figure "one." 

 

  Additions to the Code introduced in the City Council shall be submitted by the 

City Clerk to the City Solicitor for numbering before passage. In case any amendment is passed 

without having been properly numbered, the City Clerk, before the next regular meeting of the 

City Council, shall refer the same to the City Solicitor for appropriate action. 

 

  This section shall be liberally construed for the purpose of avoiding confusion in 

the numbering of sections of this Code, and shall not be deemed a limitation upon the powers 

of the City Council. 

 

 A-9. Reference to any section of this Code shall be understood to refer to and include 

the penalty section relating thereto, unless otherwise expressly provided. 



 

 

 

 

 

 

 

 A-10. In case of the amendment of any section of this Code containing provisions for 

which a penalty is provided in another section, the penalty so provided in such other section 

shall be held to relate to the section so amended, whether re-enacted in the amendatory ordinance 

or not, unless such penalty is specifically repealed therein. 

 

 A-11. Whenever in any section of this Code the doing of any act or the omission to do 

any act or duty is declared to be a breach thereof, and there shall be no fine or penalty declared 

for such breach, any person who shall be convicted of any such breach shall be fined not less 

than three dollars nor more than one hundred dollars for each such breach. 

 

 A-12. Whenever in this Code a minimum but no maximum fine or penalty is imposed, 

the court may in its discretion fine the offender any sum of money exceeding the minimum fine 

or penalty so fixed, but not exceeding the sum of one hundred dollars. 

 

 A-13. In all cases where the same offense is made punishable or is created by different 

clauses or sections of this Code, the City Solicitor may elect under which to proceed; but not 

more than one recovery shall be had against the same person for the same offense. 

 

 A-14. All general ordinances of the City passed prior to this recodification, except such 

as are herein expressly exempted from repeal and except such as are referred to as being 

still in force, are hereby repealed, subject to the saving clauses contained in Chapter One. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

CHAPTER 1 

 

GENERAL PROVISIONS 
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CHAPTER 1 - GENERAL PROVISIONS 

 

 

 

Article I. The Municipal Code of Methuen. 

 

Section 1-1. How Code Designed and Cited; Continuation of Existing Ordinances 

 

The ordinances contained in this chapter and in the following chapters shall be 

designated and cited as "The Municipal Code of Methuen, 2000", and, so far as their provisions 

are the same in effect with those of previously existing ordinances, they shall be construed as 

continuations thereof. 

 

Section 1-2. Repeal of Ordinances 

 

All ordinances of the City heretobefore in force are hereby repealed, subject, 

however, to the foregoing limitation and to the provisions of the next two sections, but this repeal 

shall not apply to or affect any ordinances heretofore adopted or passed, accepting or adopting 

the provisions of any statute of the Commonwealth of Massachusetts. 

 

Section 1-3. Acts, Rights, Penalties and Pending Litigation Not Affect ed 

 

The adoption of this Code and the repeal of all ordinances of the City heretofore  

in force shall not affect any act done, any right accrued, any penalty or liability incurred, any 

suit, action, prosecution, or proceeding pending, nor shall the repeal of any ordinance hereby 

have the effect of reviving any ordinance heretofore repealed or superseded. 

 

Section 1-4. Effect of Adoption on Terms and Duties of Officers 

 

 Any person lawfully holding office at the time when this Code shall take effect 

shall, unless otherwise provided in such Code, continue to hold his office for the time for which 

he shall have been appointed or elected, or until removed or suspended, or another person shall 

be appointed or elected in his stead.  Any officer to whom are assigned under this Code the same 

or substantially the same duties as were assigned to any officer under another designation under 



 

 

previously existing ordinances, shall be regarded as the same officer, and with the same rights 

and powers under orders, grants or contracts heretofore made or granted by the City Council. 

 

 

Section 1-5. Effective Date of Ordinance 

 

 An ordinance passed as an emergency measure shall become effective 

immediately, or at any later date as may be specified in the ordinance.  An ordinance which is 

exempted from the referendum procedures, by section 9-12(k) of the Charter, shall become 

effective immediately, or at any later date as may be specified in the ordinance.  An ordinance 

which may be made the subject of a referendum proceeding shall not become effective until  

thirty days have elapsed following its passage.  If at the expiration of the said thirty days, a 

validated referendum petition has not been filed, the ordinance shall thereupon become effective.  

If a validated petition is filed within twenty days following the passage of an ordinance 

protesting against such ordinance or part thereof from taking effect, the effective date shall be 

suspended pending a determination under the procedures which are provided by section 8-3 of 

the Charter. 

 

(1973 Ord., Sec. 1.04) 

 

Section 1-6. Rules for Construction of Ordinances 

 

 In construing ordinances, the following rules shall be observed, unless their 

observance would involve a construction inconsistent with the manifest intent of the City 

Council or repugnant to the context of the ordinance: 

 

 Repeal not to revive any previous ordinance 

 

 The repeal of an ordinance shall not revive any previous ordinance, except in case 

of the repeal of an ordinance after it has become law, by vote of the people upon its submission 

by referendum petition. 

 

 Repeal not to affect penalties, etc. previously incurred 

 

 The repeal of an ordinance shall not affect any punishment, penalty or forfeiture 

incurred before the repeal takes effect, or any suit, prosecution or proceeding pending at the time 

of the repeal for any offense committed, or for the recovery of a penalty or forfeiture incurred, 

under the ordinance repealed. 

 

 Words and phrases; construction 

 

 Words and phrases shall be construed according to the common and approved 

usage of the language; but technical words and phrases and such others as may have acquired a 

peculiar and appropriate meaning in law shall be construed and understood according to such 

meaning. 

 



 

 

 Number and Gender 

 

 Words importing the singular number may extend and be applied to several 

persons or things, words importing the plural number may include the singular, and words 

importing the masculine gender may include the feminine and neuter. 

 

 

 

 Joint Authority 

 

 Words purporting to give a joint authority to, or to direct any act by, three or more 

public officers or other persons, shall be construed as giving authority to, or directing such act 

by, a majority of such officers or persons. 

 

 Oath or acknowledgment, before whom taken; dispensed with when 

 

 Whenever any writing is required to be sworn to or acknowledged, such oath or 

acknowledgment shall be taken before a Justice of the Peace or Notary Public, or such oath may 

be dispensed with if the writing required to be sworn to contains or is verified by a written 

declaration under the provisions of Section one A of Chapter two hundred sixty-eight of the 

General Laws. 

 

 Publication where no newspaper in City 

 

 Whenever publication is required in a newspaper published in the City, it shall be 

sufficient, when there is no newspaper published therein, if the publication is made in a 

newspaper published in the county where the City is situated; and for this purpose a newspaper 

which by its title page purports to be printed or published in the City or county and which has a 

circulation therein, shall be deemed to have been published therein. 

 

 Penalty etc. for each offense 

 

 Wherever a penalty or forfeiture is provided for a violation of law, it shall be for 

each such violation. 

 

(1973 Ord, Sec. 1.06) 

 

Section 1-7. Reserved 

 

Section 1-8. Severability of Parts of Volume 

 

 It is hereby declared to be the intention of the City Council that the sections, 

paragraphs, sentences, clauses and phrases of this volume or of any amendments or additions 

thereto are severable, and if any phrase, clause, sentence, paragraph or section of this volume or 

such amendments or additions thereto shall be declared unconstitutional or invalid by the valid 

judgment or decree of any court of competent jurisdiction, such unconstitutionality or invalidity 



 

 

shall not affect any of the remaining phrases, clauses, sentences, paragraphs and sections of this 

volume, since the same would have been enacted by the City Council without the incorporation 

in this volume of any such unconstitutional or invalid phrase, clause, sentence, paragraph or 

section. 

 

 

 

 

 

Section 1-9. Forms of Expression by City Council  

 

 Whenever the City Council expresses anything by way of command, the form of 

expression shall be "ordered"; and whenever such board expresses opinions, principles, facts, 

requests, directives or purposes, the form shall be "resolved". 

 

 

Article II.  Ordin ances. 

 

 Division 1. Generally 

 

Section 1-10. Definition; Enacting Style 

  

 All ordinances passed by the City Council, or by the qualified voters thereof at a 

special or annual City election, shall be termed "ordinances", and the enacting style, which shall 

be but once recited in each ordinance, shall be: "Be it ordained by the City Council of the City of 

Methuen as follows". 

 

(1973 Ord., Section 1.01 revised; amended by Ord. #244, Eff. Dec. 3rd, 1986) 

 

Section 1-11. Definitions of Terms; Construction of Ordinances 

 

 In General 

 

 In construing ordinances, the following words shall have the meanings herein 

given, unless a contrary intention clearly appears: 

 

 Charter 

 

 "Charter" shall mean the Methuen Home Rule Charter adopted by the voters on 

April 3rd, 1977, as amended by Chapter 332 of the Acts and Resolves of 1993, and any 

amendments to it made conformable to law. 

 

 Fiscal Year 

 

 "Fiscal Year" shall mean the year beginning with July first and ending with the 

following June thirtieth. 



 

 

 

 Highway, Etc. 

 

 "Highway", "cityway", "public way" or "way" shall include a bridge which is a 

part thereof. 

 

 

 

 

 

 In Books 

 

 "In books", when used relative to the records of the City, shall not prohibit the 

making of such records on separate leaves, if such leaves are bound in a permanent book upon 

the completion of a sufficient number of them to make an ordinary volume. 

 

 Inhabitant 

 

 "Inhabitant" may mean a resident of the City. 

 

 Lands and Real Estate 

 

 The words "lands" and "real estate" shall include lands, tenements and 

hereditaments, and all rights thereto and interests therein; and "recorded" as applied to plans, 

deeds or other instruments affecting land, shall, as affecting registered land, mean filed and 

registered. 

 

 Legal Holiday 

 

 "Legal Holiday" shall include January the first, Martin Luther King Day, 

Washington's Birthday, Patriots' Day, Employee Birthday, Memorial Day, Independence 

Day, Labor Day, Columbus Day, Veteran's Day, or the day following when any of said days 

occur on Sunday. 

 

 Month and Year 

 

 "Month" shall mean a calendar month, and "Year", a calendar year. 

 

 Oath 

 

 "Oath" shall include affirmation in cases where by law an affirmative may be 

substituted for an oath. 

 

 Ordinance 

 

 "Ordinance" shall be synonymous with by-law. 



 

 

 

 Person and Whoever 

 

 "Person" or "Whoever" shall include corporations, societies, associations and 

partnerships. 

 

 Preceding and Following 

 

 "Preceding" or "following", used with reference to any section of the ordinances, 

shall mean the section last preceding or next following, unless some other section is expressly 

designated in such reference. 

 

 Public Records 

 

 "Public records" shall mean any written or printed book, or paper, any map or 

plan of the City which is the property thereof, and in or on which any entry has been made or is 

required to be made by law, or which any officer or employee of the City has received or is 

required to receive for filing, any official correspondence of any officer or employee of the City, 

and any book, record or copy mentioned in section twenty-three A of Chapter thirty-nine or 

sections five to eight, inclusive, and three of Chapter sixty-six of the General Laws, including 

public records made by photographic process as provided in section three of said Chapter. 

 

 Salary 

 

 "Salary" shall mean annual salary. 

 

 Swear 

 

 "Swear" shall include affirm in cases in which an affirmation may be substituted 

for an oath.  When applied to public officers who are required by the constitution to take oaths 

therein prescribed, it shall refer to those oaths; and when applied to any officer, it shall mean 

sworn to the faithful performance of his official duties. 

 

 Town 

 

 The words "Town" and "City" shall be synonymous. 

 

(Ord. #244, Eff. Dec. 3rd, 1986) 

 

 Written and in writing 

 

 "Written" and "in writing" shall include printing, engraving, lithographing and 

any other mode of representing words and letters; but if the written signature of a person is 

required by law, it shall always be his own handwriting or, if he is unable to write, his mark. 

 

 Population, inhabitants 



 

 

 

 "Population", when used in connection with the number of inhabitants shall mean 

the population as determined by the last preceding state or national census. 

 

 

 

 

 Registered Mail 

 

 "Registered Mail", when used with reference to the sending of notice or of any 

article having no intrinsic value shall include certified mail. 

 

(1973 Ord., Sec. 1.07) 

 

Section 1-12. Licensing Power 

 

 Whenever in this Code, or in any ordinance hereafter passed, anything is 

prohibited to be done without the permission or license of some officer, officers or board, such 

officer, officers or board shall be deemed to have the power to permit or license such thing to be 

done. 

 

Section 1-13.     Recordation 

 

 All ordinances hereafter passed shall be recorded in the order of passage by the 

City Clerk, in a book kept for that purpose, with proper margins and index, to be lettered 

"Record of Ordinances, City of Methuen", which book shall be kept in the office of the City 

Clerk, subject to the inspection of the citizens.  Proper distinction between the different classes 

of ordinances recorded shall be maintained by writing the words "Passed by the City Council on 

petition", or Passed by the qualified voters at the election of ............." (inserting the date), as the 

case may be, 

after each ordinance recorded.  However, if the ordinance is passed by the City Council in the 

normal procedure, no such writing is necessary. 

 

(1973 Ord., Sec. 1.02 Revised) 

 

Section 1-14. City Solicitor's Determining Legality 

 

 All ordinances passed by the City Council, or passed by the City Council on 

petition, or those submitted to the qualified voters of the City at any special or annual City 

election, shall be referred to the City Solicitor for his opinion as to their legality. 

 

  

 

 

 

 Division 2. Passage, Amendment and Repeal 



 

 

 

Section 1-15. Majority Vote Required  

 

 It shall require a majority vote of the whole membership of the City Council to 

pass, annul, change, amend, alter or repeal any ordinance of the City emanating from the City 

Council. 

 

 

 

Section 1-16. How Passed on Petition  

 

 No ordinance, amendment or repeal of an ordinance passed by the qualified voters 

at any election shall be repealed or amended except by the qualified voters at an annual or 

special City election or by a majority vote of the City Council. 

 

Section 1-17. Effect of Repeal 

 

 When any ordinance repealing a former ordinance, clause or provision shall be 

itself repealed, such repeal shall not be construed to revive such former ordinance, clause or 

provision, unless it shall be therein expressly provided for. 

 

Section 1-18. Repeal Not to Affect Act Done, Right Accruing, Etc. 

 

 The repeal of any ordinance shall not affect any act done, or any right accruing or 

accrued or established, or any suit or proceeding had or commenced in any civil  case before the 

time when such repeal shall take effect, nor any offense committed, nor any penalty or forfeiture 

incurred, nor any suit or prosecution pending at the time of such repeal for any offense 

committed, or for the recovery of any penalty or forfeiture incurred under any of the provisions 

so repealed; and all persons who, at the time when such repeal shall take effect, shall hold any 

office under any of the ordinances or provisions so repealed, shall continue to hold the same 

according to the tenure thereof, excepting those offices which may have been abolished, and 

those as to which a different provision shall have been made by following ordinances. 

 

 Division 3. Fines, Penalties and Limitation of Prosecution 

 

Section 1-19. Penalties for Violation 

 

 Any ordinance passed by the City Council on petition, or any ordinance passed by 

the qualified voters at a special or annual City election may prescribe, or have prescribed for it, 

such penalty for its violation as the City Council has the right to prescribe for the violation on a 

similar ordinance. 

 

Section 1-20. General  Penalty 

 



 

 

 Whoever violates a provision of any ordinance of the City, either of this Code or 

of any hereafter enacted, shall, unless it is otherwise provided by law or ordinance, be liable to a 

penalty of not more than one hundred dollars for each offense. 

 

 

Section 1-21. Fines and Penalties Inure to Use of City 

 

 All fines and penalties for the violation of any ordinance, or of any order of the 

City Council, shall, when recovered, inure to the use of the City and be paid into the City 

treasury, unless it be otherwise provided by law or ordinance. 

 

 

Section 1-22. Limitation of Pro secutions 

 

 No person shall be prosecuted for any offense against any of the provisions of this 

Code unless complaints for the same shall have been instituted and commenced within a period 

prescribed by state statute from the time any such offense is alleged to have been committed. 

 

 

Artic le III.  The City Seal. 

 

Section 1-23. City Seal 

 

 The design of the City seal shall be circular in design containing the words "City 

of Methuen, Massachusetts" in the foremost upper circular rindge, and the word "incorporated" 

with the year "1726" in the foremost lower circular rindge.  The center of the circular rindge 

shall depict a crest with three (3) wolves' heads erased upon the breast of a double-headed eagle, 

the heads of said eagle being faced in opposite directions, supporting a crown in the center 

having as supporters on either side of the crest two (2) fiery lynxes, reguardant, collared, with a 

line passing 

between the forelegs, reflexed over their backs.  The motto entitled "Virtus invidae scopus", 

meaning "Courage is the target of envy", appearing in ribbon form, immediately beneath the 

crest, eagle and lynxes, all as depicted in the drawing of the seal as shown below: 

 

(1973 Ord., Sec. 1.13) 

 

Section 1-24. Custody and Use of the City Seal 

 

 The City Clerk shall be the custodian of the City Seal.  All deeds and other 

documents made, given or entered into by the City, requiring a seal, shall be sealed with the City 

Seal. 

 

(1973 Ord., Sec. 1.14) 

 

Article IV.  Time for Performance. 

 



 

 

Section 1-25. Time for Performance of Acts Performable on Sunday or Holiday 

 

 Except as otherwise provided, when the day or the last day for the performance of 

any act, including the making of any payment or tender or payment, authorized or required by 

ordinance or by contract, falls on Sunday or a legal holiday, the act may, unless it is specifically 

authorized or required to be performed on Sunday or on a legal holiday, be performed on the 

next succeeding business day. 

 

(1973 Ord., Sec. 1.07) 



 

 

 

 

Article V.  Reorganization 

 

Section 1-26. Rules Governing Reorganization Plans by the Mayor 

 

 Any plans presented to the City Council by the Mayor purporting to be a 

reorganization plan as provided for under Section 6-2 of the Charter which does not contain a 

provision in which is incorporated such amendments or repeals of existing ordinances as will 

accomplish the desired re-organization, shall not be deemed to be a reorganization plan 

within the meaning of said Section 6-2. 

 

(1973 Ord., Sec. 1.05 Revised) 

 

 



 

 

 

CHAPTER 2 - CITY COUNCIL  

 

 

Article I.  Council M eetings 

 

 

 

Section Item 

Sec. 2-1. Regular meetings of the City Council 

Sec. 2-2.  Special meetings of the City Council 

Sec. 2-3.   All meetings to be open to public 

Sec. 2-4.    Reserved 

Sec. 2-5.   Reserved 

Sec. 2-6.   Reserved 

Sec. 2-7.   Reserved 

Sec. 2-8.   Reserved 

Sec. 2-9.   Reserved 

Sec. 2-10. Reserved 

Sec. 2-11. Ballot Question Summaries 

Sec. 2-12. Reserved 

Sec. 2-13. Mailers on referendum measures 

Sec. 2-14. Re-districting notification to public 

Sec. 2-15. Home Rule Petitions amending State laws/public  

Hearings 

Sec. 2-16. Charter amendment process/public hearings 

Sec. 2-17. Ordinances, resolutions, motions and contracts 

Sec. 2-18. First reading procedures 

Sec. 2-19. Reserved 

Sec. 2-20. Compensation - City Council members 

 

 

Art icle II.  Employees Employed by the Council 

 

 

Section Item 

Sec. 2-21. Repealed (Chapter 332 of 1992) 

Sec. 2-22.  Accountant 

Sec. 2-23.   Clerk of Council 

Sec. 2-24.    Department of Law 

Sec. 2-25.     Compensation hours and duties 

 



 

 

     

CHAPTER 2 - CIT Y COUNCIL  

 

 

Article I.  Council Meetings 

  

Section 2-1.        Regular Meetings of the City Council 

 

                            The City Council shall meet regularly on the first and third Mondays of each 

month, provided, however, that if the said first or third Monday shall fall on a legal holiday, then 

the City Council shall meet on the Tuesday night which follows such legal holiday.  Meetings of 

the City Council shall be called to order promptly at 7:00 o'clock P.M. in the City office 

building, provided, however, that if conditions require it, the Chairman of the City Council may 

declare the meetings will be held at another place, with as much notice as conditions allow.  

During the months of June, July and August of each year, the regular meeting of the City 

Council shall be held on the first Monday of each month.   

 

(1973 Ord., as amended by Ord. #2, June 1973; as further amended by Ord. #496, Eff. December 

1st, 1993; as further amended by Ord. #499, Eff. January 4th, 1994; and  

as further amended by Ord. #711, Eff. January 3rd, 2001) 

 

Section 2-2.        Special Meetings of the City Council 

 

                            Special meetings of the City Council may be held on the call of the Chairman 

of the City Council, or on the call of any three or more members, by written notice delivered to 

the place or residence or business of each member at least forty-eight hours in advance of the 

time set.  Such notice shall contain the purpose or purposes of the 

meeting, and no other business shall be conducted thereat. 

 

(1973 Ord. Revised) 

 

Section 2-3.        All Meetings to be Open to Public 

 

                            Except as otherwise authorized by General Laws, all sessions of the City 

Council shall be open to the public and press.  Every matter coming before the City 

Council for action shall be put to a vote, the result of which shall be duly recorded.  A full, 

accurate, and up-to-date record of the proceedings of the City Council shall be 

kept and shall be open to inspection by the public. 

(1973 Ord.) 

 

 

    

Section 2-4.        Reserved 

 

Section 2-5.        Reserved 

 



 

 

Section 2-6.        Reserved 

 

Section 2-7.        Reserved 

 

Section 2-8.        Reserved 

 

Section 2-9.        Reserved 

 

Section 2-10.      Reserved 

 

Section 2-11.      Ballot Question Summaries 

  

                            To the extent as may be permitted by the Secretary of State and allowed under 

State statute, all ballot questions of a local referendum nature shall have contained on the ballot a 

summary explanation of such ballot question. 

 

(Ord. #594, Effective January 1st, 1997) 

 

Section 2-12.      Reserved. 

  

Section 2-13.      Mailers on Referendum Measures. 

 

                            In accordance with the provisions of General Laws, Chapter 54, Section 58, the 

provisions of Sections 55 through 57 thereof shall be suspended as to all laws to be submitted for 

acceptance to the voters as provided for in said Section 55, and, in substitute thereof, the 

following policy and procedure, upon approval of the Mayor, shall 

apply. 

 

                             Whenever any law, be it statute or ordinance, shall be submitted for acceptance 

to the voters of the City of Methuen by the placement thereof on a ballot at any election, the City 

Clerk of Methuen shall send to each household, in which there is listed a registered voter of the 

City entitled to vote on such question, a copy of such law, together with a statement of general 

purport thereof, which statement shall be prepared by the City Solicitor and approved by the 

Mayor and the City Council.  All such copies or statements shall be sent not less than seven (7) 

nor more than twenty-one (21) days before the election at which said matter is to be voted upon. 

 

(Ord. #592, Eff. Dec. 7th, 1996) 

 

  

  

 

   

Section 2-14.      Re-Districting Noti fication to Public 

 

                            Should the City Council entertain a re-districting ordinance of election districts, 

the City Clerk thereafter, at a minimum of seven days prior to such submission, is required to 



 

 

cause to be advertised on the local access channel of the Cable television and in the newspapers 

of general circulation within the municipality a notice of said re-districting. 

(Ord. #718, Eff. May 14, 2001) 

  

Section 2-15.      Home Rule Petitions Amending State Laws/Public Hearings 

 

                            No Home Rule Petition shall or may be filed nor finally adopted for submittal 

to the Massachusetts state legislature and the Governor of the Commonwealth of Massachusetts 

seeking Home Rule Amendment to the General Laws or state regulations unless and until a 

public hearing shall be held on the same, notice of which shall be given by publication in a 

newspaper of general circulation in the City, the publication of which shall be no less than ten 

days before the date of hearing.  Notice of such public hearing shall be posted in a conspicuous 

place in the City Hall for a period of no less than seven days before the date of hearing. 

 

(Ord. #408, Eff. Dec. 5th, 1990) 

  

Section 2-16.      Charter Amendment Process/Public Hearings 

 

                            No petition seeking an alteration of the Methuen Home Rule Charter, by and 

through action of the Massachusetts state legislature and the Governor of the Commonwealth 

under Chapter 43B, Section 10, Massachusetts General Laws, shall be finally adopted, executed 

or submitted to said legislature unless and until prior to said adoption a public hearing shall have 

been held on said petition, notice of which shall be given by publication in a newspaper of 

general circulation in the City, the publication of which shall be no less than ten days before the 

date of hearing.  Notice of such public hearing shall be posted in a conspicuous place in the City 

Hall for a period of no less than seven days before the date of hearing. 

 

(Added by Ord. #394, Eff. Oct. 5th, 1990) 

 

 

Section 2-17. Ord inances, Resolutions, Motions and 

 Contracts 

 

      A.  Preparation of Ordinances 

 

      All ordinances shall be reviewed by the City Solicitor.  No 

ordinance shall be prepared for presentation to the Council unless requested in writing by a 

Councillor or by the Mayor. 

 

          B.  Prior Review by Administrative Staff 

 

     All ordinances and contract documents shall, before presentation 

to the Council, have been approved as to form and legality by the City Solicitor, and, where there 

are substantive matters of administration involved, the Mayor shall have the opportunity for 

examination and comment thereon before final adoption. 

 



 

 

        C.  Introducing for Passage or Approval 

  

1) All action items coming before the Council                      

                            shall be in the form of an ordinance, resolution, contract or  

                            proclamation, or any other matters and subjects requiring action,            

                            and shall be introduced and sponsored by a member of the Council;  

                            except that the Mayor may present ordinances, resolutions and   

                            contracts to the Council. 

 

2) No ordinance shall be put on its final passage on        

                            the same day it was introduced, unless such is declared an emergency   

                            by vote of the Council; provided, however, that contracts, proclamations 

and public service grants shall require only one reading, with the exception of 

collective bargaining agreements and amendments thereto which shall require 

two (2) readings. 

 

3) No ordinance shall relate to more than one subject,  

                            which shall be clearly expressed in its title, and no ordinance or section  

                            thereof shall be amended or repealed unless the new ordinance contains  

                            the title of the ordinance or section amended or repealed, and when 

                            practicable, all ordinances shall be introduced as amendments to   

                            existing ordinances or sections thereof. 

  

 (Ord. #845, Effective March 21, 2011) 

 

Section 2-18.      First Reading Procedures 

 

                            No matter requiring final action in the form of an ordinance, resolution or order 

coming before the City Council shall be considered as a first reading item unless it shall be 

submitted in the proper written form of an ordinance, resolution or order; nor shall any such item 

be entertained for first reading until the City Council shall have affixed to such document a 

Council docket number. 

 

(Ord. #319, Effective October 19th, 1988) 

 

Section 2-19.      Reserved 

 

Section 2-20.      Compensation - City Council Members 

 

                            The members of the Methuen City Council shall be compensated as listed 

below: 

 

                            $11,000.00 for the Chairman 

                            $10,500.00 for the Vice Chairman 

                            $10,000.00 for Councillors 

 



 

 

                             

 

 

The foregoing to be the annual compensation, paid on a pro-rated monthly basis of: 

 

                             $976.67 for the Chairman 

                             $875.00 for the Vice Chairman 

                             $833.33 for Councillors 

 

                             The payment of such pro-rated compensation shall be made on the last 

Thursday of each month prior to the last Saturday. 

 

 (Ord. #253, Eff. January 1988, as amended by Ord. #282, 

(Eff. March 7, 1988, as further amended by Ord. #1003, Adopted February 6, 2023, #Eff. 

January 01, 2024) 

 

Article II.  Employees Employed by the Council 

 

Section 2-21.      Repealed 

 

Section 2-22.      Accountant 

 

                            A.  Mode of Appointment, Term of Office 

 

                                  The City Council shall, on or before January fifteenth in odd numbered 

years, elect, by ballot or otherwise, a City Accountant to hold office for a term of two years and 

until his/her successor is qualified. 

 

                            B.  Qualifications 

 

                                  The City Accountant shall be a person especially fitted by education, 

training and previous experience to perform the duties of the office. 

 

                            C.  Powers and Duties 

 

                                  The City Accountant shall keep and have charge of all accounts of the City.  

He shall keep such books as shall, in such form and detail as may be necessary, 

clearly exhibit all expenditures and receipts of each City agency.  He shall credit each municipal 

account with its appropriation for the municipal year, charging against each 

such account the expenditures as may be made from time to time.  The City Accountant shall 

examine all bills, drafts, orders and payrolls, and, if found correct and properly 

approved, shall draw a warrant upon the treasury for the payment of the same, and the Treasurer 

shall pay no money from the treasury except upon such warrant approved by the Accountant.  

The City Accountant shall, at regular intervals, and as often as at least once each month, send to 

the Mayor and City Council and to each board, committee, head of department or officer having 

the disbursement of an appropriation, a statement of the amount of orders approved and warrants 



 

 

drawn on behalf of a board, department or officer during the preceding month, and a statement of 

the balance of such appropriation remaining subject to draft.  The City Accountant shall make an 

annual report, to be published as a City document, giving a statement of all receipts and 

expenditures of the City in accordance with the classifications prescribed by the Director of 

Accounts.  The City Accountant shall regularly audit the books and accounts of all City agencies, 

and he shall have such powers and perform such other duties as the City Council may prescribe 

in addition to such other duties as may be prescribed by law. 

 

(1973 Ord., Section 2.10 Revised; as further amended by 

Chapter 145 of the Acts and Resolves of 1996) 

 

Section 2-23.      Clerk of Council 

 

                            A.  Mode of Appointment, Term of Office 

 

                                  The City Council shall, on or before January fifteenth in odd numbered 

years, elect, by ballot or otherwise, a Clerk of the Council to hold office for a term of two years 

or until his/her successor is qualified. 

 

                            B.  Qualifications 

 

                                  The Clerk of the Council shall be a person especially fitted by education, 

training and previous experience to perform the duties of the office. 

 

                            C.  Powers and Duties 

 

                                  The Clerk of the Council shall give notice of all meetings of the council to 

its members and to the public, keep a record of its proceedings and perform such duties as may 

be assigned by vote of the council. 

 

 (1973 Ord., Section 2.11; as further amended by Chapter 145 

of the Acts and Resolves of 1996) 

 

Section 2.24.      Department of Law 

 

                           A.  The Department of Law shall consist of the City Solicitor who shall, in 

accordance with Chapter 182 of the Acts and Resolves of 1985, be appointed by the City 

Council.  The City Council shall, on or before January fifteenth in odd numbered years, elect, by 

ballot or otherwise, a City Solicitor to hold office for a term of two years 

and until his/her successor is qualified.  He/she shall enforce all laws and act to protect the 

interests of the City and he/she shall: 

 

                            1.  Advise Council 

 

                                 Advise the Council or its committees or any City officer,                   

                           when thereto requested, upon all legal questions arising in the           



 

 

                           conduct of City business. 

 

                           2.  Prepare Ordinances 

 

                                Prepare or revise ordinances when so requested by the Mayor, 

                           Council or any committee thereof. 

 

                           3.  Give Opinions 

 

                                Give his/her opinion upon any legal matter or question submitted            

                            to him/her by the Council under rules adopted by said body or by any  

                            other City officer. 

 

                           4.  Prepare Legal Instruments 

 

                                Prepare for execution all contracts and instruments to which 

                            the City is a party and shall approve, as to form, all bonds required        

                            to be submitted to the City. 

 

                           5.  Prosecute Offenders and Defend Officials 

 

                                Prepare, when authorized by the Mayor, all charges and complaints 

                            against, and shall appear in the appropriate court in the prosecution of, 

                            every person charged with the violation of a City ordinance or of any  

                            regulation adopted under authority of the Charter, or with the Council   

                            of a misdemeanor as declared by the Charter or by virtue of its  

                            authority.  In any prosecution for violation of any regulations adopted   

                            by any board or commission created under authority of the Charter,     

                            the City Attorney shall act under the directions of such board or  

                            commission, subject to such paramount control as is given to the 

                            Administrator of the Charter. 

 

                           6.  Settlement of Claims 

 

                                Have the power to adjust, settle, compromise or submit to 

                             arbitration, any action, causes of action, accounts, debts, claims, 

                             demands, disputes, and matters of favor of or against the City of           

                             in which the City is concerned as debtor or creditor, now existing         

                             or which may hereafter arise, not involving or requiring payment          

                             to exceed $500.00; and with the permission of the Mayor, may do  

                             likewise in matters not involving or requiring payment to exceed  

                             $2,500.00; provided the money to settle claims generally has been  

                             appropriated and is available therefor. 

 

                           7.  Make Reports 

 



 

 

a. Immediate report of decision.  Immediately report the 

                                      outcome of any litigation in which the City has an interest              

                                      to the Mayor and the Council. 

 

b. Annual report of pending litigation.  Make an annual report,         

to the Mayor and Council, as of the first day of July of all   

pending litigation in which the City has an interest and 

                                      the condition thereof. 

 

8. Control Legal Services Incidental to Council Action 

                                

Have charge of all legal services auxiliary to Council action in 

                             connection with the appropriating of property to public use. 

 

                9.  Keep Records 

 

a. Suits.  Keep a complete record of all suits in which the City had or has 

an interest, giving the names of the parties, the court where brought, the 

nature of the action, the disposition of the case, or its condition, if 

pending, and the briefs of counsel. 

 

b. Opinions and Titles.  Keep a complete record of all written 

                                       opinions furnished by him/her and of all certificates or        

                                       abstracts of titles furnished by him/her to the City or any 

                                       department or official thereof. 

 

10. Notwithstanding that a public employee (as defined in Chapter 258, 

                           Section 1, Massachusetts General Laws) shall not be liable for negligent  

                           or wrongful acts as described in Chapter 258, Section 2, if a cause of  

                           action is improperly commenced against a public employee of the City,  

                           alleging injury or loss of property or personal injury or death as the result  

                           of the negligent or wrongful act or omission of such employee, said  

                           employee may request representation by the City Solicitor.  The City  

                           Solicitor shall defend the public employee, if authorized by the Mayor, 

                           with respect to the cause of action at no cost to the employee; 

                           provided, however, that the City Solicitor determines that the public 

                           employee was acting within the scope of his/her office or employment   

                           at the time of the alleged loss, injury, or death, and further, that said  

                           public employee provides reasonable cooperation to the City and the                       

                           City Solicitor in The defense of any action arising out of the same  

                           subject matter.  If, however, in the opinion of the City Solicitor 

                           representation of the public employee under this section would result     

                           in a conflict of interest, the City Solicitor shall not be required to  

                           represent the public employee. 

 

11. Any time outside legal counsel is hired the City Council has to vote on it.  



 

 

 

 Further when outside counsel is hired for the purposes as stated herein any 

and all statements prepared and submitted by said counsel for services rendered 

shall be provided on a monthly basis to the Office of the City Council in order 

to keep the City Council apprised of the status of the matter for which counsel 

have been hired, a description of services rendered and any and all expenditures 

made therefor. 

 

(1973 Ord., as amended by Ord #38, Revised; as amended by 

Ord. #215, Adopted Dec. 2, 1985, as amended by Ord. #284, 

Eff. April 20, 1988; as further amended by Chapter 145 of 

the Acts and Resolves of 1996; as amended by Ord. #859, 

Eff. May 2, 2012; as amended by Ord. #872, 

Eff. April  17, 2013) 

 

Section 2.25.      Compensation, Hours and Duties 

 

                            The employees of the Council shall be supervised and directed by the Council 

as established from time to time by vote of the body.  The salaries of the Council employees 

shall be set as provided for in Section 2-8(d) of the Charter. 
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CHAPTER 3 - ADMINISTRATION  

 

 

Article I.  General 

 

Section 3-1. Definitions 

 

  As used in this Code, unless the context otherwise requires: 

 

  (1)  ñChief Administratorò or ñAdministratorò is the Mayor or other officer vested 

with the executive powers of the City of Methuen. 

 

  (2)   ñCity Councilò or ñCouncilò is the Council or other body vested with the 

legislative powers of the City of Methuen. 

 

  (3)   ñOfficerò is an individual in service of the municipality lawfully vested in 

office and charged by statute or ordinance with the power and duty of exercising certain 

functions. 

 

Section 3-2. Chief Administrator  

 

  A.  Chief Executive 

 

        The Chief Administrator shall be the Chief Executive and Administrative 

Officer of the City government, who shall enforce the laws of the City, the Commonwealth of 

Massachusetts and require the faithful performance of all administrative duties and shall: 

         

1.  Duties 

    

a.  Appoint, Dismiss, Etc. 

 

         Appoint competent, qualified officers and employees                                        

                               to the administrative service and shall have the power to                               

                               dismiss, suspend and discipline, in accordance with the                        

                               Personnel System, the Charter and Civil Service Law,  

                               where applicable, all officers and employees in the                         

                               administrative service under his/her control. 

 

b.  Appoint to Acting Capacity 

 

         Designate himself or some other officer or employee,                            

                                as provided in the Charter, to perform the duties of any  

 

 

 



 

 

 

           other position in the administrative service under his/her 

          her control which is vacant or which lacks administration 

          due to the absence or disability of the incumbent. 

 

c.  Annual Report 

 

         Prepare and present to the Council an annual report 

           of the Cityôs affairs for the previous fiscal year, including                                      

                                a summary of reports of department heads, and such other                       

                                reports as the Council shall require. 

 

d.  Budget Report 

 

         Assemble estimates of the financial needs and 

          resources of the City for each ensuing year, and shall                                   

                                prepare a program of activities within the financial                                       

                                power of the City, embodying in it a budget document                                         

                                with proper supporting schedules and analyses. 

 

2.  Powers 

 

a.  Assign According to Classification 

 

         Have the power to assign any employee of the City 

          to any department or branch thereof requiring services 

           appropriate to the Personnel System classification of 

          the employee so assigned. 

 

b.  Prescribe Rules 

 

         Have the power to prescribe such rules and regulations 

          as he/she shall deem necessary or expedient for the conduct                             

                                of administrative agencies subject to his/her authority, and he/                                 

                                she shall have the power to revoke, suspend, or amend any rule                          

                                or regulation of the administrative service by whomever prescribed. 

 

c.  Investigate 

 

         Have the power, either by himself/herself, or by any 

          officer or person designated for the purpose by him/her, to                        

                                investigate and to examine or inquire into the affairs or                               

                                operation of any department, division, bureau or office; and                        

                                when so authorized by the Council, he/she shall have power            

                                to employ consultants and professional counsel to aid in                               

                                such investigation, examinations or inquiries. 



 

 

 

 

 

d.  Override Officials 

 

         Except as otherwise provided in the Charter or the 

          General Laws, have the power to se aside any action  

          taken by a department head and may supersede him/ 

          her in the functions of his/her office. 

 

e.  Delegate Duties 

 

         Except as otherwise provided in the Charter, the 

          General Laws, or any other applicable labor agreements,                                   

                                 have the power to direct any department, division or bureau. 

 

f.  Appoint Administrative Committees 

 

         Have the power to designate from the administrative  

          service such committees and the officers thereof as he/she                              

                                shall find necessary for the proper consideration of admin-                          

                                istrative problems.  Such committees shall meet at the request                       

                                of the Chief Administrator and shall make such recommendation                     

                                on matters referred to them as they shall find necessary for the                     

                                best interests of the City. 

 

g.  Appear Before Council 

 

         Have the power to appear before and address the  

          Council at any meeting. 

 

h.  And exercise the duties prescribed in Section 3-2 

          of the Methuen Home Rule Charter. 

 

Section 3-2A. Temporary Absence of Mayor  

 

  Whenever, by reasons of sickness, absence from the City or other unexpected 

cause, the Mayor shall be unable to perform the duties of his/her office for a period of three (3) 

successive working days or more, the City Council shall appoint from among its members, an 

Acting Mayor to serve in the Mayorôs absence. 

 

  The Mayor shall be required to provide forty-eight (48) hours notice, in writing, 

to the City Council Chairman whenever he/she shall be absent for the above cited reasons for 

said three successive working days.  If, due to medical inability , the Mayor is unable to 

personally provide such notice, then, and in that instance, his/her executive secretary shall 

provide such notice. 



 

 

 

  The Acting Mayor shall have all the powers of the Mayor except that he/she shall 

not make any permanent appointment or removal to or from any office unless the disability of 

the Mayor shall have continued for sixty (60) days or more without having resigned, nor shall 

he/she approve or disapprove of any measure passed by the City Council unless the time within 

the Mayor must act would expire before the return of the Mayor. 

 

  The City Council shall annually, at its organizational meeting, choose a 

designated Acting Mayor in the event that the Mayor is absent.  Such designated Acting Mayor 

shall assume said duties on the fourth working day of the Mayorôs absence. 

 

(Ord. #551, Eff. Oct. 5th, 1995) 

 

Article II.  Departments 

 

Section 3-3. Departmental Organization 

 

A.  The administrative service of the City shall be divided under the  

Administrator into the following departments and heads thereof: 

 

                              Department of Records..ééééééééééééééCity Clerk 

        Department of Policeééééééééééééé..Chief of Police 

        Department of Fireéééééééééééééééé.Fire Chief 

        Department of Public Workséééééé..Director of Public Works 

        Department of Assessmentééééé.Chairman, Board of Assessors 

        Department of Community 

   Developmentééééééé..Community Development Director 

        Department of Treasury and 

   Tax CollectionéééééééééééTreasurer/Tax Collector 

        Department of Joint Human  

   Resourceséééééééé.Director of Joint Human Resources   

        Department of Human  

   ResourcesééééééééééDirector of Human Resources/ 

   éééééééééééééééééAssistant City Solicitor 

 

B.  Powers and Duties of Department Heads 

 

        The head of a department, subject to the Charter and ordinances and the 

approval or direction of the Administrator shall: 

 

1.  Prescribe the internal organization of the work of 

  his/her department. 

 

2.  Direct and supervise the subordinate officers and 

  employees of the department, and make, alter and enforce 

  individual work assignments. 



 

 

 

3.  Approve or disapprove payrolls, bills and claims 

  chargeable to departmental appropriations. 

 

4.  Maintain such records of work performance and 

  unit costs thereof as may be approved or required by the 

  Administrator. 

 

        5.   Provide such information and reports on the work 

  of the department as may from time to time be required  

  by the Administrator. 

 

6.  Exercise such other or different powers of 

  administrative supervision and direction as the Adminis- 

  trator may delegate to him/her. 

 

(1973 Ord., Section 6.50; as further amended by Ord. 858, Section 6.5, Eff. May 2, 2012) 

 

Section 3-4. Oaths of Office 

   

A.  Persons Required to Take Oath of Office 

 

        Each of the following officers and employees in the administrative service 

shall be required to take an oath of office before entering upon the discharge of his/her duties, 

which oath shall be subscribed by the person taking it and shall be filed and preserved in the 

office of the City Clerk. 

 

1.  Officers 

 

   The Chief Administrator and each officer. 

 

2.  Policemen 

 

   Every member of the Department of Police (including 

   any private, special, temporary or substitute policemen 

   which a City might find it necessary to appoint). 

 

3.  Firemen 

 

   Every member of the Department of Fire who serves  

   on a full-time basis. 

 



 

 

B. Form of Oath for the Chief Administrator and Officers 

 

        State of Massachusetts) 

        County of Essex       ) ss. 

        City of Methuen       )  

 

        I,      , do solemnly swear that 

  I will support the Constitution of the United States, the  

  Constitution of the State of Massachusetts and the Charter    

  and ordinances of the City of Methuen; that I will faithfully, 

  honestly and impartially discharge my duties as   __ 

  during my continuance therein; that I am not directly or indirectly                  

                        financially interested in any public service corporation engaged in                          

                        business in the City of Methuen, as described in Chapter 268A of 

  the General Laws, or in or with any person or corporation having 

  contracts with said City, so help me God. 

        

            

            

       Subscribed and sworn to before me this ____ day of  

  ______________, 2_____. 

            

                    City Clerk 

   

C. Form of Oath for Members of Departments of Fire and 

Police 

   

        State of Massachusetts) 

        County of Essex          ) ss. 

        City of Methuen          ) 

 

       I,      , do solemnly swear                                        

            that I will support the Constitution of the United States, the 

  Constitution of the State of Massachusetts, and the Charter 

  and ordinances of the City of Methuen; and that I will, to the 

  best of my ability, faithfully perform the duties of the office 

  of _________________ during my continuance therein, so 

  help me God. 

            

 

       Subscribed and sworn to before me this _____ day of 

  ______________, 2_____. 

   

            

                     City Clerk 

 



 

 

 

 

D. Form of Oath for Assessors 

 

I,      , having been chosen 

  to assess taxes and estimate the value of property for the 

  purpose of taxation for the City of Methuen for the years 

  ensuing, do swear that I will truly and impartially, according 

  to my best skill and judgment, assess and apportion all such 

  taxes as I may during that time assess; that I will neither 

  overvalue nor undervalue any property subject to taxation, 

  and that I will faithfully perform all the duties of said office, 

  so help me God. 

 

            

 

       Subscribed and sworn to before me this _____ day of 

  ______________, 2_____. 

 

            

         City Clerk 

 

Section 3- 5. Administr ative Policy and Procedures 

 

B.  Officers 

 

1. Perform Duties 

  

   Each officer shall perform duties required of his office 

  by State law, the Charter, this Code and Ordinances of the City, 

  and such other duties not in conflict therewith as may be required 

  by the Administrator. 

 

 

C.  Department Heads; The Heads of Departments 

 

1. Responsibility to Administrator 

 

   Be immediately responsible to the Administrator for the 

  effective administration of their respective departments and all 

  activities assigned thereto. 

 

        2. Inaugurate Sound Practices 

 

   Keep informed as to the latest practices in their particular 

  field and shall inaugurate, with the approval of the Administrator, 



 

 

  such new practices as appear to be of benefit to the service and to 

  the public. 

 

        3. Report to Administrator 

 

   Submit quarterly and annual reports of the activities of his 

  Department to the Administrator as required by the Cityôs ordinances 

  or statutes of the Commonwealth. 

 

        4. Maintain Records 

 

   Establish and maintain a system of filing and indexing 

  records and reports in sufficient detail to furnish all information 

  necessary for proper control of departmental activities and to form 

  a basis for the periodic reports to the Administrator. 

 

        5. Maintain Equipment 

 

   Be responsible for the proper maintenance of all City 

  Property and equipment used in his department. 

 

        6. Rules and Regulations 

 

   Initiate rules and regulations for their respective agencies 

  pursuant to authority granted under ordinance, Charter or statute, 

  provided, that such rules and regulations are filed with the City 

  Clerk as provided for in Section 9-2 of the Methuen Home Rule 

  Charter. 

 

 

  C.   Departments    

 

         Each department shall: 

 

1. Cooperate with Other Departments 

 

Furnish, upon the direction of the Administrator, any 

  other department such service, labor, and materials as may be 

  requisitioned by the head of such department and as its own 

  facilities permit, through the same procedure and subject to 

  same audit and control as other expenditures are incurred. 

 



 

 

  D.   Operation of Administrative Service 

 

         All units in the administrative service shall: 

 

1.  Office Hours 

 

Be open between the hours of Monday through Thursday 8:00 A.M. 

through 4:30 P.M. and Friday 8:00A.M. through 12:00PM and shall be 

closed Saturdays, Sundays, and legal holidays unless otherwise directed 

by the Mayor. 

 

         2. Make Daily Deposit 

 

   Make a daily deposit with the City Treasurer of any monies 

  received directly from the public. 

 

         3. Payment of Monies 

 

   Pay out monies belonging to the City only in the manner 

  prescribed herein. 

 

Section 3-6. Reserved  (Ord. #215, Adopted Dec. 2nd, 1985) 

 

Section 3-7. Department of Treasury and Tax Collection 

 

  A.   The Department of Treasury and Tax Collection shall be supervised by the 

City Treasurer/Tax Collector, who shall: 

 

         1. Accounts of Receipts and Expenditures 

 

   Keep in proper books, a full and accurate account of all 

  monies received and disbursed by him in behalf of the City, 

  specifying the time of receipt and disbursement, from whom 

  received and to whom disbursed, and on what account received 

  and disbursed, and how paid. 

 

         2. Cancellation of Evidences of Debt 

 

   Cancel all warrants and other evidences of debt against 

  the City, whenever paid by him, by writing or stamping across 

  the face thereof the words ñPaid by the City Treasurerò, with 

  the date of payment written or stamped thereon. 

 

         3. Receive and Disburse Monies 

 

   Receive and have custody of all monies paid to the  



 

 

  City and shall disburse City monies upon the warrant of the                                     

                        Accountant. 

 

         4. Pay City Employees 

 

   Pay City employees upon presentation of the properly 

  certified payroll. 

 

         5. Collect Monies and Fees Due City 

 

   Demand and receive all monies and fees owing to the 

  City whenever any person is indebted to the City in any manner, 

  and the means of collection of such debt is not otherwise provided 

  for by law.  When any claim shall not be collectible by other 

  methods, he shall report the same to the City Attorney for 

  prosecution. 

 

        6. Monthly Settlement with Accountant 

 

   Once each month, he shall balance accounts with the 

  Accountant, which monthly settlement shall show the balance 

  to the credit of the several funds for which the Treasurer/Tax 

  Collector is responsible 

 

(1973 Ord., Section 6.19 Revised) 

 

Section 3-8. Reserved 

 

 

Section 3-9. Department of Public Works 

 

A. Director ï Qualifications; Appointment 

 

The Director of Public Works shall possess, as a minimum, a Bachelorsô  

Degree in civil engineering or its equivalent and no less than three yearsô experience in the 

administration of public works or a similar activity. 

 

  B.   Duties of Director of Public Works 

 

         The Director of Public Works shall be responsible for all matters relating to 

construction, management, maintenance, and operation of the physical properties of the City, 

except for School Department property. 

   

   



 

 

C.   Divisions of the Department of Public Works 

 

         The Department of Public Works shall be divided under the Director of 

Public Works into the following Divisions and Bureaus and Supervisors thereof: 

 

1. Division of Engineering, supervised by a civil engineer 

who shall perform or supervise all engineering services for the 

Department of Public Works and for such other departments of 

The City as may from time to time require such services. 

 

a. Bureau of Permits and Inspections, under the 

Division of Engineering and supervised by the 

Civil engineer who shall (a-1) issue all permits 

for and inspect the work involved in the con- 

struction of sewer and water services, sidewalks, 

curb cuts and street cuts; (a-2) inspect all public 

works type construction in private subdivisions 

and issue necessary permits on such; and (a-3) 

also be responsible for coordinating all admin- 

istrative services of the department. 

 

      1A. Division of Management, which shall be directly 

  supervised by the Director of Public works who shall be 

  responsible for central office administration as well as 

  administration of all other divisions listed within Section 

  3-9. 

 

2.   Division of Highway and Sewers, which shall (a) collect 

garbage and rubbish; (b) operate the City landfill; (c) be responsible 

for the clearing of snow; (d) clean improved streets; (e) maintain 

and provide for adequate drainage on all streets, sidewalks and 

bridges; (f) operate and maintain all municipal off-street parking 

lots and areas; and (g) operate and maintain sewage systems. 

 

a.   Bureau of Traffic, which shall construct, install, 

repair and maintain all facilities of the Fire and 

Police signal systems, traffic control signals, and 

any other electrically operated signals, but exclud- 

ing the Police radio system.  The services of this 

bureau shall be available to other departments 

once awarded by the Chief Administrator. 

 

3. Division of Water, Pumping and Filtration, which shall 

operate and maintain the City water distribution system and shall 

pump, purify, soften and filter water supplied to the water distri- 

bution system. 



 

 

 

4. Division of Environmental Management, which shall 

operate and maintain all City parks and cemeteries and other 

City owned or controlled properties. 

 

5. Division of Equipment Maintenance, which shall operate 

the municipal garage and shall maintain and provide for City uses 

all automotive equipment owned by the City, other than that used 

by the Departments of Fire and Police. 

 

6. Division of Building Maintenance, which shall provide 

maintenance and custodial services for the municipal buildings 

and other such buildings as designated by the Director of Public 

Works. 

 

(1973 Ord., Sec. 6.24 Revised; as amended by Ord. #441, Eff. 7-1-92) 

 

  D.   Forest Lake Commission 

 

1. Creation of Commission 

 

There is hereby created a Forest Lake Commission to be 

  administratively placed within the Department of Public Works. 

 

         2.  Membership 

  

    The Commission shall consist of five members who shall 

  serve for three year terms, so arranged that as nearly one-third of 

  the terms shall expire annually in January of each year.  The members 

  of this Commission shall be appointed by the Mayor, subject to 

  approval of the City Council, and the Mayor shall annually designate 

  one of the members Chairman thereof. 

 

         3.   Jurisdiction 

 

    The Commission shall, subject to review and authority of 

  the Mayor and Director of Public Works, have control and jurisdiction 

  over the Forest Lake City beach and forest. 

 

         4.   Public Recreation Plan 

 

    The Commission is specifically directed annually to hold 

  public hearings and workshops and take such other steps as may be 

  required to learn the opinion of the citizens as to the best method 

  to maximize the recreational advantages to which the city beach 

  and forest may be put.  Such Commission shall thereafter annually 



 

 

  prepare for approval by the Mayor a public recreation plan for the 

  beach and forest. 

 

         5.   Initial Appointments 

 

    The Mayor shall, as soon as possible after approval of 

  this ordinance, appoint all five members with terms to expire 

  as follows: 

 

    Two members January 2nd, 1988 

    Two members January 2nd, 1989 

    One member   January 2nd, 1990 

 

(Ord. #269, Eff. Sept. 3rd, 1987) 

 

Section 3-9A. Repealed   (See Appendix V, Initiative Petitions Adopted by the 

  Munici pality)  

 

Section 3-10. Department of Records 

 

  The Department of Records shall consist of the City Clerk who shall be the head  

of the Department of Records and shall be the keeper of the City archives, the keeper of vital  

statistics  ̧the custodian of the City seal and all public records belonging to the City, shall admin- 

ister the oath of office to all City officers who apply to him/her for that purpose and shall 

perform  

all other duties with regard to the regulation and conduct of elections and such other matters as  

may be provided by General Laws. 

 

  The Licensing Board, as created under Section 3-23 hereof, shall be a part of the  

Department of Records, administratively controlled by the City Clerk. 

 

1. Mode of Appointment; Term of Office 

 

The Administrator shall appoint a City Clerk.  The City 

  Clerk shall serve for a three year term. 

 

  2.   Qualifications 

 

         The City Clerk shall be a person especially fitted by 

  education, training and previous experience to perform the 

  duties of the office. 

 

(1973 Ord., Sec. 6.18 Revised; as further amended by Ord. #486, Eff. July 1st, 1993; 

as further amended by Chapter 148 of the Acts and Resolves of 1996, approved by the  

voters November 5th, 1996) 

 



 

 

 

 

 

 

Section 3-11. Community Development Department 

 

A. General 

 

Pursuant to the provisions of Section 1 of Chapter 550 of the Acts of 1978,  

the following Boards, Commissions and Offices are hereby repealed and their powers, duties and 

functions transferred: Methuen Redevelopment Authority, Planning Board, Methuen Industrial 

Development Commission and Methuen Industrial Finance Authority, and, the following Offices 

and Boards are placed under the administrative control of the Community Development Depart-

ment: Zoning Board of Appeals; Building, Planning & Construction Committee; Building 

Commissioner; Sealer of Weights and Measures; Wire Inspector; and Plumbing and Gas 

Inspector. 

 

  B.   Creation 

 

         Pursuant to the provisions of Chapter 550 of the Acts of 1978, there is hereby 

established a Community Development Department which shall act as the administrative and 

planning entity responsible for proper development and execution of the community and 

economic development objectives of Methuen as may from time to time be established by the 

City Council in the exercise of its lawful legislative function.  There shall be the following 

divisions in this department: a) Inspection Division; b) Planning Division; and c) Community 

Development Division. 

 

C.   Community Development Director (Economic Development 

Director) 

 

         There is hereby established the position of Community Development Director 

(Economic Development Director), hereinafter referred to as the Director, and administrative 

officer who shall be appointed by and be responsible to the Mayor.  Said position is created in 

accordance with Section 2 of the aforementioned Chapter 550.  The Director shall be appointed 

by the Mayor for a three year term from the date of his initial appointment.  The Director of 

Community Development shall possess a Mastersô Degree in city planning, or its equivalent,   

and no less than five yearsô progressive experience in community and economic development, 

comprehensive planning and marketing. 

 

         1. Powers and Duties 

 

   The Director, on behalf of the Department, shall: 

 

a) Supervise and direct all employees of the Department. 

 

b)   Advise the Mayor and City Council on all matters 



 

 

      affecting the physical growth and development of the 

      City when requested or required to do so. 

 

c) Issue or delegate the responsibility to the Division Head 

to issue all permits, certificates, orders and notifications 

resulting from decisions on the ordinances administered 

by the Department. 

 

d) Coordinate physical inspections made by the Department. 

 

e) Recommend action on subdivision plats to the Community 

Development Board. 

 

f) Serve as secretary to the Community Development Board 

and be the official custodian of its records. 

 

g) Establish liaison and close working relationship with the 

administrative offices of the City and other local govern- 

ment agencies and institutions in order for plans of the 

area to be coordinated. 

 

h) Promote the realization of the comprehensive plan. 

 

i) Provide information to the public on community development 

problems and develop a program of citizen participation. 

 

j) He shall be responsible for the preparation and submission, 

in conjunction with the Mayor, of all grants to state, federal, 

or other authorities which promote economic, social and 

community development within the community. 

 

k) He shall be responsible for the preparation, implementation, 

coordination and education of energy programs as directed 

by the Mayor. 

 

l) He shall perform such other duties as the Mayor may require. 

 

m) He shall do yearly performance evaluations of department 

employees. 

 

D. .   Divisions of Community Development Department 

 

1. Inspection Division 

        

The Building Commissioner shall be the head of the Inspection 

  Division and shall have the following duties: 



 

 

 

a) He shall examine or cause to be examined all 

buildings upon which any work is to be done 

as often as practicable. 

 

b) He shall, upon application, examine all buildings 

which are to be moved, raised or razed, enlarged, 

altered, restored, built or re-built. 

 

c) He shall examine all buildings which are reported 

to him as unsafe or dangerous. 

 

d) In addition to the foregoing, he shall perform the 

powers and duties of the Building Commissioner 

as provided in Chapter 143 of the General Laws 

and Chapter 11 of the City ordinances. 

 

e) He shall administer and enforce the zoning ordinance 

and conduct inspections of all buildings, structures, 

signs and uses of any premises to determine compliance 

and/or non-compliance with the terms of the Zoning 

Board. 

 

f) He, or his subordinates, shall regulate and inspect all 

public and private electrical installations, boiler and 

elevator installations, plumbing, heating, ventilation, 

refrigeration and air-conditioning systems as is required 

by City ordinance and state law. 

 

   There shall be located within the Inspection Division the  

  following positions:  Electrical (Wire) Inspector, Plumbing and Gas 

  Inspector, and Sealer of Weights and Measures, who shall exercise 

  the functions and authority as provided for in the General Laws and 

  by the City ordinances. 

 

2. Planning Division 

 

The Assistant Director for Planning shall be the head of the 

  Planning Division of the Community Development Department.  The 

  Assistant Directorôs responsibilities are as follows: 

 

a) He shall advise and make recommendations to the 

Director and the Community Development Board 

on any changes to the comprehensive master plan 

          for the municipality and regulatory ordinances 

         implementing said plan. 



 

 

 

b) He shall undertake research studies and prepare  

and recommend a comprehensive plan, including 

the development of more detailed plans and programs 

based on the comprehensive plan for area renewal, 

conservation, rehabilitation or redevelopment. 

 

 

c) He shall review and submit written comments to the 

Director upon all proposals to amend the zoning 

ordinance, the subdivision ordinance, official zoning 

map and standards ordinance, and such other ordinances 

as the City Council or Mayor may refer to the department. 

From time to time, he shall make recommendations for 

the updating and revisions of the ordinances concerned 

or for the adoption of new ordinances related thereto. 

 

d) He shall maintain the official zoning map and keep it  

up to date. 

 

e) Perform capital improvement planning. 

 

f)   He shall prepare and recommend, and assist other 

      departments of the City in the development of specific 

      projects intended to complement the comprehensive 

      plan. 

 

g) Review and make recommendations of permit applications 

before the Community Development Board, Zoning Board 

of Appeals, and Historic District Commission. 

 

h) He shall perform such other duties as the Director may 

require. 

 

         3. Community Development Division 

 

   The Assistant Director for Community Development of the 

  Department shall be the head of the Community Development Division. 

   

The Divisional Headôs responsibilities are as follows: 

 

a) He shall advise and make recommendations to 

the Director on matters relevant to the economic 

growth of the community. 

 

b) He shall undertake research studies and prepare 



 

 

recommendations on economic, industrial and 

commercial potentials of the municipality .  Such 

recommendations shall include the allocation and 

use of federal or state grants for development 

purposes. 

 

c) Supervise and administer the grant programs of  

the Department. 

 

d) Administer the Rehabilitation Program of the City. 

 

e) Oversee the downtown (city) revitalization activities. 

 

f) He shall perform such other duties as the Director 

may require. 

 

E. Boards and Commissions 

 

1. Pursuant to the provisions of Chapter 550 of the Acts and  

Resolves of 1978, as amended by Chapter 194 of the Acts and Resolves 

of 1990, there is hereby established a Community Development Board 

which shall, in accordance with Section 6 of said Chapter 550, exercise 

the traditional planning functions attributed by statute to the Planning 

Board and which shall consist of seven members, all of whom shall 

be residents of Methuen and who shall be appointed by the Mayor 

under the provisions of the Methuen Home Rule Charter.  Said members 

shall be so appointed that no more than three members shall have their 

terms expire in the same year and they shall thereafter be appointed for 

a term of three years.  Members shall be appointed to said board such 

that each district shall have at least two members. 

 

2. There is hereby established a Board of Appeals which will  

be appointed by the Mayor and will consist of five members and three 

alternate members.  The terms of each member shall be for three years, 

so arranged that as nearly an equal number of terms as possible shall 

expire each year.  The term of each alternate member shall be for one 

year.  Said Board of Appeals shall hear and decide all appeals of actions 

taken by the Building Commissioner on matters which arise out of the 

enforcement of City ordinances relating to the construction, reconstruc- 

tion, demolition or repair of buildings or other structures within the 

City.  The Board of Appeals shall also hear and decide all appeals of 

actions taken by the Community Development Board and other City 

officers under the zoning ordinance and subdivision control regulations. 

The Board of Appeals shall have such additional powers and duties as 

may be provided by Section 14 of Chapter 40A, Section 81Z of Chapter 

41, and Section 3 of Chapter 143 and such additional powers and duties 



 

 

as may be further assigned to them by ordinance. 

 

3. Building, Planning, Construction Committees 

 

      a)  Composition, Mode of Appointment, Term         

 of Office 

 

 In accordance with the provisions of the 

    Methuen Home Rule Charter, the Mayor 

    may from time to time appoint various 

    Building, Planning, Construction Committees 

    of an uneven number in size to be so determined 

    by the Mayor, who shall be appointed for a fixed 

    term, in accordance with the scope of duties to be 

    performed by such committee; provided however, 

    no fixed term shall be for more than three years 

    and the appointments therein shall be so arranged 

    so that as nearly as possible an equal number of 

    terms shall expire each year, and, provided further, 

    that the continued existence of said committees 

    shall be acted upon at the conclusion of its fifth 

    year. 

 

          b)  Qualifications of Members 

 

    The members of the Building, Planning and  

    Construction Committees shall be persons 

    especially fitted by education, training and 

    previous experience to perform the duties of 

    the office. 

 

          c)  Powers and Duties 

 

    A Building, Planning and Construction 

    Committee shall, at the time of its creation 

    by order and appointment, be commissioned 

    with specific duties and responsibilities which 

    may include the coordination of any design 

    review powers and the supervision of any 

    relevant construction, repairs and/or alterations 

    of any public buildings; and/or recommend 

    said action. 

 

  F.   Financial Authority 

 



 

 

        As stipulated in Section 2 of said Chapter 550 of the Acts of 1978, the powers, 

duties, and responsibilities of the boards, commissions and agencies abolished, merged, and 

reposing in the Department of Community Development as they relate to the traditional financial 

authority and obligations of each shall be vested in the Mayor, provided however, that in the 

exercise of said executive and financial authority, no action which shall result in the obligation of  

the full faith and credit of the City of Methuen shall be obligated except by the affirmation of the 

City Council as provided by law. 

 

(Ord. #573, Eff. July 17th, 1996) 

 

Section 3-12. Department of Assessment 

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         The Mayor shall appoint a Board of three Assessors.  The terms of office of 

each Assessor shall be for three years, so arranged that the term of at least one Assessor shall 

expire in January of each year; provided, however, that no less than one Assessor shall be 

appointed from each district within the City of Methuen. 

 

(Ord. #381, Eff. June 20th, 1990.  For transitional provisions, see Ord. #381; as further amended 

by Ord. #836, Eff. February 4th, 2010) 

 

  B.   Qualifications of Members 

 

         The Assessors shall be persons who are especially fitted by education, 

training and previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Assessors shall annually make a fair cash valuation of all property, both 

real and personal, within the City.  They shall have such powers and duties with regard to the 

preparation of commitment lists and the fixing of the annual tax rate, the abatement of taxes, the 

establishment and assessment of betterment fees and of such other matters as are provided by 

Chapter 59 of the General Laws. 

 

(1973 Ord., Sec. 6.04) 

 

 

 

Section 3-13. Fire Department 

 

  A.   Creation 

 

         There is hereby created and established a Fire Department, consisting of a 

Chief and such other members of said Fire Department as may from time to time be provided for 



 

 

by the Mayor and the City Council.  Said members shall be appointed in the manner provided by 

the Charter and the General Laws. 

 

  B.   Supervision over Department 

 

         The Fire Chief shall have the control, subject to the order and direction of the 

Mayor, of the Fire Department, its personnel and all fire apparatus belonging to the City. 

 

  C.   Fire Chief 

 

         The Fire Chief shall have full charge of extinguishing fires in the City and the 

protection of life and property in case of fire.  He shall establish a program of fire prevention and 

safety and provide for the training of all Fire Department personnel.  He shall have authority 

over the administration of the Fire Department and shall make all rules and regulations for its 

operation, subject to the approval of the Mayor.  He shall report to the Mayor from time to time 

as the Mayor may require. 

 

         The Fire Chief shall further discharge all duties required of his office by the 

laws of the Commonwealth. 

 

Section 3-14. Reserved 

 

Section 3-15. Police Department 

 

  A.   Department Created 

 

         There is hereby created a Police Department for the City which shall consist 

of a Police Chief and those officers as may be required to assure the safety of the citizens of the 

City. 

 

  B.   Appointments 

 

        All appointments of Superior Officers of the rank of Sergeant and above 

within the Department shall be made by the Mayor and confirmed by the Council as per Section 

3-2(b) of the Charter and subject to the provisions of Civil Service Rules and Regulations. 

 

  C.   Rank 

 

         The Chief of Police is the chief administrative officer of the Department and 

the final departmental authority in all matters of policy, operations, and discipline.  He shall 

devote his whole time to the discharge of duties of his office.  He exercises all lawful powers of 

his office and issues such lawful orders as are necessary to assure the effective performance of 

the Department. 

 

  D.   Duties of the Chief of Police 

 



 

 

         Through the Chief of Police, the Department is responsible for the enforce-

ment of all laws coming within its legal jurisdiction.  The Chief of Police is responsible for 

planning, directing, coordinating, controlling and staffing all activities of the Department.  He is 

also responsible for its continued and efficient operation, for the enforcement of rules and 

regulations within the Department, for the completion and forwarding of such reports as may be 

required by proper authority and for the Departmentôs relations with local citizens, the local 

government, and other related agencies. 

 

         He shall ensure compliance with all laws which the Department of officers 

have authority to enforce.  He shall organize and control all resources of the Department to 

preserve peace and protect persons and property and enforce the law.  He shall develop a 

professional organizational structure for the Department, and establish a routine of daily duties to 

be performed by officers.  He shall designate an officer to serve as Commanding Officer in his 

absence.  He shall assign, detail, or transfer any member or employee of the Department to or 

from any unit or assignment whenever he shall deem such action to be in the best interest of the 

efficiency, discipline or morale of the Department.  He shall institute an adequate and 

progressive program of training for members and employees of the Department, and ensure that 

all members have available to them copies of the Departmentôs Police Manual.  He shall 

promulgate all general and special orders of the Department and issue on his own authority 

orders, written and oral, not inconsistent with his powers, duties and responsibilities.  He shall 

plan and execute Police programs designed to prevent and repress crime, to apprehend and 

prosecute offenders and to recover the property.  He shall provide for investigation into all cases 

of alleged or apparent misconduct by Departmental personnel.  He shall keep himself informed 

as to the affairs of the Department, ensuring that the duties and the responsibilities of members 

and employees are being properly discharged.  He shall be responsible for the necessary 

delegation of authority to those under his command, commensurate with their duties and 

responsibilities. 

 

     He shall exercise general supervision and inspection of all licensed public 

places within the community.  He shall develop or adopt new techniques to improve effective-

ness in the discharge of Police obligations of the Department. 

 

  E.   General Responsibilities of Department 

 

         Police Officers are professionals and, as such, are expected to maintain 

exceptionally high standards in the performance of their duties.  Since the position of a Police  

Officer is a public trust, it is important to avoid all situations involving conflicts of interest, 

whether in fact or only in appearance.  Effective and efficient performance of his duty requires 

that a Police Officer maintain the respect and cooperation of his community.  This requirement 

dictates that the conduct of all Police Officers be above reproach in all matters both within and 

outside the Department.  His general responsibilities include taking appropriate action to: 

 

         1) Protect life and property. 

 

         2) Preserve the peace. 

 



 

 

         3) Prevent crime. 

 

         4) Detect and arrest violators of the law.   

 

         5) Enforce all laws coming within departmental jurisdiction. 

 

         6) Supervise public functions (such as parades or dances) 

   where public order requires Police presence. 

 

         7) Respond to all emergencies. 

 

(1973 Ord., Sec. 6.21 Revised) 

 

Section 3-16. Joint Human Resources Department ï (JHR)  

 

It is the objective of the JHR to originate and lead Human Resources practices and 

objectives that will provide an employee-oriented, high performance culture that emphasizes 

empowerment, quality, productivity and standards, goal attainment, and the recruitment and 

ongoing development of a superior workforce. 

 

To meet this objective the JHR shall be assigned the following functions and shall be 

managed by the Director of JHRD: 

 

1) Establish and maintain with confidentiality as required by law the employee 

records files including employee materials and health records. In accordance with 

HIPPA; 

 

2) Coordinate with and manage the civil service hiring process under Massachusetts 

Law. Said duties including the filing of all documents with and providing information 

to the Civil Service Commission, EEOC and applicable agencies; 

 

3) Design and submit to the executive for approval and distribution human resources 

policies, procedures and programs.  Then distribute these policies, procedures and 

programs to the departmental officers and employees as legally required; 

 

4) Conduct and oversee training of employees on issues including ADA, FMLA, 

Mass. FMLA, MCAD, Civil Service, ERISA, HIPA, COBRA, EEOC and other 

employment related regulations; 

 

5) Oversee departmental development, Human Resource Information Systems 

(HRIS), employee relations, training and development, benefits, compensation, 

organizational development, and employment. Participate in collective bargaining as 

may be directed by the Mayor or Superintendent; 

 

6) Manage recruiting and staffing logistics;  

7) Oversee performance management and improvement systems;  



 

 

8) Handle organization development;  

9) Conduct and manage employment issues including internal inquiries of 

complaints and ensuring city government and school compliance with regulatory 

concerns and reporting;  

10)  Conduct employee orientation, development, and training;  

11)  Manage employee policy development and documentation;  

12)  Oversee employee relations;  

13)  Manage employee communication;  

14)  Manage compensation and benefits administration;  

15)  Manage employee safety, welfare, wellness and health; and  

16)  Manage employee services and counseling including workers compensation, IOD 

benefits, health benefits and insurance; 

17)  Establish and maintain workforce management policies; 

18)  Oversee and coordinate return to duty of employees on injury or other leave. 

The department shall in addition to the Director have such other employees as recommended 

by the executive. The salaries and benefits for these employees shall be set by the city council by 

ordinance. The costs for the position of the (JHRD) shall be born equally by the general 

government and the school system. 

The Director of the Joint Human Resources Department shall be appointed by the Mayor 

provided that the Mayor seeks and obtains the consent to such appointment from the 

Superintendent of Schools. The Directorôs appointment shall also be subject to approval by the 

City Council. The Mayor shall be the appointing authority of the additional employees in the 

department subject to recommendation of the Director.  

(Ord. #626, Eff. Oct. 15, 1997; as amended by Ord. #814, Eff. July 9, 2007) 

 

Section 3-17. Human Resources Director/Assistant City Solicitor 

(Ord. #626, Eff. Oct. 15, 1997; as further amended by Ord. #710, Eff. November 20, 2000; as 

further amended by Ord. #814, Eff. July 9, 2007; as amended by Ord. #858, Eff. May 2, 2012) 

 

Article III.  Boards, Commission and Officers 

 

Section 3-16. Civil Defense Director  

  A.   Mode of Appointment, Term of Office 

 

         The Mayor shall appoint a Civil  Defense Director.  The Civil Defense 

Director shall serve for an indefinite term. 

 



 

 

  B.   Qualifications 

 

         The Civil Defense Director shall be a person especially fitted by education, 

training and previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Civil Defense Director shall be the head of the Department of Civil 

Defense and shall be responsible for all emergency functions of the City in the event of an 

emergency caused by natural or other means.  He shall have the powers and duties which are 

provided to the Office of Civil Defense Director by Section 13 of Chapter 639 of the Acts of 

1950, as amended and published as Section 13-13 of Chapter 33, Appendix, MGLA. 

(1973 Ord., Sec. 6.07) 

Section 3-17. Conservation Commission 

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         There shall be a Conservation Commission to consist of seven members 

appointed by the Mayor.  The term of office of each member shall be for three years, so arranged 

that as nearly an equal number of terms as is possible shall expire each year.  In addition to the 

seven members, the Mayor shall appoint two alternate members pursuant to Chapter 373 of the 

Acts and Resolves of 1993.  Said alternate members may be designated by the Chairman of said 

Conservation Commission to serve on said commission in the case of absence, inability to act,   

or conflict of interest on the part of any member thereof; or, in the event of a vacancy on the 

Commission until said vacancy is filled in accordance with the provisions of said Section 8C of 

Chapter 40 of the General Laws. 

 

         The term of office of the alternate members shall be for three years or until 

their successor are duly qualified. 

 

  B.   Qualifications of Members 

 

         The members of the Conservation Commission shall be persons especially 

fitted by education, training and previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Conservation Commission shall be responsible for the promotion and 

development of the natural resources and for the protection of the watershed resources of the 

City.  It shall discharge its legal duties under Massachusetts General Laws, Chapter 131, Section 

40, and Chapter 12 of the Methuen Municipal Code.  It shall conduct researches into local land 

areas and shall seek to coordinate the activities of unofficial bodies organized for similar 

purposes.  It may advertise, prepare, print and distribute books, maps, charts, plans and pam-

phlets which, in its judgment, it deems necessary for its work.  It shall keep an index of all  open 

areas within the City for the purpose of planning for the proper utilization of such open areas, 

including lands owned by the Commonwealth or lands owned by another City or City.  It shall  



 

 

keep an index of all open marshlands, swamps, and all other wetlands in a like manner and may 

recommend to the City Council and, subject to the approval of the City Council, to the State 

Department of Natural Resources and to the State Reclamation Board a program for the better 

promotion, development, or utilization of such areas.  It shall keep accurate records of its actions 

and shall file an annual report.  The Commission may receive gifts of property, both real and 

personal, in the name of the City, subject to the approval of the City Council; such gifts to be 

managed and controlled by the Conservation Commission for the purpose of this section, subject 

to the approval of the Mayor.  The Conservation Commission may acquire by gift, purchase, 

grant, request, devise, lease, or otherwise the fee in any such land or water rights or any lesser 

interest, development right, easement, covenant, or other contractual right, including convey-

ances on conditions or with limitations or reversions, as may be necessary to acquire, maintain, 

improve, protect, limit the future use of, or otherwise conserve and properly utilize open spaces  

and other land and water areas within the City, and shall control and manage the same subject to 

the approval of the Mayor.  For the purposes of this section, the Conservation Commission may 

recommend to the City council that it take by eminent domain under Chapter 79 of the General 

Laws, the fee or any lesser interest in any land or waters located within the City, provided such 

taking is approved by a two-thirds vote of the full City Council.  Such land or waters shall 

thereupon be under the control and jurisdiction of the Commission, subject to the approval of the 

Mayor.  Upon a like vote, the City may expend any monies which are held in a conservation fund 

for the purpose of paying, I whole or in part, any damages for which the City is liable by reason 

of any such taking. 

 

         The Commission may adopt rules and regulations governing the use of land 

and waters under its control and prescribe penalties not exceeding Five Hundred Dollars 

($500.00) for any violation thereof. 

 

(1973 Ord., Section 6.08 Revised; as amended by Ord. #501, Eff. March 22nd, 1994 

and Chapter 373 of the Acts and Resolves of 1993) 

 

Section 3-18. Constables 

 

  A.   Mode of Appointment, Term of Office 

 

         The Mayor shall appoint at least six Constables.  The term of office of each 

Constable shall be three years, so arranged that the term of at least two Constables shall expire 

each year. 

 

  B.   Qualifications 

 

         The Constables shall be persons especially fitted by education, training and 

previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Constables shall have such authority to serve such writs and other civil 

process as is provided to the office of the Constable by General Laws and otherwise. 



 

 

 

(1973 Ord., Sec. 6.09) 

 

Section 3-19. Contr ibutory Retirement Board 

 

  A.   Mode of Appointment, Term of Office 

 

         There shall be a Contributory Retirement Board which shall consist of five 

members, as follows:  The City Accountant shall be a member ex-officio; a second member 

appointed by the Mayor; the third and fourth members shall be elected by the members in service 

of such system from among their number, or from among persons retired from such system, for a  

term not exceeding three years; and a fif th member who shall not be an employee, a retiree or an 

official of the City and shall be chosen by the other four members of the Board for a term not 

exceeding three years.  If the fifth member is not chosen by the other four members within the 

thirty days after the expiration of the term of the fifth member, said member shall be appointed 

by the Mayor, subject to confirmation by the City Council. 

 

  B.   Qualifications of Members 

 

         The members of the Contributory Retirement Board shall be persons 

especially fitted by education, training and previous experience to perform the duties of the 

office. 

 

  C.   Powers and Duties 

 

         The Contributory Retirement Board shall annually prepare a report showing 

the financial condition of the system as of December 31st of the previous year.  Such report shall 

also contain statistical material and such other information as the Board considers to be of 

general interest.  Each year, on or before July 1st, the Board shall furnish to each member a 

statement relative to the status of his account.  The Board shall have such other powers and 

duties as are assigned to such Boards by Section 20 of Chapter 32 of the General Laws. 

 

(1973 Ord., Sec. 6-10) 

 

Section 3-20. Animal Control Officer  

 

  A.   Mode of Appointment, Term of Office 

 

         The Mayor shall appoint an Animal Control Officer.  The Animal Control 

Officer shall serve for an indefinite term. 

 

  B.   Qualifications 

 

         The Animal Control Officer shall be a person especially suited by education, 

training and previous experience to perform the duties of the office. 

 



 

 

  C.   Powers and Duties 

 

         The Animal Control Officer shall be responsible for the enforcement of all 

laws relating to dogs, including but not limited to Sections 136A through 174 of Chapter 140 of 

the General Las, and Chapter 23 of the City ordinances. 

 

(1973 Ord., Sec. 6.12) 

 

Section 3-21. Board of Health 

 

  A.   Mode of Appointment, Term of Office 

 

         The Mayor shall appoint a Board of Health which shall consist of three 

members, one of whom shall be a physician.  The term of office of each member shall be for 

three years, so arranged that the term of office of one member shall expire each year. 

 

  B.   Qualifications 

 

         The members of the Board of Health shall be persons especially fitted by 

education, training and previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Board of Health shall be responsible for formulation and enforcement of 

regulations affecting the environment and actions affecting health.  They shall have such powers 

and duties as are provided to the members of a Board of Health by Chapters 111 to 114 of the 

General Laws and as may otherwise be provided under the State Sanitary Code and the City 

ordinances. 

 

(1973 Ord., Sec. 6.14) 

 

Section 3-22. Historical Commission 

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         The Mayor shall appoint a Historical Commission to consist of seven 

members.  The term of each member shall be for three years, so arranged that as nearly an equal 

number of terms as is possible shall expire each year.  In addition to the members of the 

 

 

Commission, the Mayor shall appoint four alternate members for two year terms.  Said alternate 

members may be designated by the Chairman of said Historical Commission to sit on said 

Commission as needed to fill a memberôs seat on a temporary basis. 

 

(Chapter 378 of the Acts and Resolves of 1993) 

 



 

 

  B.   Qualifications of Members 

 

         The members of the Historical Commission shall be persons especially fitted 

by education, training and previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Historical Commission shall conduct research into places of historic and 

archaeological value, shall cooperate with the State Archaeologist in conducting such research or 

other service, and shall seek to coordinate the activities of unofficial bodies organized for similar 

purposes.  They may acquire by gift, purchase, or otherwise, articles, artifacts, books, paintings, 

and other materials of historical interest or value and shall provide a proper place for the storage 

and display of any such materials as may be acquired.  The Commission may advertise, prepare, 

print and distribute books, maps, charts, plans, and pamphlets which it deems necessary for its 

work.  For the purpose of protecting and preserving such places of interest as it deems worthy, it 

may recommend to the City Council, and, subject to the approval of the City Council, that such 

places be certified as a historical or archaeological landmark. 

 

(1973 Ord., Sec. 6.15; as amended by Ord. #502, Eff. March 22nd, 1994) 

 

Section 3-22A. Historic District Study Committ ee 

 

   Pursuant to Home Rule authority and Chapter 40C, Section 4 of the General 

Laws, there is hereby established a seven member Historic District Study Committee.  In 

addition to the seven members, there shall be three alternate members who shall act in the 

absence of any regular members. 

 

   The Study Committee shall be comprised as follows: 

 

   1)   The Mayor may designate, as ex-officio members, 

         any four members of the Historical Commission. 

 

   2)   One member nominated by a local Historical Society 

         or the Society for the Preservation of New England 

         Antiquities. 

 

   3)   One member nominated by the local Chapter of the 

         American Institute of Architects. 

 

   4)   One member nominated by the Greater Lawrence 

         Board of Realtors. 

 

   As to the members listed in items 2), 3) and 4), if, within thirty days after 

submission of a written request to any of said organizations, no such nomination has been made, 

the Mayor may designate the remaining Historical Commission members as ex-officio to the 

Study Committee. 



 

 

 

   Said Study Committee shall discharge its functions as provided for in Chapter 

40C, Massachusetts General Laws. 

(Ord. #349, Eff. Aug. 7th, 1989) 

 

 

Section 3-23. L icense Board 

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         The Mayor shall appoint a License Board to consist of three members.  The 

term of office of each member shall be for six years, so arranged that the term of office of one 

member shall expire in each even numbered year. 

 

  B.   Qualifications of Members 

 

         No person shall be appointed a member of the License Board unless he has 

been a resident of the City of Methuen for at least two years immediately preceding his appoint- 

ment.  No person shall be appointed a member of the License Board who is, directly or 

indirectly, engaged in the manufacture or sale of alcoholic beverages.  One member shall be 

appointed from each of the two leading political parties and the third member may also be 

appointed from one of said parties. 

 

  C.   Powers and Duties 

 

         The License Board shall, subject to the provisions of Chapter 138 of the 

General Laws, grant, issue, and regulate licenses for the sale of alcoholic beverages to be 

consumed on or off the premises of such licensees as they may determine.  The License Board 

shall also be the licensing authority as defined in Section 1 of Chapter 140 of the General Laws. 

 

D.  All newly appointed members of the License Board shall be subject to a 

Criminal Offender Record Information (CORI) check upon appointment. 

 

 

(1973 Ord., Sec. 6-17, as further amended by Ord. #887, Eff. February 19th, 2015) 

 

 

Section 3-24. Registrars of Voters 

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         The Mayor shall appoint a Board of Registrars of Voters which shall consist 

of three members and the City Clerk, ex-officio.  The term of office of each member shall be for 

three years, so arranged that the term of one member shall expire each year. 

 

  B.   Qualifications 



 

 

 

         The members of the Board of Registrars of Voters shall represent the two 

leading political parties and, in no case, shall an appointment be made so as to cause the Board to 

have more than two members, including the City Clerk, of the same political party. 

 

  C.   Powers and Duties 

 

         The Board of Registrars of Voters shall supervise the qualification of persons 

to vote, shall certify the names of voters on nomination papers and petition forms and shall hold 

hearings and decide all disputes relating to these matters.  They shall have all of the other powers 

relating to elections as are provided by Chapter 51 of the General Laws. 

 

(1973 Ord., Sec. 6.22) 

 

Section 3-25. Commissioners of Trust Funds 

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         The Mayor shall appoint a Board of Commissioners of Trust Funds which 

shall consist of three members.  The term of office of each member shall be for three years, so 

arranged that one term shall expire each year. 

 

  B.   Qualifications of Members 

 

         The members of the Board of Trust Fund Commissioners shall be persons 

especially fitted by education, training, and previous experience to perform the duties of the 

office. 

 

  C.   Powers and Duties 

 

         The Board of Trust Fund Commissioners shall have the management of all 

trust funds given or bequeathed for the benefit of the City or the inhabitants of the City, unless 

the donor, in making the gift or the bequest, shall otherwise provide.  The Board shall, so far as    

Consistent with the terms of the trusts, manage and control the same, and distribute the income 

in accordance with the terms of the respective trusts.  The Board shall keep a record of its doings 

and, at the close of each financial year, shall make a report to the Mayor showing the total 

amount of the funds and their investments, receipts, and disbursements on account of the same, 

setting forth in detail the sources of the receipts and the purposes of the expenditures. 

 

(1973 Ord., Sec. 6.23) 

 

Section 3-26. Youth Commission 

 

  A.   Composition, Mode of Appointment, Term of Office 

 



 

 

         The Mayor shall appoint, pursuant to Section 8E of Chapter 40, 

Massachusetts General Laws, a Youth Commission which shall consist of seven members.      

The term of office of each member shall be for three years, so arranged that as nearly an equal 

number of terms as is possible shall expire each year. 

 

  B.   Qualifications 

 

         The members of the Youth Commission shall be persons especially suited by 

education, training, and previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Youth Commission shall plan, execute, and coordinate programs, 

services and functions which are designed to meet the opportunities, challenges and problems of 

the younger citizens of the City.  The Commission shall further serve in an advisory capacity to 

the Recreation Director.  Said Youth Commission shall additionally be the Supervisor of the 

Youth Commission Executive Director. 

 

(1973 Ord., Sec. 6.25 Revised; as amended by Ord. #637, Eff. April 15th, 1998) 

 

Section 3-27. Housing Authority  

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         There shall be a Housing Authority which shall consist of five members.  

Two of these members shall be appointed by the Mayor, subject to City Council approval, one   

of whom shall be appointed by the Department of Community Affairs of the Commonwealth of 

Massachusetts, and two of whom shall be elected by the voters of the City of Methuen.  Of the 

two members appointed by the Mayor, one shall be a representative or organized labor as pro-

vided for in Section 5 of Chapter 121B of the General Laws, and one shall be a tenant in a 

building owned and operated by or on behalf of the Housing Authority as further provided for in  

said Section 5.  The terms of office of the three appointed members shall be five years and the 

terms of the two elected members shall be two years. 

 

  B.   Qualifications of Members 

 

         The appointed members of the Housing Authority shall be persons especially 

fitted by education, training, and previous experience to perform the duties of the office. 

 

 

  C.   Powers and Duties 

 

         The Housing Authority shall have all of the powers and duties which are 

conferred upon such authorities by Chapter 121B of the General Laws and shall be subject to the 

limitations provided therein, including, but not limited to, the provision of housing projects for 

families of low income and housing projects for elderly persons of low income. 



 

 

 

(1973 Ord., Sec. 6.27; as amended by Chapter 95 of the Acts and Resolves of 1993) 

 

Section 3-28. Veteransô Services Director 

 

  A.   Appointment, Term of Office 

 

         The Mayor shall appoint a Director Veteransô Services, Veteransô Agent, and 

Veteransô Grave Officer.  He/she shall serve for a three year term. 

 

  B.   Qualifications 

 

         The Director of Veteransô Services shall be a Veteran especially fitted by 

education, training, and previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Director of Veteransô Services shall furnish information, advice and 

assistance to the Veterans relative to employment, education, medical care and other benefits, 

and shall see that every Veteranôs grave is suitably cared for. 

 

(1973 Ord., Sec. 6.31; as amended by Chapter 148 of the Acts and Resolves of 1996) 

 

 

Section 3-29. Methuen Cultural Council  

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         Pursuant to the provisions of Section 58 of Chapter 10, Massachusetts 

General Laws, there shall be a Methuen Cultural Council consisting of seven members.  The  

Mayor shall appoint the members thereof for three year terms, provided that no member shall 

serve for more than two consecutive terms.  Members of the Methuen Cultural Council shall 

thereafter annually elect a Chairman, Secretary and Treasurer. 

 

  B.   Qualification of Members 

 

         Members of the Methuen Cultural Council shall have demonstrated scholar-

ship or creativity in or distinguished service to the arts and humanities or interpretive services. 

 

 

  C.   Prohibitions 

 

         No elected public official shall, during his/her term in office, be appointed to 

or serve as a member of the Methuen Cultural Council  

 

  D.   Filling of Vacancies 



 

 

 

         Upon a vacancy, for any reason, his/her successor, if any, shall be appointed 

for a term of three years. 

 

  E.   Special Employee Status 

 

         For the purposes of Chapter 268A, Massachusetts General Laws, members 

shall be considered special municipal employees. 

 

  F.   Powers and Duties 

 

        Subject to the rules, regulations, rulings or guidelines of the Massachusetts 

Cultural Council, such Council may decide the distribution of arts lottery funds or other funds 

that may be allocable to them; may also conduct other activities to promote and encourage the 

arts; may enter into contracts subject to the approval of the City Solicitor as to form; and may do 

and perform any and all acts which may be necessary or desirable to carry out such powers and 

purposes of Sections 56 through 58 of Chapter 10. 

 

  G.   Acquisition and Location of Funds 

 

         Notwithstanding the provisions of Section 53A of Chapter 44 of the General 

Laws, the Cultural Council may accept grants, gifts, contributions, bequests, devises, and other 

donations from all sources, including governmental bodies, and shall deposit such monies and 

any other revenues, including revenues derived from Council activities, in a revolving fund esta-

blished under the provisions of Section 58 of Chapter 10.  Funds received from sources other 

than the arts lottery fund may be disbursed at the discretion of the local Council for the same 

purposes as the arts lottery funds, including administrative expenses.  Provided however, that the  

Massachusetts Cultural Council may, by rule, regulation, ruling or guideline, establish further 

clarification of such purposes, as well as procedures to assure that such funds are so used. 

 

  H.   Methuen Cultural Council Revolving Fund 

 

         Notwithstanding the provisions of Section 53 of Chapter 44 of the General 

Laws, the municipality shall establish in the City Treasury a revolving account which shall be 

kept separate and apart from all other monies by the Treasurer and in which shall be deposited  

all receipts from the Stateôs art lottery funds distributed under the provisions of Section 56 of 

Chapter 10 of the General Laws and any other receipts or donations to the Methuen Cultural 

Council authorized by law.  The Treasurer of the City of Methuen is hereby designated as     

custodian of said funds and may invest such portion of cash as deemed not required until such 

funds are to be expended, provided that such investments are made pursuant to the provisions of 

Section 55 of Chapter 44 of the General Laws.  All such funds, including interest earned thereon, 

may be expended at the direction of the Methuen Cultural Council without further appropriation; 

provided further, that such funds as shall not have been expended twelve months after receipt 

shall be segregated and subject to further appropriation by the Mayor for the purposes provided 

in Sections 56 to 58 of Chapter 10. 

 



 

 

  I.   Annual Report 

 

       The City Accountant shall submit annually a report of said revolving fund to 

the Mayor and City Council for their review and a copy of said report shall be submitted to the 

Director of the Bureau of Accounts and the Massachusetts Cultural Council. 

 

  J.   Other Duties and Authority  

 

        Subject to the approval of the Mayor, the Methuen Cultural Council shall be 

responsible for the planning, coordination and carrying out of programs, services and functions 

designed to serve the cultural interests of persons of all ages in Methuen.  They shall encourage 

and assist programs in arts, crafts, hobbies and such other areas deemed necessary or desirable 

and support other community organizations with similar missions. 

 

(Ord. #115, May 1982; as amended by Ord. #212, adopted Dec. 2nd, 1985) 

 

Section 3-30. Council on Aging 

 

  A.   Mode of Appointment, Term of Office 

 

         The Mayor shall appoint a Council on Aging to consist of seven members.  

The term of office of each member shall be for three years, so arranged that as nearly an equal 

number of terms as is possible shall expire each year. 

 

 

  B.   Qualifications of Members 

 

        The members of the Council on Aging shall be persons especially fi tted by 

education, training, and previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Council on Aging shall plan, coordinate and carry out programs, services 

and functions designed to meet the needs of the aging citizens of the City in coordination with 

the Executive Office of Elder Affairs. 

 

(1973 Ord., as amended by Ord. #63, July 1978) 

 

Section 3-31. Municipa l Disability Commission 

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         Pursuant to the provisions of Section 8J of Chapter 40 of the Massachusetts 

General Laws, as most recently amended by Chapter 390 of the Acts and Resolves of 1991, there 

is hereby established a Methuen Commission on Disability which shall consist of nine members. 

 



 

 

         Appointments to the Commission shall be made by the Mayor, subject to 

approval by the City Council, for a term of three years, so arranged that the term of one-third of 

its members shall expire annually in July of each year.  A majority of said Commission members 

shall consist of people with disabilities.  One member shall be a member of an immediate family 

of a person with a disability and one member of said Commission shall be either an elected or 

appointed official of the City of Methuen.  The remaining members may be appointed from the 

citizenry at large. 

 

  B.   Powers and Duties 

 

       It shall be the duty of the Commission to cause the full integration and  

participation of people with disabilities in the City of Methuen.  Such powers and duties shall 

consist of the ability to: 

 

         1) Research local problems of people with disabilities. 

 

         2) Advise and assist municipal officials and employees 

   in insuring compliance with State and Federal laws 

   and regulations that affect people with disabilities. 

 

         3) Coordinate and carry out programs designed to meet 

   the problems of people with disabilities, in coordination 

   with programs of the Massachusetts Office on Disability. 

 

         4) Review and make recommendations about policies, 

   procedures, services, activities and facilities of departments, 

   boards and agencies of Methuen as they affect people with 

   disabilities. 

 

         5) Provide information, referrals, guidelines and technical 

   assistance to individuals, public agencies, businesses and 

   organizations in all matters pertaining to disabilities. 

 

         6) Coordinate activities of other local groups organized for 

   similar purposes. 

 

         Said Commission, in discharge of this responsibility, shall keep records of its 

meetings and actions and shall file an annual report which shall be printed in the Methuen 

Annual Report and shall have at least ten meetings annually. 

 

  C.   Further Powers 

 

         Said Commission may receive gifts of property, both real and personal, in   

the name of the City, subject to the approval of the City Council; such gifts to be managed and 

controlled by said Commission for the purposes of this ordinance. 

 



 

 

 

  D.   Vacancies 

 

         A vacancy occurring otherwise than by expiration of a term shall be filled for 

the unexpired term in the same manner as the original appointment. 

 

  E.   Removal 

 

        Any member of said Commission may, after a public hearing, if so requested, 

be removed for cause by the appointing authority. 

 

  F.   Chairperson 

 

         The Chairperson and other officers shall be chosen by a majority of said 

Commission members. 

 

Section 3-31A. Establishing Procedures for the Disbursement of Funds from Other Special 

Revenue Funds/Disability Commission 

1. Requests for Grants from ñOther Special Revenue Funds/Disability Commission.ò 

(ñFundò).  No monies shall be appropriated from the Fund established pursuant to G.L. 

c.40, §22G except upon a recommendation from the Commission on Disabili ties 

(ñCommissionò) and otherwise in accordance with the procedures applicable to 

disbursement of funds in the City.  

 

2. Form of Request.  Requests for recommendation for a grant or other expenditure from the 

Fund shall be made to the Commission.  Required information shall include but not be 

limited to the name and address of the applicant, the purpose for which funds are 

requested, and the amount of the proposed grant or expenditure.  If the applicant is a 

corporation other than the City of Methuen, such request shall include a statement, signed 

under oath, that the person making the request is authorized to represent such 

corporation.   The Commission may seek additional information as may be necessary or 

appropriate to aid it in its consideration of such request. 

 

3. Action on Request.  After receiving a request meeting the requirements of Section 3-31-

A, the Commission shall take action thereon at a meeting for which the Chairman has 

included the matter on a properly posted meeting notice.  The Commission may approve, 

approve with certain conditions, or disapprove such request.  

 

4. If approved, or approved with conditions, the Commission shall send notice of its 

recommendation to the Mayor and City Council along with a certified copy of its vote 

thereon. The City Council of the City of Methuen will then vote to authorize the 

expenditure. 

 

5. If the Commission denies such request, the Commission shall send notice to the applicant 

of its disapproval. 

 



 

 

(Ord. #151, Eff. June 1984; as amended by Ord. #161, Eff. Oct. 4th, 1984; as amended by Ord. 

#213, adopted Dec. 2nd 1985; as further amended by Ord. #425, adopted Nov. 6th, 1991; as 

amended by Ord. #437, adopted May 18th, 1992, as amended by Ord. #927A, adopted July 10th, 

2018, Eff. August 9, 2018) 

 

Section 3-32. Tour ism Committee 

 

  A.   Composition, Mode of Appointment, Term of Office 

 

         There is hereby established a Committee on Tourism consisting of seven 

members.  The Mayor shall appoint the members thereof for three year terms, so arranged       

that the terms of two members shall expire in January of each year.  The Mayor shall further, 

annually, in January, choose a Chairman thereof. 

 

  B.   Qualification of Members 

 

         Members of the Committee shall be especially fitted by education, training, 

and previous experience to perform the duties of the office. 

 

  C.   Powers and Duties 

 

         The Committee on Tourism shall act to strengthen efforts of tourism, travel 

and recreation and to attract and service visitors to the City of Methuen, and, to better manage 

and distribute the influx of said tourists. 

 

         Said Committee is further specifically charged to, as soon as possible and in 

conjunction with the Methuen Cultural Council, the Community Development Board, the 

Historical Commission, the Methuen Board of Trade and the business community, and such  

other relevant agencies, draft and prepare a brochure on the City of Methuen, emphasizing those 

attractions which enhance the opportunities for tourism and recreation in the City of Methuen. 

 

(Ord. #236, adopted Sept. 2nd, 1986, Eff. Oct. 2nd, 1986) 

 

 

Section 3-40.   Board of Library C ommissioners 

 

  In and pursuant to a Lease Agreement between the Nevins Memorial Library and 

the City of Methuen entered and executed in March 1999, there is hereby created a Board of 

Library Commissioners.   

 

  Said Board of Library Commissioners shall serve ex-officio in said position as 

they are the Trustees of the Nevins Memorial Library.  It should be the function and the duty of 

the Board of Library Commissioners to perform those requirements as established under the 

Lease Agreement aforementioned and as may hereinafter be amended by the parties. 

 



 

 

  When an officer ceases to be a Trustee of the Nevins Memorial Library, he/she 

shall additionally automatically cease to be on the Board of Library Commissioners and his/her  

successor as a Trustee shall of the Nevins Memorial Library shall automatically make him/her an 

ex-officio member of the Board of Library Commissioners.                            

 

(Ord. #668, Eff. March 15th, 1999) 

 

 

Section 3-50. Residency Requirement 

 

  In addition to other requirements imposed under the General Laws, appointment 

and continued tenure on any of the Boards and Commissions in the municipality, shall be based 

upon residency in the community.  The residency requirement in this section shall not apply to a 

Physician member of the Board of Health provided that he/she is a resident of the 

Commonwealth of Massachusetts. 

 

(Amended by Ord. #216, Adopted Dec. 16th, 1985; and as further amended by 

Ord. #463, Adopted January 19th, 1993) 

 

Section 3-60. Boards and Commissions Cost Reimbursement 

 

A.  The Mayor is hereby authorized to reimburse members of Boards and  

Commissions for losses and costs associated with performing their public duties in the following 

limited matters:                                                                                                                                 

 

      1)   Automobile expenses for site visitations incurred while 

                       examining areas relative to an application for permit or like matters. 

 

2) Loss of wages or other compensation incurred while 

  appearing before State, County, Regional or Federal Boards or 

  Agencies, or, appearing in court in matters related to a Board or 

  Commission decision if such appearance is necessary to further 

  the public interests. 

 

3) Costs, such as travel, tuition and the like incurred as a 

  result of attending seminars, conferences and the like designed to 

  to better prepare the Board or Commission member for the per- 

  formance of his or her duties. 

 

4) Any other matter which the Mayor shall determine  

  serves the public interest if approved by vote of the City 

  Council. 

 

B.  Requests for reimbursement shall be made upon a form approved by the  

Mayor which shall, as a minimum, identify the following matters:                                                 

 



 

 

      1)   Name of individual making request. 

 

2) Board or Commission on which person serves. 

 

3) Type of reimbursement requested and why it was 

  necessary to incur such cost. 

 

4) Amount of reimbursement, with back-up adequate 

  in the opinion of the City Accountant to satisfy applicable 

  provisions for payment. 

 

5) A description of how public need was or is benefited. 

 

  Each request shall be made prior to the expense being incurred. 

   

C.  The Mayor shall, semi-annually, make a full report to the City Council  

summarizing the payments made and why the request was approved.  The Council may request 

any further information as it deems necessary to audit the efficiency of this program. 

 

D.  The Mayor may request the establishment of a special account for the  

payments of such expenses as outlined herein.  Payment of such requests are contingent upon the 

following: 

 

        1)   The adequate demonstration of the expense incurred 

   by the individual. 

 

2) The certification by the Mayor that priority of public 

   need requires recognition of such reimbursement 

 

3) The adequacy of the appropriation made to the account 

   for the payment of such request. 

 

4) The legality of a payment being made to the individual 

   Board or Commission member. 

 

F. It is the expressed intent that this ordinance only reimburse the individual for  

losses or expenses suffered in the performance of his/her public duties.  This ordinance shall not 

be interpreted to provide a salary or any like emolument upon Boards and Commissions not 

heretofore compensated. 

 

(Ord. #187, Eff. May 1st, 1985) 

 

 

Section 3-70. Public Advertisement for Boards and Commissions 

 



 

 

  No appointment or approval of appointment to any Board, Commission or 

Committee shall be made unless and until the Mayor shall have previously published a notice of 

vacancy for said position.  Such publication shall be placed in a newspaper of general circulation 

within the community, notifying all citizens of their right to apply for a specific vacancy on a 

Board, Commission or Committee and notifying them of the closing date for their application.  

This shall be an unpaid advertisement.  All appointments to Boards, Commissions and Commit-

tees shall be made from the list of established applicants responding to this newspaper advertise-

ment and the Mayor is hereinafter directed on all appointments to the above Boards, 

Commissions and Committees to certify, at time of appointment, compliance with the provisions 

of this ordinance. 

 

(Ord. 230, Approved May 7th, 1986, Eff. June 6th, 1986) 

 

Section 3-80. Establishing Ten Year Limit on Terms of Office for Boards and    

                        Commissions 

 

  A.   No person shall be appointed to or serve in the office of a Board or  

Commission as defined herein for a period in excess of ten years, excepting upon a vote of two-

thirds of the City Council of the City of Methuen.  Provided however, that, should a person, upon 

his/her re-appointment, have served less than ten years, then such restriction shall be interpreted 

to allow him/her to serve out the balance of any specific term of office past said ten year point, 

but he/she shall not be re-appointed.  

 

  B.   The term ñBoardò or ñCommissionò, as used herein, shall mean all Boards 

and Commissions. 

 

 

C.   This ordinance shall apply to all currently serving members on said Boards  

and Commissions, as well as to all future appointees and shall be interpreted as to apply from 

their first day of appointment. 

 

(Ord. #374, Eff. April 5th, 1990; and as further amended by 

Ord. #796, Adopted Mar. 6th, 2006; Eff. Apr. 5th, 2006, and as further amended by Ord. #806, 

Repealing Ord. # 374, Adopted Aug. 7, 2006, Eff. Sept. 6, 2006, and as further amended by 

Ord. #837, Adopted Mar. 1th, 2010) 

 

Section 3-81: Establishing One-Year Period Before Appointments of Former City 

Councilors to a Board or Commission 

 

  

A. Upon the completion of the term of office of a City Councilor who is not seeking 

re-election said person shall not be eligible for appointment to any Board or Commission for a 

period of one (1) year from the completion of said term as a City Councilor.    

 



 

 

B. The term ñBoardò or ñCommissionò, as used herein, shall mean Community 

Development Board, Zoning Board of Appeals, Licensing Board, Housing Authority, and 

Conservation Commission. 

 

For the purposes herein the completion of the term of office of a City Councilor shall commence 

on the day his or her successor to the office of City Council is qualified. 

 

(Ord. #838, Eff. March 31, 2010) 

 

 

Section 3-90. Travel and Participation in Training Sessions Where Private Entities 

  Provide Financing 

 

  A.   General Provisions 

 

         This ordinance shall apply to all offices, departments, agencies, boards and 

commissions, as well as officers of the City of Methuen. 

 

B.   Purpose 

 

The purpose of this ordinance is to provide all officers, agents, and employees  

of the City of Methuen with uniform rules and procedures governing travel and participation in 

training sessions where private entities provide financing. 

 

C.   General Principles 

 

City of Methuen employees may accept and participate in travel and events 

for  

which private sources pay part or all of the costs.  Such participation is subject to the following 

general conditions:                                                                                                                           

 

                              1) The employee must comply with this ordinance. 

 

2) The Mayor must make a determination that the travel 

or event serves a legitimate public purpose and that the benefit 

to the City of the employeeôs participation in the travel or event 

outweighs any special non-work related benefit to the employee 

or the private sponsor. 

 

3) Family members and friends shall not accompany City 

employees on work-related matters. 

 

D.  Approval Procedure 

 

1) Pre-Approval by Mayor 

 



 

 

   Any proposal to travel or attend an event for which a  

  party other than the individual employee or the City will pay 

  any portion of the expenses must be approved in advance by 

  the Mayor and the Department Head, as applicable. 

 

 

2) Contents of the Proposal 

        

Any employee seeking travel where a part or all of the 

  expenses are to be covered by a private party must submit a 

  written proposal signed under the pains and penalties of perjury 

  that provides, as a minimum, the following information: 

 

   a)  A statement of the purpose of travel or other 

        event, including a discussion of the anticipated 

        benefit of the travel or event to the City and 

        anticipated work-related benefit to the employee. 

 

b) A full itinerary or schedule of the travel or event, 

including dates of travel, places of stay, and modes 

of transportation. 

 

c) A detailed estimate of the full cost of the trip, 

including a breakout of anticipated expenses, 

specifying which expenses will be borne by the 

City, all private parties, and the employee. 

 

d) A list of all persons accompanying the employee, 

including other City employees. 

 

e) A full description of the private party(ies) proposing 

to subsidize the travel or event, including name, 

address, telephone number, primary business activity, 

and the business or other relationship between the 

private party and the City.  This description shall 

further include the specific name of the private 

individual authorizing payment for the subject travel. 

 

f) A description of all activities offered, including for 

example, accommodations, sports or athletic events, 

meals, or entertainment and a statement of the  

employeeôs intent to participate in such activities. 

 

g) A statement detailing arrangements to extend travel 

for personal purposes, if any. 

 



 

 

Copies of all hotel brochures, meeting agendas, or similar publications  

that support or describe the purpose of the trip or the method of travel and 

  accommodation shall be attached to the proposal. 

 

  

 

 

    3) Legitimate Public Purpose 

 

The Department Head, as applicable, and the Mayor must                   

determine that the proposed travel or event serves a legitimate public 

  purpose which is not outweighed by any actual or apparent special 

  benefit to the public employee or private sponsor. 

 

   Reasons for such determination may include that continuous 

  training and education of public employees is necessary to improve 

  efficiency and effectiveness of public services and that, in the particular 

  instance, the private entity is making available opportunities for such 

  training and education at no cost or at reduced cost to the public. 

 

        4) Approval/Disapproval or Modification by the Mayor 

 

   In considering a proposal for privately sponsored travel, the 

  Mayor shall balance the legitimate public interest in allowing such 

  travel against the appearance or existence of any conflict of interest. 

  In making such determination, the Mayor shall consider: 

 

   a)  each of the items listed above; 

 

   b)  the accepted practices of the private sector 

        regarding acceptance of such travel from 

        other parties; and 

 

   c)  the extent to which such proposed expenses 

        for travel, meals and entertainment or other 

        activities may convey an appearance of special 

        benefit for any employee. 

 

   Upon review, the Mayor may either approve the proposal as 

  submitted, disapprove the proposal, or modify the proposal. 

 

  E.   Post-Trip Audit/Certifi cation 

 

        Within two weeks of the employeeôs return to work, he/she must submit a 

statement of reconciliation, signed under the pains and penalties of perjury, to the Mayor stating 



 

 

whether or not the actual travel or event differed from the proposal in any significant way.  This 

statement must include a description of any material changes. 

 

  F.   Record Keeping 

 

        Each agency shall maintain a file of all travel proposals and subsequent 

reconciliation statements for employees of their department or agency, as approved in writing   

by the Department Head and the Mayor.  The City Council of the City of Methuen may, at its 

option, require the submission to it of copies of the approved travel proposals and subsequent 

reconciliation statements. 

 

        Further, these records shall be considered public records, subject to review by 

the inhabitants of the City of Methuen. 

 

 

 

           G.   Forms 

 

The proposal submittals shall utilize a form in a similar format to that  

provided for under 801 CMR 7.00 et seq. from the Executive Office of Administration and 

Finance entitled ñAuthorization for Privately Subsidized Travelò. 

 

(Ord. #512, Eff. July 6th, 1994) 
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CHAPTER 4 - CODE OF ETHICS 

 

 

 

Section 4-1 Code of Ethics for City Offic ials 

 

A. Preamble                                                                                                

 

       The public judges its government by the way public officials and  

employees conduct themselves in the posts to which they are elected or appointed. 

 

         The people have a right to expect that every public official and employee will 

conduct himself/herself in a manner that will  tend to preserve public confidence in and respect 

for the government he/she represents. 

 

         Such confidence and respect can best be promoted if every public official and 

employee, whether paid or unpaid, and whether elected or appointed, will uniformly:  (a) treat all 

citizens with courtesy, impartiality, fairness and equality under the law; and (b) avoid both actual 

and potential conflicts between their private self-interest and the public interest. 

   

B. Definition 

 

The terms used in this ordinance are hereby defined as follows: 

 

        1) Official or Employee 

 

   Any person elected or appointed to, or employed 

  or retained by, any public office or public body of the City, 

  whether paid or unpaid, and whether part-time or full -time. 

 

2) Public Body 

 

Any Agency, Board, Body, Commission, Committee, 

  Department, or office of the City. 

 

3) Financial Interest 

 

Any interest which shall yield, directly or indirectly, 

  a monetary or other material benefit (other than the duly 

  authorized salary or compensation for his/her services to the 

  City) to the official or employee or to any person employing 

  or retaining the services of the official or employee. 

 

4) Personal Interest 

 

Any interest arising from blood or marriage 



 

 

  relationships (wife, husband, mother, father, child, 

  brother, sister, mother-in-law, father-in-law) or from 

  business relationships (partners or corporate officers), 

  whether or not any financial interest is involved. 

 

C. Fair and Equal Treatment 

 

No official or employee shall grant or make available to any person  

any consideration, treatment, advantage, or favor beyond that which it is the general practice to 

grant or make available to the public at large. 

 

         No official or employee shall request, use or permit the use of any publicly 

owned or publicly supported property, vehicle, equipment, labor or service for the personal 

convenience or the private advantage of himself/herself or any other person.  This rule shall not 

be deemed to prohibit an official or employee from requesting, using or permitting the use of 

such publicly owned or publicly supported property, vehicle, equipment, material, labor or 

service which it is the general practice to make available to the public at large or which is 

provided as a matter of stated public policy for the use of officials and employees in the conduct 

of official business. 

 

D. Conflic t of Interest - Financial or Personal Interest 

 

No official or employee, either on his/her own behalf or any family  

member shall have any financial or personal interest in any business or transaction with any 

public body unless he/she shall first make full public disclosure of the nature and extent of such 

interest. 

 

E. Disclosure and Disqualifications 

 

Whenever the performance of his/her official duties shall require any  

official or employee to deliberate and vote on any matter involving his/her financial or personal 

interest, he/she shall publicly disclose the nature and extent of such interest and disqualify 

himself/herself from participating in the deliberation as well as in the voting. 

 

F. Incompatible Employment 

 

No official or employee shall engage in private employment with, or  

render services for, any private person who has business transactions with any public body 

unless he/she shall first make full public disclosure of the nature and extent of such employment 

or services.  Provided further, that such employment shall not be in violation of Chapter 268A of 

the General Laws, and provided further, that this section shall not  

apply to persons holding a special employee status pursuant to Chapter 268A of the General 

Laws. 

 

 

 



 

 

 

G. Representation of Private Persons 

 

No official or employee shall, for compensation, appear on behalf of  

any private person, other than himself/herself, before any public body in the City. 

 

H. Gifts 

 

No official or employee shall accept any gift, whether in the form of  

money, thing, loan or promise, that would not be offered or given to him/her if he/she were not 

an official or employee. 

 

I. Confidential Information 

 

No official or employee shall, without prior formal authorization of  

the public body having jurisdiction, disclose any confidential information concerning any other 

official or employee, or any other person or any property or governmental affairs of the City. 

 

         Whether or not it shall involve disclosure, no official or employee shall use or 

permit the use of any such confidential information to advance the financial or personal interest 

of himself/herself or any other person. 

 

J. Nepotism 

 

No appointed or elected official shall appoint or vote for appointment  

of any person related to him/her by blood or marriage to any clerkship, office, position, 

employment or duty, when the salary, wages, pay or compensation is to be paid out of public 

funds. 
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CHAPTER 4A  -  ADDITI ONAL CONFLICT OF INTEREST  

 

 

 

Section 4A-1. Declaration of Policy 

 

  WHEREAS, the proper operation of the City of Methuen requires that its public 

officials be independent, impartial and responsible; that governmental policies and decisions, 

especially in areas of issuing licenses, permits, variances, and the like, be based upon the best 

interests of the City; that public office and employment not be used for personal gain; and that 

the public have confidence in the integrity of its government; and 

 

  WHEREAS, the purpose of this ordinance is to set forth standards of ethical 

conduct; to assist public officials in establishing guidelines for their conduct; and to foster the 

development and maintenance of a tradition of responsible and effective public service; 

 

  NOW THEREFORE, the City Council hereby enacts the following conflict of 

interest code. 

 

Section 4A-2. Definitions 

 

  For the purpose of this ordinance, the following terms shall have the meanings as 

mentioned herein: 

 

  Official ï Any person serving on a public body. 

 



 

 

  Public Body ï Any appointed multi-member board, commission, committee or the 

like discharging duties of an official nature under applicable statutory, regulatory, or ordinance 

authority and additionally, as to Section 4, any elected official. 

 

  Permit ï A grant of authority issued by a public body under applicable statutory, 

regulatory, or ordinance authority, including but not limited to, licenses, permits, special permits, 

variances, subdivision approvals, approvals not required, orders of conditions, determinations of 

applicability, grants, gifts, loans and the like. 

 

  Person ï A person, firm, trust, company, corporation, partnership, or other like 

business entity. 

 

  Immediate Family ï The officer and his/her spouse, their parents, children, 

brothers and sisters, where such individuals reside with the officer or obtain twenty-five percent 

(25%) or more of their financial assistance. 

 

Section 4A-3. Prohibition  

 

  No officer shall be appointed to or continue to hold any office in a public body of 

the City where such officer or his/her immediate family, partner, a business organization in 

which he/she is serving as an officer, director, trustee, partner, or the like, has or may have the 

occasion to apply before such particular public body for a permit or other like privilege, given or 

granted by such public body, excepting matters related to the personôs own residence. 

 

Section 4A-4. Further Prohibit ions 

 

  No officer shall, curing the period on which he/she serves in any office in a public 

body, contract or sub-contract with or act as agent, broker, counselor, architect, engineer, or 

other like professional capacity for any person which has, during the period on which such 

person has served on the public body, applied for and received a permit from said public body, 

irrespective of whether or not the officer participated in the issuance of such permit. 

 

  Further, no officer shall obtain or seek to obtain any financial advantage, direct or 

indirect, from the issuance of such permit. 

 

  Additionally, no officer shall, for a period of one year subsequent to leaving the 

public body, contract of sub-contract with or act as agent, broker, counselor, architect, engineer, 

or other like professional capacity for any person who, during the officerôs tenure, received a 

permit, irrespective of whether or not they participated or voted in the matter. 

 

  Notwithstanding the provisions of this section, any officer shall be exempted from 

Section 4 if he/she shall file a disclosure statement on a form as prepared by the City Clerk, 

listing any potential violation of Section 4.  Said disclosure shall function as an exemption from 

the provisions of Section 4 as to the particular transaction or matter disclosed therein, but not as 

to any other matters or transactions which are not included in said disclosure.  Said disclosure 



 

 

shall be filed and time-stamped with the City Clerk and a copy thereof shall be delivered by the 

City Clerk in a timely fashion to the Mayor and the City Council. 

 

Section 4A-4A. Family Disclosure 

 

   All elected officials shall disclose, in a writing to the City Clerk, all family 

members, together with their annual wages, who hold a compensated position with the City 

during the elected officialôs tenure of office.  Family members shall have the same meaning as 

immediate family member as defined in Chapter 268A, Section 1,  Massachusetts General Laws, 

and shall also mean all nieces, nephews and cousins of the first and second degree of said elected 

officials or elected officialôs spouse. 

 

  This section shall apply retroactively to all present Councillors as well as 

prospectively to all future Councillors. 

 

Section 4A-5. Violations 

 

A. Violations by Elected Officials 

        

All elected officials shall file disclosure statements relating to matters  

described in Sections 4 and 4A of this ordinance whether or not such disclosure is required by 

Sections 4 and 4A.  Said disclosure shall be filed with the City Clerkôs office as a public record 

on or before April 1st of each year and a copy of each disclosure shall be provided to each City 

Councillor and to the Chairman of the School Committee. 

    

         In addition to the above requirements, should any condition or event arise 

during a calendar year that would necessitate the filing of a disclosure statement amendment, the 

same shall be filed by the individual elected official within sixty days of such condition or event. 

 

         Any elected official failing to comply with the provisions of this ordinance 

shall, notwithstanding the provisions of Chapter 2, Section 2-20 of the Methuen Municipal Code 

(as to the City Council) or any resolutions enacted pursuant to Chapter 71, Section 52, 

Massachusetts General Laws (as amended by Chapter 296 of the Acts and Resolves of 1982) (as 

to the School Committee), not be entitled to be compensated for such position during the time 

said official fails to comply and make disclosure as required herein. 

 

         The provisions relating to filing shall be implemented and enforced as 

follows: 

 

1.  Not later than March 1st of each year, the City Clerk shall 

        mail a reminder to each and every elected official that                 

        he/she shall be required to file, on or before April 1st, a   

       disclosure statement under Chapter 4A of the Methuen            

       Municipal Code. 

 



 

 

2. On or after April 1st of each year, the City Clerk shall assemble a list 

comprising those elected officials who have complied with the disclosure 

and those elected officials who have not complied as of that date. 

 

3. The City Clerk shall send a notice to any elected official who is 

delinquent in filing the disclosure statement on or before April 15th of 

each year. 

 

4.  The City Clerk shall, on or before May 1st of each year, submit a list of  

those individuals not complying with this ordinance to City Accountant 

who shall forthwith withhold any further compensation as is provided for 

in this section. 

 

         The City Accountant shall, annually and immediately upon certification of 

free cash, report to the City Council the total amounts forfeited hereunder.  The City Council 

shall, with authorization of the Mayor, appropriate an equivalent amount from free cash to be 

used for the purposes of establishing and maintaining a Methuen Youth Center. 

 

B.   Violations by Appointed Officials 

 

A violation of this ordinance or Chapter 4 shall constitute good cause  

for removal under the provisions of Article 9, Section 9-10 of the Methuen Home Rule Charter.  

The Mayor shall, upon being notified of the potential of a violation of said Chapter 4 or this 

Chapter, immediately investigate such matter and take such action as may be appropriate and 

consistent with the above provisions. 

 

Section 4A-6. Request for Opinion 

 

  The City Council, by vote of its membership, or the Mayor may request the City 

Solicitor to investigate and issue an opinion as to whether or not a person is violating any 

provisions of Chapter 4 or Chapter 4A of this Code.  Such request shall name the specific officer 

and state the facts upon which a violation is believed to exist.  The City Solicitor shall, within a 

period of thirty days from such request, respond in writing and he shall further, and 

contemporaneous with this, deliver a copy of such opinion to the person affected and to the City 

Clerk.  In addition to the above, any individual who believes that he/she may be in violation of 

Chapter 4 or Chapter 4A may, if he/she so chooses, request a written opinion from the City 

Solicitor on the possibility of a violation of said Chapters; and, the provisions relative to the 

nature of the request made and the time period for response, as stated above, shall apply. 

 

Section 4A-7. Statement of Compliance 

 

  Hereafter, any individual appointed or re-appointed to a public body shall sign a 

statement acknowledging that he or she understands the provisions of Chapter 4 and Chapter 4A 

and further intends to comply with said requirements.  Failure to sign this statement shall 

constitute just reason for not being appointed or re-appointed. 

 



 

 

Section 4A-8. Delivery of Ordinances   

 

  A copy of this ordinance and Chapter 4 shall be delivered to any person appointed 

hereafter and to all persons presently serving on public bodies by the City Clerk. 

 

Section 4A-9. Effective Date 

 

  In accordance with Article 2, Section 2-9(a), this ordinance shall become effective 

as to all future appointees and, as to all present appointees or re-appointees, thirty and ninety 

days respectively from the date of approval hereof. 

 

(Ord. #358, Eff. Nov. 22nd, 1989, as amended by Ord. #361, Eff. Jan. 3rd, 1990; 

as further amended by Ord. #426, Eff. Dec. 16th, 1991) 
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CHAPTER 5 - FINANCIAL PRO CEDURES 

 

 

 

Section 5-1. Date of Annual Organization for Budget Purposes 

 

  For the purpose of the date of annual organization of the government which is 

referred to in Section 32 of Chapter 44 of the General Laws, the date of organization of the City 

government of Methuen shall be the first secular day of January of each year. 

 

Section 5-2. Report of Estimated Expenses; Period Covered; Contents 

 

  Every officer having charge of, or jurisdiction over, any office, department or 

undertaking, requesting an appropriation shall, between November first and December first each 

year, furnish the Mayor and the City auditor, on forms provided by the City Auditor or officer 

having similar duties, and approved by the Bureau of Accounts in the Department of 

Corporations and Taxation, detailed estimates of the full amounts deemed necessary for the next 

fiscal year for the ordinary maintenance of the office, department or undertaking under his 

charge or jurisdiction and, for expenditures other than the  ordinary maintenance with the 

amounts, if any, expended for similar purposes during the preceding fiscal year and an estimate 

of the amounts required to be expended for such purposes during the last eight months of the 

then current fiscal year, giving explanatory statements of any differences between the amount of 

any estimate for the next fiscal year and the amount expended or estimated to be required as 

aforesaid. 

 

  The information hereby required to be furnished shall set forth the number of 

permanent or temporary employees, or both, requested in each classification or rating in the next 

fiscal year and the number of permanent or temporary employees, or both, employed on October 

thirty first of the then fiscal year, or the nearest week-end thereto, except laborers and persons 

performing the duties of laborers, with the annual, monthly, weekly or hourly compensation of 

such employees and shall state whether such compensation is fixed by ordinance or otherwise 

and whether or not such employees are subject to Chapter thirty-one of the Massachusetts 

General Laws. 

 

  The foregoing shall not prevent the Mayor from so setting forth the number of 

permanent or temporary laborers and persons performing the duties of laborers, or both such 

permanent and temporary laborers and persons, with the annual, monthly, weekly or hourly 

compensation of such employees.  The City Accountant, or officer having similar duties, shall 

forthwith at the close of each calendar year furnish the Mayor with a written report of the money 

received from estimated receipts applicable to the payment of expenditures of the first six 

months of the then current fiscal year, with an estimate of such receipts for the last six months of 

such year and for the next fiscal year. 

 

 

 



 

 

 

 

Section 5-3. Submission to  City Council; Procedure for Approval, Rejection 

  or Alteration  

 

  Within one hundred seventy days after the annual organization of the City 

government, or such other time as may be specified by the General Court as per Chapter 44, 

Section 32, the Mayor shall submit to the City Council the annual budget which shall be a 

statement of the amounts recommended by him for proposed expenditures of the City for the 

next fiscal year.  In addition, included with the annual budget figure shall be a summary of all 

expenditures, appropriations and tax rates for the five years preceding the budget submission.  

The annual budget shall be classified and designated so as to show separately with respect to 

each officer, department or undertaking for which an appropriation is recommended: 

 

1. Ordinary maintenance, which shall also include debt and 

interest charges matured and maturing during the next 

fiscal year and shall be subdivided as follows: 

 

a) Salaries and wages of officers, officials 

and employees other than laborers or 

persons performing the duties of laborer; 

and 

  

b) Ordinary maintenance not included under (a). 

 

2.   Proposed expenditures for other than ordinary maintenance, 

including additional equipment, the estimated cost of which 

exceeds one thousand dollars. 

 

  The foregoing shall not prevent the Mayor, with the approval of the Council, from 

adopting additional classifications and designations, nor shall this in any way be interpreted to 

rescind any previously adopted classification or designations. 

 

  The full City Council may, by majority vote, make appropriations for the 

purposes recommended and may reduce or reject any amount recommended in the annual 

budget, but, except on recommendations of the Mayor, shall not increase any amount in or the 

total of the annual budget, no add thereto any amount for a purpose not included therein, except 

as provided in Section 5-2 of the Charter.  Except as otherwise permitted by law, all amounts 

appropriated by the City Council, as provided in this section, shall be for purposes specified.  In 

setting up an appropriation order or orders based on the annual budget, the Council shall use, so 

far as possible, the same classifications required for the annual budget.  If the Council fails to 

take action with respect to any amount recommend-ed in the annual budget, either by approving, 

reducing or rejecting the same within forty-five days after the receipt of the budget, such amount 

shall, without any action by the Council, become part of the appropriations for the year and be 

available for the purposes specified. 

 



 

 

 

 

 

  If, upon the expiration of one hundred and seventy days after the annual 

organization of the City government, the Mayor shall not have submitted to the City Council the 

annual budget for said year, the City Council shall, within thirty days, upon its own initiative, 

prepare the annual budget and such preparation shall be subject to the same requirements as the 

Mayorôs annual budget, so far as apt. 

 

  Within fifteen days after such preparation of the annual budget, the City Council 

shall proceed to act by voting thereon and all amounts so voted shall thereupon be valid 

appropriations for the purposes stated therein to the same extent as though based upon a Mayorôs 

annual budget, but subject, however, to such requirements, if any, as may be imposed by law. 

 

  If the Council fails to take action with respect to any amount recommend-ed in the 

budget, either by approving, reducing or rejecting the same, within fifteen days after such 

preparation, such amount shall, without further action by the Council, become a part of the 

appropriations for the year and be available for the purposes specified. 

 

  Nothing in this section shall prevent the City Council, acting upon the written 

recommendation of the Mayor, from voting appropriations not in excess of the amount so 

recommended, either prior or subsequent to the passage of the annual budget. 

 

  Notwithstanding any provisions of this section to the contrary, the Mayor may 

submit to the City Council a continuing appropriation budget for said City on a month-by-month 

basis for a period not exceeding three (3) months if said City has not approved an operating 

budget for the fiscal year because of circumstances beyond its control. 

 

  Subsequent to the submission to the Council of the budget, and, prior to action on 

such, the Council shall publish in one or more newspapers of general circulation in the City a 

general summary of the proposed budget as submitted by the Mayor by a notice stating (1) the 

time and places where copies of the proposed budget are available for inspection by the public, 

and (2) the date, time and place, not less than two weeks after such publication, when a public 

hearing on said proposed budget will be held by the Council. 

 

  At the time and place so advertised, or, at any time or place to which such public 

hearing may from time to time be adjourned, the City Council shall hold a public hearing on the 

annual budget as submitted by the Mayor, at which all interested persons shall be given an 

opportunity to be heard for or against the proposed expenditures or any item thereof. 

 

 

Section 5-4. Power of Council to Add to Appropriation; Conditions;  

  Limi tations 

 

  In case of the failure of the Mayor to transmit to the City Council a written 

recommendation for an appropriation for any purpose not included in the annual budget, which is 



 

 

deemed necessary by the Council after having been so requested by vote thereof, said Council, 

after the expiration of seven days from such vote, upon its own initiative, may make such 

appropriation by a vote of at least two-thirds of its members and shall in all cases clearly specify 

the amount to be expended for each particular purpose. 

 

 

 

Section 5-5. Salary Provisions in Budget; Requirements and Limitations 

 

  The annual budget shall include sums sufficient to pay the salaries of officers and 

employees fixed by law or by ordinance.  Notwithstanding any contrary provision of any City 

Charter, no ordinance providing for an increase in the salaries or wages of municipal officers or 

employees shall be enacted except by a two-thirds vote of the full City Council, nor unless it is to 

be operative for more than three months during the calendar year in which it is passed.  No new 

position shall be created or increase in rate made by ordinance, vote or appointment during the 

financial year subsequent to the submission of the annual budget unless provision therefore has 

been made by means of a supplemental appropriation.  No ordinance, vote or appointment 

creating a new position in any year in which a municipal election is held shall be valid and 

effective unless said ordinance, vote or appointment is operative for more than three months 

during said municipal election year. 

 

Section 5-6. Transfer of Appropriations ; Restrictions 

 

  On recommendation of the Mayor, the full City Council may, by majority vote, 

transfer any amount appropriated for the use of any department to another appropriation for the 

same department, but no transfer shall be made of any amount appropriated for the use of any 

department to the appropriation for any other department except by a two-thirds vote of the full 

City Council on recommendation of the Mayor and with the written approval of the amount of 

such transfer by the department having control of the appropriation from which the transfer is 

proposed to be made.  No approval other than that expressly provided herein shall be required for 

any transfer under the provisions of this section. 

 

(Amended by Ord. #274, Eff. Dec. 2nd, 1987; as further amended by  

Ord. #567, Eff. May 3rd, 1996) 
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CHAPTER 6 - PERSONNEL ORDINANCE  

 

 

Section 6-1. Authorization  

 

  Pursuant to the authority contained in Sections 108A and 108C of Chapter 41 of 

the General Laws, there shall be established plans which may be amended from time to time by 

vote of the City Council at a regular or special Council meeting:  (a) classifying positions in the 

service of the municipality other than those filled by popular election, those under the 

jurisdiction of the School Committee, the Mayor, and those for which incumbents render 

contractual services which are nor provided during regularly established working hours, and 

which do not appear in Schedule A of Section 7 following, into groups and classes doing 

substantially similar work or having substantially equal responsibilities; (b) authorizing a 

compensation plan for positions in the classification plan; (c) providing for the administration of 

said classification and compensation plans; and (d) establishing certain working conditions and 

fringe benefits for employees occupying positions in the classification plan. 

 

Section 6-2. Definitions 

 

  As used in this ordinance, the following words and phrases shall have the 

following meanings unless a different construction is clearly required by the context or by the 

laws of the Commonwealth: 

 

  ñAuthorityò, the elected or appointed official having jurisdiction over a function 

or activity. 

 

  ñClassò, a group of positions in the municipal service sufficiently similar in 

respect to duties and responsibilities so that the same descriptive title may be used to designate 

each position allocated to the class, that the same qualifications shall be required of the 

incumbents, that the same tests of fitness may be used to choose qualified employees and that the 

same scale of compensation can be made to apply with equity. 

 

  ñClassification Planò, class titles appearing in Schedules A through K of this 

ordinance plus class specifications which are on file with the Mayor and which are hereby 

incorporated by reference. 

 

  ñCompensation Gradeò, a range of salary or wage rates appearing in Schedules A 

through K of Section 7. 

 

  ñCompensation Planò, Schedules A through K in Section 7. 

 

  ñContinuous Employmentò, employment (either full-time or part-time) requiring a 

predetermined minimum work week and uninterrupted except for authorized     



 

 

vacation or other paid leave of absence or required military service. 

 

  ñDepartmentò, any department, board, committee, commission or other agency of 

the municipality subject to this ordinance. 

 

  ñEmployeeò, an employee of the municipality occupying a position in the 

classification plan. 

 

  ñFull -time Employeeò, an employee retained in full-time employment. 

 

  ñFull-time Employmentò, employment for not less than seven (7) hours per diem 

for five (5) days a week for fifty-two weeks per annum, minus legal holidays and authorized 

vacation leave, sick leave and other leave of absence. 

 

  ñGroupò or ñOccupational Groupò, a group of classes designated by occupation as 

appearing in Schedules A through K of Section 7. 

 

  ñIncrementò, the dollar difference between step rates. 

 

  ñMayorò, the Chief Executive Officer per the Charter. 

 

  ñMaximum Rateò, the highest rate in a range which an employee normally is 

entitled to attain. 

 

  ñMinimum Rateò, the rate in a range which is normally the hiring rate of a new 

employee. 

 

  ñMunicipalityò, the City of Methuen. 

 

  ñPart-time Employeeò, an employee retained in part-time employment. 

 

  ñPart-time Employmentò, employment for less that full-time employment. 

 

  ñPermanent Employeeò, an employee retained in continuous employment in a 

permanent position. 

 

  ñPermanent Positionò, a full-time or part-time position in the municipal service 

which has required or which is likely to require the services of an incumbent in continuous 

employment for a period of fifty-two (52) calendar weeks. 

 

  ñPersonal Rateò, a rate above the maximum rate applicable only to a designated 

employee. 

 

  ñPositionò, an office or post of employment in the municipal service with duties 

and responsibilities calling for the full-time, part-time or seasonal employment of one person in 

the performance and exercise thereof. 



 

 

 

  ñPromotionò, or ñReclassificationò, a change from a position of lower class and 

compensation grade to a position with greater responsibilities in a higher class and compensation 

grade. 

 

  ñRangeò, the dollar difference between minimum and maximum rates. 

 

  ñRateò, a sum of money designated as compensation for personal services on an 

hourly, daily, weekly, monthly, annual or other basis. 

 

  ñRegular Employeeò, an employee who has worked thirty (30) weeks in the 

aggregate of any calendar year. 

 

  ñSeasonal Employmentò, employment for less than full-time annual employment. 

 

  ñStep Rateò, a rate in a range of compensation grade. 

 

  ñTemporary Employeeò, an employee retained in a temporary position or in a 

permanent position in probationary or acting status. 

 

  ñTemporary Positionò, a position in the municipal service which requires or is 

likely to require the services of one incumbent for a period less than fifty-two (52) calendar 

weeks in continuous employment. 

 

Section 6-3. Mayor  

 

  (a)  The Mayor shall be responsible for the administration of the classification and 

compensation plans. 

 

(b) The Mayor shall administer the plans and shall establish such  

procedures as necessary for the proper administration thereof. 

 

  (c)  The Mayor may employ assistance and incur expenses as necessary within the 

limit of total appropriation of funds as adopted by the City Council in the fiscal budget. 

 

  (d)  The Mayor shall maintain personnel records of all employees occupying 

positions subject to the classification and compensation plans. 

 

  (e)  The Mayor from time to time shall investigate the work features      

 and rates of salaries or wages of any or all positions subject to the provisions of this  

ordinance.  Such reviews shall be made at such intervals as the Mayor deems necessary  

and, to the extent which the Mayor considers practicable, shall include all occupational        

groups in the classification plan. 

 

(f)   The Mayor shall cause to have written job descriptions or specifica- 



 

 

tions of the classes in the classification plan, each consisting of a statement describing the 

essential nature of the work and the characteristics that distinguish the class from other classes.  

The description for any class shall be construed solely as a means of identification and not as 

prescribing what the duties or responsibilities of any position shall be, or as modifying, or in any 

way affecting the power of any administrative authority, as otherwise existing, to appoint, to 

assign duties to, or to direct and control the work of any employee under the jurisdiction of such 

authority. 

 

  (g)  The Mayor may authorize a rate higher than the minimum rate for a position 

and/or such other variance in the compensation plan as he may deem necessary for the proper 

functioning of the services of the municipality. 

 

Section 6-4. Classification Plan 

 

(a)  All positions in the service of the municipality, except those excluded  

by Section 1, are hereby classified by titles appearing in Schedules A through K of Section 7 

which is made a part hereof.  These classes of positions shall constitute the Classification Plan 

for paid municipal services. 

 

  (b)  The title of each class, as established by the Classification Plan, shall be the 

official title of every position allocated to the class and the official title of each incumbent of a 

position so allocated and shall be used to the exclusion of all other on payrolls, budget estimates 

and other official records and reports pertaining to the position. 

 

  (c)  The title of a position which is held by an employee with a dual or a multiple 

Civil Service rating shall be that recommended by the employeeôs department head, or by the 

administrative authority having jurisdiction over the organization unit to which the employee is 

assigned with the approval of the Mayor. 

 

  (d)  Whenever a new position is established or the duties of an existing position 

are so changed that in effect a new position is created, upon presentation of substantiating data 

satisfactory to the Mayor, the Mayor shall allocate such new or changed position to its 

appropriate class. 

 

(e)  No position may be reclassified until the Mayor shall have determined  

such reclassification to be consistent with the Classification Plan.  The Mayor may,  

however, when he considers such action to be necessary for the proper functioning of  

services, authorize a new classification and assign same to an existing compensation grade or 

determine the rate to be paid to an incumbent employee. 

 

(Ord. #864, Eff. July 1, 2012; as further amended by Ord. #876, Eff. July 1st., 2014) 

 

Section 6-5. Compensation Plan 

 

  (a)  The Compensation Plan shall consist of Schedules A through K of Section 7 

which provide minimum and maximum salaries or wages for certain of the classes in the 



 

 

classification.  The salary range of a class shall be the salary range of all positions allocated to 

the class.  If no range is provided, the single rate appearing in Schedules A through K shall be 

the basis of compensation paid to an employee occupying a position under the appropriate class 

title. 

 

  (b)  Each employee shall continue to be paid on the same basis as in effect at the 

time of adoption of this ordinance unless otherwise provided in the Compensation Plan. 

 

  (c)  No administrative authority shall fix the salary of any employee in a position 

in the Classification Plan except in accordance with the Compensation Plan. 

 

  (d)  No person shall be paid as an employee in any position subject to the 

provisions in the Classification Plan under any title other than one appearing in Schedules A 

through K of Section 7 under the title specified by the Director of Civil Service of the 

Commonwealth based on the duties of the position as determined by the job description prepared 

by the Mayor. 

 

  (e) An employee in continuous employment in a class appearing on Schedules A 

through K of Section 7 shall receive the increment between his/her present rate and the next 

higher step rate as follows: 

 

(1) For current employees, after completion of six months at the minimum 

or entrance rate: 

 

(2) For employees hired on or after March 1, 2015, after completion of 

one year at the minimum or entrance rate; 

 

(3) Thereafter, one year from the date of his/her previous increase. 

 

(4) The increase in rate which this increment represents must be 

recommended by the employeeôs department head and approved by the 

Mayor. 

(5) The increase shall be based on performance of the employee during the 

preceding period (six or twelve months as applicable) and not solely on 

length of service. 

 

  (f)  An employee receiving a promotion to a vacant position or to a new  position 

as defined in Section 4(d) shall, upon assignment resulting from such promotion,  receive the rate 

in the compensation grade of the vacation or new position next above his/her existing rate.  If the 

resulting adjustment is less than Five Hundred Dollars ($500.00) on an annual basis for 

apposition class assigned to Schedules A through K, the  

adjustment shall be the second rate above the existing rate but within the compensation grade of 

the vacant or new position. 

 



 

 

  (g)  The employee receiving a promotion and adjustment in rate pursuant to the 

provisions of the preceding sub-section may receive the next increment of his/her compensation 

grade effective following completion of twelve months at the rate resulting from the promotion. 

 

  (h)  The employee who is transferred to a similarly rated or to a lower rated 

position for the convenience of the municipality shall enter the new position at his/her rate in the 

position from which he is transferred. 

 

  (i)  Each administrative authority shall include in its estimates, required by the 

provisions of Section 31A of Chapter 44 of the General Laws, a pay adjustment section setting 

forth in detail the amounts which will be required for anticipated pay adjustments  during the 

ensuing year and shall furnish a copy thereof to the Mayor. 

 

  (j)  No department head, being first initially employed by the City of Methuen, 

shall be entitled to a retroactive cost-of-living adjustment for the first year of service in the City 

of Methuen. 

 

(Ord. #641, Eff. May 6th, 1998; as further amended by Ord. #762, Eff. July 1st., 2003; as further 

amended by Ord. #789, Eff. June 27, 2005; as further amended by Ord. #816, Eff. Aug. 6, 2007; 

as further amended by Ord. #858, Eff. May 2, 2012, as amended by Ord. #867, Eff. June 21, 

2012; as further amended by Ord. #876, Eff. July 1st., 2014, as further amended by Ord. #886, 

Eff. Feb 4th, 2015) 

 

Section 6-6. Amendment of the Plans 

 

  (a)  The Classification Plan and/or Compensation Plan and/or other provisions of 

the ordinance may be amended by vote of the City Council in the same manner as other 

ordinances of the municipality may be amended.  However, no amendment shall be considered 

or voted on by the City Council unless the proposed amendment has first been presented to the 

Mayor for consideration fifteen days prior and is recommended by the Mayor.  Provided further 

that no amendment to the Compensation Plan which provides for an increase in compensation for 

any position shall be introduced or voted on unless it has been submitted for consideration by the 

Mayor. 

 

  (b)  The recommendation of the Mayor as to proposed amendment shall be made 

to the City Council before a vote is taken thereon.  A proposed amendment must be submitted to 

the City Council substantially as presented to and as heard by the Mayor. 

 

  (c)  Similarly, the Mayor shall report to the City Council as a part of its estimates 

of municipal expenditures the impact of a proposed amendment which is approved by the Mayor, 

together with such recommendation or recommendations as the Mayor deems expedient. 

 

  (d)  the Mayor may propose an amendment to the plans or other provisions of the 

ordinance based on its findings resulting from its investigations as provided in Section 3(e). 

(Amended by Ord. #410, Eff. Dec. 5th, 1990) 

 



 

 

 

Section 6-7. Reserved 

 

Section 6-8. Work Week 

 

The work week for full employment in each group shall be as follows:  

 

GROUP       WORK WEEK   

 

Administrative and Supervisory  35 hours minimum plus 

additional hours as required 

  

Inspection  35 hours minimum plus 

additional hours as required 

  

Health  35 hours minimum plus 

additional hours as required  

 

Recreation and Leisure  35 hours minimum plus 

additional hours as required 

  

Planning and Engineering  35 hours minimum plus 

additional hours as required 

  

Other Administrative/Supervisory and Clerical    35 hours  

Financial         35 hours  

Fire          42 hours  

Police          40 hours  

Foreman, Mechanic and Craftsman      40 hours  

Custodians, Skilled Laborers and Laborers     40 hours 

 

(Ord. #848, Eff. June 1, 2011) 

 

(Ord. #852, Eff. August 4, 2011, as further amended by Ord. #886, Eff. Feb. 4th 2015) 

   

Section 6-9. Initial Application of the Com pensation Plan 

 

  (a)  Upon adoption of this amended ordinance, the rate of each eligible employee 

occupying a position in the Classification Plan shall be adjusted retroactive to July 1st of the 

fiscal year of adoption, unless otherwise stipulated. 

 

  (b)  The rate of each eligible employee shall be adjusted to the same 

corresponding step rate in his/her designated compensation grade as the step rate which he/she 

occupied on July 1st of the year of adoption.  His/her corresponding step rate shall be determined 

by the same number of increments below maximum. 

 



 

 

(c)  If the minimum rate of an employeeôs compensation grade as of July 

1st of the year of adoption is higher than the minimum rate of his/her new compensation  

grade and if his/her rate is at the old minimum rate at the time of adoption, his/her adjustment 

shall be to the step rate of the new compensation grade which is next above the old minimum 

rate.  If his/her rate as of July 1st of the year of adoption is below the minimum rate of his/her 

new compensation grade, the adjustment shall be to the minimum of the new compensation 

grade. 

 

  (d)  If the adjustment provided in the preceding sub-section does not result in an 

increase in compensation of at least One Hundred Dollars ($100.00) on an annual basis for an 

employee in full-time employment occupying a position class assigned to Schedules A through 

K, the rate of such employee shall be adjusted to the step rate in the range of the compensation 

grade to which his/her position has been allocated, which is two such rates above his/her existing 

rate on July 1st of the year of adoption, unless otherwise stipulated. 

 

  (e)  If an employeeôs rate at the time of adoption is above the maximum rate of 

his/her appropriated new compensation grade, his/her rate shall become a personal rate and, as 

defined in Section 2, shall apply to the subject employee and not to the position. 

 

  (f)  The next adjustment for which an employee occupying a position in the 

Classification Plan shall be eligible, following the initial adjustment received pursuant to sub-

sections (a), (b), (c), or (d) of this section, shall be pursuant to Section 5(3); one year shall ensue 

prior to any such adjustment, except an adjustment from the entrance rate, unless otherwise 

stipulated by the Mayor, but in no instance, less than six months prior. 

 

(g) Nothing in this section shall be construed as authorizing adjustment  to any 

rate above the maximum rate in the range of the compensation grade unless otherwise 

stipulated by vote of the City Council. 

 

 

 

Section 6-10. Overtime Compensation 

 

(a) General Employee Group 

 

(1) An employee occupying the following positions is not 

allowed overtime compensation:  Superintendent of Environmental 

Management; Superintendent of Water Distribution Systems; Super- 

visor of Water Treatment Plant; and Superintendent of Highways. 

 

(2) Notwithstanding the above, the positions as hereinbefore 

mentioned may be granted overtime compensation upon the following 

conditions: 

 

       Where express permission of the Mayor for such overtime 

is granted, provided however, that such overtime during any particular 



 

 

fiscal year shall be limited to 7% of his/her base rate of pay.  Provided 

however, that the 7% base cap shall not apply to duly declared emer- 

gencies, as enacted by the Mayor, including but not limited to snow- 

storms, water main breaks, and other such disasters or calamities 

provided that the Mayor shall, within seventy-two hours thereafter 

notify the City Council of such declaration of emergency. 

 

       An employee may be granted compensatory time off of up to 8 hours 

total in a given week at the discretion of the Mayor upon request of the 

Department Head for hours worked in excess of his/her established work week. 

 

City Council approval shall be required for any amounts over 8 hours 

per employee per week as well as for any amounts of compensatory greater than 

40 hours per employee in a given year. Any request for compensatory time 

pursuant to this paragraph must be accompanied by a written report either from 

the Mayor or the Department Head stating the employee or employees to whom 

said compensatory time is being offered; the total expected compensatory time 

and hours to be offered; the cost estimate of those compensatory hours and the 

impact, if any, to operations and/or city services to be effected thereby. 

 

       Employees who are entitled to cumulative compensatory 

time within a fiscal year shall be required to utilize the same within 

said year, unless said entitlement period is extended by the Mayor, with City 

Council approval, upon request of the Department Head, due to extenuating 

circumstances in the interests of the City. Provided however, that, in no instance, 

shall such accumulation amount to greater than fifty (50) hours in any 

given year. 

 

 

(3) An employee occupying one of the following positions 

is not entitled to overtime compensation except where express permission 

of the Mayor is granted and where said person, during any one calendar 

week has worked in excess of forty (40) hours: 

 

  Senior Building Custodian 

  Junior Building Custodian 

  Park Maintenance Craftsman-Working Foreman 

  Cemetery Maintenance Craftsman-Working Foreman 

  Motor Equipment Repairman-Foreman 

  Highway and Sewer System Foreman 

  Working Foreman 

 

 (4)  All other employees occupying a position in this group are not entitled 

to overtime compensation except where express permission of the Mayor is 

granted. 

 



 

 

(1973 Ordinance as amended by Ord. #147, effective February 2nd, 1984; as further amended by 

Ord. #844, Eff. February 19, 2011 as further amended by Ord. #865, 866, Eff. June 21, 2012) 

 

(b)  Public Safety Group 

 

An employee occupying a position in this group shall receive overtime  

compensation in accordance with the current contracts with the unions or associations 

representing employees. 

 

  (c)  Labor Group 

 

An employee occupying a position in this group and in sub-paragraph  

(a)2 above shall be compensated for overtime as set forth in the current contract with the union 

or association representing employees. 

 

Section 6-11. Paid Holidays 

 

  (a)  The following days shall be recognized as legal holidays within the meaning 

of this ordinance, on which days employees shall be excused from all duty not required to 

maintain essential services. 

 

        New Yearôs Day    Independence Day   

      Martin Luther King Day                 Labor Day 

Washingtonôs Birthday   Columbus Day           

Patriotsô Day                      Veteransô Day 

                              Memorial Day    Thanksgiving Day 

Christmas Day 

                              Day After Thanksgiving ï AFSCME, Local 3699, Support Staff 

 Unit; Local 396, I.B.P.O.; Local 49 Teamsters, 

 Police Special Services; Local 25, Teamsters, Police 

 Superior Officers; Middle Management 

                               Department Heads  

 and Local 123, DPW Superintendents  

                   Lafayette Day ï Local 122, DPW and Local 1691, I.A.F.F. 

        Employee Half Day ï AFSCME, Local 3699, Support Staff Unit 

        Good Friday Afternoon ï Middle Management 

           

        Other eligibility requirements for paid holidays shall be determined in 

accordance with City ordinances. 

 

  (b)  Every employee in a permanent position as defined in Section 2 shall be 

entitled to these designated holidays on the following terms: 

 

(1) If paid on an hourly basis, he shall receive one dayôs 

at his/her regular rate based on the number of hours 

worked on the day on which the designated holiday 



 

 

occurs. 

 

(2) If paid on a weekly, monthly or annual basis, he shall 

be granted each designated holiday without loss of pay. 

 

  (c)  Payment under provisions of this section shall be made provided the eligible 

employee shall have worked on his/her last regularly scheduled working day prior to and his/her 

next regularly scheduled working day following such holiday, or   was in full pay status on such 

preceding and following days in accordance with other provisions of this ordinance. 

 

  (d)  An employee, except one occupying a position in the Supervisory (other than 

the Chief of Police), or Inspection groups, in full-time employment who performs work on one 

of the days designated in sub-section (a) shall be paid at his/her regular rate for such day or 

fraction thereof in addition to the amount to which he is entitled under sub-section (b). 

 

  (e)  At the request of the employee, he may be granted compensatory time off at 

the convenience of the department in lieu of payment provided under sub-section (d). 

 

  (f)  Whenever one of the holidays set forth in sub-section (a) falls on a Sunday, 

the following day shall be the legal holiday.  Whenever one of these holidays falls on a Saturday, 

an employee whose regular work week is Monday through Friday shall be granted a day off on 

the preceding Friday, or the following Monday, determined by his/her department head. 

 

  (g)  An employee shall be granted an additional day off if  a designated holiday 

falls on his/her regularly scheduled days off or his/her scheduled day off occurs or is legally 

observed on Monday, Tuesday, Wednesday, Thursday or Friday. 

 

(Amended by Ord. #172, Eff. Feb. 6th, 1985, as amended by Ord. #865, 866, Eff . June 21, 2012) 

 

Section 6-12. Vacation Policy; Eligibility on Anni versary Date 

 

  (a)  Unless otherwise specified in collective bargaining agreements,                     

an employee shall be granted vacation leave as follows, in accordance with general       

ordinances.  Years of service for vacation purposes shall be based upon the employeeôs 

anniversary date of employment. 

 

        Vacation schedule shall be as follows: 

 

        2 weeks after one year 

        3 weeks after five years 

        4 weeks after ten years 

        5 weeks after fifteen years 

                              6 weeks after 25 years (for council employees) 

 

  (b)  Vacation leave shall be granted to all full-time employees who, during a 

period of continuous employment, have, upon their anniversary date, completed the  



 

 

required years of said continuous service, as hereinafter designated in sub-section (c) or as may 

further be stipulated or amended by collective bargaining agreements, provided however, that, 

prior years of public service, up to the maximum of ten years, shall be computed in calculating 

the total eligibility for those employees appointed by the City Council and any department heads 

so appointed by the Mayor. 

 

  (c)  For service less than one year, vacation benefits shall accrue at the rate of one 

day for each month of employment provided that such vacation leave shall not exceed ten days. 

 

(d)  Upon the death of an employee who is eligible for vacation under these rules, payment shall 

be made to the estate of the deceased in an amount equal to  the vacation allowance as accrued in 

the vacation year prior to the employeeôs death but which had not been granted.  In addition, 

payment shall be made for that portion of the vacation allowance earned in the vacation year 

during which the employee died up to the time of his/her separation from the payroll. 

 

 

  (e)  Employees who are eligible for vacation under these rules and whose services 

are terminated by dismissal through no fault or delinquency of their own, or by retirement, or by 

entrance into the armed forces, or who are terminated or resign prior to or upon the expiration of 

their term of office shall be paid an amount equal to the vacation allowance earned in the 

vacation year during which such dismissal, retirement or entrance into the armed forces or 

separation occurred up to the time of the employeeôs separation from the payroll including any 

accumulation thereof. 

 

(1) Unpaid leave for other than employees appointed 

by the Council will interrupt continuous employment 

except by specific approval of the Mayor.  The Mayor 

may grant such approval and deny the employee all or 

 

part of the vacation allowances to which he might be 

otherwise entitled to under Section 12. 

 

  (f)  Absences on account of sickness in excess of that authorized under the rules 

therefore, or for personal reasons as provided for under Other Leave, may, at the discretion of the 

department head, be charged to vacation leave. 

 

  (g)  An employee shall be granted an additional day of vacation, if, while on 

vacation leave, a designated holiday occurs which falls on or is legally observed on Monday, 

Tuesday, Wednesday, Thursday or Friday. 

 

  (h)  All vacation allowances provided under the terms of this section should 

ordinarily be taken before June 30th in the fiscal year earned, unless cancelled by the Mayor to 

meet an emergency or to offset a critical shortage of personnel.  Such  

vacations shall be granted by the head of the respective department at such time as, in  



 

 

his/her opinion, will cause the least interference with the performance of the regular work 

schedule.  Normally, no more than two consecutive weeks of vacation leave shall be taken at any 

one time unless otherwise recommended by the department head and authorized by the Mayor. 

 

(i) All of the foregoing provisions shall be read and applied in harmony with 

the Family Medical Leave Act (FMLA) and shall not operate to contravene the provisions of the 

FMLA. 

 

(Amended by Ord. #886, Eff. Feb. 4th, 2015) 

 

Section 6-12A. Vacation Leave Buy-Back 

 

    In order to promote the health and safety of the employees, at least five (5) 

vacation days must be taken per fiscal year, or lost to the employee.  Provided  

however, that, beginning July 1st, 1983, any vacation days earned or accrued for the  

present fiscal year, or for any previous or subsequent years, may be sold back to the City, at the 

option of the Mayor, for the full rate of pay for the position and step regularly held as of the date 

of said buy-back. 

 

(1973 Ord., as amended by Ord. #138 and #144, Eff. Dec., 1983; as amended by Ord. #713, Eff. 

Feb. 20, 2001) 

 

Section 6-12B. Vacation Carry-Forward  

 

    The individual employee may, with the approval of the department head and the 

Mayor, be granted a carry-forward of one (1) weekôs vacation into the next fiscal year; provided 

that, in that subsequent year, said vacation week must be the first week which the employee uses 

for vacation purposes; and further provided that, if for any reason said week is sold back to the 

City, it shall be sold back at the rate effective in that previous fiscal year.  For the purpose of 

computing prior public service only, the Municipal Appraiser shall be considered a department 

head.  (This sentence shall apply initially to the computation for the vacation grant for fiscal year 

1988.) 

 

New employees hired after March 1, 2015 shall not have the option of this 

benefit. 

 

(Ord. #172, Eff. Feb. 6th, 1985 ï Middle Management; Ord. #179, Eff. March 27th, 

1985 ï Department Heads; as amended by Ord. #265, Eff. Sept. 3rd, 

1987 ï Municipal Appraiser, as further amended by Ord. #886, Eff. Feb. 4th, 

2015) 

 

Section 6-13. Sick Leave 

 

  (a)  An employee in continuous employment shall be allowed fifteen (15) days 

leave with pay each calendar year or one day a month shall be allowed for each month of 

employment less that one year, provided such leave is caused by sickness or injury or by 



 

 

exposure to contagious disease. Employees hired after March 1, 2015 shall be allowed twelve 

(12) days leave with pay each calendar year or one day a month shall be allowed for each month 

of employment less than one year, provided such leave is caused by sickness or injury or by 

exposure to contagious disease. 

 

  (b)  An employee in continuous employment shall be credited with the unused 

portion of leave granted under sub-section (a) up to a maximum of two hundred (200) days [two 

hundred forty (240) days for Council employees, Department Heads and Middle Management 

employees] or such maximum as stipulated under collective bargaining agreements for those 

employees covered therein. 

 

 (Amended by Ord. #365, Eff. Feb. 1st, 1990; Ord. #367, Eff. March 7th, 1990; 

and Ord.#369, Eff. March 7th, 1990, as further amended by Ord. #886, Eff. Feb. 4th, 

2015) 

 

  (c)  If the amount of leave credit provided under sub-section (b) has been or is 

about to be exhausted, an employee may make application for additional allowance to that 

provided under sub-section (a).  Such application shall be made to the Mayor, or in the case of 

employees appointed by the City Council, by the Council Chairman or Vice Chairman, who is 

authorized to grant such additional allowances as he may determine to be equitable after 

reviewing all circumstances, including the employeeôs attendance and  

performance record prior to conditions supporting his/her request for the additional allowance. 

 

  (d)  Sick leave must be authorized by the department head and must be reported 

on blanks provided for the same to the Mayor. 

 

  (e)  A physicianôs certificate of ill ness shall be submitted by the employee after 

three daysô absence to his/her department head before leave is granted under the provisions of 

this section.  This certif icate shall be forwarded by the department head to the Mayor within ten 

(10) days. 

  (f)  The Mayor may, of his/her own motion or by regulation, require a physicianôs 

certificate of illness of any employee who reports his/her inability to report for duty because of 

illness.  This examination shall be at the expense of the employee by a physician appointed by 

the Mayor. 

  (g)  Injury, illness or disability self-imposed or resulting from the use of alcohol 

or drugs shall not be considered a proper claim for leave under this section. 

 

  (h)  Payments made under the provisions of this section shall be limited in the 

case of an employee who is receiving Workmenôs Compensation payments to the difference 

between the amount paid in Workmenôs Compensation and the employeeôs regular rate. 

 

  (i)  In the even of payments made to an employee under the preceding sub-

section, the Mayor may debit the employeeôs sick leave accrual by such amounts as he 

determines to be equitable in relation to such payments. 

 



 

 

  (j)  Nothing in this section shall be construed to conflict with Section 100 of 

Chapter 41 of the General Laws. 

 

  (k)  Upon termination of employment, unless otherwise stipulated by collective 

bargaining agreement, an employee will be compensated for his/her unused accumulated sick 

leave on the basis of 30% of its value, up to the maximum of $7,500 for  

Middle Management. The sick leave buy-back for Department Heads shall be paid on the basis 

of 50% of its value ï 50% of their accumulated sick leave upon their death or retirement. The 

sick leave buy-back for council employees shall be paid on the basis of 75% of its value. 

 

(Ord. #179, Eff. March 27th, 1985; as amended by Ord. #367, Eff. March 7th, 1990; 

as amended by Ord. #369, Eff. March 7th, 1990; as amended by Ord. #403, Eff. Oct. 17th,  

1990; as amended by Ord. #407, Eff. Nov. 14th, 1990, as amended by Ord. #714; as amended by 

Ord. #713, Eff. Feb. 20, 2001; as amended by Ord. #782, Eff January 3, 2005; as amended by 

Ord. #815, Eff Aug. 6, 2007, as amended by Contract 16-33 and Contract 16-34)) 

 

Section 6-13A.  Sick Leave Buy-Back Annual (council employees) 

 

 Any council employee who would exceed the sick leave cap of two hundred and forty 

(240) days, shall, to the extent that his/her accrued days exceed this amount receive an amount 

equal to two hundred dollars for each day over the limit, said amount to be paid annually as of 

June 30th of the fiscal year, effective June 30, 2016.  

 

(Ord. #713, Eff. Feb. 20, 2001; as amended by Ord. #815, Eff. Aug. 6, 2007, as amended 

by Ord. #865, Eff. June 21, 2012, as amended by Contract 16-33 and Contract 16-3) 

 

 

Section 6-13B.  Emergency Days  (council employees) 

 

 Emergency days (sick leave days) for immediate family illness of three days per year 

shall be allowed upon proof of such illness submitted to the City council office. 

 

(Ord. #713, Eff. Feb. 20, 2001) 

 

Section 6-13C.   Sick Leave Abuse Policy 

  

The City stipulates that paid sick time is an important benefit for employees and that any 

abuse of sick time is detrimental to the citizens of Methuen. While recognizing that only a small 

fraction of employees may abuse sick time, no abuse of sick time should be tolerated or 

condoned. 

  

ñSituations which suggest abuseò shall be defined as more than four (4) absences which 

suggest a pattern, as for example, absences occurring on Mondays, Fridays, and days 

immediately preceding or following holidays or vacation periods. 

  



 

 

When the record of repeated absence reflects a pattern of abuse, the Department Head 

shall notify the Mayor and/or his/her designee immediately and meet with the employee in order 

to determine whether the employee has a valid reason to justify such absences. The employee 

shall be informed that he/she may have a Union representative present at this meeting. The 

Department Head shall provide written notice within five (5) school days following such meeting 

to any employee whose excuse for absence was deemed unacceptable and subsequently may 

require a medical certificate.  

 

Medical documentation shall be defined as a written documentation of illness and/or 

inability to attend work which details the medical condition within the limits of the law and 

treatment plan with periodic updates from a physician, nurse, chiropractor, dentist, or other 

health care provider. Said documentation will be made available within five (5) working days of 

the request. 

  

In any situation which persists to the point where the Department Head deems it 

necessary to consider disciplinary action against an employee for suspected abuse of  

sick time, the Department Head will immediately notify the Mayor and his/her designee and the 

President of the Union. 

  

In applying this provision, the employer recognizes that the purpose of this provision is 

not to interfere with legitimate use of sick time and agrees to reasonably interpret and apply this 

provision. 

 

(Ord. #847, Eff. June 1, 2011) 

 

Section 6-14. Bereavement Leave 

 

  Emergency leave up to three days may be allowed for death in an employeeôs 

family (wife, husband, mother, father, child, brother, sister, mother-in-law, father-in-law, 

brother-in-law, sister-in-law) or in accordance with the provisions of collective bargaining 

agreements.  At the discretion of the Mayor, this can be extended  to five days for out-of-city 

deaths.  Middle Management employees may be allowed emergency leave for the death of a 

grandchild. 

 

(Amended by Ord. #172, Eff. Feb. 6th, 1985 ï Middle Management; Ord. #179, 

Eff. March 27th, 1985 ï Department Heads; and further amended by Ord. #365, 

Eff. February 1st, 1990 ï Middle Management) 

 

Section 6-15. Jury  Leave 

 

  An employee in full-time employment required to serve on the jury and thus 

having to be absent from regular duty, may, upon application, be paid the difference between the 

compensation received from jury duty and his/her regular compensation, upon presentation of an 

affidavit of jury pay granted. 

 

Section 6-16. Military Leave  



 

 

 

  An employee in full-time employment in the military reserve shall be   paid the 

difference between compensation received while on reserve duty and regular compensation rates 

paid the employee.  Such payments shall be limited to a period not to exceed two weeks in any 

twelve month period and shall not include payment to members of the National Guard who may 

be mobilized during an emergency in the Common-wealth. 

 

Section 6-17. Other Leave 

 

  Absences for personal reasons may be charged to vacation leave upon application 

by the employee and approval of his/her department head provided however, that all employees 

shall be entitled, exclusive of vacation or sick leave, to no less than three (3) personal days to be 

taken at such time as may be mutually agreed between said employee and the head of the 

department or the Mayor in the case of department heads or the Council Chairman or Vice 

Chairman in the case of employees appointed by the City Council.  Such absences, however, 

may not be charged to vacation leave beyond that which the employee has earned at the time of 

such application.  Department heads shall be entitled to no less than four (4) personal days, 

exclusive of vacation or sick leave. 

 

(Amended by Ord. #365, Eff. Feb. 1st, 1990; as further amended by Ord. #411, 

Eff. Feb. 6th, 1991; and as further amended by Ord. #465, Eff. Feb. 19th, 1993) 

 

Section 6-18. Physical Examination 

 

  All persons selected for employment with the City of Methuen, including all 

employees, temporary/seasonal employees, after a receipt of notice of such appointment by the 

appointing authority, and prior to the starting date of employment must undergo a pre-

employment physical exam. Those prospective employees for safety sensitive positions shall also 

undergo a pre-employment drug screening test. The pre-employment drug screening test for 

prospective employees for public safety and emergency positions shall include testing for use of 

tobacco products. The Mayor shall appoint the examining physician and the examination shall be 

at the expense of the municipality. The examining physician shall advise the Mayor as to 

whether, in his/her opinion, the applicant is physically qualified to perform the duties for which 

application has been made.  

 

Pursuant to the foregoing, the Mayor shall develop a Pre-Employment Drug 

Screening Policy. 

 

(Ord. #846, Eff. June 15, 2011) 

 

Section 6-19. Civil Service Law 

 

  Nothing in this ordinance shall be construed to conflict with Chapter 31 of the 

General Laws in so far as it may remain in effect. 

 

Section 6-20. Residency Requirement 



 

 

 

Except for professional positions or where otherwise stipulated by statute, the 

Mayor shall make appointments from qualified residents of the City of Methuen, and, in the case 

of professional appointments or promotions, he may require relocation to said municipality 

within six (6) months of appointment or at his/her discretion, make appointments solely from 

qualified Methuen applicants. 

   

Section 6-20A. Methuen Preference  

 

(a)   Methuen Preference 

 

The Mayor shall observe a preference for residents of the City of  

Methuen in appointing employees.  In furtherance of this policy, whenever a Methuen resident 

applies for a position to which a non-resident is appointed, the Mayor shall, in addition to his/her 

notice of appointment, specify in detail the qualifications of the non-residence which justify 

overriding the Methuen preference policy. 

 

(Ord. #279, Eff. Feb. 24th, 1988, as further amended by Ord. #886, Eff . Feb. 4th, 

2015) 

 

Section 6-21. Travel Policy 

 

  The Mayor may, at his/her discretion, unless otherwise stipulated by collective 

bargaining agreements, establish appropriate so-called travel allowance regulations or directives 

which may grant at the then-current IRS standard mileage rate for business miles of authorized 

travel or a flat fee payment to any employee using his/her personal vehicle on municipal business 

up to a set limit subject to appropriation; or provide for an appropriate and equivalent gasoline 

allowance to compensate for said use or may assign a municipal vehicle to said employee.  

Department Heads shall receive the current federal standard mileage rate for use of their personal 

motor vehicle on City business.  Council employees shall receive the current federal standard 

mileage rate for use of their personal motor vehicle on City business. 

 

(Amended by Ord. #331, Effective April 5th, 1989;  

as amended by Ord. #782, Eff. January 3, 2005, as further amended by Ord. #886, Eff. Feb. 4th, 

2015) 

 

 

Section 6-22. Career Incentive (Longevity) 

 

  Unless otherwise stipulated by collective bargaining agreements, longevity 

benefits shall be payable as follows: 

 

  Middle Management 

 

  Upon completion of five years    $425.00 

             ten years       500.00 



 

 

             fifteen years      575.00 

             twenty years      700.00 

             twenty-five years     875.00 

             thirty years    1000.00 

 

  Longevity payments shall be added to the annual salary for the year involved for 

retirement purposes.  It is further understood and agreed to by the parties that each employee will 

receive the lump sum amount annually and paid on or about the employeeôs anniversary date.   

(Ord. #175, Eff. Feb.6th, 1985 and Ord. #179, Eff. March 27th, 1985; as amended 

by Ord. #286, Eff. June 1st, 1988; as amended by Ord. #365, Eff. Feb. 1st, 1990;  

as amended by Ord. #367, Eff. March 7th, 1990; as amended by Ord. #369, 

Eff. March 7th, 1990; as amended by Ord. #715, Eff. Feb. 20, 2001) 

 

 

 

 

 

Section 6-22A. Academic Credits ï Fire Chief 

 

   (a)  The Fire Chief will be compensated on an annual basis for accumulated 

credit hours in fire science courses on the basis of one-tenth of one per cent per credit hour 

completed at an accredited institution, up to an Associatesô Degree. 

 

   (b)  Upon attaining an Associatesô Degree in fire science from an accredited 

institution, the Fire Chief shall receive an annual lump sum payment equal to 6.2% of his/her 

base salary. 

 

   (c)  Any benefits conferred hereunder in the above two sections shall be payable 

in January of each year, following the attainment of such credits or degree. 

 

(Ord. #106, Eff. Jan. 20th, 1982, as amended by Ord. #177, Eff. Feb. 20th, 1985) 

 

Section 6-22B. Career In centive ï Department Heads and Council Employees 

 

   (a)  Notwithstanding the provisions of Section 22 of this Chapter, council 

Employees shall receive an annual longevity benefit based upon the following formula: The 

annual longevity benefit will be equal to 3/10ths of 1% of a Council Employeeôs base pay, 

multiplied by the number of years of service.  In addition the annual longevity for council 

employees will be computed at .375 of 1% of the council employees base pay multiplied by the 

number of years of service for twenty five years and beyond. A Council Employee is eligible to 

receive an ñadditionalò longevity equal to ten percent (10%) of their base weekly pay for up to 

fifty -two (52) weeks or one year, upon written request to the Mayor.  Upon completion of the 52 

weeks of payment the employee shall not be entitled to any further longevity payments of any 

kind.  The ñadditionalò longevity will be in addition to the current longevity payment.  Longevity 

will be paid weekly and included with the weekly paycheck. 

 



 

 

 (b)  Years of service under this section shall be based upon the Council 

Employeeôs anniversary date of employment as a full -time employee and shall include, for 

purposes of this section, full -time continuous service.  The longevity amount specified in 

paragraph (a) above shall be paid as a lump sum in the payroll week following the anniversary 

date of employment. 

 

   (c)  The lump sum payment for longevity shall be treated as base pay for 

retirement purposes, but shall not be treated as part of base pay for any other purpose. 

 

                        (d)  The annual longevity (career incentive) payment of a council employee and 

department heads shall be pro-rated upon completion of service with the municipality.  The 

annual longevity benefit will be equal to 3/10ths of 1% of the council employeeôs base pay, 

multiplied by the number of years of service, and for service beyond 25 years the annual 

longevity benefit will be equal to .375 of 1% of the council employeeôs base pay, multiplied by 

the number of years of service. The annual longevity for department heads will be computed at 

.375 of 1% of the department headsô base pay multiplied by the number of years of service for 

twenty five years and beyond. 

 

(Ord, #677, Eff. September 8th, 1999; as amended by Ord. #782, Eff. January 3rd, 2005, as 

amended by Ord. #865, Eff. June 21, 2012; as further amended by Department Heads Contract 

(C -16-7), Approved by City Council on July 6, 2015) 

 

Section 6-22C. Cleaning Allowance ï Police Chief and Fire Chief 

 

    The Police Chief and Fire Chief shall receive a cash cleaning allowance in the 

amount of Two Hundred Fifty Dollars ($250.00).  Such sum shall be payable in June of each 

year. 

(Ord. #266, Eff. Sept. 3rd, 1987) 

 

 

 

 

 

Section 6-22D. Clothing Allowance for Conservation Inspector 

 

    The Conservation Inspector shall receive a cash clothing allowance in the 

amount of Two Hundred Dollars ($200.00, the same to be payable in June of each year. 

 

(Ord. #365, Eff. Feb. 1st, 1990) 

 

Section 6-23. Personnel Posting and Advertising Requirements 

 

  No appointment to a paid municipal position shall be submitted to the City 

Council by the Mayor excepting and unless a posting has been met as required herein. 

 



 

 

  In all instances of openings for paid municipal positions, there shall be posted an 

opening notice for such position fourteen (14) business days (industry standard) prior to the 

closing of such announcement.  Such posting shall be placed upon a bulletin board for such in 

the Quinn and Searles Buildings, posted prominently on the home page under the main heading 

Employment Opportunities of the City of Methuen website, and on the Cityôs Public, Education 

and Government Access Television Channel(s)  on the same day.  Such posting shall be time 

stamped as to the day it is posted and initialed by the person actually posting it and it shall 

further be time stamped when it is taken down.  Such posting shall be maintained as a permanent 

record in the City Clerkôs Office.  All applications received for such position shall be time 

stamped for the purposes of determining whether or not the application was timely submitted. 

 

  The above described posting shall contain, at a minimum, the following:              

A listing of the job, together with a brief description of title, qualifications; the then            

current salary range; the department in which the position is located; the closing date of    

the application period; and information on how to obtain and apply for the position, together with 

where such application shall be filed. 

 

  In addition to the posting requirements, and, in the instance where an appointment 

is sought to be made to a Middle Management or above non-Civil Service position, then, and in 

that instance, an advertisement shall be made in a newspaper of general circulation in the 

Methuen area.  The advertisement for such position shall be so established that the closing date 

for the newspaper advertisement shall be the same as established for the posting notice.  A copy 

of the job posting shall be furnished to the City Council at the time of said posting. 

 

  In all instances of openings for Department Head positions, there shall be an 

additional job posting of an opening notice in an effort to recruit and attract candidates from a 

greater geographical region which would benefit the City by enlarging the pool of candidates and 

thus hiring the most qualified applicant. The opening notice shall be advertised in the Mass 

Municipal Association (MMA) classified ads via the MMA monthly newsletter and MMA 

website. 

 

(Ord. #529, Eff. Feb. 16th, 1995; as further amended by Ord. #663, Eff. Jan. 6th, 1999; as 

amended by Ord. #720, #Eff. June 20, 2001; as further amended by Ord. #928, Adopted August 

6, 2018, #Eff. September 05, 2018) 

 

 

Section 6-24. Effect of Partial Inv alidity  

 

  The invalidity of any section of this ordinance shall not invalidate any other 

section or provision hereof. 

 

Section 6-25. Veteransô Policy 

 

1. That upon availability of any position of employment with the City of Methuen or the 

vacancy of any existing position in the employ of the City of Methuen whether the same 



 

 

be part-time or full-time, that those veterans referenced above shall be given top priority 

for the purposes of filling said position;  

 

 

2. Any and all veterans applying for said position shall meet all the required qualifications 

necessary for the performance of said duties of such position;  

 

 

3. Any and all hiring contemplated hereunder shall be only for those positions presently 

existing in the current workforce of the City of Methuen and does not contemplate the 

creation of any new position therefor. 

 

(Ord. #849, #Eff. June 2, 2011) 
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CHAPTER 6A  -  PERSONNEL ORDINANCE - MAYOR  

 

 

Section 1. Authorizati on 

 



 

 

  Pursuant to the provisions of Article 3, Section 3-1 of the Methuen Home Rule 

Charter, as amended by Chapter 332 of the Acts and Resolves of 1992, the following ordinance 

shall govern the salary and benefits of the Mayor of Methuen. 

 

Section 2. Compensation 

 

  The annual salary of the Mayor is hereby set at One Hundred Twenty Thousand 

Dollars ($120,000.00), payable in weekly pro-rated amounts of Two Thousand Three Hundred 

Seven Dollars and 69 Cents ($2307.69). 

 

(Ord. #801, Eff. July 1st, 2006, as further amended by Ord. #1003, Adopted February 6, 2023, 

#Eff. January 01, 2024) 

 

 

Section 3. Fringe Benefits 

 

 A. Vacation. 

 

  The Mayor shall receive accrual of two weeks vacation in his/her first year in 

office and three weeks vacation accrual in his/her second and subsequent years; the same to be  

accumulated on a pro-rated basis. 

 

  Upon the death of the Mayor, the remaining balance of vacation time shall 

 be  paid to the estate of the deceased in an amount equal to the vacation allowance then 

remaining unused. In addition, payment shall be made for that portion of the vacation accrued to 

date. 

 

  Any accrued and unused vacation credit may, upon approval of the City Council, 

be carried forward into the next fiscal year. 

 

 B. Sick Leave. 

 

  The Mayor shall receive a sick leave accrual of fifteen days per year, to 

accumulate at the rate of one day per month as of the last day of each month, with an additional 

three days credited at the end of each twelve month period.  Said sick leave may accrue up to a 

maximum of ninety days. 

 

  Upon cessation of service, the Mayor shall be compensated for his/her unused, 

accumulated sick leave on the basis of fifty percent of its then current value up to a maximum 

sum of Ten Thousand Dollars. 

 

In the event of the death of the Mayor, payment for unused accumulated sick 

leave  

as provided for in the foregoing paragraph shall be made to the estate of the deceased. 

 

 



 

 

  Payments made under the provisions of this section shall be limited in the case 

where the Mayor is receiving workmen's compensation payments to the difference between the 

amount paid in workmen's compensation and the Mayor's regular rate of pay. 

 

 C. Health Insurance. 

 

  The Mayor shall be entitled to obtain a subscribership in a group policy of    

health insurance as is then presently maintained by the City of Methuen and upon a premium 

percentage as is provided general government (i.e. department heads). 

 

 D. Holidays. 

 

  The Mayor shall receive time off with pay for the following holidays: 

 

   New Year's Day   Labor Day 

   Martin Luther King Day  Columbus Day 

   Washington's Birthday  Veteransô Day 

   Patriots' Day    Thanksgiving Day 

   Memorial Day    Christmas 

   Independence Day   Employeeôs Birthday 

 

  Whenever one of the holidays set forth above falls on a Sunday, the following day 

shall be the legal holiday.  Whenever one of the holidays falls on a  Saturday, the preceding 

Friday shall be the legal holiday, unless otherwise provided for under the General Laws. 

 

 E. Bereavement Leave. 

 

  The Mayor shall be granted three days leave for the death of an immediate 

 family member, to include spouse, mother, father, child, brother, sister, mother-in-law 

and father-in-law. 

 

Section 4. Jury  Duty 

 

  Should the Mayor be required to serve on jury duty and thus be absent from a 

regular day of work, he/she shall be paid the difference between the compensation received from 

jury duty and his/her regular compensation as is provided for in the General Laws. 

 

Section 5. Hours of Work/Outsi de Activity 

 

  Pursuant to the provisions of Article 3, Section 3-1 of the Methuen Home Rule 

Charter, the Mayor shall devote his/her full time to the office and shall not hold any other public 

office, elected or appointed, nor engage in any other business activity whether or not such busi- 

ness activity is pursued for gain, profit, or other pecuniary advantage during his/her term of 

office. 

 



 

 

Section 6. Automobile Expense 

 

  The City of Methuen shall reimburse the Mayor for the expense of operating 

his/her own vehicle for City business in the sum of Two Hundred Dollars ($200.00) per month, 

as a flat fee.  Provided further, that no additional mileage shall be paid by the City for the use of 

his/her vehicle.  If the Mayor's car is out of commission for one month, he/she shall be allowed 

the use of a City vehicle for that period, but he/she shall not be paid the $200.00 allowance for 

that month. 

 

Section 7. Dues and Subscriptions 

 

  The City Council may, subject to available revenues, provide sums adequate to 

pay for professional dues and subscriptions of the Mayor. 

 

Section 8. Professional Development 

 

  The City Council may, subject to adequate funding, annually budget for out-of-

state travel and subsistence expenses of the Mayor for professional and off icial travel, meetings 

and occasions adequate and necessary to continue his/her professional development as a Mayor.  

Provided that, the Mayor shall be required to provide a one week notice to the City Council of 

such travel, such notice to be delivered in writing to the City Council office. 

 

Section 9. Residual Clause 

 

  No person serving as a municipal employee with benefits provided under Chapter 

6 of the Methuen Municipal Code shall, as a result of his/her election as Mayor, lose his/her 

benefits during his/her service as Mayor.  Said person shall continue to accrue career incentive, 

vacation, sick leave, personal leave, academic credits, and cleaning allowance under said Chapter 

6, notwithstanding this Chapter.  However, nothing herein shall entitle said person to a salary 

greater than that provided in Section 1 hereof. 

 

(Ord. #376, Eff. August 5th, 1993; as amended by Ord. #600, Eff. January 1st, 1998) 
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CHAPTER 7 - MUNICIPAL CONTRACT ORDINANCE  

 

 

Section 7-1. Author ity  

 

  Pursuant to the provisions of Chapter 40, Sec. 21 (1) and other applicable sections 

of the General Laws and in furtherance of Section 3-2 (j) of the Methuen Home Rule Charter, the 

following ordinance shall govern the establishment of contractual relations with the municipality. 

 

Section 7-2. Short Title 

 

  This ordinance shall be known and may be cited as the municipal contract 

ordinance. 

 

Section 7-3. Scope 

 

  Unless the context otherwise requires, this ordinance shall apply to all 

transactions in supplies or services provided to the municipality in the exercise of its corporate 

functions; provided, however, that it shall not apply to any contracts made by the municipality in 

regard to: 

 

  1.   Municipal employees' wages and working conditions; or 

 

  2.   The leasing of equipment to the municipality for a period of three months 

 or less; or 

 

  3.   The purchase or lease of realty by the municipality; or 

 

 4.   Any transaction (a) in which the consideration is less than Twenty-Five 

Thousand Dollars ($25,000) if said contract bid was obtained under the Request 

for Proposal or bid procedures of General Laws, Chapter 30B, Chapter 149, 

Section 44A et seq., Chapter 30, Section 39M et seq. of Chapter 7; or (b) where a 

transaction is less than Twenty-Five Thousand Dollars ($25,000); or 

 

  5.   The settling of matters in litigation; or 

 

  6.   Issuance of bonds; or 

 

7.  Agreements made under the emergency provisions of Chapter 30B, Section  

  8, Chapter 30, Section 39M and Chapter 149, Sections 44A to 44H of the General  

Laws;  or 

 

8.  Matters which are otherwise provided for by other ordinances of the  

            municipality, statutes or regulations of the Commonwealth, or laws or regulations of the   

            United States. 

 



 

 

   Provided, however, that said contracts shall comply with General Laws, 

 Chapter 30B, as applicable. 

 

(Amended by Ord. #201, Adopted Sept. 3, 1985; as further amended by Ord. #566, Adopted 

Mar. 4, 1996; as further amended by Ord. #666, Eff. March 1st, 1999; as further amended by 

Ord. #689, Eff. February 17th, 2000; as further amended by Ord. #839, Eff. April 15, 2010) 

 

Section 7-4.  Definit ions 

 

  Chief Procurement Officer - shall mean the Mayor as provided for under General 

Laws, Chapter 30B. 

 

  Contract - shall mean a promissory agreement between the municipality and 

another person upon which agreement the municipality seeks to obtain the services or supplies 

from said person in exchange for which is given monetary consideration.  It shall mean the total 

legal obligation which results from the transaction.  As applicable to General Laws, Chapter 

30B, said contracts may also be known as "Chapter 30B Contracts". 

 

  Services - shall mean the performance of administrative, clerical, ministerial, 

professional, trade or official duties by any person on behalf of the municipality for which 

compensation is paid other than by a person appointed pursuant to the Methuen Home Rule 

Charter, Section 3-2 (b). 

 

  Services shall, as applicable, mean that definition as appearing in General Laws, 

Chapter 30B, Section 2. 

 

  Supplies - shall mean equipment, material and supplies as provided for under 

General Laws, Chapter 30B. 

 

  Vendor - shall mean any entity offering services or supplies to the municipality 

whether such be a sole proprietorship, partnership, company corporation or other like entity. 

 

Section 7-5. Formal Requirements 

 

  Except as otherwise provided in the Municipal Code, the Charter, statutes of the 

Commonwealth or laws of the United States, all contracts for the purchase of goods or services 

for the municipality shall be awarded in accordance with Section 3-2 (j) of the Methuen Home  

Rule Charter. 

 

  All procurements of services and supplies shall be made by the Chief 

Procurement Officer or such person(s) as he may designate pursuant to General Laws, Chapter 

30B, Section 19. 

 

  In addition to any requirements that might be imposed upon such contract by 

Chapters 30B; 30, Sec. 39M; and 149, Sec. 44A any contract for the purchase of supplies or  



 

 

services as provided in this ordinance shall be in writing and such contract shall contain the 

clauses as specified in Section 7-6 of this ordinance. 

 

 

 

Section 7-6. Contract Clauses 

 

  All contracts as specified in Section 7-5 above shall be in writing and shall 

contain the following: 

 

  1.   The name or names of the vendors contracting with the municipality and

 that of the Mayor indicating that he is acting on behalf of said municipality. 

 

  2.   The supplies or services to be rendered unto the municipality by the 

 vendor.  Such supplies or services may be incorporated by reference from the vendor's      

            bid or proposal. 

 

  3.   The payment terms of the municipality for the performance by the vendor.  

 The document shall further state whether such consideration is being paid in lump sum     

            or in part payments.  In any instance, unit pricing is required to be listed. 

 

  4.   A clause establishing what, if any, liabilities may exist in this agreement 

 relative to negligent or incomplete performance of the contract by the vendor.  The   

            clause shall further indicate what liabilities may exist for injuries suffered to real or  

            personal property and/or bodily injuries sustained by either of the parties to the   

            agreement or any other individuals not a party to the contract. 

 

  5.   A clause indicating that the vendor shall not assign nor transfer this 

 contract or any part thereof, or any sum due or to become due without the written 

 permission of the Mayor of the municipality. 

 

  6.   A clause indicating that the vendor shall indemnify and save harmless the 

 municipality, its officers and agents from all claims and actions brought against the   

            City or its officers and agents for or on account of any injury or damage received or  

            sustained by any person, structure or property on account of any act or omission of           

            the vendor of such supplies or services. 

 

  7.   A clause indicating that the City may retain so much of the money due to 

 the vendor under the agreement as shall be considered necessary by the Mayor until        

            all such suits or claims for damages as mentioned above shall have been settled. 

 

  8.   A clause indicating that the party shall render unto the City an amount as 

 specified in said contract as a guarantee and as a collateral security for the faithful 

 performance of the contract by the vendor, or in lieu thereof, an insurance policy or         

            other instrument. 

 



 

 

  9.  A clause indicating that the vendor shall deliver unto the City all 

 necessary certificates relative to Workmen's Compensation as required by Chapter          

            152 and other applicable provisions. 

 

   

10. A clause indicating that the vendor shall secure and maintain an errors         

            and omissions or public liability policy in an amount specified by the Mayor sufficient    

            to protect the municipality from any negligence of vendor.  

 

  11. A clause indicating the terms and conditions of any amendment or 

 termination to the contract. 

 

  12. A clause indicating that all supplies shall be F.O.B. the municipal building 

 or such other place as the Mayor of the municipality might indicate. 

 

  13. A clause indicating the time for performance of such contract both 

 beginning and ending. 

 

  14. A clause indicating that all supplies shall pass to the municipality free of          

             all liens and that the vendor in the contract certifies such statement. 

 

  15. A clause indicating the specific contract length, with a beginning to ending 

 date.  Also included must be a performance schedule. 

 

  16. As to contracts exceeding one year in length, a clause must be added 

 subjecting the future years of the contract to proper appropriation for each such fiscal 

 year.  The clause must provide for contract termination if no appropriation is made by    

            the City Council for such supply or service. 

 

  17. As to renewal, extension or option agreements, the same must indicate that 

 options shall be exercised at the sole discretion of the City; provided further that the 

 same appeared in the original bid or proposal. 

 

  18. A default clause specifying liquidated damages and other default remedies. 

 

  19. A clause specifying performance bonding of vendor on his obligations. 

 

  20. A termination clause and when and under what conditions it may be 

 exercised. 

 

  21. A clause prohibiting activities that violate Chapter 268A of the General 

 Laws. 

 

  22. A clause listing the total amount of supplies or services (including 

 estimates)  under the contract. 

 



 

 

  23. A tax certificate under General Laws, Chapter 62C, Section 49A. 

 

  24. A non-collusion affidavit. 

 

  25. A certificate by the Chief Procurement Officer that the award was made in 

 compliance with General Laws, Chapter 30B. 

 

Section 7-6A. Proposal Submission Requirements 

 

  Multi -year contracts shall specify the method or price computation used, i.e. 

either (a) constant pricing; (b) annual adjustments under a specified price indexing; or (c) 

different prices per year (provided that a formula for calculating the discounted present value of 

payments is used). 

 

Section 7-7. Awarding Form  

 

  The contract, when presented to the Council, shall be accompanied by an award 

of contract form containing clauses as may be determined necessary by the Council and the 

Mayor.  The Mayor shall, in addition to submitting the awarding form and the contract thereon, 

submit the bid specifications used and the submittal response of the successful bidder on said 

specifications. 

 

  In each instance in which a contract was subject to the bid or proposal process 

under local or State law, the proposers involved shall be identified by name, address and amount  

of bid or proposal.  This summary shall be submitted with every such contract unless the law 

specifically prohibits the same.  Accompanying the summary shall be a statement executed by 

the Mayor listing the following items:  (1) The project scope; (2) A documentation of the 

procurement process; and (3) In the instance where an RFP is involved, a summarization of the 

evaluation process. 

(Amended by Ord. #691, Eff. January 18th, 2000) 

 

Section 7-8. Waiver 

 

  The City Solicitor may waive, modify or amend any or all of the requirements in 

Section 7-6 of this ordinance if, in his opinion, they are not required, provided that no statutory 

requirements are violated. 

 

Section 7-9. Amendments to Contract 

 

  A contract awarded and executed by the Mayor pursuant to Council vote as       

per Section 3-2 (j) of the Charter may be amended by the Mayor, acting on behalf of the 

municipality, provided that said amendment shall not result in an increase in the contract price   

of more than ten per cent (10%). 

 

Section 7-10. Termination 

 



 

 

  A contract awarded pursuant to this ordinance may be terminated by the Mayor, 

acting on behalf of the municipality, in such manner as is provided in said agreement. 

 

 

Section 7-11. Contract Awards 

 

 A. Supplies and Services 

 

  Contract awards for supplies and services, as applicable, shall be made in accord-

ance with General Laws, Chapter 30B.  The procedures, as provided for in the  "Municipal, 

County, District and Local Authority Procurement of Supplies, Services and  Real Property", 

prepared by the Office of the Inspector General, Publication #16231-125- 500-3-20-90, as may 

hereinafter be amended, shall be, as applicable, complied with in the bid, proposal and award of 

all municipal contracts. 

  

 B. Public Works and Public Buildings 

 

  Contract awards for contracts subject to General Laws, Chapter 30, Section 39M, 

and/or General Laws, Chapter 149, Sections 44A, et seq., shall contain the  GENERAL 

CONDI- TIONS of the "Standard General Conditions of the Construction Contract" prepared by 

Engineers Joint Contract Documents Committee, No. 1910-8  (1983 Edition), as may be 

modified by particular specific conditions.  All such contracts shall be principally governed, 

unless otherwise provided for, by and subject to the "BLUE BOOK" of the Commonwealth of 

Massachusetts Department of Public Works  Standard Specifications for Highways and Bridges 

(1988 Edition), as may be hereinafter  updated and supplemented. 

 

Section 7-12. Recordkeeping 

 

  Al l contract documents and supporting materials must be maintained for a period 

of six years from the date of final payment under the contract.  All of these records must be 

available for public inspection, except that proposals (RFPs) made under General Laws, Chapter 

30B, remain confidential until the completion of the evaluations (General Laws, Chapter 30B, 

Section 3). 

  

Section 7-13. Massachusetts First Procurement Policy  

 

  It shall be the policy of the City of Methuen and its demand to the Chief 

Executive Officer that, in procuring equipment, materials and supplies, the Mayor, and             

his officers and agents, shall seek proposals and/or bids, including telephone bids, from 

Massachusetts businesses solely.  This policy shall be adhered to unless it is not legally     

possible to comply with the same. 

 

  In any instance where equipment, materials or supplies shall be secured from 

other than a Massachusetts business, then in that instance, the Mayor, in submitting the Intent    

to Award, shall submit an explanation, in detail, as why the Massachusetts First Policy of 

Procurement could not be complied with. 



 

 

 

  For the purposes of this ordinance, the term "Massachusetts business" shall     

mean a facility either corporately or by local office doing business within the Commonwealth     

of Massachusetts and preferably registered with the Secretary of State's Office or a local city or 

City clerk's office as a Massachusetts business. 

 

 

 

Section 7-14. Severability 

 

  If any provision of this ordinance is held invalid, the other provisions of such 

shall not be affected thereby.  If the application of the ordinance or any of its provisions to any 

person or circumstance is held invalid, the application of this ordinance and its provisions to 

other persons and circumstances shall not be affected thereby. 

  

Section 7-15. Proposals Under General Laws, Chapter 30B 

 

  When the City of Methuen shall seek proposals or bids on equipment, materials, 

supplies or services subject to the provisions of General Laws, Chapter 30B, Section 4, the 

following procedure shall apply. 

 

  The Chief Procurement Officer shall not use telephone quotations unless such 

quotation is followed up with a written proposal submitted by a proposer or bidder.  Such written 

submission shall outline the goods or services to be delivered, the charge and any applicable 

warranty, and be signed by a duly authorized agent of the bidder. 

 

(Ord #750, Eff. April 16th, 2003). 

 

  

Section 7-16. Bid or Proposal Process  -  Repealed 

 

  In the award of the below described contracts, a procedure is hereby ordained to 

be followed which shall be similar in nature to an award under General Laws, Chapter 30B, 

known as the Uniform Procurement Act, be it by an invitation for bid or a request for proposal 

process. 

 

  No contract shall be awarded for the following services or supplies unless the 

process is followed.  The contracts covered by this ordinance shall be: 

 

  - a contract for the advertising of required notices; 

    

-          a contract for the procurement of insurance or surety bonds; 

 

- a contract for physicians, dentists, and other health care individuals or  

  persons, including nurses, nurses' assistants, medical and laboratory   



 

 

   technicians, health care providers, including diagnosticians, social   

   workers, psychiatric workers and veterinarians; 

 

  - a contract for snow plowing; 

 

  - a contract which is funded by the proceeds derived from a gift to an  

   agency of the City or a Trustee established for the benefit of the   

   inhabitants of the City of Methuen; 

 

  - a contract for the towing and storage of motor vehicles; 

 

  - a contract to provide job-related training, educational or career   

   developmental services to the employees of the City; 

  - a contract for the collection of delinquent taxes or for the services of a  

   Deputy Tax Collector; 

 

- a contract for the collection, transportation, receipt processing or      

disposal of solid waste, recyclable and compostable materials. 

 

  - an Architect engineering contract subject to Chapter 7, Section 38A-1/2 

 

  - a contract for annual Municipal Audit. 

 

(Ord. #462, Eff. February 19th, 1993; as amended by Ord.  #470, Eff. May 20th, 1993; as 

amended by Ord. #471, Eff. June 2nd, 1993; as further amended by Ord. #494, Eff. November 

30th, 1993; as further amended by Ord. #517, Eff. August 31st, 1994; as further amended by 

Ord. #666, Eff. March 1st, 1999; Section 7-16 Repealed by Ord. #750, Eff. April 16th, 2003) 

 

Section 7-17 Regulating Bidding on Public Construction Projects 

(Responsible Contractor Ordinances (RCO) 

A. All bidders and all subcontractors, including subcontractors that are not subject to 

M.G.L. c.149, §44F, under the bidder for projects subject to M.G.L. c.149, §44A(2) and 

M.G.L. c.30, §39M, shall, as a condition for bidding or for an award of a subcontract on 

non-filed sub-bid work, verify under oath and in writing at the time of bidding that they 

comply with the following conditions for bidding or subcontracting and, for the duration 

of the project, shall comply with the following obligations: 

 

1. The bidder and all subcontractors under the bidder shall comply with the City of 

Methuen Employment Plan as it currently exists and as it may, from time to time, 

be amended. 

 

2. The bidder and all subcontractors under the bidder must comply with the 

obligations established under M.G.L. c.149 to pay the appropriate lawful 

prevailing wage rates to their employees. 

 



 

 

3. The bidder and all subcontractors under the bidder must at the time of bidding 

maintain or participate in a bona fide apprentice training program as defined by 

M.G.L. c.23, §§11H and 11I for each apprenticeable trade or occupation 

represented in their workforce that is approved by the Division of Apprentice 

Training of the Department of Labor and Workforce Development and must 

register all apprentices with the Division and abide by the apprentice to 

journeyman ratio for each trade prescribed therein in the performance of any work 

on the project. 

 

4. The bidder and all subcontractors under the bidder must at the time of bidding 

furnish at their expense, hospitalization and medical benefits and/or coverage for 

all their mechanics and apprentices, teamsters, chauffeurs and laborers (as those 

employee classifications are used in M.G.L. c.149, §26) at least comparable in 

value and coverage to the hospitalization and medical benefits provided by the 

health and welfare plans in the applicable craft recognized by M.G.L. c.149, §26 

in establishing minimum wage rates. 

 

5. The bidder and all subcontractors under the bidder must maintain appropriate 

industrial accident insurance coverage for all the employees on the project in 

accordance with M.G.L. c.152. 

 

6. The bidder and all subcontractors under the bidder must properly classify 

employees as employees rather than independent contractors and treat them 

accordingly for purposes of workersô compensation insurance coverage, 

unemployment taxes, social security taxes and income tax withholding. (see: 

M.G.L. c.149, §148B on employee classification) 

 

B. A bid submitted by any general bidder or by any subcontractor under the general bidder 

that does not comply with any of the foregoing conditions for bidding shall be rejected, 

and no subcontract for work outside the scope of M.G.L. c.149, §44F shall be awarded to 

a subcontractor that does not comply with the foregoing conditions. 

 

C. All bidders and subcontractors under the bidder who are awarded or who otherwise obtain 

contracts on the projects subject to M.G.L. c.149, §44A(2) or c.30, §39M shall comply 

with any one of the obligations numbered 1 through 6 as set forth in paragraph A above 

for the entire duration of their work on the project, and an officer of each bidder or 

subcontractor under the bidder shall certify under oath and in writing on a weekly basis 

that they are in compliance with such obligations. 

 

D. Any bidder or subcontractor under the bidder who fails to comply with any one of 

obligations 1 though 6 as set forth in Paragraph A above for any period of time shall be, at 

the sole discretion of the City of Methuen, subject to one or more the following sanctions: 

(1) cessation of work on the project until compliance is obtained; (2) withholding of 

payment due under any contract or subcontract until compliance is obtained; (3) 

permanent removal from any further work on the project; (4) liquidated damages payable 

to the City of Methuen in the amount of 5% of the dollar value of the contract. 



 

 

 

E. In addition to the sanctions outlined in Paragraph D above, a general bidder or contractor 

shall be equally liable for the violations of its subcontractor with the exception of 

violations arising from work performed pursuant to subcontracts that are subject to 

M.G.L. c.149, §44F. Any contractor or subcontractor that has been determined by the 

City of Methuen or by any court or agency to have violated any of the obligations set 

forth in Paragraphs A and C above shall be barred from performing any work on any 

future projects for six months for a first violation, three years for a second violation and 

permanently for a third violation. 

 

 

 

 

 

F. In any provision of this ordinance, of the application of such provision to any person or 

circumstances, shall be enjoined or held to be invalid, the remaining provisions of this 

ordinance, or the application of such provisions to persons or circumstances, other than 

that which is enjoined or held invalid shall be not affected thereby.  

(Ord. #730, eff. January 16, 2002) 

 

 

Section 7-18 of the Methuen Municipal Code to Address the Issue of PFAS Chemicals in 

Firefighter Turnout Gear  

 

Section 7-18 of the Methuen Municipal Code to Address the Issue of PFAS Chemicals in 

Firefighter Turnout Gear: Section 7-18 of the Methuen Municipal Code is hereby established as 

follows:  

 

Section 7-18: PFAS-free Firefighter Gear Ä1 (a) As used in this section, ñfirefighter gearò 

means any clothing designed, intended, or marketed to be a structural firefighting protective 

ensemble or ensemble element that includes:  

1. Coats;  

2. Trousers;  

3. Coveralls;  

4. Helmets;  

5. Gloves;  

6. Footwear;  

7. Interface components; and 

 8. Other components used to construct such clothing.  

(b) As used in this section, ñPFAS chemicalò means any chemical of a class of 

fluorinated organic chemicals, including:  

 

1. Perfluoroalkyl substances; and  

2. Polyfluoroalkyl substances; that contain at least one (1) fully fluorinated carbon atom 

and are used in firefighting agents.  

 



 

 

§2 As a matter of policy intent, the Mayor and City Council of the City of Methuen 

collectively urge the City to avoid, whenever reasonably feasible, purchasing firefighter gear that 

contains a PFAS chemical. 

  

§3 To that end, after June 30, 2024, to the extent reasonably feasible, the City of Methuen 

shall not purchase firefighter gear unless that gear is PFAS-free, as certified in writing by the 

manufacturer, or that gear contains a permanently affixed label indicating whether the firefighter 

gear contains a PFAS chemical. 

  

Be It Further Resolved that Mayor Perry and the Methuen City Council call on federal 

and state lawmakers to ban PFAS-laden firefighting foams, require PFAS-awareness labels on 

new turnout gear, and limit firefightersô exposures to PFAS. 

  

Be It Finally Resolved that a certified copy of this ordinance is to be submitted to the 

Office of the Mayor, the Office of the Chief Administrative and Financial Officer, the 

Purchasing Department, and the Methuen Fire Department upon adoption. This law shall go into 

effect immediately upon its passage.  

 

(Ord. #..., eff. 00 .., 2023) 

 

 

 



 

 

 

 

CHAPTER 7A - OTHER CONTRACTS  

 

 

  

Section Item  

Sec. 7A-1. Contracts other than Section 7-1 contracts  

 



 

 

CHAPTER 7A - OTHER CONTRA CTS 

 

 

Section 7-A. Contracts Other than Section 7-1 Contracts 

 

  Authority.  Whereas, pursuant to the Methuen Home Rule Charter, Section 3-2 (j), 

all contracts within the jurisdiction of the Mayor require Council approval; and 

 

  Whereas, Chapter 40, Section 21 (1) provides that the City Council may enact 

ordinances regulating the prudential affairs of the municipality; and 

 

  Whereas, the term "contract" in the aforesaid Section 3-2 (j) has not been defined; 

 

  Now therefore be it ordained that the term "contract", as specified in the aforesaid 

3-2 (j), shall mean and be defined as "any promissory agreement between the municipality and 

another person, firm, company, partnership or corporation by which the municipality seeks to 

obtain the services or goods from said entity in exchange for which is given monetary 

consideration", provided that such term shall not mean any agreement made by the municipality 

in regard to: 

 

  1.   The leasing of equipment to the municipality for a period of one month or 

less, except the leasing of equipment which might occur for a period of more than one  month 

during the course of a year computed from the first day of the original lease;  provided 

further, that the Mayor shall declare an emergency on such and notify the  Council within 

fourteen days of such declaration; or 

   2.   Any transaction (a) in which the consideration is less than Fifty Thousand 

Dollars ($50,000) if said contract bid was obtained under the Request for Proposal or bid 

 procedures of General Laws, Chapter 30B, Chapter 149, Section 44A et seq., Chapter 30, 

Section 39M et seq. of Chapter 7; or (b) where a transaction is less than Twenty-Five Thousand 

Dollars ($25,000); or 

 

  3.   Agreements made under the emergency provisions of Chapter 40, Section 4G, 

Chapter 30, Section 39M, and Chapter 149, Sections 44A to H of the General Laws. 

 

4. Now therefore be it ordained that the term ñcontractò, as specified in the 

aforesaid 3-2(j), shall mean and be defined as ñany promissory agreement between the 

municipality and another person, form, company, partnership, corporation or former city 

employee by which the municipality seeks to obtain the services or goods from said entity in 

exchange for which is given monetary considerationò.   

 

The term "contract" shall further include all side letters to collective bargaining 

agreements, stipends to be paid to city employees in addition to salary and any other payments or 

allowances to be pre-paid to any city employee in addition to salary in the form of mileage, 

clothing and cleaning allowances, travel and vehicle maintenance unless any of the same are 

specifically provided for in a collective bargaining agreement approved by the city council. For 

the purposes of this section the term "contract" shall not apply to the following. 



 

 

 

(Amended by Ord. #201, Adopted Sept. 3, 1985; as further amended by Ord. #462, Eff. Feb. 19, 

1993; and as further amended by Ord. #566, Eff. April 3, 1996; and as further amended by Ord. 

#841, Eff. May 20, 2010) 

 

 

 

 

 

 

 

 

 

 

 

 

CHAPTER 7B  -  PURCHASE AGREEMENTS 

 

 

Section Item  

Sec. 7B Purchase Agreements  

 



 

 

CHAPTER 7B  -  PURCHASE AGREEMENTS 

 

 

Section 7-B. Purchase Agreements 

 

  Authority.  Whereas, Chapter 40, Section 21 (1) provides that the City Council 

may enact ordinances regulating the prudential affairs of the municipality; and 

 

  Whereas, Section 3-2 (K) of the Methuen Home Rule Charter makes the Mayor 

responsible for the purchasing of all supplies, materials and equipment for all departments and 

activities of the City, except school materials and supplies as provided therein; 

 

  Now therefore be it ordained, that the following procedure shall be established for 

the acquisition of all the aforesaid materials, equipment and supplies not hereintofore provided 

for in this ordinance: 

 

  1.   No agreement for the purchase or lease of equipment, materials or supplies, 

 the total sum of which amounts to One Hundred Dollars ($100.00) or more shall be 

 consummated without the prior approval of the Mayor. 

 

  2.   The Mayor is hereby directed to develop any policy or policies he deems 

 necessary regarding agreements, the value of which amounts to less than One Hundred 

 Dollars ($100.00). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

CHAPTER 7C - ACCOUNTANT'S CERTIFICATE AS TO AVAILABILIT Y OF FUNDS 

 

Section Item  
 Accountantôs Certificate as to Availability of Funds  

 

 



 

 

CHAPTER 7C - ACCOUNTANT'S CERTIFICATE AS TO AVAILAB ILITY OF FUNDS  

 

Section 7-C. Accountantôs Certificate as to Availability of Funds 

 

  No contract for the purchase by the municipality of goods or services as defined  

in Section 7-4, the scope of which is provided for in Section 7-3, shall be deemed to have been 

made until the City Accountant has certified thereon that an appropriation in the amount of such 

contract is available therefor and that an officer or agent of the City has been authorized to 

execute said contract and approve all requisitions and change orders. 

 

  No amendment for a change in or addition to the scope of services or materials or 

equipment to be performed under a contract subject to this section, in any form whatsoever, 

unless it is an order which the contracting party is willing to perform without any increase in the  

contract price, shall be deemed to have been given until the Accountant has certified thereon that  

an appropriation in the amount of such order is available therefor; but such certificate shall not 

be construed as an admission by the City of its liability to pay for such work.  The certificate of 

the Accountant that an appropriation in the amount of such contract or order is available shall bar 

any defense by the City on the grounds of insufficient appropriation; and any law barring 

payment in excess of appropriation shall not apply to amounts covered by any certificate under 

this section. 

 

(As amended by Ord. #247, Approved Dec. 15, 1986, Eff. Jan. 14, 1986) 
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CHAPTER 8 - FEES 

 



 

 

 

Section 8-1. City Clerkôs Fees 

 

  The fees charged by the City Clerk, pursuant to the provisions of Chapter 262, 

Section 34, shall be as follows: 

 

  1.   For filing and indexing assignment for the benefit of creditors, ten dollars. 

 

  2.   For entering amendment of a record of the birth of an illegitimate child 

 subsequently legitimized, twenty-five dollars. 

 

  3.   For correcting errors in a record of birth, twenty-five dollars. 

 

  4.   For furnishing certificate of a birth, ten dollars. 

 

  5.   For furnishing an abstract copy of a record of birth, five dollars. 

 

  6.   For entering delayed record of birth, twenty-five dollars. 

 

7.   For filing certificate of a person conducting business under any title other than 

his real name, thirty  dollars for a new certificate; thirt y dollars for a renewal 

of certificate.. 

 

8. For filing by a person conducting business under any title other than his  

real name or statement of change of residence, or of his discontinuance, 

retirement or withdrawal from, or of a change of location of such business, 

five dollars. 

  

9. For furnishing certified copy of certificate of person conducting           

             business under any title other than his real name or a statement by such person 

of his discontinuance, retirement or withdrawal from such business, three 

dollars. 

 

10. For recording the name and address, the date and number of the certificate  

issued to a person registered for the practice of podiatry in the 

Commonwealth, twenty-five dollars. 

 

  11. For correcting errors in a record of death, twenty-five dollars. 

  

  12. For furnishing a certificate of death, ten dollars. 

 

13. For issuing and recording licenses to keepers of intelligence offices, twenty-

five dollars. 

 

                        14. For issuing and recording license to Junk Dealers, seventy-five dollars. 

 



 

 

15.  For issuing and recording license to Junk Collectors, fifteen dollars. 

 

  16.  For issuing and recording Pawnbrokers license, one hundred dollars. 

 

17.  For issuing and recording licenses to keepers of billiard saloons, pool or 

sippio rooms or tables, bowling alleys, etc., thirty dollars  first and fifteen 

dollars additional. 

 

18.  For entering notice of intention of marriage and issuing certificates  

thereof, twenty-five dollars. 

 

  19.  For issuing certificate of marriage, ten dollars. 

 

  20.  For correcting errors in a record of marriage, twenty-five dollars. 

 

  21.  For recording power of attorney, ten dollars. 

 

22.  For recording certifi cate of registration granted to a person to engage in the 

practice of optometry, or issuing a certified copy thereof, fifty dollars. 

 

  23.  For recording the name of the owner of a certificate of registration as a  

         physician or osteopath in the Commonwealth, fifty  dollars. 

 

24.  For recording order granting locations of poles, piers, abutments or          

conduits, alterations or transfers thereon, and increase in number of wires and    

cable or attachments under the provisions of Section 22 of Chapter 166, one 

hundred dollars. 

 

25.  For examining records or papers relating to birth, marriage or deaths upon    

the application of any person, the actual expense thereof, but not less than 

ten dollars. 

 

  26.  For copying any manuscript or record pertaining to a birth, marriage or  

         death, five dollars. 

 

  27.  For receiving and filing of a complete inventory of all items to be included  

         in a "closing out sale" etc., five dollars per page. 

 

28.  For filing a copy of written instrument or declaration of trust by the trustees 

of an association or trust, or any amendment thereof as provided by Chapter 

182, Section 2, fifteen dollars. 

 

29. Recording any other documents not specifically mentioned herein, unless         

otherwise provided by law, five dollars per page. 

 

30.  For issuing a Flea market License, seventy-five dollars per day; 



 

 

 

31. For a copy of a map of the City, five dollars; 

 

32. For a copy of the Street List of the City; twenty dollars; 

 

33. For a copy of the Subdivision Rules and Regulations of the City, twenty 

dollars; 

 

34. For a Las Vegas Night permit, $50.00. 

 

  The schedule of fees for the City Clerk, as established by this ordinance, shall be 

posted in a conspicuous place in the City Clerk's Office.  Any other fees not provided for in this 

ordinance shall be set by the City Clerk as provided for in the General Laws. 

 

(Amended by Ordinance #525, Eff. January 18th, 1995; as further Amended by Ordinance # 753, 

Eff. July 1st, 2003; as amended by Ord. #889, Eff. May 6th, 2015) 

 

Section 8-2. Building Permit  Fees 

 

Type of Permit         Fee 

 
 

Building Permits Current  Amended Fee 

      

Minimum Fee $25  $25  

New Construction $10/$1000 estimated 

cost 

$12/$1000 estimated cost 

Additions & Alterations $12/$1000 estimated 

cost 

$12/$1000 estimated cost 

Swimming Pool Permits $12/$1000 estimated 

cost 

$12/$1000 estimated cost 

Permit to Raze Structures $12/$1000 estimated 

cost 

$12/$1000 estimated cost 

Moving Permits - Dwell. & Lg. 

Buildings. 

$12/$1000 estimated 

cost 

$12/$1000 estimated cost 

Moving Permits - Less than 10 x 

20  

$12/$1000 estimated 

cost 

$12/$1000 estimated cost 

Sign Permit $12/$1000 estimated 

cost 

$12/$1000 estimated cost 

Temporary Construction Sign 

Permit 

N/A $25  

Air Conditioning $12/$1000 estimated 

cost 

$12/$1000 estimated cost 

Temporary Tent Permit $25 Flat Fee $50  

Temporary Trailer Permit $25 Flat Fee $100  



 

 

Chimney/Fireplace Permit $12/$1000 estimated 

cost 

$12/$1000 estimated cost 

Wood Stove Installation $25 per installation $35 per installation 

Release to Stop Work Order $75 per release $100  

Residential Fence Permit $10  $25 minimum fee  

Commercial Fence Permit $25  $50  

Re-Inspection Fee $25 each - pay prior to 

inspection 

$50 - pay prior to insp. 

Certificate of Occupancy - 

Residential 

$50/ Unit-at time of 

permit 

$50/ Unit-at time of permit 

Certificate of Occupancy - 

Commercial 

$100/Unit - at time of 

permit 

$100/Unit - at time of permit 

Building Permit Renewals $30/6 months - limit 

of 2 

$30/6 months - limit of 2  

Duplicate Building Card $25 per replacement $25 per replacement 

Copies of Certified Plot Plans $5 per copy $5 per copy 

Zoning Clearance for New 

Business 

$10  $25  

Zoning Affidavit $25  $50  

Work with No Permit $300/Day** $300/Day**    

** As per Section X-G of Comprehensive Zoning 

Ordinance 

 

 

 

The schedule of fees for Building Permits, as established by this ordinance, shall be posted in 

a conspicuous place in the Department of Inspectional Services.  

 

This ordinance shall act to repeal all previous ordinances or resolutions upon the effective 

date hereof relating to Building Permit rates and the above cited rates shall be applicable. 

 

(1983 Ordinance as amended by Ord. #146, Eff. Jan. 1984; as further amended by Ordinance 

#525, Eff. January 18th, 1995; as further amended by Ordinance #726, Eff. July 1st, 2001; as 

further amended by Ordinance #758, Eff. July 1st, 2003, as further amended by Ordinance #903, 

Eff. May 15th, 2016é ). 

 

 

 

Section 8-3. Fees For Electrical Permits 

 
 

Electrical Permits Current  Amended Fee 

Residential      

Minimum Fee $25  $50  



 

 

New Construction 1/10 of 1% Of Total 

Cost Of Bldg. 

Construction 

10% of the cost on 

buildin g permit 

Additions To 

Buildings/Remodeling 

$20 Per Room $50 first r oom then $25 

for each additional 

Temporary Service $25  $25  

New Service ï 1 Meter $25/100A + $10 Each 

Additional 100A 

$50/100A + $10 Each 

Add. 100A 

Each Additional Meter $10  $10  

Repair To Service 
 

$35  

Dryers $15 Per Appliance $30  

Wall Ovens / Ranges  $15Per Appliance $30  

Water Heater 
 

$30  

Security Systems $20Per Unit $25 Per Dwelling Unit 

Data/Telecommunication 

Systems 

$20 Per Unit $25 Per Dwell Unit or 

Tenant 

Smoke Detector Installations $20 Per Unit $25 Per Dwelling Unit  

Central Air Conditioning $20 Per Unit $40  

Swimming Pools $25  $50  

Oil & Gas Boilers $15  $30  

Generators/ Solar $50  $50  

Re-Inspection Fees $25  $50  

Siding $10  $25  

Panel Change $15 Each  $30  

Smoke Detector Certification* $25           Single Family:    

$    50   
             Two Family:    

$  100   
               3 - 6 Units:    

$  150    
            Over 6 Units:   

$  500 

Work With No Permit $100 Fine Fee Is Doubled 

Commercial/ Industrial     

Minimum Fee $25  $50  

New Construction 1/10 of 1% Of Total 

Cost Of Building 

10% of the cost on 

buildin g permit 

Additions To Buildings 1/10 of 1% Of Total 

Cost Of Building 

Construction 

10% of the cost on 

buildin g permit 

Temporary Service  $50  $50  

Service ï 1 Meter $35/100A + $15 each 

add 100A 

$75/100A + $15 each 

add 100A 



 

 

Each Additional Meter $15  $15  

Repair Service 
 

$35  

Appliances $25 Per Appliance $35  

Water Heater 
 

$30  

Security Systems $35 Per Unit $50 Per Tenant Space 

Data/Telecommunication 

Systems 

$35 Per Unit $50 Per Tenant Space 

Smoke Detector Installations $35 Per Unit $50 Per Tenant Space 

Central Air Conditioning $35 Per Unit $50 Per Tenant Space 

Swimming Pools $50  $75  

Oil & Gas Boilers $25  $50  

Re-Inspection Fees $25  $50  

Motors  Various Minimum Fee + $3 Per 

HP 

Signs Various $50  

Generators 
 

$75  

Solar 1/10 of 1% Of Total 

Cost Of Building 

10% of the cost on 

buildin g permit 

Fixtures/ Lighting Retrofit  $1.00 Each Minimum Fee + $1.00 

each 

Gas Pumps / Dispensers $20 each $30  

Siding $10 $50  

Panel Change $15 Each $50  

Work With No Permit $100 Fine Fee Is Doubled 

 

 

The schedule of fees for Electrical Permits, as established by this ordinance, shall be posted 

in a conspicuous place in the Department of Inspectional Services.  

 

This ordinance shall act to repeal all previous ordinances or resolutions upon the effective 

date hereof relating to Electrical Permit rates and the above cited rates shall be applicable. 

 

(1983 Ordinance as amended by Ordinance #146, Eff. January, 1984; as amended by      

Ordinance #726, Eff. July 1, 2001, as amended by Ordinance #904, Eff. May 15th, 2016) 

  

 

 

Section 8-4. Plumbing and Gas Fitting Fees 

 
PLUMBING FEES 

 

Type of Permits Current  Amended Fee 

Residential     



 

 

New Construction 1/10 of 1% of total cost 

on building permit 

10% of the cost on 

building  permit  

Replacement/ Addition/ 

Remodel 

$25 plus $5 per fix ture $50 + $5 per fixture 

Replacements- Existing 

Fixtures Only 

 
$50+$5 per fixture 

Hot Water Heater  $12.50  $30 each fixture 

Backflow Preventers $10 each fixture $25 each fixture  

Deduct Meters $10 each fixture $25 each fixture 

Commercial/ Industrial     

New Construction 1/10 of 1% of total cost 

on building permit 

10% of the cost on 

building permit  

Remodeling / Additions / 

Renovations 

1/10 0f 1% of total cost 

on building permit 

$100 + $5 per fixture 

Replacements - Existing 

Fixtures Only 

$40 plus $5/fixture 

(existing only) 

$100 + $5 per fixture  

Backflow Preventers $50 each Fixture $50 each fixture 

Vacuum Breakers $50each Fixture $50each Fixture  

Deduct Meters $50each Fixture $50each Fixture 

Water Heaters $50 each Fixture $50 each Fixture 

Underground Only $50  $50  

Miscellaneous Permits     

Capped Sewer Lines $25  $50  

Pre-Sewer Entry Permit $20  $30  

Re-Inspection Fee (Each 

Inspection) 

$25  $50  

Work With No Permit Permit Fee Is Doubled Permit Fee Is Doubled 

 

GAS FEES 

 

Type of Permit Current Amended Fee 

Residential     

New Appliance - Up To 3 

Units 

$25 + $5 / Appliance  $50 + $5 / Appliance  

New Appliance - 4 Units 

Or More  

$50 + $5 / Appliance  $75 + $5 / Appli ance  

Replacements - Existing 

Appliance Only 

$10 + $5 / Appliance $25 + $5 / Appliance  

Water Heater $12.50 Each $30  

Commercial/Industrial     

New Appliance / 

Construction 

$65 + $5 / Appliance $100 + $5 / Appliance  

Replacements - Existing $50 + $5 / Appliance $100 + $5 / Appliance  



 

 

Appliance Only 

Water Heater $75 Each $75 Each 

Miscellaneous Permits     

Relocate Gas Meter or 

Service 

$15 + $5 / Appliance $25 + $5 / Meter or 

Service 

Re-Inspection Fee (Each 

Inspection) 

$25  $50  

Work With No Permit Permit Fee Is Doubled Permit Fee Is Doubled 

 

 

The schedule of fees for Plumbing and Gas Fitting Permits, as established by this ordinance, 

shall be posted in a conspicuous place in the Department of Inspectional Services.  

 

This ordinance shall act to repeal all previous ordinances or resolutions upon the effective 

date hereof relating to Plumbing and Gas Fitting Fee rates and the above cited rates shall be 

applicable. 

 

 NOTES:   Fees are doubled if work precedes permit or permission from Inspector. 

 

                             Commercial fees cover 5 inspections only.  Each additional inspection is  

     $20.00, to be paid prior to the Inspections Department. 

  

(1983 Ordinance, as amended by Ord. #146, Eff. Jan. 18th, 1984; as further amended by Ord. 

#571, Eff. June 3rd, 1996; as amended by Ordinance #726, Eff. July 1, 2001, as further amended 

by Ord. #905, Eff. May 15th, 2016) 

 

 

Section 8-5. Licenses and Permit Fees 

 

  The following licenses and permit fees are established pursuant to authority of 

Chapter 351 of the Acts and Resolves of 1981: 

   

License or Permit     Statutory Authority   Fee 

 

Alcoholic Beverages without Prescription 

           

- Licensed Pharmacist Selling             Ch. 138, Sec. 183A   Not Less than $100 

          nor more than $600 

          as individually set by 

          Licensing Board 

 

Amusement 

  

- Sunday     Ch. 136, Sec. 4   Class One coin 

          operated Devices 

 



 

 

          Group 1: 

          Electronic Gun or 

          Target Game 

 

          Group 2: Coin 

          operated 

          Pinball Games 

 

          Group 3: 

          Simulated 

          Sport Games 

 

 

          Group 4: Coin 

          operated 

          Skeeball Games 

 

          Group 5: Coin 

          operated 

          computer games 

 

          Group 6: Coin 

          operated 

          Simulated 

          Driving and/or 

          Racing Games 

 

          Charge per above 

          Group licensed - 

          $100.00 to a 

          Maximum of  

          $400.00 

 

    Class Two Juke 

          Box $100.00 

 

          Class Three Live 

          Entertainment 

          $100.00 

 

          Class Four 

          Miscellaneous 

          Entertainment 

          $100.00 

 

          (For special or 



 

 

          additional hours - 

          $100.00) 

       

- Weekday     Ch. 140, Sec. 183A  $100.00 

 

(1983 Ordinance as amended by Ordinance #146, Eff. Jan. 1984) 

 

 

 

   

Anti-Freeze and Denatured Alcohol 

 

- Storage of     Ch. 148, Sec. 13  $50.00 

 

Automatic Amusement Devices  Ch. 140, Sec. 177A      $100.00 

 

Beano      Ch. 136, Sec. 4  $20.00 per event 

          or $400 per year 

 

Bicycles 

 

- Registration of    Ch. 85, Sec. 11A  $2.50 

 

Buses      Ch. 159A, Sec. 1  $25.00 

 

Charitable Organizations 

 

- Temporary Sales By        $10.00 

 

Common Victualer    Ch. 140, Sec. 2  $50.00 

 

Concerts 

 

- Sunday         $20.00 per event or 

          $400 per year 

 

Dances 

  

- Public Entertainment   Ch. 140, Sec. 183A  $50.00 

 

Day Camp, Recreation Camp   Ch. 140, Sec. 32B  $50.00 

 

Explosives and Inflammable Materials 

 

- Storage and Certificate of Registration     $5.00 per thousand        

  on original or renewal       gallons of licensed 



 

 

             storage capacity with 

          a minimum charge of 

          $50.00 

 

(1983 Ordinance as amended by Ordinance #146, Eff. Jan. 1984) 

 

 

 

  

Fire Prevention 

 

- Inspection     Ch. 148, Sec. 10A  $10.00 

 

Fortune Tellers    Ch. 140, Sec. 185I  $50.00 

 

Gasoline 

 

- Removal or relocation of   Ch. 148, Sec. 38A  $200.00 

   underground gasoline tanks  

 

- Storage of         $5.00 per thousand  

          gallons of licensed 

          storage capacity 

          with a minimum  

          charge of  $50.00 

 

(1983 Ordinance as amended by Ord. #146, Eff. Jan. 1984) 

 

Innholder     Ch. 140, Sec. 2   $50.00 

 

Junk Collector     Ch. 140, Sec. 54  See Ch.13 & 55 

 

Lodging Houses    Ch. 140, Sec. 22&23  $50.00 

 

Lunch Cart     Ch. 140, Sec. 49  $100.00 

 

Milk  

 

- and cream     Ch. 94, Sec. 41  $10.00 

- pasteurized         $40.00  

 

Methyl or Wood Alcohol 

 

- Manufacture, buy, sell, transport,  Ch. 94, Sec. 303A  $5.00 

  etc.      & 303B 

 



 

 

Non-Alcoholic Beverages 

 

- Manufacture, bottle, sell and deliver Ch. 94, Sec. 10A & 10B $40.00 

 

- Sale of certain non-intoxicating  Ch. 140, Sec. 21A & 21B  

   beverages 

 

 

 

Pawnbrokers     Ch. 140, Sec. 77   $100.00 

 

Petroleum Products        $5.00 per thousand 

          gallons of licensed 

          storage capacity 

          with a minimum 

          charge of $50.00 

 

Pinball, Automatic Amusement Device Ch. 140, Sec. 177A  $100.00 

 

Raffles and Bazaars    Ch. 271, Sec. 7A  $50.00 

 

Sale of Articles for Charitable Purposes 

 

- Temporary license to sell   Ch. 101, Sec. 33  $10.00 

 

Shooting Galleries    Ch. 140, Sec. 56A  $20.00 original/ 

          $5.00 renewal 

 

Stables 

 

- Licensing     Ch. 111, Sec. 155  $40.00 

 

Steam Engines and Furnaces   Ch. 140, Sec. 115  $25.00 

 

Trade or Sale of Bootbacking   Ch. 101, Sec. 19  $5.00 

By Minor 

 

  The schedule of fees contained in this ordinance shall be posted in a conspicuous 

place in the City Clerk's Office. 

 

 

Section 8-5A. Ambulance Rates and Charges 

 

The following fees are established for the providing of ambulance services: 

 

1. Base rate for service    The base rate for service shall be set 



 

 

at 300% above the Medicare Fee 

Schedule for such service as may 

hereinafter be changed by said 

agency 

 

2. Mileage - Per travel mile      $50.00 

3. Oxygen                                 $175.00 

4. Airway                                  $400.00 

5. Defibrillator                          $350.00 

6. Cardiac Monitor                   $500.00 

7. C-Spine / Immobilization    $300.00 

8. Epi-Pen / BLS Meds            $300.00 

 

This ordinance shall act to repeal all previous ordinances or resolutions upon the effective 

date hereof relating to ambulance rates and the above cited rates shall be applicable. 

 

(Ord. #513, Eff. July 6th, 1994; as amended by Ord. #629, Eff. March 19th, 1998; as amended 

by Ord. #695, Eff. April 8th, 2000; as amended by Ord. #735, Eff. March 6, 2002; as further 

amended by Ord. #761, Eff. July 1st, 2003; as further amended by Ord. #863, Eff. May 7th, 

2012; as further amended by Ord. #881, Eff. July 7th, 2014) 

 

 

Section 8-5B Fire Permits 

 

  ITEM        FEE 

 

 

City Council 

Adopted Fees  

    

Fire Report Copy $5.00  

21E Site Survey (research only -- copies additional) $50.00  

Acetylene (Annual) $50.00  

Annual Inspections -- business, suppression systems, etc.   (Blanket) $50.00  

Blasting Permit (Requires a Fire Detail) $50.00 + Detail Pay  

Combustible Fibers $50.00  

Cutting and welding operations, Permit (Requires a Fire Detail) $50.00 + Detail Pay  

Demolition  (May Require a Fire Detail) $50.00 + Detail Pay  

Dumpster $25.00  

Explosives, permit for use and handling of  $50.00  

False Fire Alarms (negligence or defective equipment)   4-5 False Alarms $200.00 each  

False Fire Alarms (negligence or defective equipment)   6 or More False 

Alarms $400.00 each  

Fire Alarm System (installation or repair) $50.00  

Fireworks, permit & site inspection $25.00  

Flammable Liquid Storage (Annual) $50.00  



 

 

Fumigation $50.00  

Gunpowder / Blackpowder Storage Permit $50.00  

Heating Equipment, Temporary $50.00  

Install/remove UST per address (May Require a Fire Detail) $50.00  

LPG (Propane) Storage, Permit/Inspection $50.00  

Master Box Annual Fee $120.00  

Oil Burner Installation, Permit/Inspection $50.00  

Outdoor Burning $25.00  

Permit Re-issue $50.00  

Phase II Vapor Recovery Systems $50.00  

Plan Review  $50.00  

Rockets $50.00  

Smoke Detector / Carbon Monoxide Inspection   $50.00 per unit  

Smoke Detector / Carbon Monoxide Reinspection $50.00 per unit  

Sprinkler Test-Residential (Installation) $50.00  

Sprinkler Test-Commercial - 10 - 50 Heads $50.00  

Sprinkler Test-Commercial - 51 - 100 Heads $100.00  

Sprinkler Test-Commercial - 101 - 200 Heads $200.00  

Sprinkler Test-Commercial - 201 - 300 Heads $300.00  

Sprinkler Test-Commercial - 301 or more Heads $400.00  

Sprinkler Test - Residential $50.00  

Tank Facility FP-290's - Per Tank (maintaining every 3 years) $50.00  

Tank Facility FP-290's - Permit  (maintaining every 3 years) $50.00  

Tank Truck Inspections (per truck) $50.00  

Tank Installation - Above Ground (per tank) $50.00  

Tank Removal - Above Ground (per tank) $50.00  

Tar Kettle-annual $50.00  

Tent Permit $50.00  

Tire Storage (Annual with site visit) $50.00  

Waste Oil (Annual) $50.00  

 

 

(Ordinance #726, Eff. July 1st, 2001; as further amended by Ord. #756, Eff. July 1st, 2003; as 

further amended by Ord. #888, Eff. March 19th  2015) 

 

 

Section 8-6. Denial, Revocation or Suspension for Failure to Pay Municipal Taxes 

  or Charges 

 

A. Authority 

 

  In accordance with the authority granted it under Chapter 40, Section 57, 

Massachusetts General Laws, the  hereby ordains and mandates that any board, officer, 



 

 

department or commission which shall issue and renew licenses as provided for in Chapter 8 of 

the Methuen Municipal Code shall deny any application for or revoke or suspend a building 

permit or any local license or permit, including renewals and transfers issued by said board, 

officer, department or commission for any person, corporation or business enterprise with respect 

to any activity, event or other matter which is the subject of such license or permit and which 

activity, event or matter is carried out or exercised or is to be carried out or exercised on or about 

real estate whose owner has neglected or refused to pay any local taxes, fees, assessments, 

betterments, or any other municipal charges, including amounts assessed under the provisions of 

Section 21D of Chapter 40 of the General Laws. 

 

  B. Procedure 

 

  The Treasurer/Tax Collector of the  shall annually furnish to each department, 

board, commission or division, hereinafter referred to as the licensing authority, that issues 

licenses or permits, including renewals or transfers, a list of any person, corporation or business 

enterprise, hereinafter referred to as the party, that has neglected or refused to pay any local 

taxes, fees, assessments, betterments, or other municipal charges for not less than a twelve month 

period and that such party has not filed, in good faith, a pending application for an abatement of 

such tax or a pending petition before the Appellate Tax Board. 

 

  The licensing authority may deny, revoke or suspend any license or permit, 

including renewals and transfers of any party whose name appears on said list furnished to the 

licensing authority from the Tax Collector or with respect to any activity, event, or other matter 

which is the subject of such license or permit and which activity, event or matter is carried out or 

exercised or is to be carried out or exercised on or about real estate owned by any party whose 

name appears on said list furnished to the licensing authority from the Tax Collector; provided, 

however, that written notice is given to the party and the Tax Collector, as required by applicable 

provisions of law, and the party is given a hearing, to be held not earlier than fourteen days after 

said notice Said list shall be prima facie evidence for denial, revocation or suspension of said 

license or permit to any party.  The Tax Collector shall have the right to intervene in any hearing 

conducted with respect to such license denial, revocation or suspension.  Any findings made by  

the licensing authority with respect to such license denial, revocation or suspension shall be  

made only for the purposes of such proceeding and shall not be relevant to or introduced in       

any other proceeding at law, except for any appeal from such license denial, revocation or 

suspension.  Any license or permit denied, suspended or revoked under this section shall not be 

reissued or renewed until the license authority receives a certificate issued by the Tax Collector 

that the party is in good standing with respect to any and all local taxes, fees, assessments, 

betterments, or other municipal charges, payable to the municipality as the date of issuance of 

said certificate. 

 

 C. Payment Agreement 

 

  Any party shall be given an opportunity to enter into a payment agreement, 

thereby allowing the licensing authority to issue a certificate indicating said limitations to the 

license or permit and the validity of said license shall be conditioned upon the satisfactory 

compliance with said agreement.  Failure to comply with said agreement shall be grounds for the 



 

 

suspension or revocation of said license or permit; provided, however, that the holder be given 

notice and a hearing as required by applicable provisions of law.  

 

 D. Waiver 

 

  The Mayor may waive such denial, suspension or revocation if he finds there is 

no direct or indirect business interest by the property owner, its officers or stockholders, if any, 

or members of his immediate family, as defined in Section One of Chapter Two Hundred and 

Sixty-Eight in the business or activity conducted in or on said property. 

 

  This section shall not apply to the following licenses and permits:  open burning; 

Section Thirteen of Chapter Forty-Eight; bicycle permits; Section Eleven A of Chapter Eighty-

Five; sales of article for charitable purposes, Section Thirty-Three of Chapter One Hundred and 

One; children work permits, Section Sixty-Nine of Chapter One Hundred and Forty-Nine; clubs, 

associations dispensing food or beverage licenses, Section Twenty-One E of Chapter One 

Hundred and Forty; dog licenses, Section One Hundred and Thirty-Seven of Chapter One 

Hundred and Forty; fishing, hunting, trapping license, Section Twelve of Chapter One Hundred 

and Thirty-One; marriage licenses, Section Twenty-Eight of Chapter Two Hundred and Seven 

and theatrical events, public exhibition permits, Section One Hundred and Eighty-One of 

Chapter One Hundred and Forty. 

 

  This Section shall, however, apply to any license or permit not specifically 

excluded which may or can be issued by a department, board, commission or committee of the . 

 

(Ord. #222, Approved March 3rd, 1986, Eff. April 2nd, 1986; as amended by Ord. #504, Eff. 

April 10th, 1994) 

 

Section 8-7. Municipal Charges Lien 

 

 A. Authority 

 

  In accordance with Section 58 of Chapter 40 of the General Laws, the City of 

Methuen, acting by and through its Mayor, his officers and Tax Collector, are hereby authorized 

to impose a lien on real property located within the City of Methuen on any local charge or fee 

that has not been paid by its due date.  Said lien to be known as the "municipal charges lien". 

 

 B. Time of Taking Effect 

 

  The municipal charges lien authorized by Section 58 of Chapter 40 of the General 

Laws and this ordinance shall take effect upon the recording of a list of the unpaid municipal 

charges and fees by parcel of land and by the name of the person assessed for the charge or fee in 

the North Essex Registry or Deeds or other appropriate Registry. 

 

 C. Certificate of Charge to Assessors 

 



 

 

  If a charge or fee which is secured by a municipal charges lien remains unpaid 

when the Assessors are preparing a real estate tax list and warrant under Section 53 of Chapter 

59, M.G.L., the Board or officer in charge of the collection of the municipal charge or fee, or the 

City Collector of Taxes, if applicable under Section 38A of Chapter 41, M.G.L., shall certify 

such charge or fee to the Assessors, who shall forthwith add such charge or fee to the tax on the 

property to which it relates and commit it with their warrant to the Collector of Taxes as part of 

such tax.  If the property to which such charge or fee relates is tax exempt, such fee or charge 

shall be committed as the tax. 

 

 D. Discharge of Lien 

 

  A lien under this ordinance and Chapter 626 may be discharged by filing a 

certificate from the Tax Collector that all municipal charges or fees constituting the lien, together 

with any interest and costs thereon, have been paid or legally abated.  All costs of recording or 

discharging a lien under this section shall be borne by the owner of the property. 

 

 E. Applicable Charges and Fees 

 

  The following charges or fees shall be subject to a municipal charges lien for non-

payment.  Each fee or charge mentioned herein having been separately voted by the City 

Council: 

 

  - All City Clerk's fees under Chapter 262, Section 34, M.G.L. 

    (Chapter 8, Section 8-1, Methuen Municipal Code) 

 

  - All building permit fees under 780 CMR, Section 118.0, et seq. 

    (Chapter 8, Section 8-2, Methuen Municipal Code) 

 

- All electrical permit fees under Chapter 8, Section 8-3, Methuen  Municipal  

   Code 

 

  - All plumbing and gas fi tting fees under Chapter 8, Section 8-4, 

    Methuen Municipal Code 

 

  - All license and permit fees under Chapter 8, Section 8-5, Methuen 

    Municipal Code 

 

  - Taxicab and private livery license fees under Chapter 13, Section 

    13-10, Methuen Municipal Code 

 

  - Operator license fees under Chapter 13, Section 13-20, Methuen 

    Municipal Code 

 

  - Second-hand dealer license fees under Chapter 13, Section 13-20, 

    Methuen Municipal Code 

 



 

 

  - Junk dealer and collector license fees under Chapter 13, Section 

   13-21, Methuen Municipal Code 

 

  - Flea market license fees under Chapter 13, Section 13-30, Methuen 

    Municipal Code 

 

  - Public amusement (Saturdays) license fees under Chapter 13, 

    Section 13-40, Methuen Municipal Code 

 

  - Sewer user fees under Chapter 14, Methuen Municipal Code 

 

  - Water charges under Chapter 41, Section 69B, Massachusetts General Laws 

 

  - Chapter 18, Methuen Municipal Code, recreation fees 

 

  - Chapter 16, Methuen Municipal Code, excavation permit fees  (Section 16-09) 

 

  - Chapter 16, Methuen Municipal Code, moving permit fees (Section 16-16) 

 

  - Extra paid details for Police Officers 

 

  - Extra paid details for firefighters 

 

  - Private overtime for employees of the Department of Public Works 

 

  - Wetlands ordinance filing fees (Chapter 12, Section 12-10, Methuen 

    Municipal Code) 

 

  - All fees under the comprehensive zoning ordinance for permits, 

    variances, and the like 

 

  - All permit fees for subdivision or approval not required filings 

  - All Health Department permit fees under the Board of Health 

    Regulations, Articles 2, 3, 4, 6 and 7 

 

  - All Licensing Board fees under rules and Regulations of the 

    Licensing Board, Sections IX and XI 

 

  - Sealer of Weights and Measures fees 

 

(All references to the above section, rules, or articles being as presently existing and as may be 

amended). 

 

 

 F. Alternate Remedies 

 



 

 

 The Mayor and his officers shall retain the right, alternately, to seek court action or other 

appropriate  remedies to secure payment of the local charges and fees. 

 

 G. Interest 

 

  Unless otherwise provided for in the General Laws, unpaid charges or fees shall 

be charged with an interest at the rate of fourteen percent (14%) per annum, computed from the 

due date thereof on any unpaid balance. 

 

(Ord. #283, Eff. April 20th, 1988.) 

  

Section 8-8. Uniform  Rates for Unpaid Municipal Charges and Bills 

 A. Authority 

 

 In accordance with the provisions of Chapter 40, Section 21E, Massachusetts General 

Laws, the following due dates for the payment of municipal charges and bills and interest rates 

for unpaid bills are hereby established. 

 

 B. Due Dates 

 

  Unless otherwise provided by the General Laws of the Commonwealth or by the 

department or authority responsible for establishing municipal charges or bills, the due date on 

all municipal charges and bills shall be established at thirty (30) days from the date of billing. 

 

 C. Interest Rates 

 

  Any charge or bill remaining unpaid after the above due date shall be charged 

with an interest at the rate of and equivalent to interest rates as charged under Section 57 of 

Chapter 59, Massachusetts General Laws. 

 

(Ord. #300, Effective November 2nd, 1988) 

 

Section 8-9. Fees of the Sealer of Weights 

 

       LEGAL  

DEVICE      SEALING  

FEE 

 

Over 10,000 lbs.     $145.00 

5,000 to 10,000 lbs.     $100.00 

1,000 to 5,000 lbs.     $65.00 

100 to 1,000 lbs.     $55.00 

>10 but <100 lbs.     $35.00 

10 lbs. or less       $30.00 

 

Avoirdupois (each) Weights   $5.00 



 

 

Metric   Weights   $5.00 

Apothecary  Weights   $5.00 

Troy   Weights   $5.00 

Vehicle Tanks  

Each indicator      $8.00 

Each 100 Gals. Or  

fraction thereof     $5.00 

Liquid        

1 Gallon or less     $2.00 

More than 1 Gallon      $2.00 

 

Inlet 1/2" or less 

 Oil, Grease     $8.00 

Inlet more than 1/2" to 1"     

Gasoline  Fuel Tank Pump   $35.00 

 

Inlet more than 1"      

Vehicle Tank Pump (Oil Truck)  $65.00 

 Vehicle tank Gravity    $65.00 

Bulk Storage      $100.00 

Company Supplies Prover    $30.00 

 

Each stop on pump     $2.00 

Taxi Meters      $35.00 

Leather Meas (semi-an.)    $25.00 

Fabric Measuring      $20.00 

Yard Sticks      $10.00 

Tapes       $10.00 

Scanner       

One to Three       $100.00 

Four to Eleven      $200.00 

More than 12      $300.00 

Adjust/Reseal      ½ of fee 

Out of District      $25.00 

 

SECTION TWO :  All Ordinances or parts of thereof inconsistent herewith are hereby 

          repealed. 

 

SECTION THREE :  This Ordinance shall take effect as provided by law. 

 

(Ord. #327, Effective March 23rd, 1989; as further amended by Ord. 830, Eff. May 21, 2009) 

  

 

Section 8-10. Methuen Housing Authority Cooperative Agreements 

 



 

 

  The Mayor may enter into a cooperative agreement with the Methuen Housing 

Authority as to Housing Authority controlled and owned properties to waive the fees for 

electrical permits, building permits and plumbing and gas fitting permits. 

 

(Ord. #583, Eff. October 16th, 1996) 

 

 

Section 8-11.  Disposal Fees* 

 

 

 The following fees are established for the disposal of the items as listed below. 

 

 

Item         Fee  

 

Transfer Station Sticker     Cars - $20/yr Trucks - $50/yr 

  

Commercial Vehicle - $120/yr  

 

Temporary Pass      $40 for 5-days  

 

Construction & Demolition Material    Residents - $10/100 lbs. ($200/ton)  

Commercial - $12/100 lbs. w/ $50 min. 

($240/ton + min.) 

 

Air Conditioner      $50.00 *  

Basketball Hoop      $25.00  

Bed Frame       $25.00  

Bathtub       $25.00  

Bicycle       $5.00  

Bookcase       $20.00  

Box Spring       $10.00  

Cabinet       $25.00  

Car Seat       $10.00  

Carpeting /Yd       $10.00  

Chair        $10.00  

Chair (arm)       $10.00  

Chair (Lawn)       $5.00  

Chair (plastic)      $5.00  

Copy Machine      $25.00  

Cot        $15.00  

CPU        $35.00 *  

Crib        $25.00  

Dehumidifier       $30.00 *  

Desk        $25.00  

Dishwasher       $50.00 *  



 

 

Door (metal)       $10.00  

Door (Screen)       $10.00  

Door        $10.00  

Dresser / Bureau      $25.00  

Drum Set       $10.00  

Dryer        $50.00 *  

Electronics       $30.00  

Entertainment Center      $25.00  

Exercise machine      $20.00  

Freezer       $50.00 *  

Grill        $10.00  

Hutch        $25.00 

Ladder (Metal)      $10.00 

Ladder (Wood)      $10.00 

Lawnmower       $10.00 

Lawnmower (ride)      $20.00 

Love Seat       $25.00 

Mattress       $50.00 

Microwave       $25.00 *  

Monitor       $35.00 *  

Pallet        $10.00 

Picnic Table       $10.00 

Pool        $25.00 

Pool (kids)       $5.00 

Recliner       $35.00 

Refrigerator       $50.00 *  

Sand Box       $10.00 

Sink        $10.00 

Snow Blower       $25.00 

Sofa        $35.00 

Sofa (Sectional)      $35.00 

Sofa (Sleeper)      $35.00 

Space Heater       $10.00 

Stove        $50.00 *  

Swing Set       $50.00 

Table        $25.00 

Table (lawn)       $10.00 

Trampoline       $25.00 

Television (any size)      $35.00 *  

Tire (car or truck)      $30.00 *  

Toilet        $20.00 

Vanity        $20.00 

Washer       $50.00 *  

Water Cooler       $20.00 

Water Heater       $20.00 

Wheelbarrow       $10.00 



 

 

Wood /yd       $10.00 

Propane Tanks (20 lb)     $20.00 *  

 

* Same price as drop off at transfer station 

 

 

White Goods       $50 curbside pickup (DPW)  

 

Leaves & Brush      Residents ï Free (w/ sticker) 

Commercial - $25 / 1,000 lbs.  

 

 

*Handicap/Disabled Citizens of Methuen and Residents age 62 and older are exempt from the 

fees listed herein. 

 

**Residents of Methuen, I) who either have a handicap placard and can produce identification 

corresponding to that placard, or II) who are age 62 and older, are exempt from the non-

commercial fees listed above. 

 

(Ord. #737, Eff. June 6, 2002; as further amended by Ord. #861, May 17, 2012 as further 

amended by Ord. #979, Feb 18, 2022; as further amended by Ord. #800, Oct. 19, 2022) 

 

 

Section 8-12.  Recreation Department Charges  

 

 Recreation Department charges shall be as follows: 

 

   Adult Field Use Utility Fee  $200.00 

 

(Ord. #755, Eff. July 1st, 2003) 

 

Section 8-13.  Cemetery Charges. 

 

Elmwood Cemetery charges shall be as follows: 

  SALE OF LOTS & GRAVES    

  Single Graves     $800.00 

  Four Grave Lots    $3,200.00 

  Infant Graves     $125.00 

  Cremation Lots (Two Graves)  $450.00 

  Lawn Crypts (sold in Groups of Four)      $3,200.00 

   

  GRAVE OPENINGS 

  Lawn Crypts     $600.00 

  Adults (regular Graves)   $850.00 

  Children     $200.00 

  Infants (does not include Grave box)  $   - 



 

 

  Cremation     $425.00 

  Winter Burials     $250.00 

 

  GRAVE BOX  

  Adult      $375.00 

  Infant      $200.00 

  Cremation Liner    $200.00 

 

  DEEDS 

  Registration of Deeds    $20.00 

  Duplicate Deeds    $45.00 

  Transfer of Deed to Resident   $60.00 

  Transfer of Deed to Non-Resident    $250.00 

 

  MISC 

  Markers     $100.00 

  Foundations - Per SQ. FT.    $100.00 

  Overtime - VARIES 

 

(Ord. #755, Eff. July 1st, 2003, as further amended by Ord. #882, Aug 4, 2014) 

 

Section 8-14.  Assessorôs Servi ces. 

  

 The following fees shall be assessed for services provided by the Assessorôs Office. 

 

   Abutters List  $35.00 

 

   Field Card Charge $1.00 per card 

 

 

(Ord. #757, Eff. July 1, 2003) 

 

 

Section 8-15.  Waiver of Fees. 

 

 No waiver of those fees required under this Chapter shall be waived unless said waiver is 

first approved by a vote of the City Council. All requests for waiver shall be submitted in writing 

stating the reasons and addressed to the Mayor of the City of Methuen. Such waivers shall be 

granted with the concurrence of both the Mayor and the City Council. 

 

     (Ord. #792, Eff. October 6, 2005) 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CHAPTER 18A  

 

MEMORIA LS 

 

1. Within thirty (30) days of the date of passage of this Ordinance, the Chair of the City 

Council shall appoint four (4) members of the City Council to a newly-created Public 

Memorial Committee, which shall be responsible for recommending standards for 

evaluating requests for memorials on public property in the City of Methuen.  The City 

Council Chair shall recommend one of these four appointees as Chair of the Public 

Memorial Committee; however, the Committee will elect a Chair at its first meeting, in 

accordance with Section VIII of the Rules of the City Council.  The City Council Chair 



 

 

shall likewise serve as a fifth member of the Committee in order to break any ties 

regarding any votes taken by the Public Memorial Committee. 

 

2. The Council Chairôs appointment of the Public Memorial Committee shall be subject to 

the review and approval of the City Council, in accordance with the rules of the City 

Council.  Once approved, the Public Memorial Committee shall consist of the following 

persons as ex officio members: (i) the Mayor or the Mayorôs designee; (ii) the Cityôs 

Veterans Services Officer; and (iii ) the Director of Community Development, or the 

Directorôs designee. 

 

3. Within thirty (30) days of the date of the City Councilôs approval of the formation of the 

Public Memorial Committee, the Public Memorial Committee shall convene its first 

meeting, in accordance with the Open Meeting Law, to discuss prospective standards for 

review of requests for memorials on public property in the City of Methuen.  

 

4. Within thirty (30) days following the date of adjournment of the first meeting of the 

Public Memorial Committee, the Public Memorial Committee shall convene its second 

meeting.  The second meeting shall include, but not be limited to, a public forum during 

which members of the public are permitted to speak regarding the establishment of 

standards for evaluating requests for memorials.  The online agenda for the second 

meeting of the Public Memorial Committee shall include a hyperlink that allows the 

public to furnish written input online to the Public Memorial Committee on standards for 

memorials; and at this second meeting, the Public Memorial Committee shall likewise 

review and discuss any and all written input furnished by members of the public. 

 

5. Within thirty (30) days of the date of adjournment of the second meeting of the Public 

Memorial Committee, the Public Memorial Committee shall convene its third meeting.  

During this third meeting, the Committee shall deliberate on recommended standards for 

evaluating requests for memorials.  The Committee shall likewise assign one of its 

members the task of drafting proposed standards for evaluating memorial requests. 

 

6. Within thirty (30) days of the date of adjournment of the third meeting of the Public 

Memorial Committee, the Public Memorial Committee shall convene its fourth meeting.  

At this meeting, a written draft of standards on evaluating memorial requests shall be 

distributed and discussed.  The Committee shall likewise vote to approve recommending 

standards for evaluating memorial standards to the City Council; and, following the vote 

at this fourth meeting of the Public Memorial Committee, those evaluation standards 

shall be submitted to the Clerk of the City Council within one business day of the date of 

adjournment of the Committee meeting; and the Clerk of the City Council shall submit 

those standards for review on the agenda of the City Council for the City Councilôs next 

regularly scheduled meeting. 

 

7. The standards for evaluation of public memorials, deliberated by the Public Memorial 

Committee and submitted to the City Council, shall include, but not be limited to, the 

following two provisions: (i) any and all memorials erected on public property in the City 

of Methuen shall not contain the names or offices of any elected or appointed official 



 

 

who was involved in the review, approval, construction, or establishment of such 

memorials; and (ii) for all memorials in existence as of the date on which the City 

Council approves the Council Chairôs appointment of the members of the Public 

Memorial Committee, the Public Memorial Committee shall take an inventory of all such 

pre-existing memorials and develop a feasibility analysis regarding the length of time 

deemed reasonably necessary to amend such memorials to remove references to the 

names and offices of elected and appointed officials involved in the review, approval, 

construction, or establishment of such memorials. 

 

8. When the City Council deliberates on the standards for evaluating memorials, as 

proposed by the Public Memorial Committee as set forth in this ordinance, those 

standards shall be deemed advisory, with the sole exception of the two standards noted in 

Section 7 above, which shall be deemed mandatory.  Subject to this Section, nothing 

herein shall be deemed to preclude the City Council from voting on an amendment to the 

Public Memorial Committeeôs proposed standards. 

 

 

9. Within seven (7) business days of the date of the City Councilôs vote on proposed 

standards for evaluating requests for memorials, the City of Methuen shall post such 

standards on the Cityôs web site, on the Cityôs bulletin board by the entrance to the 

ñTunnelò at City Hall, and outside the door to the office of the Cityôs Director of 

Veterans Services. 

 

10. The standards for evaluating and approving memorials, after City Council passage and 

assent of the Mayor, shall likewise be incorporated into an amendment to this Ordinance 

that will inform readers of the criteria for establishing memorials on public property in 

the City of Methuen.  

11. The Public Memorial Committee shall continue to meet on an ongoing basis to review 

and consider updates or changes to the standards for evaluating memorial requests. 

 

12. The Public Memorial Committee shall be subject to annual reappointment in January of 

each calendar year. 

 

13. Nothing herein shall be construed to eliminate, amend, narrow or enlarge any provision 

of the Methuen Home Rule Charter. 

 

 

(Ord. #970, Eff. November 17, 2021) 



 

 

CHAPTER 9 

 

 

PUBLIC PEACE, SAFETY AND ORDER 

 

Article I.  Animals 

 

Section Item 

Sec. 9-11. Pasturing of animals 

 

Article II . General 

 

Section Item 

Sec. 9-21. City owned vehicles, use restricted 

Sec. 9-22. No motor boat with internal combustion engine 

except City authorized rescue crafts 

Sec. 9-23. Dumping permits and charges 

Sec. 9-24.  Banning garbage rummaging 

Sec. 9-25. Banning recycling waste material scavenging 

Sec. 9-26. Banning graffiti 

Sec. 9-26A. Removal of graffiti from public and private property 

Sec. 9-27. Prohibiting the blocking of sidewalks 

Sec. 9-28. Fences - use of clothesline prohibited 

Sec. 9-29.  Prohibiting use of utility poles for commercial 

advertisements 

 

Article III . Morals and Conduct 

 

Section Item 

Sec. 9-31. Reserved 

Sec. 9-32. Indecent and profane language prohibited 

Sec. 9-33. Public drinking 

Sec. 9-34.  Hitchhiking prohibited 

Sec. 9-35. Pedestrian soliciting business 

Sec. 9-36. Loafing and loitering in streets; obstructing foot 

travelers 

Sec. 9-37. Common nuisance 

Sec. 9-38. Peeping tom 

Sec. 9-39.  Alcohol on public property 

Sec. 9-39A. Underage sale of malt beverages 

Sec. 9-39B.  Penalty for violating executive session 

Sec. 9-40. Rolling paper sales 

 Sec. 9-40A. Banning possession or use of self-contained 

propellant cans near parades 

Sec. 9-40B. Prohibiting destruction of political signs 

Sec. 9-40C.  Banning the sale of spray paint to minors 



 

 

 

Artic le IV. Licensing 

 

Section Item 

Sec. 9-41. Second-hand goods, license for 

Sec. 9-42. Self-service storage facilities 

Sec. 9-43 Prohibiting Above Ground Storage of Class I 

Flammable Liquid Storage Tanks 

 

Article V . Public Works and Ways 

 

Section Item 

Sec. 9-51. Snow and ice removal 

Sec. 9-52. Reserved 

Sec. 9-53. Towing vehicles during snow emergencies 

Sec. 9-54. Sidewalks 

Sec. 9-55.  Handicapped parking 

Sec. 9-55A. Towing of vehicles in handicapped parking spaces 

Sec. 9-56. Repair of vehicles on public way 

Sec. 9-57. Prohibiting improper use of fire hydrants 

Sec. 9-58. Prohibiting unregistered vehicles or trailers on the 

public ways 

Sec. 9-59 Parking Ordinance (Fines) 

 

Article VI . Environmental Protection 

 

Section Item 

Sec. 9-61. Regulation of loudspeakers, amplifiers and paging 

systems 

Sec. 9-62. Noise pollution control ordinance 

Sec. 9-63. Prohibiting parking of trucks on residential streets 

Sec. 9-64. Noise pollution 

Sec. 9-65 Unreasonable Noise 

Sec. 9-66. Banning unregistered vehicles stored on properties 

 

Article VII . Public Health 

 

Section Item 

Sec. 9-71. Wells to be kept covered 

Sec. 9-72. Storage of ashes 

Sec. 9-73. Litter and refuse 

Sec. 9-74. Swimming pool fences 

Sec. 9-75. Storing of rubbish 

Sec. 9-76. Prohibiting non-residents from leaving trash for 

curbside pick-up 

Sec. 9-77. Establishing a fine for negligent disposal of garbage 



 

 

and refuse 

Sec. 9-78. Occupancy certificate 

 

 

Article VII I . Public Safety 

 

Section Item 

Sec. 9-81. Firearms, discharge of 

Sec. 9-82.  Coasting or sliding on public ways 

Sec. 9-83. Fire prevention code 

Sec. 9-84. Ai r-tight containers 

Sec. 9-85. Security alarm systems 

Sec. 9-86. Regulating negligent or intentional use of fire 

Sec. 9-87. Forest Lake outlet and establishing the positions of 

gate tenders 

Sec. 9-88. Fire alarm systems 

Sec. 9-89. Fence ordinance 

Sec. 9-90. Numbering of dwellings/businesses 

Sec. 9-91. Fire lane ordinance 

Sec. 9-92. Prohibiting operation of dirt bikes 

Sec. 9-92A Motorized Skateboards and/or Motorized Scooters 

Sec. 9-92B Banning Gas Powered Motorized Mini-Bikes, Mini-

Chopper Scooters and Motorized Go-Carts 

Sec. 9-93. Childsafe construction sites 

Sec. 9-94. Youth curfew 

Sec. 9-95 Prohibiting stockpiling of snow near public ways 

Sec. 9-96 Criminal History Background Checks 

Sec. 9-97 Banning Snowmobiles on Cemeteries, Parks, 

Playgrounds and School Playgrounds in the City of 

Methuen 

 

 

 

 

 

 



 

 

 

CHAPTER 9 - PUBLIC PEACE, SAFETY AND  ORDER 

 

 

Article I.  Animals 

 

Section 9-11. Pasturing of Animals 

 

  No person shall pasture cattle or other animals, either with or without a keeper, 

upon any of the streets or ways in the City, provided that this ordinance shall not affect the right 

of any person to the use of the land within the limits of such way adjoining his own premises. 

 

(1973 Ord., Sec. 9.03) 

 

Article II.  General 

 

Section 9-21. City Owned Vehicles, Use Restricted 

 

  City owned cars and trucks shall be used for official City business only.  They 

shall not be used at any time for the private business of the person to whom they are assigned.  

Pleasure riding or use of such vehicles is specifically forbidden.  Any operator of a City owned 

vehicle shall be personally liable for any property damage or personal injuries which may result 

from accidents which occur when the vehicle is not in the furtherance of City business. 

 

(1973 Ord., Sec. 9.14) 

 

Section 9-22. No Motor Boat with Internal Combustion Engine Except City Authorized 

  Rescue Crafts 

 

  No person shall operate a motor boat powered by an internal combustion engine 

nor transport any such engine upon any great pond not exceeding five hundred (500) acres in 

extent and not being used as a source of water supply of any City, water supply or fire district or 

public institution, the whole or any portion of which is located within the boundaries of the City 

of Methuen, except boats authorized by the City and used as rescue crafts. 

 

  Whoever violates any provision of this ordinance, unless otherwise provided by 

law or ordinance, shall be punished by a fine of not more than One Hundred Dollars ($100.00) 

for each offense and up to Three Hundred Dollars ($300.00) for each subsequent offense. 

 

(1973 Ord., added by Ord. #19, Feb. 1974; as further amended by Ord. #862, May 17, 2012) 

 

Section 9-23. Dumping Permits and Charges 

 

  All r eceipts from Permits, Charges, Sale of Scrap Material and recyclable material 

from the City landfill will be held in a separate account and be used upon the recommendation of  

 



 

 

 

the Mayor and with the approval of the City Council, for expenses in connection with the 

operation and maintenance of said landfill. 

 

(1973 Ord., added by Ord. #54, May, 1977, amended by Ord. #57, Sept., 1977) 

 

Section 9-24. Banning Garbage Rummaging 

 

  It shall be unlawful for an individual, excepting a law enforcement official during 

the course of police duties, to pick through the garbage of any resident after such time as the 

resident shall have deposited the material in a can or other container on or near the public way 

for pick up.  Any person violating this ordinance shall be subject to a fine of One Hundred 

Dollars ($100.00) per incident. 

 

(Ord. #538, Eff. May 18th, 1995) 

  

Section 9-25. Banning Recycling Waste Material Scavenging 

 

  A.   Definition 

 

  Recyclables - materials in the waste stream that can be re-manufactured into 

useful products including, but not limited to, aluminum beverage containers, steel  and bi-metal 

cans, newspapers, magazines, corrugated paper, or other container board, office paper, plastic 

and glass containers. 

 

  B.   Ownership of Recyclables and Scavenging Prohibition 

 

         Residential recyclables, upon placement at the curb, shall become the 

property of the City of Methuen on those routes regularly serviced by the City or its authorized 

contractors. 

 

         It shall be unlawful for any person, unless under contract with or licensed by 

the City, to collect or remove any recyclable materials that has been deposited or placed at the 

curb for recycling. 

 

  C.   If, as prohibited in Section B hereof, any person not under contract with or 

licensed by the City of Methuen collects or removes any recyclable material that has been 

deposited or placed at the curb for recycling shall be subject to a Two Hundred Dollar ($200.00) 

fine. 

(Ord. #554, Eff. Nov. 1st, 1995) 

  

Section 9-26. Banning Graffiti  

 

  Whoever sprays or applies paint or places a sticker upon a building, wall, fence, 

sign, tablet, real or personal property, or on a public way or public building, commonly known as 



 

 

tagging, or marks, scratches, etches, or otherwise injures, mars or defaces such property with the 

intent to so do shall be punished by a fine of Three Hundred Dollars ($300.00) per offense. 

 

(Ord. #559, Eff. Jan. 17th, 1996) 

 

 

Section 9-26A. Removal of Graffiti from Public and Private Property 

 

  A.   Graffiti:  Declaration of a Nuisance 

 

         It is hereby declared that graffiti, upon public and private property, is a  

nuisance which endangers the public health, safety, morals and welfare of the citizens of  

Methuen.  Graffiti contributes to the creation of substandard,  decadent and blighted 

neighborhoods; to the spread of crime and juvenile delinquency; to the reduction of property 

values; to the arrest of economic growth; and to the overall decline in the quality of life within 

the City of Methuen.  Left uncontrolled, graffiti encourages additional graffiti, and constitutes   

an economic and social liability for the City of Methuen and its citizens. 

 

  B.   Definitions 

 

         "Graffiti" - as used in this ordinance, as well as other applicable sections of 

the Methuen Municipal Code, shall mean any letters, words, writings, numbers, symbols, logos, 

drawings, paintings, carvings, etchings, inscriptions or other markings, nor required or approved 

of by law, affixed to any real property or improvements thereto, either privately or publicly held, 

which destroys, damages, defaces, disfigures, alters, marks or mars the property in any manner 

or to any degree. 

 

         "Owner" - as used in this ordinance, shall mean every person, alone or 

severally with others, who: (1) has legal title to any building or parcel of land, vacant or other-

wise; or (2) has care, charge or control of any building, or parcel of land, vacant or otherwise,    

in any capacity, including but not limited to, agent, executor, executrix, administrator, 

administratrix, trustee or guardian of the estate or the holder of legal title; or (3) is a mortgagee  

in possession of any such property; or (4) is an agent, trustee or other person appointed by the 

courts and vested with possession or control of any such property. 

 

         "Real Property" - as used in this ordinance, shall mean land, and whatever 

 is attached to its surface, including but not limited to buildings, bridges, poles, fences, 

trestles, playground equipment, fire hydrants, gravestones, tablets, trees, rocks, or any other 

object, natural or man-made. 

 

  C.   Property Owner Responsible for the Removal of Graffiti  

          

 (1)  The prompt removal of graffiti shall be the responsibility of the owner as  

 defined herein, whether public or private, following the discovery or notice thereof. 

 

 (2)  In the case of privately owned property, the owner shall be required to 



 

 

 remove  or cause graffiti to be removed within ten (10) days following receipt of  written 

 notice from the Board of Health, or its authorized agent, served upon the owner or the 

 owner's authorized agent.  The notice shall be in writing and shall contain an order to 

 remove the graffiti, hereinafter sometimes called an "order of notice".  The notice shall 

 also contain the following information: 

 

(a)  the location of the property; 

 

          (b)  a concise description of the graffiti conditions; 

 

        (c)  a statement that the graffiti must be removed within ten (10) days                         

  after receipt of notice; 

 

        (d)  a statement that if the graffiti s not removed within the ten (10)   

                           days, the property will be subject to the removal, cost and penalty   

                                     provisions of Sections 9-25A-F, 9-25A-G and 9-25A-H; and 

 

        (e)  notification of an owner's right to a hearing pursuant to Section 9-  

                          25A-G. 

 

         Copies of all referenced sections of the Code shall be attached to said notice. 

 

  D.   Request and Procedure for Hearing 

 

(1)  The owner or owner's authorized agent to whom an order of notice has  

been served pursuant to this ordinance may request a hearing before the Board of Health  

by filing with the Board of Health, within seven (7) days after the day the order was  

served, a written petition requesting a hearing on the matter.  Upon receipt of such  

petition, the Board of Health shall set   a time and lace for such hearing and shall inform  

the petitioner thereof in writing.  The hearing shall be commenced not later than thirty  

(30) days after the day on which the order was served.  The Board of Health, upon  

application of the petitioner, may postpone the date of hearing for a reasonable time  

beyond such thirty (30) day period if, in the judgment of the Board of Health, the  

petitioner has submitted a good and sufficient reason for such postponement. 

 

(2)    At the hearing, the petitioner shall be given an opportunity to be heard  

and to show why the order should be modified or withdrawn. 

 

         (3)   After the hearing, the Board of Health shall sustain, modify, or withdraw  

the order and shall inform the petitioner, in writing, of its decision.  If the Board of 

Health 

sustains or modifies the order, it shall be carried out within the time period allotted in the 

original order or in the modification. 

 


















































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































