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CHAPTER A - ENACTING ORDINANCE FOR CODE

BE IT ORDAINED BY THE CITY COUNC IL OF THE CITY OF METHUEN:

A-1. This Ordinance, ausisting of Chaptel to 25 each iclusve, shall be known as
the Municipal Cde of Methuen 2000 and shall be treated and considered as a new and original
comprehensive ordinanocghich shall completelgupersede the Municipal Code of Methuen
1997 andall other generabrdinances passdyy the City Council, prior to said 1997 Ge,
except such as by reference thereto are expressly saved from repeal or continued in force and
effed for any purpose.

A-2. Any additions or amendments to this Code, whessed in such forras to
indicate tte intention of the City Council to make tkame a part hereof, shall be deemed to be
incorporated in this Code so that a reference to the M@hi€ipde of Methuen sHale
understood as including them.

A-3. The City Qerk shall keep tw copies of thiCode These copies shall be printed,
pastel, or otherwise mounted on paper sufficiently thick and tough to withstand heavy usage,
and preservedybthe City Clerk in a bok or binder in looséeaf form, or in such otheofm as
the City Ckrk may considemostexpedient, so that all amendments ¢berand all general
ordinances hereafter passed may be inserted in their appropriate places insuels vahd all
sectionsof this Code or ordinances repealed from time t@timay be extractethierefrom for
the pupose of maintaining said two copiessimch condition that they will show all general
ordinances passed up to date at any time in such midnateeady referenceaybe had thereto.

In determining whether or nany ordinance headter passed, any part thereof,
shall be inserted in suslolumes, and in determining the form, chapter, or section in which it
shall be inserted, and in detenimg what shall be tadnout, if any doubt arises the City Clerk
shall beguided by the adee of the City Skicitor.

A-4. The City Council shall pregre and publish revised sheets of every ldeaépage
in need of revision by reason of amendmenepeal, when necessary.

The City Clerk shall distribute said revised ledsaf sheets fosuch fee as the
City Council shall direct.

A-5. No officeror employee of the City shall issue, mail, or distribute as a publication
on the part of the City omg officer, departmentureau or branch of the City government, any
book,pamphlet, leafletzard, circular oother printed matter purporting to comtaaxcerpts or



guotations from this Code or purporting to give the law on any subject to the pitbécas a

reprint or astatute, ordinance, or other legislative enactmengs a digestnterpretation,

resume condensation or explanation, of tlarse, without submitting such book, pamphlet,

leaflet, card, circular or other printed matter, or theipo of the same whicpurports to quote

or give the law, to the City Saitor for examinabn and approvas b form and as to whether

or not the laws correctly stated therein. Provided however, that the Solicitor shall examine and
approve the aboweithin fourteen (14) dys, vacations excepted.

A-6. All printed copies bthis Code, excdpsuch as shalldreserved by the City
Solicitor for use irthe Department of Law, shall be deposited with the City Clerk. He shall
deliver one copy thereof thé Mayor, one copy taaeh Councilor, one copy to the Nevins
Memorial Libray, and one copyoteach head of depatment of the City and to such other
persons in each department as its head may designate. The City Clerk shall sell printed copies
of saidCode at such price #ise City Council shall fix; provided, however, thatthe case of
sud purchase by armyuHic library, school library, or univeity library, a discount of twenty
per cent of the regular purchase price shall be allowed.

The Mayor shall have power tieciprocate courtesies of other cities and towns,
by presenting to edca copy of thisCode bound at the expense of the City irtls manner as to
him may seem suitable.

A-7. Each section number shall consist of two component paparated by a dash,
thefigure before the dash referring to the chaptenber and the fige after the daskeferring
to the position of the sectionithin the chapter.

No officer or employee of the City shall issue any book or pamphlet containing
ary section or sectiond ¢his Code numbered differently than as numberaediheand no
sectbn number shalldchanged by such officer or employee imffing any ordinance
amending any section.

A-8. The decimal system shall be used for all additiorthis Code. When a ahter
is to be added, said new chapter shall bergavdecimal charaer. When a seicin is added, it
shall be given a decimaharacter. All such decimal characters shall run consecutively to the
right of the respective decimaédinning with the figuz"one."

Additions to the Code introduced in tB&y Council shalbe submitted byhe
City Clerk to the City Solicitor for nmbering before passage. In case any amendment is passed
without having been properly numbered, the Citgrk, before the nextegular meeting of the
City Council, shall refer th same to the Citgolicitor for agpropriate action.

This section shall biberally construed for the purpose of avoiding confusion in
the numbering of sections of this Coded ahall not be deemedianitation upon the powers
of the City Council.

A-9. Reference toray section of th8 Cale shall be understood to refer to amclude
the penalty section relating thereto, unless otherwise expressly provided.



A-10. In caseof the amendment of arsgction of this Code containing provisions for
which a penalty is pndded in anothesecton, the penalty so provided in suclhet section
shall be held to relate to the section so amended, whetbaaoted in the amendatory orance
or not, unlessugech penalty is specifically repealed therein.

A-11. Whenever in angection of this ©@dethe doing of any act or the omissiondom
any act or duty is declared to be a breach thereof, and there shall be no fine or penalty declared
for such breach, any men who shall be convicted of any such breach dieaflned not less
than three dolls ror more than one hundred dollars focleauch breach.

A-12. Whenever in this Code a minimum but no maximum fine or penalty is imposed,
thecourt may in its discteon fine the offender any sum of money exceediegnimimum fine
or penalty so fixedbut not exceeding the sum of one hundredats.

A-13. In all cases where the same offense is made punishable or is created by different
clauses or sections of thiSode, the City Solicitor may elect under which togeed; but not
more than one recove shall be had against the same persortfersame offense.

A-14. All general ordinances of the City passed prior to this recodificationpesaeh
as are hereinxpressly exempted from repeal and except such agfamed to as heg
still in force, ae hereby repealed, subject to the sgwlauses contained in Chapter One.
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CHAPTER 1 - GENERAL PROVISIONS

Article 1. The MunicipalCode of Methuen.
Section 1-1. How Code Designed and CitedContinuation of Existing Ordinances

The ordinancesontained irthis chapter and in tHellowing chapters shall be
designated and cited &6he Municipal Cale of Methuen, 200", and, so far as their provisions
are tle same in effect with those of previously existing ordinances, they shall be construed as
continuationghereof.

Section 22. Repeal of Ordinances

All ordinancesof the City heretobiere in force are hereby repealed, subject,
however, to the foregoing limitation and to the provisions of the next two sections, but this repeal
shall not apply to or d&éct any ordinances heretofore adopted or passedptng or adoptig
the provision®f any statute of the Commonwealth of Madsasetts.

Section 3. Acts, Rights Penalties and Pendig Litigation Not Affected

The adoption of this Code and the repeal obalinances of th€ity heretofore
in force shall not affect any act done, aight accrued, any penalty or liability incurred, any
suit, action, prosecution, or proceeding pendimay shall the repealf any ordinance hereby
have the effect of revivingny ordinance hetefore repealedrosyperseded.

Section 4. Effect of Adoption on Terms and Duties of Officers

Any person lawfully holding office at the time when this Coddl shke effect
shall, wnless otherwise provided in such Code, continueltd his office forthe time for whth
he shall have been appointed or electedintil removed or suspended, or another person shall
be appointed or elected in his stead. Anycetifto whom are assigtender this Code the same
or substantially the santities as were agyned to any oiter under another designation under



previausly existing ordinances, shall be regarded as the same officer, and with the same rights
and powers utter orders, grants opuatracts heretofore made or granted by the City Cibun

Section 5. Effective Dateof Ordinance

An ordinance passed as an emergency measure shall become effective
immediately, or at any latelate as may be spded in the ordinance. An ordinance which is
exempte from the referetum procedures yisection 912(k) of the Charter, shall bexme
effective immediately, or at any later date as may be specified in the ordinance. An ordinance
which may be made the selj of a referendum proceeding shall not becomectife until
thirty days have elapsl llowing its passage. If at the exgiom of the said thirty days, a
validated referendum petition has not been filed, the ordinance lsfr@lpon become effeeti
If a validated petition is filed within twentjays following thgpassage of an dinance
protesting against such ordinangepart thereof from taking effect, the effective date shall be
suspended pending a determination utidemprocedures whiche@provided by section-8 of
the Charter.

(1973 Ord, Sec. 1.04)
Sedion 1-6. Rules for Construction of Ordinances
In construing ordinancethe following rules shabe observed, unless their
observance would involve construction iconsistent withite manifest intent of the City

Council or epugnant to the context of the ordinance:

Repeal not to revive any previous ordinance

The repeal oin ordinance shall nogvive any previous ordinance, except in case
of the repeal of an ordance after it s lecome law, by vote of the people uptsisubmission
by referendum petition.

Repeal not to affect penalties, etc. previously incurred

Therepeal of an ordinancgall not affect any punishment, penalty or forfeitu
incurred beforghe repeal takesffect, or any suit, prosecution or prodegy pending at the time
of the repeal for any offense committed, or for the recovery of a penaltyfeitdre incurred,
underthe ordinance repealed.

Words and phrases; cdngction

Words ad phrases shable onstrued according to the common angraped
usage of the language; but technical words and phrases and such others as may have acquired a
peculiar and appropriateeaning in law shall be construed and understoodrdarg to such
meaning.



Number ad Gender

Words importing the singular nlbar may extend and be applied to several
persons or things, words importing the plural number maydedie singular, and was
importing the masculine gender may include #raihine and neuter

Joint Authaity

Words purporting to give a joint ddrity to, or to direct any act by, three or more
public officers or other persons, shall be constagdiving authority toor directing such act
by, a majority of such offias or persons.

Oath or acknowledment before whom taken; dispensed with whe

Whenever any writing is required to be sworn to or acknowledged, such oath or
acknowledgment shaltle taken before a Justiof the Peace or Notary Public, or such oath may
be dispensed witH the writing reaiired to be sworn to contains or is verdiby a written
declaration under the provisions of Section one A of Chapter two hundreegktyofthe
General Laws.

Pubication where no newspaper in City

Whenever pubdiation is requiredh a newspaperyblished in the City, it shall be
sufficiert, when there is no newspaper published therein, if the publication is made in a
newspaper published the county where theity is situated; and for this purpose a newspaper
which by its title @mge purports todpinted or published in the City or coyrdind which has a
circulation therein, shall be deemed to have been published therein.

Penalty etc.dr each offense

Wherever a penalty or forfeiture is provided for a viotat of law, it shid be for
each sah violation.

(1973 Ord, Sec. 1.06)
Secton 1-7. Reserved
Section 8. Severability of Parts of Volume
It is heeby declared to be thetention of the City Council that the sections,
pamgraphs, sentencedauses and pasesf this volume or of any amendmentsaoiditions
thereto are severable, and if any phrase, clause, sentence, paragraph or section winiigrvol

such amendments additions thereto shall be declared unconstit#i@r invalid bythe valid
judgmern or decree of any court of competent jdition, such unconstitutionality or invalidity



shall not affect any of the remaining phrases, classedences, paragraphsd sections of this
volume, since the same wouldviesbeen enacted hilge City Councilwithout the incorporation

in this volume 6any such unconstitutional or invalid phrase, clause, sentence, paragraph or
section.

Section 19. Forms of Expression ly City Council

Whenever the City Council expressag/thing by way bcommand, the fion of
expressiorshall be "ordered”; and whenever such board expresses opinions, principles, facts,
requestsgirectives or purposethe form shall be "resolved".

Article 11. Ordin ances.
Division 1.  Generally

Sedion 1-10. Definition; Enacting Style

All ordinancespassed by theiy Council, or by the qualified voters thereof at a
special or annudCity election, fall be termed "ordinances", and the enagtyle, which shall
be but once recited in each ordinance, shall be: "Be it ordained by the Citgil@duhe City of
Methuen as follows".

(1973 Ord., Section 1.01 revisaeinended by Ord. #2, Eff. Dec. &, 1986)

Section t11. Definitions of Terms; Construction of Ordinances

In General

In construing ordinanceshe following words Isdl have the meanings herein
given, unless a contmaintention cledy appears:

Chater

"Charter" shall mean the Methuen HerRule Charter adopted by the voters on
April 3rd, 1977, as amended by Chapter 332 of the Acts andyeesaf 1993, and any
amendments to it made conformable to law.

Fiscal Yar

"Fiscal Year"shall mean thegarbeginning with July first and ending thithe
following June thirtieth.



Highway, Etc.

"Highway", "cityway", "public way" or "way" shall iclude a bridge which ia
part thereof.

In Books

"In books", when sed relative to threcords of th€ity, shall not prohibit the
making of suchiecords on separate leaves, if such leaves are bound in a permanent book upon
the completion of a suffient number of thenmotmake an ordinary volume.

Inhabitant

"Inhabitart” may mean a redent of the City.

Lands and Real Estate

The words "landsand "real estate" shall include lands, tenements and
hereditaments, and all rights thereto and istsrénerein; and "recded” as applied to plans,
deeds or other instrumerdffecting land, kall, as affectig registered land, mean filed and
registerd.

Legal Holiday

"Legal Holiday" shall include January the first, Martin Luther King Day,
Washingto's Birthday, PatriotDay, Employee Birthday, Memorial Day, Independence
Day, Labor Day, Cmmbus Day, Vetan'sDay, or the day following when any séid days
occur on Sunday.

Month and Year

"Month" shall mean a calendar month, and "Year", a caleyear.
Oath

"Oath' shall include affirmation in cases where by lawaffirmative may ke
substituted foanoath.

Ordinance

"Ordinance" shall & synonymous with biaw.



Person and Whoever

"Person” or "Whoever" shall include corporations, stes, associations and
partnerships.

Preceding and Following

"Precedigy” or "following”, used with refeneceto any section of the ordinances,
shallmean the section last preceding or next following, unless some other section is expressly
designatedn such reference.

PuHic Records

"Public records" shall mean any writter printed bookor paper, any ngor
plan of the City which is the propertlyereof, and in or on which any entry has been made or is
required to be made by law, or which anyiadf or employee of th€ity has received or is
required to receive for fitg, any officialcorrespondence @inyofficer or employee of the City,
and any book, record or copy mentioned in section twehtge A of Chapter thirtyine or
sections five teight, inclusive, andhtee of Chapter sixtgix of the General Laws, inding
public record made by photogphic process as provided in section thoésaid Chapter.

Salary

"Salary" shall mean annual salary.

Swear

"Swear" shall include affirrmi cases in which an affnation may be substituted
for an oath. When appld to public offiers who are reqredby the constitution to take oaths
theren prescribed, it shall refer to those oaths; and when applied to any officer, it shall mean
sworn to he faithful performancef his official duties.

Town

The words "Town" ad "City" shall besynonymous.

(Ord. #244, Eff. Dec. ¥, 1986)

Written andin writing

"Written" and "in writing" shall include printing, engraving, lithographing and
any othemode of representingards and letters; but if the written signature @feaison is
requiredby law, it shallalways be his own handwriting or, if heusable to write, his mark.

Population, inhabitants




"Population”, when used in connection with thenber of inhabitantshsll mean
the population as determined by the lasiceding state arational census.

Reqistered Mail

"Registered Mail", imen used with reference to the sending of notice or of any
article having no intrinsic value shall incle certified mail.

(1973 Ord., Sec. 1.07)
Section 212. Licensing Power

Whenever in thiode, or in any ordinance hereafpassed, anything is
prohibited to be done without the permission or license of some officer, officbcard, such
officer, officers or board shall be deemed to have the poovpermit or licese such thing tbe
done.

Section 313. Recordation

All ordinanceshereafter passed shhk recorded in the ordef passage by the
City Clerk, in a book kept fohtit purpose, witproper margins ahindex, to be lettered
"Record of Ordinanes, City of Methuen”, which book shall be kept in the office of the City
Clerk, subject to the inspegcti of the citizens. Bper distinction between the different classes
of ordinances recordeshall be maintaied by writing the words "Passed by the Ci@puncil on
petition"”, or Passed by the qualified voters at the election of ............. " (inseeidgte), as the
case may be,
after each ordinance recorded. Howevehéf ordinance is aed by the Citourcil in the
normal procedure, no suchitimg is necessary.

(1973 Ord., Sec. 1.02 Revised)
Section 114. City Solicitor's Determining Legality
All ordinances passl by the City Concil, or passedybthe City Council on

petition, or those samitted to the qualified voters of the City at any special or annual City
election, shall be referred the City Solicitor fo his opinion as to their legality.

Division 2. Passage, Amendmant and Repeal



Section 1-15. Majority Vote Required

It shall require a majority vote of the whole membership of the City Council to
pass, annul, change, ameatier or repeal any onthnceof the City emanatg from the City
Council.

Section +16. How Passed on Rdion

No ordinance, amendment or repeal of an ordinpaseed by the qualified voters
at any elegon shall be repdad or amended erptby the qualified voters at an annual o
special City election or by a majority vote of the City Council.

Section 17. Effect of Repeal

When any ordinanceepealing a former omdance, clause gorovision shall b
itself repealed, such repesddall not be construed to revive such former ordinance, clause or
provision, uttess it shall be thenmeiexpressly provided for.

Section 118. Repeal Notto Affect Act Done, Right Accruing, Etc.

The repeal of any ordinance shalt mffect any act done, or any right accruing or
accrued or established, or any suit or proceedingphadmmenced in any dlvcase before the
time when such repeal shall taékect, nor any dense committedhor any penalty or forfeiture
incurred, nomny suit or prosecution pending at the time of such repeal for any offense
committed, or for the recevy of any penalty ordfifeiture incurred under any of the provisions
so repealed; and all psons who, at theme when such repeal shall take effebglshold any
office under any of the ordinances or provisions so repealed, shall continue to rsalchthe
according to theerure thereof, excepting those offices which mayehbeen abolishednd
those as to hich a different provision shall have besrade by following ordinances.

Division 3.  Fines, Penalties and Limitation of Prosecution
Section 119. Penalties for Violation
Any ordinance passed by the City Council otitfma, or any orthance passed by
thequalified voters at a special or ann@ay election may prescribe, or have prescribed for it,
such penalty for its violation as the City @il has the right tonescribe for the violation on a

similar ordinance.

Section 120. Genaal Penalty



Whoever violates a pwision of any ordinance of the City, either of this Code or
of any hereafter enacted, shall, unless d@therwise providety law or ordinance, be liable to a
penalty of not rore than one hundd dollars for eeh dfense.

Section 121. Fines and Pendies Inure to Use of City

All fines and penaltiefor the violaton of any ordinance, or of any order of the
City Cauncil, shall, whemecovered, inuréo the use of the City and be paid inte @ity
treasury, unless it be otherwise provided by law or ordinance.

Section +22. Limitation of Pro secutions

No persorshall be preecued for any offense against any of firevisions of this
Code unless complaints for the same shall have been instituted and commenceal pathad
prescribed btate statute from the time any such offense igatledo have beerommitted.

Article Ill.  The City Seal.
Section 123. City Seal

The design of the City seal shall be circular in design containing thes WGty
of Methuen, Maseachusetts" in the foremost upper circular rindgej the word "incqoorated”
with theyea "1726" in the foremost lower circulandge. The center of the circular rindge
shall depict a crest with three (3) wolves' heads erasaul the breast of a dol#headed eagle,
the heads of said eagle being facedpposite direttons, supporting aown in the center
having as supporteon either side of the crest two (2) fiery lynxes, reguardant, collared, with a
line passing
between tk forelegs, reflexed @vtheir backs. The motto entitled "Virtus invidseopus",
meaning Courage is the tgetof envy", appearing in ribbon form, mediately beneath the
crest, eagle and lynxes, all as depicted in the drawing of the seal as shomn belo

(2973 Ord., Sec. 13)
Section 124. Custody and Use of the City Seal
The City Clerk kall be the custianof the City Seal All deeds and other
documents made, given or entered into by the City, requiring esbadllbe sealed with &City
Seal.

(1973 Ord., Sec. 1.14)

Article IV. Time for Performance



Section 125. Time for Performance of ActsPerformable on Sunday or Holiday

Except as otherwise provided, when the datherlast day for thegformance of
any act, including the making of angypment or tenderrqgpayment, autharedor required by
ordinance or by contrgdalls on Sunday or a legal holiday, the act may, unless it is specifically
authorized or required toe performed on Sunday on a legal holiday, be performed on the
next suceeding businessag.

(1973 Ord.Sec.1.07)



Article V. Reorganization
Sedion 1-26. Rules Governing ReorganizatiorPlans by the Mayor

Any plans presented to thetZiCouncil by the Mayopurportirg to be a
reorgareaton plan as provided for under SectiofR®f the Charter which does not contain a
provision in which is inorporated such amendntsor repeals of existing ordinances as will
accompish the desired rerganization, sall not be deemed to be a reorganizatianpl
within the meaning of said Sectior26

(1973 Ord., Sec. 1.05 Revised)
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CHAPTER 2 - CITY COUNCIL

Article I. Council Meetings
Section2-1. Regudr Meetings of the City Council

The City Councikhall meet regularly on the first and third Mondaf/sach
month, providedhowever, that if the said first or third Monday Bliall on a legalholiday, then
the City Council shall meet on the Tuesdaghi which follows such legal holiday. Meetingfs
the City Couil shall be called torder promptly at 7:00 o'clock P.M. in the City cffi
building, provded, however, thaf conditions require it, the Chairmantbie City Council may
declare the meetings will be held at another place, with as much notice agosradibw.
During themonths of June, July and August of each year, ¢lgalar meeting ate City
Councilshal be held on the first Monday of eaclonih.

(1973 Ord., as amended by Ord. #2, June 1973; as further amended by Ord. #496, Eff. December
1st, 1993; as further aanded by Ord. #499, Eff. January 4th, 1994; and
asfurther amended b@rd. #711, EffJanary 39, 2001)

Section 22. Speial Meetings of the City Council

Special meetingsf theCity Councilmay beheld on the call fothe Chairman
of the City Council, or on the call of any ke or more members, by written notice delivered to
the place or residence or business of each menhbsas fortyeight housin advance of the
time set. Such notice shallrtain the purposer purposes of #
meeting, and no other business shall beducted thereat.

(2973 Ord. Revised)
Section 23. All Meetings to be Open to Public
Except asotherwise authored by General bas, all sessions of the City
Council shalbe open to the publ@nd press. Every matter coming beforeGlitg
Council for actim shall be put to a vote, the result of which sbhallduly recordedA full,
accurateard upto-date record of the proceedingfsthe City Council shall be

kept and shall be open to inspection by the public.
(1973 Ord.)

Secton 2-4. Reserve

Section 25. Reserved



Section 26. Reserved

Section2-7. Rese/ed
Section 28. Reserved
Section2-9. Reserved

Section 210.  Reserved
Section 211.  Ballot Question Summaries

To the extent as may Ipermitted bythe Secretary of State and allowed under
State statute, all ballot questions of a local referendum nature shall have contained on the ballot a
sunmary explanation of sinballot question.

(Ord. #594, Effective Januaryt14997)
Section2-12. Resered.
Section 213. Mailers on Referedum Measures

In acordance with the provisions of General Laws, ChapterSection 58 hie
provisions ofSectons 55 through 57 thereof shall be peisded as to all laws to be submitted for
acceptance to the voters as provided for in said Sectian85jn substitute thed, the
following policy and procedure, upon appabwf the Mayor, kall

apply.

Whenever any lavwhe it statute or ordinance, shall be submitted for acceptance
to the voters of the City of Methuen byetplacement thereof @ballot at any election, the City
Clerk of Methuershall send to e&ichousehold, in Wchthere is listed a registered votertoé
City entitled to vote on such question, a copy of such law, together with a statement of general
purport thereof, which stement shall be prepared by the City Solicitor apdroved by the
Mayor and the CityCourxil. All such copies or statements Bl sent not less than seven (7)
nor more than twentpne (21) days before the election at which saadter is to be votedpon.

(Ord. #592, Eff. Dec. 7th, 1996)

Sedion 2-14.  ReDistricting Notification to Public

Should the City Council entertain adestrictingordinance belection districts,
the City Clerk thereafter, at a minimum of seven dpsisr to such sumission, is requedto



cause to be advertised on the lamatess channel of the Cable television and in the newspapers
of general circulation within the municilts a notice of saide-districting.
(Ord. #718, Eff. May 14, 2001)

Secion 2-15. Hone Rule PetitionsAmending State Laws/Public Hearings

No HomeRule Petitiorshall or may be filed nor finally adopted farsnittal
to the Masachusetts staliegislature and the Governor of the Commealth of Massachusetts
seeking Home Rule Amendment to the General Laws or state regulations unlessiand
public hearingshall be hel on the same, nioe of which shdlbe given by publication in a
newspaper ofeneral circulation in the City, the publication of which shall be no less than ten
days before the da of hearing. Noticef such public hearing shall be posted in a congpisu
place in the @y Hall for a pe&iod of no less than seven days beforedhte of hearing.

(Ord. #408, Eff. Dec. 5th, 1990)
Section 216.  Charter Amendment Process/PuldiHearings

No petitionseekinganalteration of the Methuen Home Rule Ctea, by and
through action of the Massachusetts state legislature and the Governor of the Commonwealth
under Chapter 43B, Seen 10, Massachusetts General Laws, shall be yimalbpted, executie
or submitted tsad legislature unless and until priorgaid adoption a public hearing shall have
been held on said petition, notice of which shall be giwepublication in a newsgper of
general circulation in the City, the pulaieon of which shiibe no less thaten days before the
date of hearing. Nate of such public hearing shall be posted in a conspicuous place in the City
Hall for a period of nodss than seven days bef the date of hearing.

(Added by Ord. #394, EffOct. 5th, 1990)
Section 217. Ordinances, Resolutions, Motions and
Contracts

A. Preparation of Ordinances

All ordinancesshall be revewed by the City Solitor. No
ordinance shall be prepared for presentatiothe Council nless requestea writing by a
Councillor or by the Mayor.

B. Prior Review by Administrative Staff

All ordinances and contract documents shmdfore presentation

to the Council, have been approved as to form anditgdat the City Sdicitor, and, whee there

are substantive matters of admtrasion involved, the Mayor shall have the opportunity for
examination and comment thereon before faddption.



C. Introducing for Passage or Approval

1) All action items coming beforthe Council
shall be in the form of an ordinance, resolution, contract or
proclamatia, or any other matteend subjects requiring action,
and shall be imbduced and sponsored by a member of tharCo;
except that the Mayor may present ordinances, resolutions and
contracts to the Council.

2) No ordinance shall beupon its final pasage on
the same day iwas introduced, unless such is declared an emergency
by vote of the Counk provided, howeverthat contracts, proclamations
and public service gras shall requirenly one readingwith the exception of
collective bargainig agreements and amendments thereto which shall require
two (2) readings.

3) No ordinance shall relate tore than one subject,
which shall be clearlgxpressed in it8tle, and no orthance or section
thereof shall be amended or repealed unless the new ordinance contains
the title of the ordiance or section amended or repealed, and when
practicableall ordinances shall be introduced as anmeanits to
existing ordinances or sections thereof.

(Ord. #845, Effectie March 21, 2011)
Secton 2-18.  First Reading Procedures

No matter requirig final action in the form of an ordinancesolution or order
coming before the City Council shall be considergd éirst readingtem unless itlsall be
submittedn the proper wititenform of an ordinance, resolution order; nor shall any such item
be entertained for first reading until the City Council shall have aftaedich document a
Coundl docket number.

(Ord. #319, Effective Octobe®th, 1988)
Sectin 2-19.  Reseved
Section 220.  Compensation City Council Members

The members of the Methuen City Courstibll be compemded as listed
below:

$11,000.00 for the Gairman
$10,500.00 for the Vice Gairman
$10,000.00 for Councillors



The fore@ing to be the annuabmpensation, paid on a prated monthly basis of

$976.67 for the Chairman
$875.00 for the Vice Chairman
$833.33for Councillors

The paynert of such prerated compensation shall be maxtethe last
Thursdayof each month por to the last Saturday.

(Ord. #253, EffJanuary 1988, as amended by Ord. #282,
(Eff. March 7, 1988as further amended by Ordl@03 AdoptedFebruary6, 2@3, #Ef.
Januany01, 2024)

Article Il. Employees Employed by the Cauncil
Section 221. Repealed
Section 222.  Accountant
A. Mode of Apmintment, Term of Office

The City Council shallpn or before January fifteenth in odd numbered
yeas, elect, i ballot or otherwisea City Accountanto hold office br a term of two/eass and
until his/her successor is quadi.

B. Quidifications

The City Accourtant shall be a pers@ayecially fitted by education,
training and previous experience tafpem the dutie®f the office.

C. Powers and Duties

The City Accountant shall keepdhave charg of all accounts of &City.
He shall keep such books as shall, in such form and detadyade necessary
clearly exhibit all expenditures and reus of each City agency. He shall ctestich municipal
account with its appropriationféhe municpal year, charging agast each
such account the expenditures as may be made from timeeto Tihe City Accantant shall
examine all bills, drafts, ostts and payrolls, and, if found correatdgoroperly
approved, shall draw a warrant upoe theasurydr the payment of thease, and the Treasurer
shall pay no money from the treasury exceptugach warrant ggoved by the Accountant.
The City Accounant shall, at regular intervals, and &= as at least once each month, send to
the Maya and City @uncil and to each bodrcommittee, head of department or officer having
the disbursement @in appropriationastatement of the amount of orders apeiand warrants



drawn on behalf of a bod, department or officer during the preceding thoand a sttement of
the balancef such appropriation remaining subject to draft. The City Accoustait make an
amualreport, to be published as a City downt, giving a statement of all receiptd
expenditures of the City in accordance with thassificions prescribed by th@irector of
Accounts. The City Accountant shall regularly auditlibeks and accousfall City agencies,
and he shall havaish powers and perform such other duéisshe City Council may prescribe
in addition to sch other dties as may be prescetiby law.

(1973 Ord., Section 2.10 Revised; as further amended by
Chapter 145 of thé\cts and Resolves of 1996)

Section 223.  Clerk of Council
A. Mode of Appointment, Term of Office
The City Council shall, on or before January fifteenth in odd numbered
years, elect, bpallot or otherwise, a Clerk of the Countalhold office for a term of two years
or until his/her sucessor is qualified.

B. Qualifications

The Clek of the Council shall be a person espébgigtted by education,
training and preious experience to perform the duties of theceffi

C. Powers and Duties

The Clerk of tle Council shall iye notice of all meetings of the counai t
its members and to the public, keegeaard of its proceedings and perform such dusenay
be asgyned by vote of the aocil.

(1973 Ord., Section 2.11; as further amended by Chapter 145
of the Acts and Reolves of 1996)

Section 2.24.  Departrant of Law

A. TheDepartment of Lavghall consist of the City Solicitor who shall, in
accordancevith Chapter 182f the Acts and Resolves of 1985, be aptaarby the City
Council. The City Countshall, on or before January fifteenth in odd emed yearslect, by
ballot or oherwise, a City Solicitor to hold office for a term of two years
and wntil his/her sucesso is qualified. He/she shall enforcklaws and act to protect the
interestof the City and he/she shall:

1. Advise Council

Advise the Council or its committees or &y officer,
when thereto requested, upon all legagiions arising in the



conduct of City business.
2. Prepare Ordinances

Prepae or revise ordinances when so requibtethe Mayor,
Council or any committee thereof.

3. Give Opinions

Give his/her opinion upon any legal neatbr question samitted
to him/her by the Council under ruladopted by said body or by any
other City officer.

4. Prepare Legal Instruments

Premre for execution atlontracts and insuments to which
the City is a party and shall approve, afoton, all bands required
to be submitted to the City.

5. Roseute Offenders andefend Officials

Prepare, whn authorized by the Mayor, all charges and comizga
against, and shall appear in the appropriate court in the prosecution of
every person charged with thielation of a City ordinance or of any
regulation adopted ued authorityof the Chartegr with the Council
of a misdemeanor as deddrby the Chartesr by virtue of its
authority. In any prosecution ferolation of any regulations adopted
by any board or@mmmission created under authority of the Charter,
the Gty Attorney shall act under the directioofssuch board or
commission, subject to such paramount cdratsas give to the
Administrator of the Charter.

6. Settlemenof Claims

Have the power to adjust, settle, compissror submit to
arbitration, anyaction, causes of aoti, accounts, debts, claims,
demands, dputes, and mattsroffavor of or against the City of
in whichthe City is concerned as debtor or creditor, mawgting
or which may hereafter arise, not involving or requiringrmpeant
to exceed $5000 and with the permission of the Mayaray do
likewise in matters notnvolving or requiring pyment to exceed
$2,500.00;provided themoney to settlelaims generally has been
appropriated and is availabtherefor.

7. Make Reports



a. Immediate report of decisio Immediately report the
outcame of any litigaibn in which the City has an interest
to the Mayor and the Council.

b. Annual reporbf pendingitigation. Make an arud report,
to the Mayor and Council, as of the first day wiyJof all
pendng litigation in which the City has an iettest and
the condition thereof.

8. Control Legal Serwges Inciderdl to Council Action

Have charge of all legakrvices auxiliry to Council atton in
connetion with the appropriating of propertg public use.

9. Keep Records

a. Suits. Keepa complete record oflatuits in which the City had or has
an interest, giving the namestbe parties, theoutt where brought, the
nature of the aatn, the disposition of the case, or isdition, if
pending, and the briefs of counsel.

b. Opinions andritles. Keep a compterecord of all written
opinions furnished by im/her and of all certificates or
abstacts of titles furnished by him/her to the Cityamy
department or official thereof.

10. Notwithstanding that a pulblemployee (asefined in Chapter 258,
Section 1, Massachusetts Generalvk) shall not be liable for negligent
or wrongful acts adescribed in Chapter 258, Section 2, if a cause of
actionis improperly commenced against a publcpoyee of the City,
alleging injury or loss of property or gemal injuryor death as the result
of the negligent or wrongful act or omiss of such emplgee,said
emplo/ee may request representation by thg Silicitor. The City
Solicitor shall defend the publienployee, if authorized by the Mayor,
with respect to the eseof action at no cost to the employee;

provided, howeegr, that the City Solicitor determines that th®lpu
empoyee was acting within the scope of his/her office or employment
at the time of the alleged lossjury, or death, and further, that said
public employee providagasonableooperation to the Citgnd the

City Solicitor in The defensef any actiorarising out of the same
subject matterlf, however, in the opinion of the City Solicitor
represetation of the public employee under this section would result
in a conflict of interest, the Citydlcitor shall not be required to
represent the public employee

11. Any time outside legal counsisl hired the City Council has to #on it.



Further when outside counsel is hired for the purposes as stated herein any
and all statements prepared autbmitted bysaid cousd for servicesendered
shall be prowded on a monthly basis to the Offickthe City Counciin order
to keep the City Council apprisedithe status of the matter for which counsel
have been hired, a description of services renderedraahd allexpenditures
made therr.

(1973 Ord., a amended by Ord #38, Revised; as rzaed by
Ord. #15, Adopted De2, 1985, as amended by Ord. #284,
Eff. April 20, 1988; as further amended by Chapter 145 of
the Acts and Resolves of 1996; as amendeQrioy #8389,
Eff. May 2, 2012as amended by Ord. #3
Eff. April 17, 2013)

Sedion 2.25. Compensation, Hours and Duties
The emplgeesof the Council shall be supervised aticected by the Council

as established from tinte time by vote of the body. The salaries of @wncil employees
shall be set as provided for in Sect8(d) of the Cheer.
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CHAPTER 3- ADMINISTRATION

Article 1. General
Section 31. Definitions
As used in this @de, unless the context otherwise requires:

Q) AChi ef Admini st r atMayor@rother officéxdasti ni st r
with the executive powers of the City of Methuen.

(2) ofi@ct ¥ 0 CdisdhefCQuaadil or other body vested kthe
legislative powers of the City of Methuen.

( 3) AnOf ficer o i stheemumicipahtydlawfullydegedin i n ser
office and charged by statute or ordinance with the powedatydof exercigig certain
functions.

Section 32. Chief Administrator
A. Chief Executive

The Chief Administatar shall be the Chief Eeautive ard Administrative
Officer of the City government, who shatiferce the laws fathe City, the Commonwealth of
Massachusét and require the faithful performance of aliraistrative duties and shall:

1. Duties
a. Appoint, Dismiss, Etc.

Appoint competent, qualified officers and employees
to the administrative service and shall have ihsgy to
dismiss,suspend ad discipline, in accordance with the
Personnel System, the Charéad Civil Service Law,
where applicable, all officers and emplegen the
administrative service under Hgr control.

b. Appoint to Acting Capacity

Designa¢ himself or some other officer or employee,
as provided in the Chnir, to gerform the duties of any



other position inlte administrativesewice under his/her
her contrbwhich is vacant or which lacks administration
due to the absence or disability of theurmbent.

c. Annual Report

Prepare and present to the Council an annual report
of t h e fai&ifot theGrevioasffiscal year, inclugj
a summary of reports of degment heads, and such eth
reports as th Council shallequre.

d. Budget Report

Assemble stimates of the financial needs and
reources of the City for each ensuing year, and shal
prepare a program of actives within the fimncal
power of the Qy, embodying in it a budget document
with proper supporting schedules aathlyses.

2. Powers
a. Assign According to Classification

Have the power to assign any employee oiGhg
to any department or branch thereeduiring services
appropiate to the Personnel System classification of
the employee so agmed.

b. Prescribe Rules

Have thepower to prescribe such rules and regulations
as he/she shall deem necessary or expeftietite conduct
of administrative agncies subject tbisher authority, and he/
she shall have the power to revoke, suspend, endany rule
or regulation of the admisirative servicédy whomever prescribed.

c. Investigate

Have the power, either by himself/herselfpgrany
officer or person designated fibre purpose by him/her, to
investigate ad to examine omquire into the affairs or
opeaation of any department, division, bureau oradfiand
when so authorized by the Countigé/she shall havpaver
to employ consultants and professionaliegel to aid in
such investigation, examinations or inquiries.



d. Override Officials

Exceptas @gherwise provided in the Charter or the
General Laws, have the power to selasiny action
taken by a department lteard may supersede him/
her in the functions of his/her office.

e. Delegate Duties

Except as dterwise provided in the Charter, the
General Laws, or any other applicable labgreaments,
have thepower to direct any department, division or bureau.

f. Appoint Administrative @mmittees

Have the power to desigte from the administrative
service sch committees and the officers thereof as he/she
shall find necessary for the propmmsideration chdmn-
istrative problems. Such eonittees shall meet at the request
of the Chief Administrator and shall make such recomméntat
on matters referred to them as they shall find nemgs®r the
best interestof the Qty.

g. Appear Before Council

Have the power to appebefore and addssthe
Council at any meeting.

h. And exercise the duties prescribed in Secti¢h 3
of the Methuen Home Rule Charter.

Section 3-2A. Temporary Absenceof Mayor

Whenever, by reasons of sickness, absence from theQither unexpded
cause, the Mayahall be unable to perform the dutashis/her office for a period of three (3)
succesiveworking days or morehe City Gouncil shall appoint from among its members, an
Acting Mayorto serve inthélayor 6 s absence.

The Mayor shall be rednred to provide fortyeight (48) hours notice, mriting,
to the City Council Chairman whenever'steeshall be absent for dabove died reasons for
said three successive working days. If, tumedical inabity, the Mayor is unable to
personally preide such notice, then, and in that instancéhbisexecutive secretary shall
provide such notice



The Acting Mayor shalhave allthe powers of the Mayor except that he/she shall
not make ay permanent appoiment or removal to or from any office wgds the disability of
the Mayor shall have contiled for sixty (60) days or more without havingigesd, nor shall
he/she apve or dsapprove of any measure passed by the City Council unkesisnia within
theMayor must act would expire before theurst of the Mayor.

The City Council shall annllg, at its organizational meeting, choose a
designatal Acting Mayor in the eent thatthe Mayor is absent. Such designated Acting Mayor
shall asame said dutiesrothe f our t h wor ki ngetay of the Mayor

(Ord. #551, Eff. Oct.'8, 1995)
Article 1. Departments
Section 3-3.  Departmental Organization

A. Theadministrativeservice of the City shallébdivided under the
Administrator into the follwing departments and heads thereof:

Departmenbf Records . . € ééééééeéeeeeéeéeécCity Clerk
Depart ment ofé éPéod & écéeecéé.e.éC bf iPatice
Department of Féé&é&eecececd&dé&.eFire Chief
Department of Publi?vor k s é ¢ éééé. . Director of Publ
Departmre nt of As s e s sGharman,Board éf Assessors
Department of Community
Departnent of Treasury and

Tax Coll ecti oné é é éréasuéedTaeCollector
Department of Jointluman
Department of Human

Resour cesééceéeééd®deector of Human Resources/

,,,,,,,,,,,,,,,,,

eééeeéeecééeeceéeeééAssistant City Soli
B. Powers and Dutis of Department Heads

The head of a depment, subject to the Chir and odinances and the
approval or direction of the Administratsinall:

1. Prescribeheinternal organization of the work of
his/her department.

2. Direct and supervise thelsardinate officers and
employees of the departmieand make, alter and ente
individual work assignments.



3. Approve or disapprove payrollsills and claims
chageable to departmental appropriations.

4. Maintain such records of work performance and
unit costs thereof as may be approved or reqloydte
Administrator.
5. Provide such information and reports on the work
of thedepartment as mdyom time to time be required
by the Adninistrator.
6. Exercise such other or differentyers of
administrative supervision and directiasthe Adminis
trator may delega¢ to him/her.
(1973 Ord., Section 6.50; as further ameniole®rd. 858, Seain 6.5, Eff. May 2, 2012)
Section 34. Oaths of Office
A. PersonRRequired to Take Oath of Office
Each of he following officers and employees n the administrative service
shall be required to take antbaf office befoe entering upon the discharge of his/heitids,
which oath shall be subscribed by the partaking it and shall be filed and preservechia t
office of the City Clerk
1. Officers
The Chief Administrator and each officer.
2. Policemen
Every member othe Department of Police (including
ary private, special, temporary or substitute peiien
which a City might find it necessary togapnt).

3. Firemen

Everymember ofthe Department of Fire who serves
on a fulttime basis.



B. Form of Oath fothe Chief Administrator and Officers

State of Massachusetts)
County of Essx ) SS.
City of Methuen )

l, , do solemnf swear tlat
| will support the Constitution of the United Statds t
Constitution of the State of Massachusetts and ther@ha
and ordinances of the City of Methuehat | will faithfully,
honestly and impartiallgdischarge my duties as
duringmy continuance therein; that | am not directly or indisectl
financially inteested in any public service corporation engaged i
busness in the City of Miauen, addescribed in Chapter 268A of
the General Laws, or in or thiany person ororporation having
contracts with said &, so help me God.

Subscribed and sworn to before me this day of
, 2

City Clerk

C. Form of Oathfor Members of Dpariments of Fire and
Police

Stae of Massachusetts)
County of Essex ) ss.
City of Methuen )

l, , do solemnly wear
that | will sypport the Constittion of the United States, the
Constituton of the State of Massachusetts, and the Gharte
and ordinances of the City of Methuen; and thaill, to the
best ofmy ability, faithfully perform the duties of the office
of during jncontinuance therein, so
help me God.

Subscribed and sworn to befare this day of
, 2

City Clerk



D. Form of Oath for Assessors

l, , having beerthosen
to asses taxes and estimate the value of propédotythe
purpose of taxation for the City of Meten for the years
ensuing, do swear that | wtuly and impartially, acerding
to my best skill and judgment, assess and apportion all such
taxes as | magluring that time assess; that | will neithe
overvalue nor undervalue any property subjecaxation,
and that | will faithfully performall the duties of said affe,
sohelp me God.

Subscribed and sworn tofoee me this day of
, 2

City Clerk
Section 3 5. Administr ative Policy and Procedures
B. Officers
1. PerformDuties
Eachofficer shallperform duties required of hisfafe
by State law, the Charter, this Code andi@ances of the City,
and such other duties niotconflict therewith as iy be reqired
by the Administrator.
C. Department Heads; The HeadDmpartments
1. Regonsibility to Administrator
Be immediately responsible to the Administrator for the
effective administration of their respectivepdeiments and all
activities assiged thereto.

2. Inaugurate Sound Practices

Keepinformed as to té laest practices in their particular
field and shall inaugurate, with the approval e Administrator,



such new practices as appeabémf benefit to the sereeand to
the public.

3. Report to Administrator

Submitquarterly and amualreports of the activities of his
Department to the Administrator as required by thetCy 6 s or di nances
or statutes of the Commonwealth

4. Maintain Recods

Edablish and maintain a system of filing and indexing
recods and reports iaufficient detail to furnish all informatin
necessary for proper control of departmeatdivities and to form
a basis for the periodreports to the Administrai.

5. Maintain Equipment

Be responsible for the propemimtenance of alCity
Property and equipment used in department.

6. Rules and Regulations

Initiate rules and regulations for their respeetggencies
pursuant to athority granted under ordinance, Charter or statute,
provided, thasuch rules andeguktions are filed with the City
Clerkas provided for in Section® of the Methuen HomRule
Charter.

C. Departments
Each department shall:
1. Cooperate \ith Other Departments
Furnish, upon the direction of the Adhistrator, any
other department such service, labor, araterials as may be
requisitioned by the heaaf such department and as its own

facilities pemit, through the same prodeare and sbject to
same audit and control as other expendituresatgred.



Section 36.

Section 37.

D. Operation of Administrative Service

All units in the administrative service shal

1. Office Hours
Be open between the hoursbnday through Thursda.00 A.M.
through4:30 P.M.and Friday 8:00A.M. through 12:00PM and $Hvel
closed Satutays Sundays, and legal holidays unledsentvise directed
by the Mayor.

2. MakeDaily Deposit

Make a daily deposit with the iTreasurer of any monies
receiveddirectly from the public.

3. Payment of Monies

Pay out moniebelanging to the City only in the manner
prescribed herein.

Reserved (Ord#215, Adopted Dec. ®, 1985)
Department of Treasury and Tax Cdlection

A. The Department of Treasury and Tax Collecsball be superviseoly the

City Treasurer/Tax Collectpwho shall:

1. Accounts of Recgits and Ependitures

Keep in proper books, a full and accuratecatt of all
moniesreceived and disbursed by him in betwdlthe City,
specifying the time of receipt drdisbursement, from whom
received and to whomsbused, and on what acaoureceivel
and disbursed, and how paid.

2. Cancellation bEvidences of Diet
Cancel all warrants and other eviden of debt against
the City, whenever paid bdyim, by writing or stamping across
the face thezoft he wor ds CityPfeeasdr ebryo ,t hwei t h
the date of payment written or stamped thereon
3. Receive and Disburse Monies

Receive and &wve custody of all monies paid to the



City andshall disburse City monies upon the warrant ef th
Accountant.

4. Pay City Enployees

PayCity employees upon presentation of thepandy
certified payroll.

5. Collect Monies and Fees Due City

Demand and receive ationies and fees owing thie
City whenever any person is indebted to the City in any manner,
and the means a@bllection of such debt is not otherwisepided
for by law. When any claim shall nog lzollectible by other
methods, he shall repdtie same to the City Attory for
prosecution.

6. Monthly Settlement with Accountant
Once each moht he shall balance accounts with the
Accountant, which monthly settlement shall showlbh&ance
to the credit of the several funds fohish the Treasurer/Tax
Cadllector isresponsible

(1973 Ord., Section 6.19 Revised)

Section 38. Reserved

Secton 3-9. Department of Public Works
A. Directori Qualifications; Appointment
The Director of Public Workshal possess, as a mini mum,
Degree in civil engieering oritseqguale nt and no | ess iendemthet hree ye
administration of public works orsamilar activity.
B. Duties of Director of Falic Works
The Drector of Public Works shall be responsible for all matters relating t

construction, mnagment, maintenance, and operation efphysical properties of the City,
except for Scbol Department property.



C. Divisions of he Department of Public Was

The Department of Public Works shall be divided undebDiinector of
Pubic Works into the following Divisions anduBeaus and Supervisors thereof:

1. Division of Engneering, supervised by a civil engineer
who shallperform or supervise all g/fneeringservices for the
Department of Public Works and for sucheatdepartments of
TheCity as may from time to time requiseich services.

a. Bureau of Permits and Inspectionsder the
Division of Engineering and supervisbythe
Civil engineer whashall (a-1) issue all permits
for and inspect the work involved in then
struction d sewer and water services, sidewalks,
curbcuts and street cuts;-g inspect all public
works type construction in private subdivisions
andissue necessary permits sach; anda-3)
also be responsible for coordinating all admin
istrative services othedepartment.

1A. Division of Man@ement, which shall be directly
supervised byhte Director of Public works who shall be
respongle for central office admmistration as well as
administration of all other divisions listedthin Section
3-9.

2. Division of Highway and Sewenmshich shall (a) collect
garbage and rubbish; (bperate the City landfill; (c) be responsible
for theclearing of snow; (d)lean improved streets; (e) maintain
and provide for adequate drainageall streets,idewalks and
bridges; (f) operate and maaim all municipal offstreet parking
lots and aras; and (g) operate and maintain sewage systems.

a. Bureau of Traffic, whth shall @nstruct, install,
repair and maintain all facilities of there and
Policesignal systems, traffic control signals,can
any other electrically operated signals, butlaec
ing the Police radio system. The servicethis
bureau shall be avable to dher departments
once awarded by the Chief Administrator.

3. Division of Waer, Pumping and Filtration, which shall
opeate and maintain the City water distributiontsys and shall
pump, purify, soften and filter wateypplied to the water dis-
bution system.



4. Division of Environmental Management, whichaih
operate and aintain all City parks and cemeteries antey
City owned or controlled properties.

5. Division of Equipment Maintenance, which shall operat
the municipal garage argtall mairtain and provide for City uses
all automotive equipment owddy the City, dterthan that used
by the Departments of & and Police.

6. Division of Building Maintenaoe, which shall provide
maintenance and custodganices for the municipabuildings
and other such buildings as designated by the DirectorlaicPu
Works.

(1973 Om., Sec. 6.24 Revised; as amended hy. @441, Eff. 71-92)
D. Forest Lake Commigmn
1. Creation of Commission

There is hereby cread aForest Lake Commissidio be
administratively placed within the Department of Public Works

2. Membeship

The Commission shall consisf five members who shall
serve for three yederms, so arranged that as nearly-tmed of
theterms shall expire amily in January of each year. The members
of this Commission shalie appointed bthe Mayor, subject to
approval of the Cit Council, and the Mayor shall annually designate
one of the members Chairman thereof.

3. Jurisdiction

The Commissionshall, subject to review and authority of
the Mayor and Dector of PublicWorks, have control and jurisdiction
ove the Forest Lake City beach and forest.

4. Public Recreation Plan

The Commissioris gecifically directed amually to hold
public hearings and workshops and take such othes semay be
required to learn the opinion of the citizeas to the best method
to maximize the recreatnal advantages to which the city beach
and forest may be put. Such Comnsisn shallthereafter annually



prepare for approval by the Mayor alglic recreatiorplanfor the
beach and forest.

5. Initial Appointments

The Mayor shall, &asoon as possible after approval of
this ordinance,appoint all five memhs with terms to expire

as follows:
Two members January 2, 1988
Two membes January >, 1989
One member Janary 2, 1990

(Ord. #269, Eff. Sept."§ 1987)

Section 39A. Repealed (See Appendix V, Initiave Petitions Adopted by the
Munici pality)

Section 310. Department of Records

TheDepartmenbf Records shall consist of the City Clerk wétwll be the head
of the Department of Recordsdastall be the keeper of @City ardives, the keeper of vital
statistics, the custodian of tkxty seal and &lpublic records belonging to the City, shadmin
ister the oath of office to all City fi€ers who apply to him/her for that purpose ahdlls

perform
all other duies with regard to the regulation and conduct of elections and steh wiatters as
may ke provided by General Laws.

The Licensing Board, as created under SectiéZBhereof shall be a part of the
Department of Recordsdministratively controlledoy the City Clerk.

1. Mode of Appointment; Term of Office

The Adminstrator shall appint a City Clerk. The City
Clerk shallserve for a three year term.

2. Qualificatims

The City Clerk shall be a person eciadly fitted by
educatim, training and previous experience to perform the
duties of the ofte.

(1973 Ord. Sec 6.18 Revised; as further amended by @486, Eff. July ¥, 1993;
as further amenddaly Chapter 148 of the Acts and Resolves of 18@fpoved by the
voters Noenber 5", 1996)



Section 311. Community Development Department
A. General

Pursuanto the provisions of Section 1 of Chapter 550 loé¢ tActs of 1978,
the following Boards, Commissisrard Offices are hereby pealed andheir powers, duties and
functions transferred: Methuen Realopment Authaty, Planning Board, Methuen Industrial
Dewvelopment Commission and Methuen Industrial Fieafiathority, and, the following Offices
and Boardareplaced under the admstrative control of the Community Developmebgepart
ment: Zoning Board of Appeals; Bding, Planning & Construction Committee; Buildin
Commissioner; Sealer of Weights and Measurese\lMspector; and Plumbireyd Gas
Inspector.

B. Creation

Pursuant to the provisis of Chapter 550f the Acts of 1978, there is hereby
estattished a Community Development Department whitallsact as the administrative and
planning entityregponsible for proper delopment ad execution of the community and
economic development objaes of Methueras may from time to time be established e
City Council in the exercise of its lawfulgeslative function. There shall be the following
divisions in this departméra) Insgection Division; b) Planning Division; and ¢) Community
Devdopment Division.

C. Community Development Director (Ecomic Development
Director)

There is hezby established the position of Community DeveleptDirector
(Economic Devlmpment Drector), hereinafter referred to as the Director, and adirative
officer who shall be appointed by and be resporestblthe Mayor. Said position is created in
accaodance with Section 2 of the aforementioned Chagi@. The Director shalbeappoined
by the Mayor for a three year term from the date oftit&al appointmen The Director of
Community Developmentsa | | possess a Mast eritséguiMaleng r e e
and no | es s progessine ekperieree ippmamaimitysadd economic development,
comprehensive planning and markgtin

1. Powers and Duties
The Director, on beh&bf the Department, shall:
a) Supervise and direetl employees of the Department.

b) Advise theMayor and City Council omll mattes



affecting the physical growth and development of the
City whenrequested or required to do so.

c) Issue o delegate the responsibility to the Division kea
to issue all permits, certificates, orders antfitations
resulting fromdecisionson the ordinances administered
by the Department.

d) Coordnate physical iapetions made by the Department.

e) Recommend action on subdivision plats to the Community
Development Board.

f) Serve as secretary to tG®@mnunity Development Board
and be tke official custodian of its records.

g) Establish liaisonrd close workingelaionship with the
administrative office of the City and other local govern
ment agen@s and institutions in order for plans of the
areato be coordinated.

h) Pramote the ealization of the comprehensive plan.

i) Provide informatia to the public o canmunity development
problems and devegboa program of citizen participation.

j) He shdlbe responsible for the preparation and submissio
in conjunction with thélayor, ofall grants to state, federal,
or other authorities which pnwote economic, sial and
community development within th@mmunity.

k) He shall be responsible for the pagation, implementation,
coordination and educati d energy programs asrédcted
by the Mayor.

[) He shall perform such other duties as the dapay require.

m) He shall do yearly performance evaluas®mf department
employees.

D. . Divisions ofCommunity Development Department
1. Inspection Divigon

The Building Canmissionershall be the head of the Iresgiion
Division andshall have the following duties:



a) He dall examine or cause to be examined all
buildings upon which any work is to be done
as often as jaicticable.

b) He shall, uporapplication, examine all buildings
which are to be moved, raised ored, enlarged,
alterad, restored, built or rbuilt.

c) He sh#l examine all buildings which are reported
to him as unsafe or dangerous.

d) In addition to the forgoing, he shall perform the
powers ad duties of the Building Commissioner
as provided in Chaptd43 of the Genat Laws
and Chapter 11 of the City ordinasc

e) He shall administer and enforce the zonindjreance
and conduct inspections of all buildingsuctures,
signs and used any pemises to determine compliance
and/or norcompliance with th terms of the Zuing
Board.

f) He, or his subordinates, she¢gulate and inspect all
public and private elédcal installations, boiler and
elevator installaons, plumbing, heating,artilation,
refrigeration and aiconditioning systems as is required
by City ordinanceandstate law.

There shall be locatedslithin the Inspection Division the
following positions: Electrical (Wire) Inspector, PlumbingdaGas
Inspector, and Séa of Weights and Measures, who shall exercise
the functions and dliority as provied for in the General Laws and
by the Ciy ordinances.

2. Planning Division

The AssistanDirector for Planning shall be the head of the
Planning Division of the @Gmmunity Development Department. The
Assistant Di ilitecareasfiows: r esponsi b

a) He shall advise and make recommdations to the
Director and the Community Devglment Board
on any changes to the comprehensivsterplan
for themunicipaity and regulatory ordinances
implementing said pta



b) He shall mdetake research studies and prepare
andrecommend a comprehensive plan, including
the deelopment of more detailed plans and programs
basednthe comprehensive pldar area enewal,
conservation, rehabilitation or redevelopment.

c) He shall review ad submit written comments to the
Directorupon all proposals to amend the zoning
ordinancethe subdivision ordinance, official zoning
map aw sandards ordinance, asdch otherordinances
as the City Council or Mayor may refer to thgpdegment.
From time b time, he shall make recommendations f
the updating and revisions of the ordinancascerned
or for the adoption of new ordinancesateldthereto.

d) He shallmantain the official zoning map and keep it
up to date.

e) Performcapital improvemet panning.

f) He shall prepare and mmmend, and assist other
departments of th€ity in the development of specific
projecs intended to complementdltomprehasive
plan.

g) Review and make recommendations ofhpieéapplications
befare the Community Development Board, ZamnBoard
of Appeals, and Historic District Comasion.

h) He shall perform such other duties las Drector may
require.

3. Community Development Division

The Assistant Directorof Community Deviopment of the
Department shall be the d of the Community Development Division.

TheDi vi si onal Headds responsibilities ar
a) He shall advise and rkarecommadations to
the Director on matters relevant to the economic

growth of the conmurity.

b) He shall undertake researchdies and prepare



recommendations on economicgirstrial and
commercial potentials of the municlgg. Such
recommendationshall indude the allocation and
use of federal or state grants f@vdlopment
purpo®s.

c) Supervise and administer the grandgrams of
the Department.

d) Administer the Rhabilitation Program of the City.
e) Oversee thelowntown (city) revitalizéion activties.

f) He shall perform such other duties as the Directo
may require.

E. Boards and Commissions

1. Pursuant to the provisions of Chapter $%&he Acts and
Resolves of 1978, as amendedGiyapger 194 of the Acts anResolves
of 1990, there is hereby established a Community DevelopRoamt
which shall, in acordance with Section 6 of said Chapter 550r@se
the traditional planning functions attribdtey statute to the Planrin
Board anl which shall consist of seven members, all of whom shall
beresidents of Mdtuenand who shall be appointed by the Mayo
under the provisions of the Methuen Home Rutader. Said members
shall be so appointed thad mae than three membersad havetheir
terms expire in the same year and they shall therdadtappointed fo
aterm of three years. Members shalldppointed to said board such
that each districtlall have at least two members.

2. There is hergpedablished a Board of Ageals whid will
be appointed by the Mayor and will consist of fivennbers and three
alternate members. The terms of each mershatl be for three years,
so arranged that asamty an equal number of terms as possible shall
expire each year. The ternf each akrnate member shall be for one
year. Said Board of Appeaball hear and aédeall appeals of actions
taken by the Bilding Commissioner on matters which arise outhaf
enforcement of City ordinances relating te gtmstruction, reconstruc
tion, denolition or repair of buildings or other structures withie th
City. The Boad of Appeals shall also hear and decideaglbeals of
actions taken by the Community Devefoent Board and other City
officers under the zong adinance and subdivisiccontrolregulations.
The Board of Appeals shall have such additiggmaters and dutgeas
may be provided by Section 14 of Chexqpd0A, Section 81Z of Chapter
41, and Section 8f Chapter 143 and such additional powers anceduti



as may be further assigdto themby ordinance.
3. Building, Planning, Construction Commig®

a) Conpostion, Mode of Appointment, Term
of Office

In accordance with the provisionktbhe

Methuen Home Rule Charter, the Mayor
mayfrom time to time appat variows

Building, Planning, Construction Committees

of anuneven number irizeto be so determined
by the Mayorwho shall be appointed for a fixed
term, in @cordance with the scope of duties to be
perfaomedby such committee; pvided howeer,

no fixed term shall be for more than three years
and the appoimiens therein shall be so arranged
so hat as nearly as possible an equal number of
terms shall expire each year, and, provided fuythe
that the continuedxéstence bsaid committees
shall be acted upon at the conclusidrits fifth

year

b) Qualifications of Memérs

The members of the Building, Planningdan
Construction Committees shall be persons
egecially fitted by eduation, traning and
previous experience to perform the duties of
the office.

c) Powers and Duties

A Building, Planning and Construction
Committee shéal at the time of its creation

by order and gmintment, be commissioned
with specific duties and responsibilities which
may include tk coordination oanydesign
review powers and the supéesion of any
relevant construction, repaiasd/or alterations
of any public buildings; alforrecommend
said adbn.

F. Financial Authority



As stipulated in Section & said Chapter 3% of the Acts of 1978, the powers,
duties,and responsibilities of the boards, commissian$ @gencies abolished, merged, and
reposing in th®epartment of Community Deslopmentas they relate to the traditional financial
authority and oligations of eaclshdl be vested in the Mayor, provided hewver, that in the
exercise of said executive afidancial authority, no action which shall resmltthe obligation of
the 1ull faith and credit of the City of Methuen shall be obligated exbgghe affirmatia of the
City Council as provided by law.

(Ord. #573, Eff. July 14, 1996)
Section 312. Department of Assessment
A. Composition, Modef Appointment, Term of Qifce
The Mayor shalappont aBoard of three Assessorghe terms of office of
each Assessor shall barfthree years, so arranged that the term ofaatdme Assessor shall
expirein Janary of each year; provided, however, that no less than sses&or shall be

appanted from each district within the @iof Methuen.

(Ord. #381, Eff. June 20 1990. For transitional provisions, see Ord. #381; athf1 amended
by Ord. #836Fff. Febmuary 4", 2010)

B. Qualifications of Members

The Assessors shae persons who are especially fitteddmucation,
training and previous experience tafpem the duties of the office.

C. Powers anbuties
The Assesas shallannually make a fair cash valuation of all property, both
real and personalyithin the City. They shall have such pene and duties with regard to the
preparation otommitment lists and the fixing of the annual tate the abatement of tagghe
eshblishment and assessment of betterment fees and of secimattiers as aggovided by
Chapter 59 of the General Laws

(1973 Ord., Sec. 6.04)

Section 313. Fire Department
A. Creation

There is hergy aeated and establishadrire Deartment consisting of a
Chief and such other members of said FirgpBrtment as may from time to time be provided fo



by the Mayor and the City Council. Said memis#dl be appointed in thenanner proided by
the Charter and the General Laws.

B. Supervisin over Departmén

The Fire Chief shall have themtrol, subject to the order and direction of the
Mayor, of the Fire Department, its personnel alidire apparatus belonggto the Gty.

C. Fire Chief

The Fire Chief shall havielll charge of eknguishing fires in the City and the
protection of life and property in case of fire. Hea#l establish a program of fire prevention and
sdety and provide for the &ining ofall Fire Department personnel. He shall have authority
overthe administratn d the Fire Department and shall makkerales and regulations for its
operation, subjdgdo the approval of the Mayor. He shall reportte Mayor from time to the
as theMayor may require.

The Fire Chief shall further sicharge all duteereguired of his office by the
laws of theCommonwealth.

Section 314. Reserved
Section 315. Police Department
A. Department Created
There is herebyreated a Blice Departmentor the City which shall consist
of a Police Chie&ind those officers as may be required to aghersafety of the citizens of the
City.
B. Appointments
All appointmentsof Superior Officers of the rank of Sergeant and above
within the Departmerghal be made by the Mayor and confirmedthg Council as per Section
3-2(b) of the Charteand subject to the provisions of Civil Servicel@aand Regulations.
C. Rank
The Chief of Police is the chief administrative affiof the Departentand
the final departmental authority &l matters of policy, operations, and disciplinHe shall
devote his whole time to the dischargfduties of his office.He exercses all lawful powers of
his office and issues such lawfuders as are nesgay to assure the effective performande o

the Department.

D. Duties of the Chief dPolice



Through the Chief of Police, tHgepatment is responsiblef the enbrce
ment of all laws coming within its legal jurisdictioithe Chief of Pateis responsible for
planning, directing¢oordinating, controlling and staffing all adties of the Department. He is
also responsibleof its continued and effiert operaton, for the enforcement of rules and
regulations within th®epartment, fothe completion and forwarding of such refgas may be
required by proper authorityandforh e Depart ment 6s r ehedtal ons
government, and bér relatel agencies.

He shall ensure compliance with alsawhich the Depament of officers
have authority to enfoec He shall organize and control all resourdegb® Department to
preserve peace and protectgmrsand property and enfoethe law He shall develop a
professional organizational structdoe the Departmetn and establish a routine of daily dutites
be performed by officers. He shall desigrameofficer to serve as Commanding Officer in his
abserte. He shall assignethil, ortransfer any member or employee of the Department to or
from any unit or asgihment whenever he shall deem such actmbe in the best interest of the
efficiency, disgpline or morale of the Department. He shallitosé an adequate and
progressive prgram of training for members and employees of the Departmedtensure that
all members have available tothemcomes t he Depart ment s Pol i
pronulgate all general and special orders of the Diepat and issue on his owathority
orders, written and oral, not inconsistent with his powsirses and respaibilities. He shall
plan and execute Pok programs designed to prevent and repress crinag@prehend and
prosecute offenders and to rgeothe property. He shatirovide for investigation into all cases
of alleged or apparent miswduct by Departm#al personnel. He shall keep himself infeed
as to the affairs of the Department, engyitimat the duties and the responsibilities of mersb
and employees are beippperlydischarged. He shall be responsible for the necessary
deleation of authori to those under his command, commensunatk their duties and
responsibilities.

He shall exercise general supervision and inspectfa licensed public
placeswithin the community. He shall develop or adopt new techniquiesgdmove effective
nes in the discharge of Police obligatsoaf the Department.

E. General Responsiliibs of Department

Police Officers arempfessionals and, as sudre expeatd to maintain
exceptionally high standards in the perforggnf their dutis. Since the position of a Police
Officeris a public trust, it is important to avoid altuations involving conflicts of interest,
whethe in fact or only in appearce. Efective and efficient performance of his duty requires
that aPolice Officer naintain the respect and cooperation of¢dosnmunity. This requirement
dictates that the caluct of all Police Officers be above reproachlirmatters both within and
outside he Department. His general responsibilities include takppgopriate actio to:

1) Protect life and propeyt

2) Preserve the peace.
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3) Prevent crime.
4) Detect and arrest vialors of the law.
5) Enforce all laws coming within departmental jurisdiction.

6) Supervisgublic functions (such as parades or dahces
where public order requires Police presence.

7) Respond to all emergencies.
(1973 Ad., Sec. 6.21 Revised)
Section 3-16. Joint Human Resources Department (JHR)

It is the objetive of the JHRa originate and lead Human Resources pcastiand
objectives that will provide an employeeented, high performance culture that emphasizes
empwerment, quality, pragttivity and standards, goal attainment, and the recruitment and
ongong development od uperior workforce.

To meet this objedste the JHR shall be assigned the following fiorts and shall be
managed by the Director of JHRD:

1) Edgablish and maintain wh confidentiality as required by law the employee
records files inclding employee matids and health records. In accordancéhwi
HIPPA;

2) Coordinate with and manage the ciwbgice hiring process under Massachusetts
Law. Sad duies including the filng of all documents with and providing information
to the Civil Servie Commission, EEO ard applicable agencies;

3) Design and subinto the executive for approval and distributimmman resources
policies, procedures and progranm&en distribute these poies, pocedures and
programs to the departmental officers and eyg®s as legallyequred;

4) Conduct and oversee training ahployees on issues including ADA, FMLA,
Mass. FMIA, MCAD, Civil Service, ERISA, HIPA, COBRA, EEOChd cher
employment relatecegulations;

5) Oversee departmental development, Human Resource ktfomBystems
(HRIS), employee relations, training and dey@inent, benefits, compensation,
organizational deelopment, and employment. Participate in collectargaining as
may be dieded by he Mayor or Superintendent;

6) Manage recruiting and staffinggistics;
7) Overse prformance management and improvemgatesns;



8) Handle organization development;

9) Condut¢ and manage employment issues including intenagairies of
complaints an@nsuringcity government and school compliance with regulatory
concens and reporting;

10) Conduct employee orientation, developmemd training;
11) Manage employee policy developnt and documentation;
12) Oversee employee relatis;

13) Manage employee commigation;

14) Manage compensation and benefits administration;

15) Manageemployee safetywelfare, wellness and health; and

16) Manageemployee services and counseling including warkempensation, 10D
benefits, health benefits amsurance;

17) Establish and mintain wakforce management policies;
18) Oversee and coordinate retuonduty of emplogeson injury or other leave.

The departmershall in addition to the Director have suchestemployees as recommended
by the executive. Thealaies and benefits fohtese emplgees shall be set by the city council by
ordinance. The cosftfor the positia ofthe (JHRD) shall be born equally byetgeneral
government and the school system.

The Drector of the Joint Human Resources Departmeait bl appointed by the May
provided that the Mayor seeks and obtains the consent to sucmappaot from the
Supei nt endent of Sc hmiatmentshall dse beBubjeat to approval ky tha p
City Council. The Mayor shall be the appointigthority of the additionaémployeesn the
department subject to recommendation of the Director

(Ord. #626, Et Oct. 15, 1997; as amended by Ord. #&#. July 9, 2007)
Section 317. Human Resourcedirector/Assistant City Solicitor
(Ord. #626, Eff Od. 15, 1997; as furthemended i Ord. #710, Eff. November 20, 2000; as
further amended by 1@. #814, Eff. Jly 9, 2007; as amended by Ord. #858, Efaywe, 2012)

Article 1lI. Boards, Commission andOfficers

Secton 3-16. Civil DefenseDirector
A. Mode of Appointment, Term of Office

The Mayor shall appoina Ciwil DefenseDirector. The Civil Defense
Director shall serve for an indafte term.



B. Qualificaions

The Civil Defense Director shall be a person esplgditted by eduation,
training and previous experiencegerform the duties of the office.

C. Powersind Duties

The Civil Defense Director siii be the head of the Deganent ofCivil
Defense and shall be responsible for all emergenatiuns of the Cif in the event of an
emergency caused bytoeal or other means. He shall have the powedsduties which are
provided to the Office of CiviDefense Director by Secth 13 of Chapter 639 of the Acts of
1950, as amended and publishe®astion 1313 of Chager 33, Appendix, MGLA.
(1973 Ord., Sed.07)
Section 317. Conservation Commission

A. Composition, Mode of Appointment, Term of @#

There shall ba Conseration Commissiono consisbf seven members
apminted by the Mayor. The term of offof each member shall be for three years, smged
that as nearly an equal number of termsagssible shall expire elagear. h addition to the
seven members, the Mayor shall appoint alternate membsrpusuant to Chapter 373 of the
Acts and Rsolves of 1993. Said alternate members maebigdated by the Chairman of said
Conservation Comisgon to serve on said aumission n the case of absence, inability to act,
or conflict of irterest on the paof any member thereof; or, in the evehaovacancy on the
Commission until said vacancyfilled in accordance with the provisions ofds&estion 8C of
Chapter 4®f the Gerral Laws.

The term of office of the alternate mbers shall be fothree years or until
their successor araily qualified.

B. Qualifications of Members

The members of the Conservation Comnaisshall be persons espelta
fitted by education, training and previous experience to perfoendtities of theffice.

C. Powers and Duties

The Conservation Commission shall be responédsléhe promotion and
development of the naturedsairces and for the pratgon of the watershed resources of the
City. It shall discharge itegal duties undeMassachusetts General Laws, Chapter B&ttion
40, and Chapter 12 of the Methuen Mun&i@ode. It shall conduct researches into |caadi|
areas and shall seekdoordinae the activities of unofficial bodies organized for similar
purposes. It magdwertise, prepare, print and distributeds, maps, charts, plans and pam
phlets which,m its judgment, it deems necessary for its wdtlshall keep an index ofllaopen
areas within the City for the purpose of planning for the praytilization ofsud open areas,
including lands owned bhe Commonwealth or lands owned by another Git€ity. It shall



keep an index of all open malahds, swamps, and all otheetlandsin a like manner and may
recommend to the City Council arslibject to the @proval of the City Council, to the State
Department of Natural Resources and to the StatdaRation Board a program for the better
promotia, development, or utilizan of sud areas. It shall keep accurate records of its actions
andshall file an annalreport. The Commission may receivetgibf property, both real and
personal, in the mae of the City, subject to the approval of they@uncil; such gifts to be
managed ad controlled by the Conservation Commission for the purpbt@s sectionsulject

to the approval of the Mayor. Ti@onservation Commission may acquire by gift,ghaise,

grant, request, devise, lease, or othenthisdee in any such landrovater rghts or any lesser
interest, development right, easement,ec@nt, or othecontactual right, including convey
ances a conditions or with limitations or reversions, @may be necessary to acquire, maintain,
improve,protect, limit the future seof, orotherwise conserve and properly utilize open spaces
and otler land and wateareas within the City, and shall contraidaimanage the same subject to
the approval of th#ayor. For the purposes of this section, the £eowation Commission may
recommend tahe City council that it take by eminent domain under Girap® of the Gemal
Laws, the fee or any lesser interesany land or waters located within the City, go®d such
taking is approved by a twihirds voteof the full City Council. Such landor waters shall
thereupon be under the control and jurigditof the Commision, subject to the approval of the
Mayor. Upon a like vote, the City may expend any meniich are held in a conservation fund
for the pupos of paying, | whole om part,any damages for which the City is liable by reason
of any sih taking.

The Commission may adopt rules and tatjans governing the use of land
and waters undets control and prescribe penalties not excegéfime Hundred Dollars
($500.00) forany violation thereof.

(1973 Ord., Section 6.08 Revised;amsended by Ordt501, Eff. March 229 1994
and Chapter 378f the Acts and Resolves of 1993)

Section 318. Constables
A. Mode of Appointment, Term offfice
The Mayor &dl appont at least six Constables. The ternoffice of each
Constale shall be three years, so arrandeat the term of at least two Constables shalirexp
each year.

B. Qualifications

The Canstables shall be perspespecidly fitted by education, training and
previous experience fwerform the dugés d the office.

C. Powers and Duties

The Constables shall have such autlygdo serve such writs and other civil
process as provided to the office othe Congable by General Laws and otherwise.



(1973 Ord., Sec. 6.09)
Section 319. Contributory Retirement Board
A. Mode d Appointment, Term of Office

There shihbe a Contributory Retirement Boandhich shallconsist of five
members, as follows: The City Accountahalt be a membegx-officio; a second member
appointed by ta Mayor; the third and fourth members shall leetdd by the members in service
of such system fim anong their number, or dm among grsons retired from such system, for a
term not exceedinditee years; andfdth member who shall not be an employeeegtiree or an
official of the City and shall&chosen by the other four members of the Board term not
exceeding threyears. If the fifth member is not chosen by the other four memivétsn the
thirty days after the expiration of the term et fifth member, said member shall be appointed
by the Mayor, subject to confirmation by the Citguhal.

B. Qualificatons of Menbers
The members of the Contributory RetiremenaRbshall be peohs
especially fitted by education, traigimnd previous experience to perform the dutidbe
office.
C. Powers and Duties
The Contributory RetiremerBoard shf annually prepare a report showing
the financial conditiomf the system asf December 3% of the previous year. $h report shall
also contain statistical materahd such other information as the Board consitieloe of
general interestEach yea on or before July®} the Board shall furnish to each mieer a
statementeldive to the status of his account. TBeard shall have such other powers and
duties asare assigned to such Boards by Section 20 of €h3p of the General Laws.
(1973 Od., Sec. 610)
Section 320. Animal Control Officer
A. Mode of Appointnent, Term of Office

The Mayor shthappoint an Animal Control OfficerThe Animal Control
Officer shall serve for an indefiniteerm.

B. Qualifications

The Animal Control Officer shiebe a person @®cally suited by education,
training andorevious experience to perform the duties ofdfiee.



C. Powers and Duties
The Arimal Control Officer shalberespon#ble for the enforcement of all
laws relating to dogs, inatling but not limiedto Sections 136A through 174 of Chaptd0 of
the General Las, and Chapter 23 of thiy Grdinances.
(1973 Ord., Sec. 6.12)
Section 321. Board of Health
A. Mode of Appointment, Term of Office
The Mayor shall appoird Board of Healt which shall conist of three
members, one of whom shall be a phis. The term of office of each member shalfdre
three years, so arragdthat the term of office of one member shall expire each year.

B. Qualifications

The members of the Board of Hemshall be persons especially fitted by
educatia, training and previous experience to performdiies of the office.

C. Powersand Duties

The Board of Health shall be responsifor formulation ard enforcement of
regulations affectinghe environment and actions affecting healtheyr'shall have such powers
and duties as are proed b the members of a Bahof Healh by Chapters 111 to 114 of the
General Laws and as may otiwese be providedinder the State Sanitary Code and the City
ordinances.

(1973 Ord., Sec. 6.14)
Section 322. Historical Commission
A. Composition, Modef Appointment, Term of Qice
The Mayor shall appoint a Historical Commission to csinsf seven

memlers. The term of eacmember shall be for three years, s@aged that as nearly an equal
number of terms as ipassible shall expire ehgear. h addition to the members of the

Commission, the Mayor shappoint four éemate members for two year terms. Saliérnate
members may be designated by the Charmof said Historical Commission to sit on said
Commission as needed to féllme mb esgatbors a temporary basis.

(Chapter 378 of the Acts and stdves of 1993)



B. Qualifications of Members

The members of the Historical Commission shalpbesons especially fitted
by education, trainingndprevious experience feerform the duties of the office.

C. Powers and Duties

The Historical Caonmission shall conduct research into plaoégistoric and
archaeological value, shall caapate with the State Archaeologist in conductingsesearch or
other serwe, and shll seek to coordinate the activities of unofficial bodiegaaized for simar
purposes. They may acquire by giftyghase, or otherwise, articles, artifacts, bopksntings,
and other materials of historical ilstor value and shall pvode a prper place for the storage
and display of any such materials may be acquide The Commission may advertise, prepare,
print and distribute books, maps, charts, plans, pamphlets which it deems necessary for its
work. For the purpose of pretting andpreserving such places of interest as it deems worthy, it
may recommend tde Aty Council, and, subject to the appadwf the City Council, that such
places be cefied as a historical or archaeological landmark.

(1973 Ord., Sec. 6.15; asrended byOrd. #502, Eff. March 2%, 1994)
Section 322A. Historic District Study Committee

Pursuant to Home Rule authorapd Chapter 40C, Section 4 of the General
Laws, here is hereby established a seven member Hifgtiact Study Committee In
addition to the seven meers, there shidbe three alternate members who shalliadhe
absence of any regular members.

The Sudy Committee shall be comprised as follows:

1) The Mayor may designatas exofficio members,
any four members of the Historicab@mission.

2) One member nominated by a local Histati§ociety
or the Society for the Presation of New England
Antiquities.

3) One member nominated Iblge localChapter of the
American Institute of Architects.

4) One membemnominated by the Greater Lawrence
Board of Realtors.

As to the members listad items 2), 3) and 4), if, within thirty days eift
submission of a writtemequest toany of said organizations, no such nomination has been, made
the Mayor may dsighate the remaining Historical Commissimembers as eafficio to the
Study Committee.



Said Study Committee shall discharge its fumtsias provided for in Chagr
40C, Massachusetts General Laws.
(Ord. #349, Eff. Aug. ', 1989)

Section 323. License Board
A. Composition, Mode of ppointment, Term of Office
The Mayor shll appoint a.icense Bardto consist of three nmebers. Tk
term of office of each member shall be for six yearsrsamged that theermof office of one
member shall expiranieach even numbered year.
B. Qualificationsof Members
No person shall be appointadrember of the License Bad unlesshe has
been a resident of the City of Methuen for at |éastyears immedialy preceding his appoint
ment. No persoshall be appointed a member of the License @wdno is, directly or
indirectly, engaged in theanufcture or sale of alcolic beveages. One member shall be
appointed from each of the twaalding political @rties and the third member may also be
apminted from one of said parties.
C. Powersmd Duties
The License Board shall, subjdo the provisions of Cimder 138 ¢ the
General Laws, grant, issue, and regulate licensebdaale of alcablic beverages to be
consumed on or off theremises of such licensees as they may deterniihe License Board

shall also be the licensingtharity as defined in Seiin 1 of Chapter 140 of the General Laws.
D. All newly appointed membeisf the License Bardshall be subject to a
Criminal Offende Record Information (CORI) check upon appointmen

(1973 Ord., Sec.-&7, as further amended IQrd.#887, Eff. February 19 2015

Section 324. Registrars of Voters
A. Composition, Mde of AppointmentTerm of Office
The Mayor shalbppoint a Board of Registrars of Voterkich shall consist
of three nembes and the City Clerlex-officio. The term of office of each member shall be for

three yeas, so arranged #t the term of one member shall expire egehr.

B. Qualifications



The membes of the Board of Registrars of Voters shall esan the two
leading politcal partes and, in no case, shall an appointment be made so as#otica Board to
havemore than two members, including thayCClerk, of the same political party.

C. Powers and Duties

The Board of Registraxsf Voters shall superviside qualifcation of persons
to vote, shall certify the names of vatem nomination gpes and petition forms and shall hold
heaings and decide all disputes relating to thes#étens. They shall have all of the other powers
relaing to elections as apovidedby Chapter 51 of the General Laws.

(1973 Ord., Sec. 6.22)
Section 325. Commissoners of Trust Funds
A. Compositbon, Mode ofAppointment, Term of Office

The Mayor shll appoint a Board of Comissionersof Trust Fundsvhich
shall consist oftireemembers. The term of office of eaclember shall be for three years, so
arranged thabne term shall expire each year.

B. Qualificdions of Members

The membes of the Board of Trust Fund Commissioners shall be persons
especially fittedoy education, training, and previous expace to perform the duties of the
office.

C. Powers and Duties

The Board of Trust #hd Commissioners shall hathe mangement of all
trust funds given or bequeathed for the beraéfthe City ortheinhabitants of the City, unless
the doror, in making the gift or the bequest, shall ottise provide. The Board shall, so far as
Consstent with the terms of thtrusts,manage and control the same, and distribute the income
in accordance with théerms of the respective trusts. The Boshall keep a record of its doings
and, at the dse of each financial year, shall make a repatiédlayor showing the tota
amount & the funds and their investments, receipts, and disburdsmeraccount ahesame,
setting forth in detail the sowes of the receipts and the purposes of the expeas.

(1973 Ord., Sec. 6.23)
Section 326. Youth Commission

A. Compaition, Mode of Appointment, Term of Office



The Mayor shalappoint, pursuartb Section 8E of Chapter 40,
MassachusettSeneral Laws, a Youth Commissiaich shall consist of seven members.
The term of office of egh membershall be for three years, so arranged that as nearly ah equa
number of termsasis possible shall expire each year.

B. Qualifications

The members of thEéouth Commission shall be persons especially dibie
education, training,ral previows experience to perform the duties of the office.

C. Pavers and Duties

The Youth Commission shall plarkexute, and coordinate programs,
services and fustions which are designed to meet the opportws)itieallenges and problenoé
the younger citizens of the City. The Commission shall furthevesar an advisorgapacity to
the Recreation Director. Savtbuth Commission shall additionally be the Swpsor of the
Youth Commission Executive Director.

(1973 Ord., Sec. 6.25 Resdd; as arended by Ord. #637, Eff. April ¥51998)
Section 327. Housing Authority
A. Composition, Mode of Appointment, fira of Office

There shall be a Housinguhority which shall cosistof five members.
Two of these nembers shall be appointed by the Mayor, subject to City €loagoproval, one
of whom shall be appointed by the Depaent of Community Affairs of the Commonwealth of
Massachusetts, and two of whom shall be electatidoyoters of the City oMethuen. Of the
two members appointed by the Mayor, one shall b@resentative orrgarzed labor as pro
vided for in Sectiorb of Chapter 121B of the General Laws, and oradl §le a tenant in a
building owned and operateg bron behalf of the Housg Authority as further provided for in
said Section 5. The termsaiffice of the tlmeeappointed members shall be five yeard ¢he
terms of the two elected members shaltbe years.

B. Qualifications of Members
The appointed membeo$ the Howsing Authority shall be persons especially
fitted by educatn, training, angbrevious experience to perform the dutashe office.
C. Powers and Duties
The Housing Authority shall have all of the pensand duties which are
conferred upn such authorities by Chapter 121B of the General Lawslzadtibe subjedb the

limitations provided therein, incliiay, but not limited to, the provision of housipgpjects for
families of low income and housinggpects for elderly personaf low income.



(1973 Ord., Sec. 6.27; as amended by Chapter 9% ¢fdts and Resobs d 1993)
Section 328. Vet er an edDirésterr vi ¢
A. Appointment, Term of Office

The Mayor shall appointQirectar Veterané Seyr vVeteesengand 6 Ag
Veteran® aBe Officer. He/she shall serve fothaee year term.

B. Qualifications

The Director of Vet earanasmdallySitedlyi ces s hz
education,training, and previous experience to perform the dutielseobffice.

C. Powers and Duties

The Directoof Vet eransd Servi cadvicesahdal | f urn
assistance to the Veterans relativengpbyment, education, mezH care ad other benefits,
and shall see t hastuitablyearedor.r Vet erands gr ave

(1973 Ord., Sec. 6.31; as amendedimapter 148 of the Acts and Resolves of 1996)

Section 329. Methuen Cultural Council
A. Conpostion, Mode of Appointmet, Term d Office
Pursuant to the provisions of Sectiond&hapter 10, Mssatiusetts
General Laws, there shall bévethuen Cultural Councgonsisting of seven members. The
Mayor shall apoint the members thereabifthree year terms, provided that no member shall
serve for more thatwo consecutivéerms. Members of the Methuen Cultural @at shall
thereafter annually elect a Chairm&ecretary and Treasurer.
B. Qualification ofMembers
Members 6the Methuen Cultural Council shall have demonstrated scholar
ship orcreativity in ordistinguished service to the arts and huaitias or interpretive services.

C. Prohibiions

No elected public official shaltjuring his/her term in oftie, be appinted to
or serve as a member of the Methuen Cultural Gbunc

D. Filling of Vacancies



Upon a vacancy, faany reason, his/her successor, if any, shadigpointed
for a term of three years.

E. Speml Employee Status

For thepurposes of Chapter 268A, Massachusetts General Laws, membe
shall be consleral special municipal employees.

F. Powers and Duties

Subject to the rulesggulations, rulings or guidelines of the Massaet
Cultural Council, sue Councilmay decide the distribution of arts lottery funds or otheds
that may ballocable to them; may also conduct othetinaties to promote and encourage the
arts; mayenter into contracts subject to the approval ef@ily Solicitor as to formand maydo
and perform any and all acts which may be necessarysoadee to carrputsuch powers and
purposes of Sections BBrough 58 of Chapter 10.

G. Acquisition ad Location of Funds

Notwithstanding th@rovisions of Section 53AfdChapterd4 of the General
Laws, the Cultural Council may accept gsargifts, contiutions, bequests, devises, and other
donatons from all sources, including governmental lesdand shall deposit such monies and
any other everues, including revenuerived fom Council activities, in a revolving fund esta
blished undr the provisionsf Section 58 of Chapter 10. Funds reeéifrom sources other
than the arts lottery funghay be disbursed at the discretion of the localr@d for the same
purposess the ats lottery funds, including administrative expenses. Pealitbwever, thahe
Massachusetts Cultural Council may,rinje, regulation, ruling or guideline, establisinther
clarification of such purposes, as weall@ocedures to assure tteaich fund are so used.

H. Methuen Cultural Council Revolving Rd

Notwithstanding the provisions of Section 53@ifiapter 44 of the General
Laws, the municipalitghall establish in the City Treasury a revolvaggaint which shall be
keptseparateand apart from all other monies by the Treasurer and invgtiall be depotad
al |l recei pts f enofundstdistebuted urader hé povisiond oftibeché df
Chapter 10 of the General Laws and atlya receipts or donatiorte the Me¢huen Cultural
Council authorized by law. The Treasuretlad City of Methen is hereby designated as
custodian ofaid funds and may invest such portion of castieemed not required until such
funds are to bexperded, provided that suchvestmets are made pursuant to the provisions of
Section 55 of Chapr 44 of the GesgralLaws. All such funds, including intest earned thereon,
may be expended at the diriect of the Methuen Cultural Council without furthegpropriation;
provided tirther, that such funds as shall not have been expended twelve nadtetheeceipt
shdl be segregated and subject to furtherrappation by the Mayor for the purposes provided
in Sections 56 to 58 of Chapter 10.



I. Annud Report
The City Acocountantshall submit annually a report of said revolving fund to
theMayor and City ©unadl for their review and a copy of sardport shall be submitted to the
Director of theBureau of Accounts and the Massachusetts Cul@watril.
J. Other Dugssand Auhority
Subject to the approval of the Mayor, thetkuen Cultural 6undl shall be
responsible for the planrgncoordination and carrying out of programsyses and functions
designed to serve the cultunaterests of persons ofiages inMethuen. They shall encourage
and assist programs in artsafts, hobbiesral sich other areas deemed necessary oratds
and support other community organizatiovith similar missions.
(Ord. #115, May 1982; asreended by Ord. #212, adomdec. 29, 1985)
Section 330. Council on Aging
A. Mode of Appointment, Term of Office
The Mayor shall appoint a Council on Agitayconsist of seven members.
The erm of office of each ember shdlbe for three years, so arranged that as nearly an equal
number of terms ais possible shall expire each year.

B. Qualifications of Members

The membersf the Council on Aging shall be persons especiatted by
education, traiing, andprevious experience to perform the duties of the office.

C. Powers and ies
The Council on Aging shafilan, coordinate and carry out programs, services
and functions designed to meet the needs ofdhmaitizens of the Cityn coordindion with
the Executive Office of Elder Affairs.
(1973 Ord, as amended byr@. #63, July 1978)
Section 331. Municipal Disability Commission
A. Composition, Modef Appointment, Term of Office
Pursuanto theprovisions of Section 8J of Chapter 40 of the Massachusetts

General Laws, asog recently amended by Chapter 390 &f #cts and Resolves of 1991, there
is hereby estadished a Methuen Commission on Disability whitkalconsist of nine member



Appointments to the Commission shall be made by the Mawject to
appoval by the City Council, for a term of the years, so arranged that the term oftbire of
its members shall expire annually in July oflegear. A majority of sa Commisson members
shall consist of people with disabilities. Onember shall be memker of an immediate family
of a person wth a disability and one member of said Commissball be either an elected or
appointed officiabf the City of Methuen. Reremainng members may be appointed from the
citizenry at large.

B. Powers and Oties

It shall be the duty of thedhmission to cause the full integration and
paricipation of people with disabilities in the Ciby Methuen. Such powersaduties $all
consist of the ability to:

1) Research locgiroblems of peopl with disabilities.

2) Advise aml assist municipal officials and employees
in insuring compliance with State and Federal laws
andregulations that affépeople vith disabilities.

3) Coordinate and carry out pn@gns designed tmeet
the problems of people with disab#s, in coordination
with programs of the Mesachusetts Office on Disability.

4) Review and make recommendat®about pdicies,
procedures, services, activities and facilititdepartments,
boads and agencies of Methuen as thegafpeople with
disabilities.

5) Provide information, referrals, guidelines and tecahi
assistance to indiguals, pullic agencies, businesses and
organizations in all matteggertaining to dablities.

6) Coordinate activies of other local groups organized for
similar purposes.

Said Commission, in discha@fthis responsibility, lsdl keeprecords of its
meetings and actions and shall file an annegabrt which shihbe printed in the Methuen
Annual Reportand shall have at least ten meetings annually.

C. Further Powers
Said Commission mareceive gifts of propertyboth realand personal, in

the name of the City, subject to the apl of the CityCouncil; such gifts to be managed and
contolled by said Commission for the purposes aof thiidinance.



D. Vacancies

A vacang occurring otherwise thahy expiraton of a term shall be filled for

the unexpired term in th@me manner asdloliginal appointment.

E. Removal

Any member of said Commission may, aftgrulic hearing, if so requested,

be removed for asseby the appointing autiniy.

F. Chairperson

The Chairperson and other officestsall be chosehy amajority of said

Commission members.

Section 331A. Establishing Procedures for the Dsbursement of Funds from Other Special
Revenue Furds/Disability Commission

1.

Requests forGrantsf r o@herfSpecial Revenue Funds/Disability Commigsn . 0
( A F u rNd monies shall be appropriated from thenBlestablished pursuant to G.L.
.40, 822G exceptpon a recommendation from the Commission on lilisees

( ACo mmi s sotherwiskin aceomahce with the procedures applicable to
disbursemeinof funds in theCity.

Form of RequestRequests for reanmendation for a grant or other expenditure ftben
Fund shall be made to the Commissiétequied nformation shall includbut notbe
limited to the name and address of the applicant, th@oparfor which fadsare
requested, and the amount of thegwsed grant or expenditur.the applicant i\
corporation other than the City of Methuen, lsugjuest shall include aatementsigned
under oath, that the person making the request iweaped to repremntsuch

corporation. The Commission mageek additional information as may be necessary o
appropriate to aid it in its consideration otsuequest.

Action on Reged. After receiving a request meeting the requirements of Seg8in
A, the Commisi®n shall take action thereon at a meetiogwhich the Chairman has
included the matter oa properly posted meeting noticEhe Commissiomayapprove,
approve withcertain conditions, or disapprove such request.

If approved, or apmved with conditbns the Commission shall send notice af it
recommendation to the Mayor and City Counailreg with a certified copy of its vote
thereon. The&City Council of the City ®Methuenwill then vote to authorize the
expenditure.

If the Commisin denies suchequest, the Commission shall send noticehie applicant
of its disapproval.



(Ord. #151, H. June 1984; as amended by Ord. #161, Eff. @t1984; as amended by @r
#213, aopted Dec. ' 1985; as further amended by Ord. #425, agidptov. &, 1991 as
amended by Ord. #437, adopted May' 18992 as amended by Ord. #927A, adopted Jufj, 10
2018 Eff. August 9, 2018

Section 332. Tourism Committee
A. Compaition, Mode of Appointment, Term of Office

There is herebgstablished a Comittee on Tourisnconsisting of seven
members. The Mayor shall gpint the members thereof for three year termsrsmged
that the tems of twomembers shall expire in January of each year. The Mawdirfsither,
annully, in January, choose a Chairman thereof

B. Qualification of Members

Members of the Committee shall be especially fittededycation, training,
and pevious eyerience to perform the duties of the office.

C. Powersind Duties

The Committee on Tourism shall actstoengthen efforts of tourism, travel
and recreabn and to attract and service visitors to they GitMethuen, and, to bettenanage
and distribute the influx of said tourists.

Said Canmittee is furthespecifically charged to, as soon as pbssiand in
conjunction with the Methuen Cultur@ouncil, the Community Development Board, the
Historical Commission, the Metten Boardof Trade and the business community, and such
other relevahagencies, dratindprepare a brochure on the City of Me#im, emphasizing those
attractions which enhandlee opportunities for tourism and recreation ia @ity of Methuen.

(Ord. #2236, adoped Sept. ¥, 1986, Eff. Oct. 2, 1986)

Section 340. Board of Library C ommissioners

In and pursuant to a Leasgreement between the Nevins Memorial Library and
the City of Methuen entered and executed in Mai@®, there is hereby crisal a Boad of
Library Commissioners

SaidBoard of Library Commissioners shall ser@e-officio in said position as
they are the Truses of the Nevins Memorial Library. It shouldthe function and the dutgf
the Boad of Library Commissioners to perform those requiremen¢esiblished undeahe
Lease Agreement aforementioned andhay hereinafter be amended by the parties.



When an officer ceases to be a Trustee of the NéWersorial Library, he/she
shdl additionally automatically cease to be on the Board of Librarsn@essioners andis/her
successor as a Trustee shall ofNte¥ins Memorial Library shall automatically makien/her an
ex-officio member of the Board of Liary Commissioners.

(Ord. #668, Eff. March 15 1999)

Section 350. Residency Requiemert

In addition to other requirementaposed under th&eneral Laws, appointment
and continued tenure @my of the Boards and Comssons inthe municipality, shall be based
upon residency in the commity. The residecy requirement in this section shall nqipdy to a
Physician member of the Board of Hegitlovidedthat he/she is a resiaieof the
Commonwealth of Massachusetts.

(Amended by Ord. #216, Adagd Dec. 18, 19%; and as further amended by
Ord. #463, Adpted January 19 1993)

Section 360. Boards ard Commissions Cost Reimbursement

A. The Mayor is hexbyauthorized to reimburseembers bBoardsand
Comnissions for losses and costs associatetl wirforming their public duties in the following
limited matters:

1) Automdile expenses for site visitations incurnetiile
examining areas rafive to an application for permit or like matters

2) Loss of wages or otheompensatio incurred while
appearing before State, County, Regiararederal Boardsr
Agencies, or, appearing in court iratters related to a Board or
Commission decisioif such appearance is necessary to further
thepubic interests.

3) Costssich as tavel, tuition and the like incurred as a
result of attendig seminars, coeferces and the like designed to
to bette prepare the Board or Commission member foipére
formance of his or her duties.

4) Any other natte which the Mayor shaliietermine
serves the public interest if approved by vote of thg Ci
Council.

B. Reguess for reimbursement shall be made updiorm approved by the
Mayor which shall, as einimum, identify the following matters:



1) Name of individual making request.
2) Board or @mmission on whie peson serves.

3) Type of reimbursement ragsted and why it was
necessary to incur sucbst.

4) Amount of reimbursement, with backp adequte
in the opinion of theCity Accowuntant to satisfy applicable
provisions for payment.

5) A de<ription of how mblic need was or is benefited.
Each regest shall be made prior to the expense beingied.

C. The Mayor shall, sermannually, make aull report to the City Cousil
summaizing the payments made and why the request was apprédwedCouncil mayequest
any further information as it deemecessary to audit the efficiency of this program

D. The Mayor may request the establishment ofegispaccount for the
paynerts of sich expenses as outlined herein. Payment of such requestndéingent upothe
following:

1) The adequatemonstration of the expense incurred
by the ndividual.

2) The certification by the Mayor thatiprity of public
need rguires reognition of such reimbursement

3) The adequacy of the approgion made to thacount
for the payment of such request

4) The legality of a payment being made to thdividual
Board or Commission member.

F. Itis theexpressed intent that th@dinanceonly reimburse the individual for
losses or expenses suffd in the perfanane of his/her public duties. This ordimce shall not

be interpreted to provide a salamyany like emolument upon Boards and Commissianis
heretofore compensated

(Ord. #.87, Eff. May 1st, 1985)

Section 370. Public Advertisemert for Boards and Commissions



No appointment orgproval of appointment to any Boatdommission or
Committee shall be made unleswd until the Mgor shall have previously published a netiaf
vacancy for said position. Such publicatgirall be placed in a newspaper of general citicula
within the communitynatifying all citizens of their right to apply for a specific vacameya
Board, Comnssian or Committee and notifying them ofetlelosing date for their application.
This shallbe an unpaid advertisement. All appointment8dards, Commissions and Conit-
tees kall be made from the list of established applicants respgnd this newsaperadvertise
ment and the Mayor is heraifter directed on all appointments to the abowar8s,
Commissions and Committees to certify,iatetof appointment, complize with the provisions
of this ordinance.

(Ord. 230, Approved May'7 1986, Eff. Jua 6", 1986)

Section 380. Establishing Ten Year Limit on Terms of Office for Boards and
Commissions

A. No pesonshall be appointed tor serve n the office of @Board or
Commission as defined ten for a period in excess of ten years, exogptipon a vote of two
thirds of the City Council fothe City of Methuen. Proded howeer, that, should a person, upon
his/her reappointmenthave served less than tezays, then such restriction shall be interpreted
to allow him/her to serve out the balance of gmgcdic term of office passaid tenyear point,
but he/she shall not be-appointed.

B. The ter mriBd@mi d8i ono, shal maasakRBRbardser ei n,
and Commissions

C. This ordinancshall apply to all currently serving members ard8oards
and Commissionss wellas to all future appointees and shall be interpreted gty fiom
their first day of appointment.

(Ord. #374, Eff April 5", 1990; and as further amended by
Ord. #96, Adopted Mar. 6th, 2006; Eff. Apr. 5th, 20@&das further amended byr@® #806,
Repealing Ord. # 374, Adopted Aug. 7, 2006, Eff. Sept. 86 28nd as furtlreanended by
Ord. #837, Adopted Mar. 1thp20)

Section 381: Establishing OneYear Period Before Appointments of Former City
Councilors to aBoard or Commission

A. Upon the competion of the term of office of a City Councilor who is seteking
re-electon said person shall not be eligible forggntment to anyoard or Comnssia for a
period of one X) year fom the completion of said term as a City Councilor.



B. Thet er m ABCammd®soonaéd, as usedminmégr ei n,

Development Board, Zoning Board of Appedlgensing Board, Housing Authority, and
Conservéion Commission.

For the mrposes heein the completion of the term of office of a City Councgball commence
on the day his or her successor to theaeffof City Council is qualified.

(Ord. #838, Eff March 31, 2010)
Section 390. Travel and Participation in Training Sessions Where Private Entities
Provide Financing
A. General Provisios

This ordinance shall apply to all officedepartmentsagencies, boards and
commissions, as well as aférs of the City of Methue.

B. Rurpose
The purpose of this ordinance is to provide allcafifs, agents, aremgdoyees
of the City of Methuen with uform rules and procedures governing travel antigggation in
training sessions where private iéas provide financing.
C. GeneraPrinciples
City of Methuen employees may accept and paxdie in travehndevents
for
which private sources pap or all of the costs. Such participationubject to the following
general conditions:
1) The empoyee must comply with this ordinance.

2) The Mayormust make a determination that the travel
or eveti saves a legitimate puldipurposeand that the benefit

S h ¢

to the City of ttibnenthe trgqvHoreeyeste 6 s parti ci pa

outweighs any special nemork related benefit to the employee
or the private spusor.

3) Family members and friends shall not accamyCity
employees on workelated méters.

D. Approval Procedure

1) PreApproval by Mayor



Any proposal tdravel or attend an event for which a
paty other than the individual employee or theyGitll pay
any portion of the expenses must peraved in advance by
theMayor andhe Department Head, as applicable.

2) Contents of the Propgal

Any employee seeking travel where a part ordadlthe
expenses are to be covered by a pripaity must submit a
written proposal signed undthe pains and penaltie$ perjury
that provides, as a minimum, the following information:

a) A statemendf the purpose of travel or other
event, including a discussion of the anticipated
benefit of the travel or event to the Cégd
anticipated widk-relatedbenefit to the employee.

b) A full itinerary or schedulefahe travel or gent,
including dates of travel, placessifly, and modes
of transportation.

c) A detailedestimate of the full cost of the trip,
includinga breakout of anticipatedxgenses,
specifying which expenses will be borne by the
City, all private parties, antheemployee.

d) A list of all persons a@mpanying the employee,
including other City emplyees.

e) A full description of the private parigs) proposing
to subsidie the trael or event, including name,
address, telephone number, paitybusiness adtity,
and the business or other relatiopsbéetween the
private party and the City. Thigskcription shall
further include the specific nanoéthe private
individual authorizing payment for the subject travel.

f) A description of all ativities offered including for
example, accommodations,osfs or athletic events,
meals, or entertainmeand a statement of the
empl oy eebs cipaetnsuchactivitees. par t i

g) A staement detailing arrangements to extend travel
for personal prposes, if any.



Copes of all hotel brochures, meeting adas, or similar publications
that support or deribe the purpose of the trip or the method afetand
accommodation sl be athched to the proposal.

3) Legitimate Public Purpose

The Departmenitiead as applicable, and the Mayor must
determine that the proposed tragelevent serves a legitimate public
purpose wlgh is not outweighed by aractual orapparent special
benefit to the public employee or priesgponsor.

Reasors for such determination may includatltontinuous
training and education of publeanployees is necessary to improve
efficiency andeffectiveness of public saces andhat, in the particular
instance, the private entity isaking available pporttunities for such
training and educatn at no cost or at reduced cost to the public.

4) Approval/Disapproval or Modificationybthe Mayor

In consideing a promsal for privately sponsored travel, the
Mayor shall balace the legitimat@ubic interest in allowing such
travelagainst the appearance or existence of any coofiinterest.
In making such determination,afiMayor shall consider:

a) eachof the items listed above;

b) the accepted practicestbé private secr
regarding acceptance of suchvigafrom
other parties; and

c) the atent to which such proposed expenses
for travel, meals and entertairent or oher
activities may convey an appearance of special
benefit fa ary employee.

Upon review, the Mayomay either approve the proposal as
submitted, csapprove the proposal, or modify the proposal.

E. PostTrip Audit/Certfication

Within two weeks of t hedssheermgisubngte e ds r et
statement of reconciliation, signed umdlee pains and penalties of perjury, to the Magtating



whether or not the actual travel or etvdiifered from the proposan any sgnificant way. This
statement must include a descriptidrany material canges.

F. Record Keeping

Eachagency shall maintain a file of all travel preats and subsequent
reconciliation statements fempbyees of their departmeor agemwy, as approved in writing
by the Department Head and tiayor. The CityCourtil of the City of Methuen may, at its
option, require the submission to it of copieshaf approved travel proposals and subsequent
recanciliation statements.

Further, these records shall be considered public records, stbjeview by
the inhabitants of the City of Methuen.

G. Forms
The proposal submittals shatilize a form in a similar format to that
providedfor under 801 CMR 7.06t seq. fom the Executive Office of Administration and
Financeentit ed @A AunbfororHrziavtaitoel y Subsi dized Travel o.

(Ord.#512, Eff. July &, 1994)
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CHAPTER 4 - CODE OF ETHICS

Section 41 Code ofEthics for City Officials
A. Preamble

The public judges stgovernment ly the way public officials and
employees conduct themselvaghe posts tevhich they are elected or appointed.

The people have a right to expect that eyeiiglic official and employee will
conduct himselfierglf in a manner that Witend topreserve public confidence in and respect
for the governmerhe/she represen

Such confidence and respeandiest be promoted if every public official and
employee, whether paid or unpaid, and whetheteader appointed, will unibrmly: (@) treat all
citizens with courtesy, impatrtiality, fairnesscaequality undethelaw; and (b) avoid both actual
and poential conflicts between their private seiferest and the public interest.

B. Definition
The temsused in this ordinancae herebydefined as follows:
1) Official or Employee
Any person electedr gppointed to, or employed
or retainedoy, any public office or public body of the City,
whether paid or unpaid, and whether garte a full-time.

2) Public Body

Any Agency, Board, Body, Commission, Committee,
Department, or offie of the City.

3) Finarcial Interest
Any interest which shaljield, directly or indirectly,
a monetary or ther material benefit (other than the duly
authaized salary or compensatidor hisher services to the
City) to the official or employee ootany person empying
or retaining the services of thefiofal or employee.
4) Personal Interest

Any interest arising from blood or marriage



relationshipgwife, husband, mother,tfger, child,
brother, sister, mothen-law, fatherin-law) or from
business relabtnshps (partners or corporate officers),
whether or not any financial interest is invalve

C. Fair and Equal Treatment

No official or enployee shall grant or malkesailableto any person
any consideration, treatment, advantageawoff beyond thawhich it is the general practice to
grant 0 make available to the public at large.

No official or employee shall request, use ampiethe use of any publigl
owned orpublicly supported property, vehicle, equipment, laboreovise for the pesoral
convenience or the private advantagéimself/herself or any other person. Thikershall not
be deemed to prohibit an official empbyee from requestingsing or pemitting the use of
such publicly owned or publicly suppodteroperty, vehie, equipment, material, labor or
service vhich it is the general practice to make availdbléhe public at large or which is
provided as anater of stated public pay for the use of officials and employees in the conduct
of official business.

D. Corflict of Interest Financial or Personal Interest

No official or employee, either on his/her own behalf or tawyily
member shall havary finandal or personal interest in any business or transactionamigh
public bodyunless he/she shall first make full pubticsclosure of the nature and extent of such
interest.

E. Disclosure and Disqualifications

Wheneve the performance of his/hefficial duties shall require any
official or employee to deliberatand vote on anyater involving his/her financial or peysal
interest, he/she shall publicly disclose tiaure and extent of such interest and disqualify
himself/herself from partipating n the deliberation as well as in the voting.

F. Incompatibé Employment

No official or employee shall engage in priv@mployment with, or
render services for, anyipate person who has business transactions wigtpablic body
unless he/ghshall first make full public disclosure of the nature and extestioh employment
or savices. Provided further, that such @oyment shall not be in violation of Chapter 268f
the General Laws, and provided further, tingt section shall not
apgy to per®ens holding a special employee status pursuant to Cha@ardtéhe General
Laws.



G. Representation of Private Bens

No official or employee shall, for competisa, appear on behalf of
any private person, ath than himself/herself, iere any piblic body in the City.

H. Gifts

No official or employeelsall accept anyif, whether in the form of
money, thingJoan or promise, that would not be offered oregivo him/her if he/she were not
an official or enployee.

. Confidential Iformation

No official or employee shall, without prior formal autleation of
the pwblic body having jurisdiction, disclose angnfidential information concerning any other
official or employee, or any other person or anyperty or governmental affes of the City.

Whether or not it shall involve disclosure official or enployee shall use or
permit the use of anysh confidential information to advance the fio@hor personal interest
of himself/herself or another person.

J. Nepotisn

No appanted or elected official shall appoint or vote for appoieitn
of any perso rdated to him/her by blood or marriageany clerkship, office, position,
employment oduty, when the salary, wages, pay or compens#itmbe paid out of public
funds.
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CHAPTER 4A - ADDITI ONAL CONFLICT OF INTEREST

Section4A-1. Dedaration of Policy

WHEREAS, the proper operation of théyCof Methuen rquires that its public
officials be indepedent, impartial and responsible; that governmgmtéicies and decisions,
especially in areas ofsuing licenses, permitsadancesand the like, be based upon the best
interests of the Citythat public offie ard employment not be used for persorgihgand that
the public have confidence in thaegrity of its government; and

WHEREAS, the prpos of this ordinance i® set foth standards of ethical
conduct; to assist public officiais establishing giddines for their conduct; and to fostie
development and maintenance of a traditioresponsible and effective public service;

NOW THEREFORE, the City Counchereby eacts the following conflict of
interest code.

Section 4A2. Definitions

For the purpose of this ordinance, the fallag terms shall have the meanings as
mentioned brein:

Official i Any person serving on a publbay.



Public Bodyi Any appoint&l multi-member board, commission, committee or the
like discharging duties o&nofficial nature under applicable statty, regulatory, or ordinance
authority and addibnally, as to Section 4, any elected official.

Pemit i A grant of authaty issuedby a public body under applicable statutory,
regulatory, oordinance authdly, including but not limited to, licensgpermits, special permits,
variances, subdivisibapprovals, approvals not required, orders oflitmns, determinations of
applicability, grants, gifts, loans and the like.

Persori A person firm, trust, canpary, corporation, partnership, or othé
business entity.

Immediate Family The oficer and his/her spouse, their parents, children,
brothers and sisters, wheesuch indviduals reside with the officer or obtain twerftye percat
(25%) or moreof their financial assistance.

Section 4A3. Prohibition

No officer shall be appointed br continue to hold any office in a public baofy
the City where such offer or higher immediate family, partner, a business organization in
which he/she is seing as an officer, director, trustee, {paar, or the like, has or may have the
occasiona® apply before such particular public body forearpit or other like privilge givenor
granted by such public body, excepting matters relateditce p e r sesden@es o0 wn

Section 4A4. Further Prohibit ions

No officer shall, curing the period on weh he/she serves in any office in a public
body,contact or sukcontract wih or actas agent, broker, counselor, architect, engineer, or
other ike professionatapaity for any person which has, durirftetperiod on which such
person has served on tpeblic body, applied for and received a permitrsad public body,
irrespetive of whether or not the officer participated in the issuance i permit.

Further, no officer shall obtain or seek totam any financial advantage, direct or
indirect,from the issuance of such permit.

Additionally, noofficer shall, for a priod of ane year subsequent to leaving the
public body, contract ofub-contract withor act as agent, broker, counselor, arattitengineer,
or other like professional capacityor any per son who, redewvedang t
permit, irrespettve of whether or not they participated or voted in the matter.

Notwithstanding therovisions of this section, any officerahbe exempted from
Section 4 if he/she shalldia disclosure statement on a form as preparedd®ity Clerk,
listing ary potentia violation of Section 4. Said disclosure shall functiomagxemption frm
the provisions of Section 4 as to thetmarar transaction or matter disclosed therburt, not as
to any other matters or transactiondahrare not included in sadiscloswe. Said disclosure

he



shall be filed and timstamped with ta City Clerk anda cqy thereof shall be delivered by the
City Clerk in a timely fashion to the Mayor and @Gy Council.

Section 4A4A. Family Disclosure

All elected officials shll disclose, in a writing to the City Clerk, all family
members, togber with their anud wages, who hold a compensated positiath the City
during the elueofoicd. Farhily membeasisi@lshave the samaning as
immediate famy member a defined in Chapter 268A, Section 1, Massachusetts Géeva)
and shalalsomean all nieces, nephews and cousirti@first and second degree of said elected
offi ci als or elected official s spouse.

This secton sall apply retroactivgito all present Councillors as well as
prospectively to all future Gmcillors.

Secton 4A-5. Violations
A. Violations by Electe®fficials

All elected officials shall fi¢ disclosure statements relating to matters
descibedin Sections 4 and 4Afahis ordnance whether or not such disclosure is required by
Sectiors 4 and 4A. Saidisclosure shall be filed with the City€Ir k 6s of fi ce as
on or before Aptil® of each year and a copy of each discloshedl e provided to each i
Councilor and to the Chairman of the School Committee.

In addition totheabove requirements, should any conditay event arise
during a calendar year that wduilecessitate the filing of a disclosure stateraemdment, the
same shalbefiled by the individual elected official within sixty days of suabndition or even

Any elected official failingd comply with the provisions of this ordinance
shall, notwithstanding the provisions of ChapteS2cton 2-20 of the MethueMunicipal Code
(as to the City Council) or any resolutions enactedymnt to Chaptefl, Section 52,
Massachusetts General Laf@s amended by Chapter 296 of the Acts and Resalf 1982) (as
to the School Committee), not batitled to be compensatéor such psition during the time
said official fails to comply and rka disclosure agequred herein.

The provisionselating to filing shall be implemented and entt@s
follows:

1. Not later than March®lof eachyear, the City Clerk shall
mall a reminder to each and every elected official that
hekhe shall be required to file, on orftve April 1, a
disclosure statemennder Chapter 4A of the Methuen
Munidpal Code.



2. On or afterApril 1% of each year, the City Clerk shall assemble a list
comprisng those electedfficials who have complied with the dissloe
and those elected officials who have not pbad as of that date.

3. The City Clerk shall send ndice to any elected affial whois
delinquent in filing the disclosure statement on or eefgoril 15" of
eachyear.

4. The City Clerk shall, on drefore May 1 of each year, submit a list of
those individuals not complying with this ordinartoeCity Accountant
who shal forthwith withhold any further compensation as is provided for
in this section.

The City Accountant shall, annuallygimmediately upon certification of
free cash, neort to the City Council the total amounts forégitrereunder. The City Couil
shall with authorization of the Mayor, appropriate an equiva@mbunt from freeas to be
used for the purposes of esiahing and maintaining a Methuen Youth Center.

B. Violations by Appointed Officials

A violation of this ordinance or Chagt4 shallconstitute good cause
for removal under the provisions Afticle 9, Sectiom 9-10 of the Methuen Home Rule Charter.
The Mayor shall, upon being notified of the potaihtf a violation of said Chapter 4 or this
Chaper,immediately investigatsuch mater and take such action as may be appropriate and
consistentvith the above mvisions.

Section 4A6. Request for Opinion

The City Council, by vote of its membershagr the Mayor may request the City
Solicitor to nvegigate and issue an apon as tavhether or not a person is violating any
provisions of Chaer 4 or ChaptedA of this Code. Such request shall natme specific officer
and state the facts upon whia violation is believed to exist. The City Sdbr shall, within a
periad of thirty days from such request, respond in writing and he shtieiy and
contenporaneous with this, deliver a copy of sugpinion to the person affected and to the City
Clerk. In addition to the above, any individualavhdieves that he/she mdein violation of
Chapter 4 or Chapter 4A may, if he/she so choasgsiest a writteopinion from the City
Solicitor on the pasibility of a violation of said Chapters; andethrovisions relative to the
nature of the requestace and the time perioairespons, as stated above, shall apply.

Section 4A7. Statement ofCompliance

Hereater, any individual appointed or-sginted to a public body shall sign a
statement daowledging that he or she understands the pravssif Chapter 4 and ChaptéA
and urther intends to comply with said requirements. Failustgo this stateentshall
constitute just reason for notibg appointed or r@ppointed.



Section 4A8. Delivery of Ordinances

A copy of this ordinancandChapter 4 shall be dekred to ay person appointed
hereafter and to all persons presendigvgig on publidodies by the City Clerk.

Section 4A09. Effective Date

In accordance with Article 2, San 2-9(a), this ordinance shall become effective
asto all future appointezand, ago all present appointees orappointees, thirty and ninet
days respectivg from the date of approval hereof.

(Ord.#358, Eff. Nov. 224, 1989, as amended by Or&@4, Eff. Jan. 'S, 1990;
as further amended by @r#26, Eff. Dec. 18, 191)
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CHAPTER 5 - FINANCIAL PRO CEDURES

Section 51. Date of Annual Organization for Budget Purposes

For the purposef the date of annual organizatiohthegovenment which is
referrad to in Section 32 of Chapter 44 of the General Laws, the date ohag@on of the @y
government of Methuen shall be theffisgecular day of January of each year.

Section 52. Report of Estimated Expenses; Period CoveredZontents

Every officer laving chargeof, or jurisdicton over, any office, department or
undert&ing, requesting an appropriation shall, betwlewember first and December first each
year, furngsh e Mayor and the Cityualitor, onforms provided by the City Auditor or officer
having simila duties, and appved by the Bureau of Accounts in the Defpaent of
Corporations and Taxation, detailedimsites of the full amounts deemed necessary ®n&t
fiscal year for therdinary maintenance of the office, department or undertaking under hi
charge or juridiction and, for expenditures other thae tbbrdinary maintenance with the
amounts, if anyexpended for similar purposes during the preagéistal year and an estitea
of theamounts required to be expended for such purposes duritagtieght montk ofthe
then current fiscal year, givingglanatory statements of any differences betvikeramount of
any estimate for the next fiscal yead the amount expended @stimaté to be required as
aforesaid.

The information hereby reidred to be furréhedshall set forth the number of
permanehor temporary employees, or both, requestegahelassification or rating in the next
fiscal yaar and the number of permart or tenporary employees, or both, employed on October
thirty first of the then fisclayear, or the nearest wead thereto, eoept laborers and persons
performing the dutiesfdaborers, with the annual, monthly, weekly ouHg compensation of
such enployees ad shall state whether such compensation is fixed by orcinamnotherwise
and whether or not such employees are sutip€hapter thirtyone of the Massachusetts
Geneal Laws.

The foregoing shall not prevent thealybrfrom so setting fortthe numbeiof
permanent or temporary laborers and persons perforiménduties of lab@rs or both such
permanent and temporaaborers and persons, with the annual, monthggkky or hourly
compensation of such employeeseTdty Accountant, or ofiter havingsimilar duties, shall
forthwith at the close of each calemd/ear furnishite Mayor with a written report of the money
received from estimated receipts applicabléntogayment of expenditures of the first six
monthsof the then current fiscglear, wih an estimate of such receipts for the last six months of
suwch year and forhe rext fiscal year.



Section 53. Submission to City Council; Procedure for Approval, Rejection
or Alteration

Within onehundred seventy days after the annual organizatioredCity
governmentor such other time as may be specifiediiy General Court as per Chapter 44,
Section 32the Mayor shall submit to the City Counttie annual budget which shall be a
statement of the amountcmnmended by hirfor proposed expenditures of the City fbet
next fiscal year. In addition, included witie annual budget figure shall be a summary of all
expenditures, appropriatisand taxrates for the five years preceding the budget submission.
The annual budgeshd! be classified and designated so@sltiow separately with respect to
each officer, dpartment or undertaking for which an appropriaisrecommended:

1. Ordinary maintenance, which shall alsclude debt and
interest charges matured and maturing dutimg next
fiscal year and shall be subdivided aldws:

a) Salaries and wages of officers, officials
andemployees other thaakorers or
persons performing the duties of laborer;
and

b) Ordinary mantenance not ifaded under (a).

2. Proposed expenditwéor other than ordinary maintenance,
includingadditional equipment, the estimated cost of which
exceaeds one thousand doléar

Theforegoing shall not prevent the Mayor, with the approvahefCouncil, from
adting additional classifications andgignations, nor shall this in any way be intetpdeto
rescind any previously adopted classifioator designations.

Thefull City Council may, by majority vote, make appropriasdar the
purposes recommendeddamay reduce or reject any amount recommendd#teiannual
budget, but, except on recommendatiohthe Mayor, shall not iirease anyamount in or the
total of the annual budget, no add thematy amount for @umpose not included therein, except
as povided in Section £ of the Charter. Except atherwise permitted by law, all amounts
appropria¢d by the City Council, aprovided n this section, shall be for purposes specified. In
settingup an appropri&n order or orders based on the annualgatdthe Council shall use, so
far as possibleht same classifications required for the annudgbti If the Council faildo
take &tion with respect to any amount recommaldin the annuddudget, either bgppoving,
reducing or rejecting the samathin forty-five days after the receipt of thedget, such amount
shall, without any action by éhCauncil, become part oheapproprations for the year and be
available for the purposes spiesal.



If, uponthe expiration of one hundred and sdyatays after the annual
organization of the Citgovernment, the Mayor shall not have submittethéCity Council the
annué budget br said year, the City Council shall, within thirty dayspopts own initidive,
prepare the annual budget and su@papration shall be subject to the same requirésranthe
Mayor s annual budget, so far as apt.

Within fifteen days aftesuch prepaation of the annual budget, the City Council
shall proceedio act by votinghereon and all amounts so voted shall ¢ugron be valid
appropriations for the purposeatstd therein to the same extent as though basedaMa y or 0 s
annual budgetyut subjet, however, to such requirements, if any, as may be impnskv.

If the Cauncil fails to take action with respectany amount recommeredl in the
budget, eitheby approving, reducing or rejecting the samehinififteen days after such
preparatbn, such amount shall, without further action by the Coubeitome a partfahe
appropriations for the year and beadgable for the purposes specified.

Nothing inthis section shall prevent the City Council, agtipon the written
recommadation ofthe Mayor, from voting appropriations not in excess ofaime@unt so
recommaded either prior or subsequent to the sge of the annual budget.

Notwithstanding anyrovisions of this section to the contrary, theydr may
submit to the CityCouncil acontinuing appropriation budget for said City on a memthmonth
basis fora peiod not exceeding three (3) monthsaid City has not approved an operating
budget fo the fiscal year because of circumstances bejtsmmadntrol.

Subsequertb the sulmission to the Council of the budget, and, prior to action o
such, the Counlcshall publish in one or more newspapefgeneral circulation in the City a
general summary of the proposed budget as submitted by thedviay a notice stating (1the
time and places where copies of the proposed budget are avddaidspection bythe public,
and (2) the date, time and pég not less than two weeks after such publioatichen a public
hearing on said proposed budgeit Wwe held by the Council.

At thetime and place so advertised, or, at any time or placéihvguch public
heaing may from time to time be adjournede City Council shall hold a public hearing the
annual budget as submitted by the Mayor, atiwahll interested persorstall be gven an
opportunity to be heard for or against the propaserenditures orrgy item thereof.

Section 54. Power of Cauncil to Add to Appropriation; Conditions;
Limi tations

In case of théailure of theMayor to transmit to the City Council a written
recommendatin for an approgation for any purpose not included in taienual budget, which is



deemed necessary by theudcil after haing been so requested bgte there§ said Council,
after the expiration of seven days fromIswote, upon it®wninitiative, may make such
appropriatiorby a vote of at least twihirds of its memberand shall in all cases clearly specify
the amounto be expended for each pi@ular pupose.

Section 55. Salary Provisions in Budget; Requirenents and Limitations

The annuabudget shall include sumafficient to pay the salaries of officers and
empbyees fixed by law or by afinance. Notwithstanding any contrary provision of any City
Charter,no ordinance prading for an increase in the salaries olges of municipal officers or
employees shall benacted except by a twthirds vote of the full Cit Council, nor unless it iso
be opeative for more than three months during the calendar geahich it is pased. No new
position shall be created ardrease in rate made by ordinance, vote or appeint during the
financial year subsequent to thiegbmssion of the annual lsiget unles provision therefore has
been made by means of a supplerakeappropriation.No ordinance, vote or appointment
creatirg a new position in any year in which a municiplaction is held shall be valid and
effective unésssaid ordinance, vote appointment is operative for more than three months
during said muniipal election yea

Section 56. Transfer of Appropriations ; Restrictions

On recommendation of tidayor, the full City Council may, by majority vote,
transferany amount appropriatedrfthe use of any department to another appridnidor the
same department, but no transfer shaimade of any amount appriatedfor the use of any
department to the appropriation for artiier departmenteep by a twethirds vote of the full
City Council on recommendation of the Mayor and vifité written approval of the amount of
such transfeby the department havirgpntrol of the appropriation from which the transfer is
proposed to benade. No apprai ather than that expressly provided harshall be required for
any transfer under the grisions of this section.

(Amended by Ord. #27&£ff. Dec. 29, 1987; as fuher amendd by
Ord. #567, Eff. May '3, 1996)
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CHAPTER 6 - PERSONNEL ORDINANCE

Section6-1. Authorization

Pursuanto theauthority contained in Sections 108A and 1@8Chapter 41 of
the GenerlaLaws, there shall be established plans which may be amended frentditime by
vote of the City Council at a regular or spddi@ouncil meeting: (a) classifying positionstire
service of the municipality other than thogked by popular electiorthose undethe
jurisdiction of the School Committee, the Mayor, andse for which inumbkents render
contractual services whidre nor provided during regularly establishedkigg hours, and
which do not appear in ScheduleoASection 7 following, ind groups ad classes doing
substantially similar work or having substially equal reponsbilities; (b) authorizing a
compensatin plan for positions in the classification plécy);, providing for the administration of
said clasification and compensatighans; anl (d) establishing certain working conditions and
fringe berefits for employes @cupying positions in the classificatigplan.

Section 62. Definitions

As used intis ordinance, the following words and phrased stzeve the
following meanngs unless different construction is clearly required by the contexty the
laws d the Commonwealth:

AAut hor i ttedor,appoirted offeibl baving jurisdictionava function
or activity.

ACl as s 0, poationg mn the municdpdavice suficiently similar in
respect to duties and responsibilitsesthat the sam@e<riptive title may be used to designate
each position allocated to the class, that #meesqualifications shall be required of the
incumkents that the same test$ fitnessmay be used to choose qualified employees and that the
samescale of compensian can be made to apply with equity.

AiCl assi ficati on Pl anddedulesAthrough Kofthid es appe
ordinance plus clasgpedfications which are offile with the Mayor and which are hereby
incorporated by reference.

ACompensadd j oa KGange of s afingin$chedulesivage r
through K of Section 7.

iCompensation Pl ano, Scoheddul es A through

ACont i nuomest &, opdemdeither fultime or parttime) requiring a
predetemined minimum wdk week and uninterrupted except for autized



vacation or other paid leave of absenceeguired military service.

ADepar t madepatment, baand, commitegecommisson or other agency of
the municipality subject to this ortance.

A E mpd eodgm,employee of the municipality occupg a position in the
classification plan.

AHE i me Empl oyeeo, an -tengnplaympeate r et ai ned
A F ttimd Employment 6, empl oyment for not | ess t|
for five (5) daysa week for fifty-two weeks per annum, miniegal holidays and authorized

vacation leave, sk leave and other leave of absence.

AGr oufp@cugrat i on aloupGfrclessep designated gyroccupation as
appearing in Schedules Arttugh K of Sectia 7.

Al ncrement 60, tledveedstdplates. di f f erence

ot

Mayor o, t heeCHiberperfthe Ehargec. u t i

A Max i mum Righeserate in ardnge wdm an emfpyee normally is
entitled to attain.

1]

Mi ni mum Rt inam@ngahictnienormally the hiring rate of a new
employee.

AMunicipalityo, the City of Methuen.

AParitme Empl oyeeo, aparttenmemploynene r et ai ned
A Brt-time Emp | oy ment 60, e mpl o yimeemploymhemtr | ess t h
APer maneyed® , Empl empl oyee r mglognmentend i n con

permanent position.

APer mRasehnt i otme or pastimé position in tlk municipal service
which hasrequired or which is likely to require the services of an incumlieebntinuous
employment for a period of fiftytwo (52) caéndar weeks.

APer sonal Rat enmaximum rate applieabla énly to @ designated
empbyee

APosi ti meooposohemplayrent in the municipal service with duties
and reponsibilities cding for the fulktime, parttime or seasa employment of one person in
the performance ahexercise thereof.



APromot i on o catioonro ,f Rae ccl haasitsgn eff l0fver dass aad p o
compensation grade to a position with greaegponsibilitis ina higher class and compensation
grade.

ARangeodo, the dol | ar madrdméxenuneratese bet ween

~

ARat eo, a s ugnaedas compensatipn fpkreamakervices on an
hourly, daily, weekly, monthly, annual or ethbasis.

ARelggEmpl oyeeo, an e mp thoty(8weekbinthehas wor k
aggregate of any calerndgear.

AfSeasonal Emp | oy messthah fulltimergmiual plogmrent. f or |
AStep Rated, a rate in a range of compe

ATempor ay ¢ eakempldyee retained in a temporapgifion or in a
permanent position in probatioyasr acting status.

ATempor ar y HAtosintheimumcipal semwe whiohsequires or is
likely to require the services of one incumb#r a periodéssthan fifty-two (52) calendar
weeks in ontinuous employment.

Section 63. Mayor

(&) The Mayor shall be responsible for the admintgireof the classificatiormnd
compesation plans.

(b) The Mayor shall administer the plans and késiablish such
procedures as necessary for the properiagtnation thereof.

(c) The Mayor may emplogssistance and incur expenses as necessary thiehin
limit of total appropiation of funds as adopted by the City Council in the fiscal budget.

(d) The Mayorshal maintain personnel records of all eloyees occupying
positions subject to the clags#tion and compensation plans.

(e) The Mayoifrom time to time shall inggigate he work features
and rates of salaries or wages of anwll positionssulject to the provisions of this
ordinarce. Such reviews shall be made at such inteasatee Mayor deems necessary
and, to the extenwhich the Mayor considerga@cticable shall include all occupational
groups in the clasistation plan.

() The Mayor shall cause to have writjeb descriptions or specifiea



tions of the classs in the classification plan, each consisting siitement describing the
esentialnature of the work and the characteristics that distingbislelass from dierclasses.
The description for any clasball be construed solely as a means of ideatiiin and not as
prescribing what the duties agpmsibilities of any posion shallbe, or as modifying, or in any
way affecting the power oihng administrativeauthority, as otherwise existing, to appgito
assign duties to, or to direct and contr@ work of any employee under the jurisdictidrsach
authority.

(g) TheMayor may authorize a rate higher than the minimum rate for aiposit
and/or such thervariance in the compensation plan asay deem necessary for the proper
functioning d the services of the municipality.

Section 64. Classification Plan

() All positions in theservice of the muicipality, except those excluded
by Secton 1, are hereby classified by titles appearm§chedules A through K of Section 7
which is made part hereof. These clsss of pogtions shall constitute the Classification Plan
for paid muncipal services.

(b) The title of each class, as estsivlid by the Classification Plan, shall be the
official title of every position allocated to the staand the official title & each inambent of a
position so allocated and shall be used to kotusion of all dheron payrolls, budget estimates
and othe official records and reports pertaining to frasition.

(c) The title of a position which tseld by an employee withdual or amultiple
Civil Service rating shall be that recommended by e e mp Ipartyentchéad, ordethe
administrative atrority having jurisdiction over the organizatianit to which the employee is
assigned with the g@poval of the Mayor.

(d) Whenevera new position is established or the duties of an exigtisgion
are so bangd that in effect a new position is ated, upon presentation of substantiating data
saisfactory to the Mayor, the Mayor shall allocatechnew or changed positido its
appropriate class.

(e) No position may be reclassified utiie Mayor shalhawe determined
such reclassification e consistent with the Classification Plan. Mmegyor may,
however, when he considers such actmbe necessary for theqper functoning of
services, authorize a new classification andgassame to an esting compensation grade or
determine theate to be paid to an incumbent employee.

(Ord. #8864, Eff. July 1, 2012as further amended by OwB76, Eff. July £, 2019
Section6-5. Compensation Plan

(&) TheCompensation Plashall consist of &hedules A through K of Section 7
which provide maiimum and maximum salaries wages for certain of the classesha t



classification The salary range of a class shall begalary range of all positions allocated to
the dass. If no range is provided, the single rateesng in Schedules A thumh K shal be
the basis of compensation paid to an employee occupyagition undetheappropriate class
title.

(b) Eachemployee shall continue to be paid on the sarseslaes in effect at the
time of adoption of thismlinance unless otherwiseguided inthe Compensation Plan.

(c) No administrative authoritghall fix the sary of any employee in a position
in the Chssification Plan except in accordance with thenfensation Plan.

(d) No person shall be pa&d a employee in any posin subjetto the
provisions in the Classification Plamder any title othethan one appearing in Schedules A
through K of Setion 7 under the title specified by the DireaddiCivil Service of the
Commonwealthbased on the duties of the position as determined by treegusiption pregred
by the Mayor.

(e) An employee in adinuous employment in a class appearing on SdesdA
through K of Section 7 shall receive thernament between his/her @ent rateand the next
higher step rate as follows:

(1) For current mployees, afterampletion of six months at the minimum
or entrance rate:

(2) For employees hired on or aftdarch 1, 2015, after completion of
one year attte mnimum or entrance rate

(3) Theeafter, one year from the date of his/her previous increase

(4) The increae n rate which this increment represemisst be
recommended by t he headhgnd apyraved dysthed e p ar t
Mayor.

(5) The increasehall be based on performamof the enployee during the
preceding period (six or twelve monthsagplicable) andhotsolely on

length of service.

() An employee receiving a promotion to a vatgaosiion or to a new position
as defined in Section d) shall, upon assignmeneaulting from such promotion, receive the rate
in thecompensation gde of the vacain or new position next above his/her ekigtrate. If the
resulting adjustment is lessatth Five Hundred Dollars ($500.00) on an annualtfas
apposition class aigged to 8hedules A through K, the
adjustment shall be the secontkrabove the exig rate but within the compensation graufe
the vacant or new position.



(g) The emplgee receiving a promotion and adjustment in ratsyant to the
provisions & the preeding subsection may receive the next increment of hisdeanpensation
grace efective following completion of twelvenonths at the rate resulting from the promotion.

(h) The employee who is transferred to a santyirated or to a lower ted
position for the convenience of the municipality shall enter the position at g/he rate in the
position from which he iransferred.

(i) Each administrative authtyishall include in its estimates, required by the
provisions of Section 31Af Chapterd4 of the General Laws, a pay adjustment section setting
forth in detail theamaunts which will be required for antia@ped pay adjustments during the
ensuing year anshall furnish a copy thereof to the Mayor.

() Nodepartment head, beitigst initially employed by the City of Methuen,
shall be entitled ta retroactive cst-of-living adjustment for the first yeaf service in the City
of Methuen.

(Ord. #641, B. May 6", 1998; as further amended by Ord. #7B8. July ., 2003; agurther
amended by Ord. #789, Eff. June 27, 2005; as further amernyd@ddb #816, EffAug. 6, 2007,
as further amended by Ord38, Eff. May 2, 2012as amended by Ord. #867f.Eune 21,
2012 as further amended by Ord. #8Hf. July ., 2014 asfurther anended by Ord. #886,
Eff. Feb 4th, 201p

Section 66. Amendment of the Plans

(&) The Classification Plan and/or Cpemsation Plan and/or other provisions of
the ordhan® may be amended by eaif the Gty Council in the same manner as other
ordinances of the mnmicipality may beamended. However, no amendment shall besidered
or voted on by the City Council unlegge proposed amendment has first been presentkd to
Mayor for consideratiofifteen days prior and is recommended by the Mayor. Provided furthe
that no amendnme to the Compensation Plan which providesan increase in compensation for
any positiorshall be introduced or voted on unless it has Isedamitted for consideratioby the
Mayor.

(b) The recommendation of the Mayor as to prop@seedndment shalle made
to the City Council before a vots faken thereon. A proposed amendment mustlaited to
the City Council substantially as presedto and as heard by tiéayor.

(c) Similarly, the Mayor shall report to the City Courasla part of itestmates
of municipal expenditures the iragt of a proposed amendment which is approveitiédwayor,
together with such recommendation acanendations as the Maydeems expdient.

(d) the Mayor may propose an amendment to thespda other prowiors of the
ordinance based on its findimgesulting from its investigations as providedection 3(e).
(Amended by Ord. #410, Eff. Ded"51990)



Section 67. Resaved
Section 6-8. Work Week
The work week for full employment iraeh group shalléasfollows:

GROUP WORK WEEK

Administrative and Supervisory 35 hours minimum plsi
additional hours as required

Inspection 35 haursminimum plus
additionalhours agequired

Health 35 hours minimum plus
additional hours agequired

Recration and Leisure 35 hours minimum plus
additional hours as required

Planning and Engine@eg 35 hours minimum plus
additional hours as geiired

Other Administratre/Supervsory and Clerical 35 hours
Financial 35 hours
Fire 42 hours
Police 40 hours
Foreman, Mehanic and Craftsman 40 hours
Custodians, Elled Laborers and Laborers 40 hours

(Ord. #848, Eff. June 1, 2011)
(Ord. #852 Eff. August 4, 2011as further amended by Ord. #886, EfbE4" 2015
Secton 6-9. Initial Application of the Com pensation Plan

(&) Upon adoption of this amendextinance, the rate of eaeligible employee
occupying a position in the Classification Plaalsbe adjustedetraactive to July 1 of the
fiscal year éadoption, unless otherwise stipulated.

(b) The rate of each eligible employee shall be adpligt the same
correspondig step ra¢ in his/her designated compensation grade as the steyhiakehe/she
occpiedon July ' of the year of adoptionHis/her corresponding step rate shall be detegthin
by the same number of increments below maximum.



(c) If the minimum ratofanempby ee s compensation grade

1% of the year of addjon is higher tn e minimum rate of his/her new competitaa

grade and if his/her rate is at the old mmom rate at the time of adoption, his/her adjustn
shall be to the stepteof thenew compensation grade which is next above the old minimum
rate. If his/herateas of July ¥ of the year of adoptiois below the minimum rate of his/her
new compenration grade, the adjustment shall be to the mininafithe new compensation
grade.

(d) If the adjustment provided in the preceding-sabtiondoes not resulinian
increase in compensation of at lease@{undred Dollars ($100.00) on an annual basiaf
employee in fultime employment occupyingostion class assigned techedulesA through
K, the rate of such employee shall be adjustatig¢cstep rate itherange of the compensation
grade to wheh his/her position has been allocated, whidiws such rates above his/her existing
rate on Julyl® of the year of adoptig unlessotherwise stipulated.

(e) | f an e mpne of pd®EidNS alovedte enaxanum ratdha  t
his/her appropated new compensation grade, his/her rate bealbme a personal rate and, as
defined in Sectioz, shall apply to the subg employe and not to the position.

(N The next adjustment forlvich an employeeccyying a position in the
ClassificationPlan shall be eligible, following the initial agjtment received pursuant to sub
sections (a), (h)c), or (d) of this sectin, shallbe pursuant to Section 5(3); one year shall ensue
prior to ay such adjustmenexcept an adjustment from the entranatey unless otherwise
stipulated by the Mayor, bin no instance, less than six months prior.

(9) Nothing in this section il be corstrued as authorizing adjustment to any
rate above the maxium rate in theangeof the compensation grade unless othse
stipulated by vote of the City Council.

Section 610. Overtime Compensation
(a) General Emploge Goup

(1) An employee occupng the dllowing positions is not
allowed overtime compensatiorsuperintadent of Environmental
Management; SuperintendeftWater Distribution Systems; Super
visor of Wder Treatment Plant; and $erintendent of Highways.

(2) Notwithstanding the above, the positionsaseinbefore
mertioned may be granted overtime compensatipan the following
conditions:

Where expess permission of the Mayor for such overtime
is grarted, provided howevethat suchovertime during any particular



fiscal year shall be limitetb 7% of his/hebaserate of pay. Provided
however, thatite 7% base cap shall not apply to duly declaredre
gencies, as enacted by the Mayor, includingrot limited to snow
starms, watemain breaks, and other such disasters or calamities
providal that the Mayoshal, within seventytwo hours thereafter
notify the City Council of such declaration of ergency.

An employee may be granted compatoy time off of up to &ours
totd in a given week at the discretion of the Mayor upon reiquiethe
Departmat Head for hours worked in excess of hes/lkstablished work week.

City Council approvashall be required for any amounts over 8 hours
peremgdoyee per week as wedlsfor anyamounts of compensatory greater than
40 hours per employee a given yearAny request for compensatory time
pursuanto this paragraph must be accompanied by a wrigport either from
the Mayor or the Departmentddstating the employee employeeso whom
said compensatory time is being offered; the texglected compentay time
and hours to be offered; the cestimate of those compensatory hours and the
impact, if any, to operations and/or city servicebe@ffected thereby.

Employees who are entitled to cumulative compensatory
time within afiscal year shaberequired to utilize the same within
sdd year, unless said entitlement period is exéehiy the Mayor, with City
Council approval, uporequest of the Departmentddd, due © extenuating
circumstances in the interests of the Cityouwted however Hat,in no instance,
shall such accumulatiamount to greater than fifty (50) hours in any
given year.

(3) An employee occupying one of thelwing positions
is not enitled to osertime compensation except where express permission
of theMayor is granteéndwhere said person, during any one cd&mn
week has worked in excess of forty (40) hours

Senior Building Custodian

Junior Building Qstalian

Park Maintenanc€raftsmanWorking Foreman
Cemetery Maintenance Craftsm#forking Faeman
Motor Equpment RepairmasForeman

Highway and SeweSystem Foreman

Working Foreman

(4) All other employees occupying a position in this growprat entitled
to overtimecompensatin except where express permission of the Mayor is
granted.



(1973 Ordinances anended by Ord. #147, effective Februat§; 1984; as further amended by
Ord. #844, Eff February 19, 2014as further amended by Ord. #8@&®5, Eff. June 21, 2012

(b) Pubic Safety Group
An employee occupying a position in thi®gp shall receivevertime
compensation in accordance wiklie current contracts with the unions or assaniat
representing employees.
(c) Labor Group
An employee occupying a piwn in this group and in suparagraph
(a)2 above shall be competeé for overtimeas £t forth in the current contract withd union
or association representing employees.
Section 611. Paid Holidays
(&) The following dayshall berecognized as legal holidays within the meaning

of this ordnhance, on whichal/semployees shall be excused from allydnibt required to
maintain essential services.

New Year 0s Day Independence Day

Martin Luther King Day Labor Day
Washingtonds Bi r tColdnabys Day

Patri otsdé Day Vet eransd® Day
Memorial Day Thanksgiving Dy

Christmas Day
Day After Thanksgivingr AFSCME, Local 38®9, Support Staff
Unit; Local 396, 1.B.P.O.; Local 49 Teatess,
Police Speial Services; Local 25, Teamsters, Police
Superior Officers; Middle Management
Department Heads
and Local 23,DPW Superintendents
Lafayette Day Local 122, DPW and Local 1691, |.AR-.
Employee Half Dayi AFSCME, Local 3699, Support&f Unit
Good Friday Afternooii Middle Management

Other eligibility requirements for paid holidashall bedetermined in
accordance with City ordinances.

(b) Evey employee in agrmanent position as defined in Sectiontial be
entitled to these designated holidaystos following terms:

() If paidon an hourly basiberal | receive one dayods
athis/herregular rate based on the number of hours
worked on the dagn which the degnaed holiday



OcCcurs.

(2) If paid on a weekl, monthly or annual basis, he shall
be granted &h designated holiday without loss of pay.

(c) Payment under provisionsf this setion shall be made provided the eligible
employee shall ha/worked on hiskr last regularly scheduled working daygerto and his/her
next regularly scheduled worlgrday following such holiday, or was in full pstgus on such
preceding ad following days in accordance with other provisions of this ordieianc

(d) An empoyee, except one occupying a positionte Supervisory (other than
the Chief of Police)or Inspection groups, in futime employment whperforms work on one
of thedays deginated in sutsection (a) shall be paid at his/her reguéde rfor such dagr
fraction thereof in addition to the anmauo which he is entitled under sgbction (b).

(e) Atthe request of the employee, he magiaated compensatory tindf at
theconvenience of the department in lieu of payment provideeusuksection(d).

() Whenever one of the holidaystdorth in subsection (a) falls on a Sunday,
the following day shall be the legal holiday. Wheseone of these holidayslfs on aSaturday,
an employee whose regular work week is Mondayuind-riday shalbe ganted a day off on
the preceding Frida or the following Monday, determined by his/liepartment head.

(g) An employee shall be greedan additional day ofif a desigated holiday
falls on his/her regularly scheduled daysarfhis/her scheded day off occurs or is legally
observed n Monday, Tuesday, Wednesday, Thursday or Friday.

(Amended by Ord. #172, Eff. Fetd" 61985 as anended by Ord. #865, 866,fE June 2, 2013
Section 612. Vacation Policy; Eligibility on Anni versary Date

(a) Unlessotherwisespecified in collective bargaining agreements,
anempbyeeshall be granted vacgah leaveas follows, in accordance with genlera
ordinancs. Years of service for vacation purpose$ a | | be based upon
anniversary da& of employment.

Vacation schedule shdlkas follows:

2 weeks afte one year

3 weeks after five years

4 weeksafter ten years

5 weeks after fifteen years

6 weeks after 25 years (foouncil employees)

(b) Vacation leave shallebgianted to all fultime enployeeswho, during a
period of continuous employment, have, upagrthnniversary ate,completed the

t

he



required years of saitbntinuous service, as hereinafter designatedilrsection (c) or as may
further be stipulated amended by collective baegning ageements, provided however, that,
prior years of public serge, up to the mamum of ten years, shall be computed inccadting
the total eligibility for those employseppointed by the City Council and any departrheats
S0 appointed by thilayor.

(c) For service less than one year, vacation benefitsadwlie at the ta d one
day for each month of employmeambvided that such vacation leave shall not eadtdea days.

(d) Upon the death of an employeeonkeligible for vacatiorunder thes rules, payment shall

be made to the estate of the dece@seth amount el to the vacation allowance as accrued in

the vacation year p butwhichhadnotthdergraatedp In adgigor,6 s d e a
paymentshall be made for thaiortion of the vacation allowance earned in the vacation year

during which the employedied up to the time of his/her separatioom the payroll.

(e) Employees who are ellide for vacation under these rules and whoseicesv
are terminated by disssal thraigh no fault or delinquency of their own, or by retirementy
entrance ito the armed forces, or who are terminabedesign prior to or upon the expiration of
therr term of office shall be paid an amount equéahevacation allowance eaedin the
vacation year during which such dismissal, retirement caece into the anedforces or
separation occurreduptothee me of t he empl oy eelbiludnggyr at i on
accumulation thereof.

(1) Unpaid leae for other than employeeppointed
by the Council will interrupt continuous employment
exceptby specific appreal of the Mayor. The Mayor
may grant suchpproval and deny the employee all or

part of he vacation allowances to which he might be
otherwseentitled to under Sectn 12.

(f) Absences on account of sickness in excess of thatragtiainder theules
therefore, or for personal reasongesvided for under Other Leave, may, at the @son of the
department head, be charged to vacakave.

(g) An emplogeshall ke granted an additional day of vacation, if, while on
vacaton leave, a desiated holiday occurs which falls on or isdally observed on Monday,
Tuesday, Wednesday, Uitsday or Friday.

(h) All vacation allowancegrovided under the terms ttis sedbn should
ordinarily be taken before June'3 the fiscayear earned, uesscancelled by the Mayor to
meet an emegency or to offset a critical shortage of persnrSuch
vacations shall be granted by the heathe respective departnieat suchtime as, in



his/her opinion, will cause the least interfere with the pedrmance of the regular work
schedule. Normly, no more than two consecutive weeks of viacaeave shall be taken at any
one time unless berise recommended by tldepartmenthead and authorized by the Mayor.

0] All of the foregoing prweisions shall beéeadand applied in harmony with
the FamilyMedical Leave Act (FMLA) and shall not operatecontravene the provisions of the
FMLA.

(Amendedby Ord. #886, Eff. Feb."2 2015)
Section 612A. Vacation Leave BuyBack

In order to prorote the health ahsdety of the employees, at least five (5
vacationdays must béaken per fiscal year, or lost to the employBeovided
however, that, bginning Juy 1%, 1983, any vacation days earned or accrued for the
present fiscal ygaor for any previous or subsequent yeanay be sold back to the City, at the
option of he Mayor, for the full rate of pay for the positiard step regularly heldsaf the dcate
of said buyback.

(1973 Ord., as amended by Ord. #1868 &144, Eff. Deg 1983; as amended by Ord. #713, Eff.
Feb.20, 2001)

Section 612B. Vacation Carry-Forward

The individual employee may, with the appabdaf the department headhdthe
Mayor, be grantedacadfyor war d of o0 n e infolhe newt Gseaky@dss; praadc at i on
that, in that subsequent year, said vacatieek must be the first week which the employessus
for vacation purposesndfurtherprovided that, if for any reason said week is sold batkeo
City, it shal be sold back at the rate effective in thgevious fiscal year. For the purpose of
compuing prior public service only, the Municipal Agpse shall be considereddepartmen
head. (This sentence shall apply initially to the contpndor the vacton grant for fiscal year
1988.)

New empbyees hired after March 1, 2015 shall not haeedyption of this
benefit.

(Ord. #172, Eff. Feb.'§ 19851 Middle Managemety Ord. #I79, Eff. March 2%,
1985i Department Heads; as amendedloy. #265, Eff. §pt.3,
19871 Municipal Appraiseras futher amended by Ord. #886, Eff. Fel, 4
2015

Section 613. Sick Leave
(& An employee irtontinuous employment shall be allowed fifteen (15) days

leave with pay eaclealendar year or one day a month shall beveed for each month of
employment less that oyear, provided such leave is caused by sicknesgusy or by



exposure t@ontagiousdiseaseEmployees hired after March 1, 2015 shall be adidwvelve

(12) das leave with pay each calendar year or dag a month shall be allowed for each month
of employment less than one year, provided such leagaused by sickness orjumy or by
exposure to contagious disease.

(b) An employee in comuous employmerghd! be credited with the unused
portionof leave granted under siglection (a) up to a manum of two hundred (200) days [two
hundred forty(240) days for Council entpyees, Dpartment Heads and Middle Management
employees] or such marum as stipulatednder collective bargaining agreements tltoose
employees covered therein.

(Amended by @. #365, Eff. Feb., 1990; Ord. #367, Eff. Mah 7", 1990;
and Ord.#369Eff. March 7, 199Q as further amended by Ord. #886, Eff. Feh. 4
2015

(c) If theamount of leave credit provided underssection (b) has been or is
about to be exhated, an employee may make application for addifi@thowance to that
providedunder sib-section (a). Such application shall be made to the Mayon the casef
employees appointed by the City Counby, the Council Chairman or Vice Chairman, who is
authorized to grant such additional allowancekeasay determine to be etjable afer
reviewing all circumst apendanseandi ncl uding the em
performance record prior to conditions suppagihis/her request for the additional allowance.

(d) Sick leave must be authorized by the diepart head and must be reped
on blanks provided for the same to the Mayor.

(e) AphysiciaB s c e r tillindss sbadl beesubmifted by the emploster
three daysO abs e nlweadbéfae ldave s hranted undeetipegmovisibre n t
this section. This ceaftcate shall be forwarded by the department head to the Mayor wigmin
(10) days.
() The Mayor may, of his’/herown motiono by r egul ati on, requ
certificaie of illness of any employee who reports his/habiity to report for dutybecause b
illness. This examination shall be at the expense ddri@oyee by a phsjcian appointed by
the Mayor.
(9) Injury, illness or disability selimposed or resultg from the use of alcohol
or drugs shall not be osidered a proper claim fdeave undr this section.

(h) Payments made under the provisiohthis sectionisall be limited in the
case ofanemployaeh o i s receiving Wor k mwothédfferéhcempens at i
between the amount paid in Worknm Ganpensation and thenpl o y eeguiasrate.

(i) In the even of payments made to an Ey@e under thenpcaling sub
section, the Mayor may deblitt e mpl oyeeds sick | eammhee accrual
determines to be equitable in relation tolspayments.



() Nothing in thissection shall be construed to conflict with Section 100 of
Chapter 41 of th&eneal Laws.

(k) Upon termination ofmployment, unless otherwise stipulated by coiect
bargaining agreement, an employee will be censaed for his/her unusealcumulate sick
leave on the basis of 30% of its value, up to theimarn of $7,500 fo
Middle Management. The sick leave Hogck for Department Headshall be paid on the basi
of 50% of its valué 50% of their accumulatedck leave upon their deathr retirenent. The
sick leave buyback for council employees shall paid on thebasisof 75% of its value.

(Ord. #179, Eff. Mazh 27", 1985; as amended by Ord. #367, Eff. Miar€, 1990;
as amended by Ord. #369, Eff. Marc¢h 7990; as amended by O##03, Ef. Oct. 17",
1990; as amended by Ord. #407, Eff. NoV", 14990, as amendeyy Ord. #714; as amended by
Ord. #713, Hi Feb. 20, 2001; as amended by Ord. #782, Eftidey 3, 2005; as amended by
Ord. #815, Eff Aug. 62007, as amended by Coatt 16-33 and Contract 1634))

Section 613A. Sick Leave BuyBack Annual (council emgdoyees)

Any council employee who would esed the sick leave cap of two hundred and forty
(240) days, shall, to the extent that his/her aeddays exceed this amourgceive a amount
equal totwo hundreddollars for each day over tHenit, said amounto be paid annually as of
June 38 of the fiscal year, effective June 30, 301

(Ord. #713, Eff. Feb. 20, 2001; as amended by Ord. #Bff5Aug. 6, 2007as amened
by Ord.#865, Eff. June 21, 2013s amended by Contract-B8 andContract 163)

Secton 6-13B. Emergency Days (council eployees)

Emergency days (sick leave days) fmmediate family illness of three days per year
shdl be allowed upon proof aduch illness submitted to the City council office.

(Ord. #713, EffFeb. 20, 2001)
Section 6-13C. Sick Leave Abuse Policy

The City stipulates that paid sick time is an impnt benefit for employees and that any
abuse osicktime is detrimental tehe citizns of Methuen. While recognizing that only a small
fractionof employees magbuse sick time, no abuse of sick time glibbe tolerated or
condoned.

ASi tuat isaungsg evshti calbuse o shal | (4pabsertesivhiched as
suggest pattern as for example, absences occurring on Mondays, Fridaysiags
immediatey preceding or following holidays or vacati periods.



When the record of repeated abserafkects a pattern of abuse, the Department Head
shal notify the Mayor andir his/herdesignee immediately and meet with the employee in order
to determine whethrethe employee has a valid reason to jyssifich absences. The employee
shall be informedrat he/she may have a Union representative prasténs meeting. The
Depatment Headshall provide written notice within five (5) school dayidwing such meehg
to any employee whose excuse for absemas deemed unacceptable and subsequently may
require a medical certificate.

Medical documentatn shall be defined as a wien docunentation of iliness and/or
inability to attend work whichetails the medidacondition within the limits of the law ah
treatment plan with periodic updates from agbian, nurse, chiropractor, dentist, or other
hedth care provider. Said damentationwill be made available within five (5) working days of
therequest.

In anysituation which persists to the point waehe Department Head deems it
necessary to corggr disciplinary action against an employee fapsated abuse of
sick time the Depament Head will immediately notify the Mayor and his/hesigeee and the
Presicent of the Union.

In applying this povision, the employer recognizes that the purpdghis provision is
not to interfere with legithateuse of sick time andgaees to easonably interpret and apply this
provision.

(Ord. #847, H. June 1, 2011)
Section 6-14. Bereavement Leave

Emergency leavap to three days may be allowed f@athi n an empl oyeed
family (wife, husband, mother, father, child, brother, sister, meitivéaw, fatherin-law,
brotherin-law, sisterin-law) or in accadance with the provisions of collective bargagin
agreements. At the discretion of the Mayors ttdn be extended to fiveays for aut-of-city
deaths. Middle Management employees may be atlosmergency leavfar the death of a
grandchild.

(Amendedby Ord. #172, Eff. Feb.'6 1985/ Middle Managenent; Ord. #179,
Eff. March 27", 1985i DepartmenHeads; and further amendiey Ord.#365,
Eff. February ¥, 19907 Middle Management)

Section6-15. Jury Leave

An employee in fultime employment required to serve on the amg thus
having to be absent fromgela duty, may, upon appéion, bepaid the difference between the
compensation received frojury duty and hifherregular compensation, upon presentatd an
affidavit of jury pay granted.

Section 616. Military Leave



An employee in fulktime employnent in the militaryreserve shall be paideh
difference betwencompensation received while on reseduy and regular compensation rates
paid the emmlyee. Such payments shall be limited to a panmido exceed two weeks ary
twelvemonth period and shall not include payment to membersedfittional Guardvho may
be mobilized during an emergencytire Commorwealth.

Section 617. Other Leave

Absences for personal reasons may be chargeaction leaveupon application
by the employee and approval of his/her depart head providkhovever, that all employees
shall be entled, exclusive of vacation or sick leave, toless than three (3) personal days to be
taken at achtime as may be mutualbgreed baveen said employee and the head of the
department or the Mar in the casefadepartment heads or the Council ChairnoarVice
Chairman in the case of employees appairiy the City Council. Such absences, however,
may ot be charged to vacatileave leyond that which the employee has earned at the time of
suchapplication. Dpariment heads shall be entitled to no lgem four (4) personal days,
exclusive of vacatin or sick leave.

(Amended by Ord. #365, Eff. Feb?®, 1990; as further ameled by Od. #411,
Eff. Feb. §', 1991; and as further amended by G#65, Eff. Feb19", 1993)

Section 618. Physical Examindion

All persons selected for employment witte City of Methuen, including all
employees, tengraty/seasonal employeedier a reeipt of notice of such appointment by the
appointing authoty, and prior tahe starting date of employment must undeegpre
employment physical exam. Those prospecgmployees for safety sensitive positions shlat
undergo a premploymet drug sceening test. The premployment drug screening test for
prospective employesefor public safety and emergency positiahsll include testing for use of
tobacco produst The Mayor shall appoint the examining physi@adthe examination shalie
at theexpense of the municipality. The examining physician shizisa the Mayor @1to
whether, in his/her opinion, the apgant is physically qualified to perform the dsti®r which
application has been made.

Pursuanto the foregoing, the Mayahall deelop a PreEmployment Drug
Screening Policy.

(Ord. #846, Bt June 15, 2011)
Section 6-19. Civil Service Law

Nothing in this ordinance sli be construed to conflict with Chapter 31 o th
General Laws in so far ags may renain in effect.

Section 620. ResidencyRequirement



Except for professional pagins or where otherwise stipulated by stattte, t
Mayor shall make appointments from qualifiedidents of the City of Methen, and,in the case
of professional appointments or promotions, ey mequire relod#on to said municipality
within six (6) manths of appointment or at his/her discretion, emnagpointments solely from
qualified Methuen apptans.

Section 620A. Methuen Preference
(@) Methuen Preference

The Mayor shall observemeference foresicents of the City of
Methuen in appoimg employees. In furtherance of this policy,embver a Methuen resident
applies for a positiorotwhich a nonresident is ppointed,the Mayor shall, in addition to his/her
notice of appointmenspecify in dedil the qualifications of the neresidenceavhich justify
overriding the Methuen preferenpslicy.

(Ord. #279, Eff. Feb. 2% 1988 as furheramended by Ord. #886ffEFeb. &',
2015

Section 621. Travel Policy

The Mayor mayathis/her discretion, unless otherwidgslated by collective
bargaining agreements,taklish appropriate scalled travel allowance retatons or directives
which may gram at the thercurrent IRS standard mileage rate for busime#ss of authorzed
travel or a flat fee payment to any doyee using his/her personal vehicle on municipainess
up to a set limit subject to approprati or provide for an appmiate andequivalent gasoline
allowance to compensate for said usenay assign a mueipal vehicle to said employee.
DepartmehHeads shall receive the current federal stahddteage rate for use of their personal
motor velicle on City business. Couil employees shall receive the current federal standard
mileage ratdor use of theipersonal motor vehicle on City business.

(Amended by Ord. #331, Effective Aprif'’51989;
as amended by Ord. #782, Eff. January 3, 280%uther amended by Ord886, Eff. Feb. 4",
2019

Section 622. Career Incentive (Longevity)

Unless otherwise igtulated by collective bargaining agreementsgtrity
benefits shall be payable as follows:

Middle Management

Upon conpletion offive years $425.00
ten years 500.00



fifteen years 575.00

twenty yars 700.00
twenty-five years 875.00
thirty years 1000.00

Longevity payments shall badded to he annual salary for the year involved for
retirement purpass. It is furtheunderstood and agreed to by the partied each employee will
receive the lumpsumamaun annual ly and pai d owversagydatea b o u't

(Ord. #175Eff. Feh6™, 1985 and Ord. #179, Eff. March271.985; as amended
by Ord. #286, EffJine T, 1988; as amended by Ord. #3E%, Feb. £, 1990;
as amended by Ord. #367fB¥larch 7", 1990; as amended by Ord. #3609,
Eff. March 7", 1990; as amendday Ord. #15, Eff. Feb. 20, 2001)

Section 622A. Academic Credisi Fire Chief

(&) The Fire Chiefwill be compensated on an annual basis fouaudated
credit hours in fie sciencecourses on the basis of etemth of one per cent per cretiour
completecdht an accredited institution, uptoan Asso at es 6 Degr ee.

t

(b) Upon attaininganAssait es 6 Degree in fire scienc

institution, the Fire Chieftsl receive an annual lump sum payment equal to 6.2% of his/her
basesalary.

(c) Any benefits conferred hereunder in the adbowo sections shall be payable
in January of ezh year, following the attainment of such creditsegree.

(Ord. #106, EffJan. 28, 1982, as amended by Ord. #177, Eff. Fel, 2085)
Sedion 6-22B. Caree In centivei Department Heads and CounciEmployees

(&) Notwithstanding thprovisions of Section 2&f this Chaptercouncil
Employees kall receive an annual longevity benefit based upon thewoih formula: Tke
amual longevity benefit will be equal 810ths of 1% oAaCoun c i | Empl oyeeds
multiplied by the number of years of servida.addtion theannual longevy for council
employees will be computed at .375 of 1% of the cowemiployees baseay nultiplied by the
number of years of s@ce fortwenty five years and beyond. A CounErployee is eligibléo
recei ve an ngedyedualtoitem peacéiip0%) oftheir base weekly pay for up to
fifty -two (52) weeks or ongear, upon wrigtn request to the Mayor. Upon completidrtloe 52
weeks of payment the employee shall b@entitled to any further longevity payments oy a
ki nd. T h e lorigaevidydiil de in addidoh  the current longevity payment. Lovige
will be paidweekly and included with the weekly payatie

b a

b



(b) Years of service under this sectiomlsbe based upon the Council
Emp |l oy e e 0y date nfremplogmerst asfall-time employee and shall include, for
purposes of this section,lifttime continuos sevice. The longevity amount specified
paragraph (a) above shall be paid as a lumpisuthe payroll week following the anniversary
date d employment.

(c) The lump sim payment for longevity shall be treated as base pay for
retirement purposedu shall not be treated as part of bpag for any other purpose.

(d) The annual longevity (career incentiveymert of a council employeand
depatment headshall be prerated upon completion of servicetivihe municipaty. The
annual longevity benefit willbegeu al t o 3/ 10t hs of 1l1léepay, t he cou
multiplied bythe number of years of sére, and for service beyor2b yearghe annual
longevity benefit will be equal to .375 of 1%tbe counciemploy e sbése pay, multiplied by
the number ofears of servicelThe annual longevity for degarent reads will becomputed at
375 of 1% of thelepatmentte a d s 6 nditiplied bp theynumber of years of service for
twenty five years antdeyond.

(Ord, #677,Eff. September'8, 1999; as amended IOrd. #782, Eff. January®32005 as
amended ¥ Ord. #865, Eff. June 21, 201&s further amendeby Department Heads Coatt
(C-16-7), Approved by City Council on July 6, 2015
Section 622C. Cleaning Allowancei Police Chief and Fire Chief
The Police Chieaind Fire Chiethall receive a cash cleaningpwance in the
amourt of Two Hundred Fifty Dollars ($250.00 Such sum shall be payable in June of each

yed.
(Ord. #266, Eff. Sept."§ 1987)

Section6-22D. Clothing Allowance for Conservation Inspector

The Mnsevation Inspector shall receive a casbthing allowance in the
amount of Two Hundred @lars ($200.00, the same to be payable in Jusadfyear.

(Ord. #365, Ef Feb. ¥, 1990)
Section 623. Personnel Postingand Advertising Requirements

No appointment to a paid municipal position shallsubmitted to the City
Council by the Mayor exg#ing and unless a postifs been met as required herein



In all instancesof openings for paid municipal positis, there shall be posted an
opening notice forwech positiorfourteen(14) business day@ndustrystandard)prior to the
closing of sich announcement. Such posting shall be placed upon arbbbetrd for sucln
the Quinn and Searles Buildingsostedorominently on the home page under the main ingad
Employment Opportunities of the City of Metiuereb s i t e, a n slPulic)Eddcétien Ci t y 0
and Government Access Television Channet(s)the same day. Sugioding shall be time
stamped as to the yl# is posted and initialed by the person adjupbsing it and it shall
further betime stampeavhen it is taken down. Sihpostingshall be maintained as a permanent
recordinthe City Cletkx s Of f ipugli@tions readivéd foa such position shmd time
stamped for the purposes of determinivigether or not the application was timely subedatt

The above describgabsting shall contain, at a minimum, the following:
A listing of the jobtogeher with a brief description of titlgualifications; the then
current saley range; the department in which the positiolocsted; the closing datefo
the gplication period; and information on how to obtain and il the positiol, together with
where such application dhhe filed.

In addition to the posting reqemments, and, in the instance where an appointment
is ought to be made to aititlle Mangiement or above ne@ivil Service position, then, and in
that instance, an agrisement shall be made in a newspapegasferal circulation in the
Methuen area. The aértisement for such position shall be so esthbtishat the closing date
for the nevepaper advertisement shall be the same as established parstiing notice A copy
of the job posting shall be furied to the City Cousil at the time of said posti).

In all instances of openings for DepartmEeleed positions, there sHdbe an
additional job posting of an opening notice in an effort wwé and attractardidates from a
greater geographical reg which would benefit the City by enlarging theol of candidates and
thus hiring the most quéikd applicant. The openingptice stall be advertised in the Mass
Municipal Association (MMA) dssified ads vithe MMA monthly newsletter and MMA
website.

(Ord. #529, Eff. Feb. 1§ 1995; as further aemded by Ord. #663, Eff. Jarl",6.999; as
amendd by Ord. #720, #Eff. Jun20, 2001 as further amended by Ord. #928, Adopted August
6, 2018, #Ht September 03018
Section 624. Effect of Partial Inv alidity

The invalidity of any section of thisrdinance shall not invalidate any other
section o provision hereof.

Sectim6-25. Vet er ans 6 Pol i cy

1. That upon availability of any position of @yment with theCity of Methuen or the
vacancy of any exisg position in the employ of the City of Methueshether the same



be parttime or fulkttime, thatthose veterans referencatiove shdlbe given top priority
for the purposes of filling said pisn;

. Any andall veterans applying for said positionadhmeet all the required qualifications
necessarfor the performance of said duties of such posjt

. Any and all hiringcontemplaéd hereunder shall be only for those positions presently
existing in the cuentworkforce of the City of Methuen and eé®not contemplate the
creation of any new positn therefor.

(Ord. #849, #Eff. June 2, 2011)
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Pursuant to the provisions of Articde Section 3L of the Methuen Home Rule
Charter,as amended by Chapter 332 of the Acts and Resold992, the following atinance
shall govern the salary and benefits of the MaybMethuen.

Section 2. Compensaton

The annual salary of the Mayor is hereby &One Hundred Twentyhousand
Dollars($120,000.00), payable inveekly proerated amouts of Two Thousandrhree Hundred
SevenDollars and69 Cents($2307.69).

(Ord. #8Q, Hf. July 1st, 2006as further amended by Ordl@)3 AdoptedFebruary6, 2@3,
#Eff. January0l, 2024)

Section 3.  Fringe Benefits
A. Vacation.

The Mayor shall receive accrual of two weeks vacation in his/her firsiryear
office and three wée vacation accrual in his/her second and subsequent years; thecame t
accumulatd ona prorated basis.

Upon the death dhe Mayor, the remaining balance of vacation time shall
be paid to the estate of the deceased mnamunt equal to the vaton allovance then
remaining unused. In addition, payment shall laelenfor that pdion of the vacation accrued to
date.

Any accried and unused vacation credit may, upon approval of the City Council,
be carried forward into theext fiscal year.

B. Sick Leave.

The Mayor shall receive a sick leave accrual of fiftdays per yeato
accumulate at the rate of one day pemthoasof the last day of each month, with an additional
three days credited at the end of each tweleath period. Said dideave m#& accrue up to a
maximum of ninety days.

Upon cessationfeservice, the Myor shall be compensated for his/her unysed
accunulated sick leave on the basis of fifty percent of its then current value up to a maximum
sum ofTen Thousand Dollars.

In the eent of the death of the Mayor, payment for unused accurdusatke
leave
asprovided for in the foregoing paragraph Bhee made to the estate of the deceased.



Payments made under the provisions of this section shéilinited in the case
where theMayor is receiving workmen's compensation payments to ffexehice betweethe
amount paid in workmen's compensatiol gheMayor's regular rate of pay.

C. Health Insurance.

The Mayor shall be entitled to obtainubscribership in a grqgupolicy of
health insurance as is then presently maintained b@ithieof Methuenandupon a premium
percentage as is providigeneal government (i.e. department heads).

D. Holidays.

The Mayor shall receive time off withap for the following hbdays:

New Year's Day Labor Day

Martin Luther King Day Columbus Day

Washngtan's Birthday Vet erans® Day

Patriots Day Thanksgiving Day

Memorial Day Christmas

Independence Day Empl oyeeds Birthday

Whenever one of the holiga set foth above falls on a Sunday, the following day
shall be thedgal holiday. Weneer one of the holidays falls onSatuday,the preceding
Friday shall be the legal holiday, unless otherwise provided for under the Gemesal

E. BereavementLeave

The Mayor shall be granted three days leave for the deathioimediate
family member, to include spouse, motherhé&at dild, brother, sister, mothen-law
and fathetin-law.

Section 4.  Jury Duty

Should the Mayor besruired toserve on jury duty and thus be absent from a
regular day ofvork, he/she sl be paid the difference between the comgaian received from
jury duty and his/her regular compensation as is provided for in the General Laws

Section 5.  Hours of Work/Outsi de Activity

Pursuant to the provisions of Article 3, Sent3-1 of the Methuen Home Rule
Charter, the Mayor shall dete hs/her full time to the office and shall not hold any other public
office, elected or appointedpr engage in any othbusinessactivity whether or not such busi
ness activity is pursuddr gain, profit or other pecuniary advantage during his/tegmof
office.



Section 6.  Automobile Expense

The City of Methuen shall reimburse the Mayor fog expense of operating
his/her avn vehicle for City business in the sum of Two Hundred Dsl{&200.00) pemont,
as a flat fee. Provided furtheratmoadditional mileage shall be paid by the City for the use of
his/her vehicle. If the Mayor's cerout of commission foone monh, he/she shall be allowed
the use of a City vehicle for thperiod, but hisheshall not be paid the $200.00 allowarice
that month.

Section 7.  Dues and Subscriptions

The City Council may, subject to available rewes, provide sums adeaje to
payfor professional dues and subscriptions of the Mayor.

Secion 8. Professianal Development

The City Council may, syéct o adequate funding, annually budget for-ofit
state travel and subsistence expenses of the Mawyprofessional andfficial travel, meetings
and occasions adequate and necessary tancertis/her prassianal development as a Mayor.
Provided bhat, he Mayor shall be required to provide a one week notice to the City Council of
such travel, suchotice to be delivereith writing to the City Council office.

Section 9.  Residual Clause

No person servimasa municipal employee with benefits prded uinder Chapter
6 of the Methuen Municipal Code shall, as a result of his/her election as Maadnjdtser
benefits dumg his/herservice as Mayor. Said person shall continue to accreerciacentive,
vacation, sick leave, personal leave, acadeanedts, and cleaning allowance under said Chapter
6, notwithstanding this Chapter. However, nothiegein shall entitleasd persorto a salary
greater than that provided in Section 1 hereof.

(Ord. #376, Hi. August 5th, 1993; as amended by Ord. #@&f@ January 1st, 1998)
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CHAPTER 7 - MUNICIPAL CONTRACT ORDINANCE

Section #1. Authority

Pursuant to thprovisionsof Chapter 40, Sec. 21 (1) and other applicablese:
of the General Las and infurtherance of Section-23 (j) of the Methuen Home Rule Chear, the
following odinance shall govern the establishmeitortractual relations with the municipality.

Section #2. Short Title

This ordinance shall be kwn and may be cited dse munigpal contract
ordinance.

Section #3. Scope

Unless the antext otherwiseequres, this ordinance shall apply to all
transactions in supplies or services provided to the municipality in the exercise of its corporate
functions; provided, howear, that t shall not apply to any contracts made by the municipility
regard to:

1. Municipal employees' wages and workicendtions; or

2. The leasing of equipment to the municipality for a period of three months
or less; or

3. The puhase oréase of realty by the municipality; or

4. Any transactio (a) in which he cansideration is less than Twergve
ThousandDollars ($25,000) if said contract bid was obtained under the Request
for Proposal or bid procedes of General Laws,igpter 30B Chapter 149,

Section 44A et seq., Chapter 30, Section 3deq. of Chapt 7; or (b) where a
transaction is less tharwerty-Five Thousand Dollars ($25,000); or

5. The settling of matters in litigation; or

6. Issuance of bonds; or

7. Agreenents made under the emergency provisions of Chapter 30fyr5ec
8, Chapér 30, Section 39M and Chapter 149, Sectidda to 44H of the General
Laws; or

8. Matters which are otherwise provided for by other ordinaoicése

municipality, statutes or regulations of the Commonwealth, or lawsgoiagons of the
United States.



Provided howeve, that said contracts shall comply with General Laws,
Chapter 30B, as applicable.

(Amended byOrd. #201, Adopted Se8, 1985;as further amended by Ord. #566, Adopted
Mar. 4, 1996; asurther amendedybOrd. #666, Eff. March 1st, 1999; as furtremenled by
Ord. #689, Eff. February 172000; as further amended by Ord. #839, Eff. April 15, 2010)

Section #4. Definitions

Chief Procurement Officershall mean the Mayor as providex tinder General
Laws Chapter 30B.

Contract- shall meara pranissory agreement between the municipality and
another person upon which agreement the munitypsdieks to obtain tregvices @ supplies
from said person in exchange for which is givesnetary considetion. It shall mean the total
legal obligaion which results from the transaction. As applicable to General Laws, Chapter
30B, said contracts malso be known as "Chter 30B Mntracts".

Services shall mean the performance of adisirative, cler¢al, ministerial,
professional, trade or offal duties by any person on behalf of the municipality for which
compensation is paid other than bgeason appointed puran to theMethuen Home Rule
Charter, Section-2 (b).

Services shh as applical®, mean that definition as appearing in Geadd_aws,
Chapter 30B, Section 2.

Supplies shall mean equipment, material and supplies as protidedhder
General LawsChapter30B.

Vendor- shall mean any entity offering servicessapplies to thenunidpality
whether such be a sole propoiethip partnership, company corporation or other like entity.

Section #5. Formal Requirements

Except as otherwise prowd in the Municipal Code, the Charter, statutes of the
Commonwealth olaws of the Urtied Sates, all contracts for the purchaseoods or services
for the municipality shall be awarded in accordance with Sect®j)3of the Mehuen Home
Rule Charter

All procurements of services and supplies shall be made by tee Ch
Procuremen®fficer or such person(s) as he may desgpatsiant to General Laws, Chapter
30B, Section 19.

In addition to any requirements that might bmposed upon such conttdy
Chapers 30B; 30, Sec. 39M; and 149, Sec. 44A any contradiégourchase ofupplies or



services as provided in this amdnceshall be in writing and such contract shall contain the
clauses as specified in Sectio® of this ordinance.

Secton 7-6. Contract Clauses

All contracts as specified in Sectiorbabove shall beniwriting and shalll
contain the following:

1. The name or names of the vendors contracting with the municipality and
that of the Mayor indicatg that he is actingrobehalf d said municipality.

2. The supplies or services toreadered unto thmuncipality by the
vendor. Such suppbeor £rvices may be incorporated by reference from the vendor's
bid or proposal.

3. The payment termd the muncipality for the performance by the vendor.
The documenthsall further stée whether such consideration is being paidump sum
or in part payments. In any instance, unit pricing is required to bd.liste

4. A clause eatlishingwhat, if any, liabilities may exist in this agreement
relaive to negligenbr incomplete performance of the contragtthevendor. The
clause shall further indicate what liabilities may exist for injusigf$ered to real or
personal property and/or bodily injuries sustained by edhtre partieso the
agreement or any othardividuals not a party to the contract.

5. A clause indicating that the vendor shall not assogriransfer this
contrad or anypart thereof, or any sum due or to become due without titie rv
permisson of the Mayor of the municipality.

6. A clause indicating that the vendor shall indemnify and save harmless the
municipality, its officersand agents from all dlas and attons brought against the
City or its officersand agents foor onaccount of any injury or damage recsivor
sustained by any person, structure or property on account of any act or omission of
thevendorof such supplies or services.

7. A clause indicating #t the City mayetan so much of the money due to
the venadr uncer the agreement as shall be considered necessary by the Mayor until
all suchsuits or claims for daages as metioned above shall have been settled.

8. A clause indiating that theparty shall render unto the City an amoust a
speified in said contract as a guarantee and as a collateral security for the faithful
performancef the contract by theendor, o in lieu thereof, an insurance policy or
other instrumat.



9. A clause indicating that the vaarcshdl deliver unto the City all
necessary certificates relative to Workmen's Compensation aseeqyiChapter
152 and other applicable provisions.

10. A clause inaiating that therendo shall secure and maintain an errors
and omissions or public liability policy in an amount specified by the Mayor saiffici
to protect themunicipality from any negligence of vendor.

11. A claug indicating theerms and conditions of any amendment or
termindion to the contract.

12. A clause indicating that all supplies shall be F.O.B. the muniziplaling
or such otheplace aghe Mayor of the municipality might indicate.

13. A claug indicating theéime for performance of such contract both
begiming and ending.

14. A clause indicating that all supplies shall pass to the municipalitpffree
all liens and that the vendor in the contract certifies such statem

15. A cluseindicating the specific contract lengthith a beginning to ending
date. Also included must be a performance schedule.

16. As to contras exceeding one year liength,a clause must be added
subjecting the future years of thentract to propeappopriation for each such fiscal
year. The dause must provide for contract termination if no appropriation is made by
the City Council for such supyp or senice.

17. As to renewal, extension or option agreemehgssame must incatethat
options shall be exercised aetbolediscretion of the City; provided further that the
same appeared in the original bid or proposal

18. A default clagespecifyng liquidated damages and other default remedies.

19. Aclause specifyig peformance bonding of vendor on his olaiigpns

20. A termination clause and when and under what conditions it may be
exercised.

21. A dause prohibiting activies thatviolate Chapter 268A of the General
Laws.

22. A clausdisting the tothamaunt of supplies or services (including
estimates) under the contract.



23. A tax certificate under General Laws, Chapter 62C, Section 49A.
24. A noncollusionaffidavit.

25. A certificate by the Chief Procurement Officer tiet award was atle n
compliance with General Laws, Chap89B.

Section Z6A. Proposal Submission Requirements

Multi-year contracts shall specify the metluwgrice computationsel, i.e.
either (a) constant pricing; (b) annual adjustments undpeeified pricendexng; or (c)
different prices per yeapfovided that a formula for calculating the discounted present value of
payments is used).

Section #7. Awarding Form

Thecontract,when presented to the Council, shall be accompanied by ana aw
of contractform containing clauses as may be determimnecksary by the Council and the
Mayor. The Mayor shall, in addition to submitting the awarding fant the contract therep
submitthe bid specifications used and the submittal response sttttessful bakr an said
specifications.

In each instace inwhich a contract was subject to the bid or proposal process
under local or State law, the propos involved shall bedentified by name, address and amount
of bid or proposal. This summashall be subimttedwith every such contract unless the/la
spedfically prohibits the same. Accompanying the summary shall be a statement executed by
the Mayorlisting the followingitems: () The project scope; (2) A documentation of the
procuremenprocess; and (3 the instance where an RFP is involveduanmaization of the
evaluation process.

(Amended by Ord. #691, Eff. January".2000)

Section #8. Waiver

The City Soicitor maywaive, modify or amend any or all of the requirements in
Section 7-6 of this ordinance if, in his opinion, they are natqured, provided that no statutory
requirements are violated.
Section 79. Amendments to Contract

A contract awarded arexecutedy the Mayor pursuant to Council vote as
per Sectior8-2 (j) of the harte may be amended by the Mayor, actimgbeh# of the
municipality, provided that said amendment shall not result in an increase in tleetprite
of more tha ten percent (10%).

Section #10. Termination



A contract awardegursuant to tlsordinance may be terminated by the Mayor,
actingon behalf of the municipality, in such manner as is provided in said agreement.

Section #11. Contract Awards
A. Suyoplies andServices

Contract awards for supplies and services pasiable, shalbe made in accord
ance with General Laws,h@pter30B. The procedures, as provided for in the "Municipal,
County, District and Local AuthorityrBcurement of SupplieServicesand Real Property",
prepared by the Office of the Inspec@®eneral, Publigion #16231125 500-3-20-90, as may
hereirafterbe amended, shall be, as applicable, complied with in the bid, proposal and award of
all municipa contracts.

B. Publc Works and Public Buildings

Contract awards for contracts subjecGeneral LawsChater 30, Section 39M,
and/or General has, Chapter 149, Sections 44A, et seq., shall contain the GENERAL
CONDI- TIONS of the "Standard Genéf@onditions of the Castruction Contract” prepared by
Engineers Joint Contract Documents Quittee, No. 1918 (1983 Edition), as may be
modified by paticular specific conditions. All such contracts shall be principally governed,
unless otherwise praded for, by and subjetd the "BLUE BOOK" of the Commonwealth of
Massachusetts DepartmentRafblic Works Standad Specifications for Highways and Bgels
(1988 Edition), as may be hereinafter  updated and supplemented.

Section #12. Recordkeeping

All contract documents drsupportng materials must be maintained for a period
of six years fom the date ofihal payment under the contract. All of #gereords must be
available for public inspection, except that proposals (RFPs) made under GenexaChapter
30B, remairconfidential until the completion of the evaluations (General Lawsp@ér 30B,
Sectbn 3).

Section #13. Massachusetts First Pocurement Policy

It shall be the policy of the Citgf Methuen and its deamd to theChief
Executive Officer that, in procuring equipment, miaisrand suppli€ the Mayor, and
his officers ad ageats, shall seek proposals and/or bids, including telephone bids, from
Massachusetts businesselelgo This policy shdlbe adheed to unless it is not legally
possible to comply withhie same.

In any instance where equipment, materials g@iesshall be secured from
other than a Massachusetts business, then in that instance, the Maybmitting the Intent
to Award shall submit an explanation, in detail, as why the Massits First Poty of
Procurement could not be complied hwit



For the purposes of this ordinance, the term "Massachusetts business" shall
mean a facility gher corporately or bjocal ofice doing business within the Commonwealth
of Massachuges and preferdly registered with the Secretary of Stat®Hice or a local city or
City clerk's office as a Massachusetts business.

Section #14. Severability

If any provision @ this ordnance is held invalid, the other provisions of such
shall rot be affectedherely. If the application of the ordinance ary of its provisions to any
person or circumstance is held invalid, the application of this ardenand its provisions
other ersons and circumstances shall not be affected thereby.

Section 7-15. ProposalsUnder General Laws, Chapter 30B

When theCity of Methuen shall seek proposals or bids on equipment, materials,
supplies or services subjdo the provisions oGeneral Lavs, Chapter 30B, Section 4, the
following procedure shall gyby.

The Chié Pracurement Officer shall not use telepleajuoations unless such
guotation is followed up with a written proposal submitted by a proposedaerbi Such written
sulmission shll outline the goods or services to be delivered, the erend any applable
warranty, and be signed by a duly authed agent of the bidder.

(Ord #750, Eff. April 18, 2003).

Section 716. Bid or Proposal Process- Repealed

In the award of the bel described cdracts, a procedure is hereby ordained to
be followed which shall be similar in nature to an award uGdmeral Laws, Chapt80B,
known as the Uniform Procurement Act, be it by an invitatiorbfdror a requedor proposal
process.

No contract shalbe avarded for the following services or supplies unless the
process is followed. The contracts caceby this ordinance al be:

- a contract for the advertising of required notices;
- a contactfor the procurement of insurance oretyrbands;

- a contract for physicians, dentists, and other health care individuals or
persons, inlcding nurses, nursessistants medical and laboratory



technicians, health care prders, includingliagnosticians, social
workers, psychiaic workers and veterinarians;

a contract for snow plowing;

a contract which is funded byelproceeds derived froangift to an
agency of the City or a Trustee established fob#reefit of the
inhabitants of the City of Methuen,;

a coriract for the towing and storage of motor vehicles;

a contract to provide jelelated traimg, educational or cage
developmental services to the employees of the City;

a corract for the ctlection of delinquent taxes or for the se®s d a
Deputy Tax Collector;

a contract for the collection, transportation, receipt procgssin
disposal of slid waste recyclable and compostable materials.

an Architect egineering contret subject to Chapter 7, Section 3842

a cantract for annual Municipal Audit.

(Ord. #462, Eff. February 19th, 1993; as amended by OrdO, i May 20th, 1993as
amendd by Ord. #471, Eff. June 2nd, 1993; as further amendeddy#@94, Eff. Mvemker
30th, 1993; as further amended bydO#517, Eff. August 31st, 1994; as further amended by
Ord. #666, Eff. March 1st, 1999; Sectior1@ Reealed by Ord. #750, EfApril 16", 2003)

Section #17 Regulating Bidding on Public Constuction Projects

(Respmsible Contractor Ordinances (RCO)

All bidders and all subcontractors, including subcontradioat are not subjet

M.G.L. c.149, 844F, under the bidder for projects subject to M.6149, 844A(2pnd
M.G.L. ¢.30, 839M, shall, as a conditifor bidding or for an award of a subcontract on
nonfiled subbid work, verify under oath and in writy at the time of biddig that threy
comply with the following conditions for bidding or sulmtacting and,dr the duration
of the project, shall complhyith the following obligations:

A.

1.

The bidder and all subcontractors under the bidder shall comihiyttve City of
MethuenEmploymentPlan as it currently exists and as it may, from time tetim
be amended.

The bidder and all subcontractors under bicler must comply with the
obligations established under M.G.L. ¢.149 to pay the appropriate lawful
prevailing wage ratet® their anployees.



3. The bidder and all subcontractors under tlieler must at theme of bidding
maintain or participate ia bondide apprentice training program as defined by
M.G.L. c.23, 8811H and 111 for each apprenticedatdde or occupation
representedn their workforce that is approved by the Division of Agpiice
Training of the Department of Labor and Workforce 2éypment and must
register all apprentices with the Division and abide by the apprentice to
journeymarratio for each trade pscribed herein in the performance of any work
on the project.

4. The bidder and akubontractors under the bidder must at tilnge of bidding
furnish at their expense, hospitalization and medical benefits and/or coverage for
all their mechanics and pgenticesteamsters, chauffeurs and laborers (as those
employee clasfications are ged n M.G.L. c.149, §26) at least compa® i
value and coverage to the hospitalization and medical benefits provided by the
health and welfarplans in the applicableraft remgnized by M.G.L. c.149, 8§26
in establishing minimum wagetes.

5. The bidder and all subcontractors under the biddaist naintain appropriate
industrial accident insurance coverage for all the employees on the pmoject i
accordance with M.G.Lc.152.

6. The bidder and all subcontractors under the bidder nmapegy classify
empbyees as employees rather than indepehdmtractors and treat them
accordingly for purposes of workers?o
unemployment taxes, sotisecuritytaxes and income tax withholding. (see:
M.G.L. c.149, §148Bn employee cksification)

A bid submitted by any gered bidder or by any subcontractor under the general bidder
that does not comply with any of the for@ggpconditions for bidohg shallbe rejected,

and no subcontract for work outside the scdpd.&.L. ¢.149,844F shall be awarded to
a subcontractor thaoesnot comply with the foregoing conditions.

All bidders and subcontractors under the biddeo ate awarded or wholarwise oliain
contracts on the projects subject to M.G.L. ¢.149, §24Ar c.30, 83® shdl comply

with any one of the obligatis nunbered 1 through 6 as set forth in paragraph A above
for the entire duration of their work on theoject, and an officesf each ldder or
subcontractor under the bidder shall certify urmbth and in wrihg an a weekly basis
that they are in comgincewith such obligations.

Any bidder or subcontractor under the bidder who fails to complyamyhone of
obligationsl though 6as set forth in Paragraph A above for any period of tira# bh, at
the ®le dscretion of the City of Methuen, subbjgo one or more the following sanctions:
(1) cessation of work on the project until compliance isioled; (2) withholdingf
paymentdue under any contract or subcontract until compliancbktamed; (3)

pemanert removal from any further work on tipeojed; (4) liquidated damages payable
to the City of Methuen in the amount of 5% of the dollar valiuthe contract.



E. In additionto the sanctions outlined in Paragraph D above, a genddsror contraci
shall be equally liable for the violati@of its subcontractor with the exception of
violations arising from work performed pursuant to sub@mts$ that are subjetd
M.G.L. c.149, 844F. Any contractor or subcontractor that has betenndined by the
City of Methuen or by any court or agenoyttaveviolated any of the obligations set
forth in Paragraphs A and C above shall be barred fromrparfg any work on any
future progcts for six months for a first violation, three years feeeond violatia and
permanently for a third violation.

F. In any provision of this ordinance, of the application of such provision to any person or
circumsances, shall be enjoider heldto be invalid, the remaining provisions of this
ordinance, othe applicatia of such provisions to persons or circunm&t@s other than
that which is enjoined or held invalid shall be not affected thereby.

(Ord. #730, effJanuary 16, 2002)

Section 718 of the Methuen Municipal Code to Address the Issue of PFAS Chemicals in
Firefighter Turnout Gear

Section ¥18 of the Methen Municipal Code to Address the Issue of PFAS Chemicals in
Firefighter Turnout GeaSection #18 of the Methuen Municipal Code is hereby established as
follows:

Section 718: PFASf r ee Firefighter Gear A1l (a) As wus
means any clothing designed, intended, or marketed to be a structural firefighting protective
ensemble or ensemble element that includes:

. Coats;
. Trousers;
. Coveralls;
. Helmets;
. Gloves;
. Footwear,
. Interface components; and

8. Othe components used to construct such clothing.

(b) As wused in this section, APFAS chemica
fluorinated organic chemicals, including:

~No o~ wWNE

1. Perfluoroalkyl substances; and
2. Polyfluoroalkyl substances; that contain at least (1) fully fluorinated carbon atom
and araused in firefighting agents.



82 As a matter of policy intent, the Mayor and City Council of the City of Methuen
collectively urge the City to avoid, whenever reasonably feasible, purchasing firefightdrajear
contains a PFAS chemical.

83 To that endafter June 30, 2024, to the extent reasonably feasible, the City of Methuen
shall not purchase firefighter gear unless that gear is Hfe&Sas certified in writing by the
manufacturer, or that gear comtsia permanently affixed label indicating whettie firefighter
gear contains a PFAS chemical.

Be It Further Resolved that Mayor Perry and the Methuen City Council call on federal
and state lawmakers to ban PFkR8en firefighting foams, require PFASBvareness labels on
new turnout gear, and limitrfie f i ght er s6 exposures to PFAS.

Be It Finally Resolved that a certified copy of this ordinance is to be submitted to the
Office of the Mayor, the Office of the Chief Administrative and Financial Officer, th
Purchasing Department, and the Methuen Fire Beyat upon adoption. This law shall go into
effect immediately upon its passage.

(Ord. #.., eff. 00.., 223



CHAPTER 7A - OTHER CONTRACTS

Section ltem
Sec. 7Al. Contracts ther than Sectim7-1 contracts



CHAPTER 7A - OTHER CONTRACTS

Section ZA. Contracts Other than Section 71 Contracts

Authority. Whereas, pursuant to théethuen khme Rule Charter, SectiorZ3()),
all contracts within th@urisdiction ofthe Mayor require Council approval; and

Whereas, Chapter 40, Section 21 (1) provides that the City Council may enact
ordinances regulating theyzlential affairs of ta municipdity; and

Whereas, the term "contract” in the aforesadt®n 32 (j) has nd been defined:;

Now therefore be ibrdained that the term "contract"”, as specified in the aforesaid
3-2 (j), shall mean and be defined"asy promissory agreemebetweerthe municipality and
another person, firm, company, parstep or corporabn by which the municipality seeks to
obtan the services or goods from said entity in exchange for which is given monetary
consideration”, provied that such term shailbt meanany agreement made by the municipality
in regard to:

1. The leasing oéquipment to the municipality for a period one month or
less, except the leasing of equipment which might occur for a period of more thanronath
during the coursef a yearcomputed from the first day of the original lease; provided
further, thatthe Mayor shall declare an emergency on sant notify the Council within
fourteen days of such declaration; or

2. Any transaction (a) in wth the consideration Iess tharkifty Thousand
Dollars ($50,000) if said contract bid wastained under #aRequest for Proposal or bid

procedures oeneral Laws, Chapter 30B, Chapter 149, Section 44A et seq., Chapter 30,

Section 39M et seq. of Chapf& or (b) where a tresaction s less than Twentive Thousand
Dollars ($25,000); or

3. Agreements nide urder the emergency provisions of Chapt@y Section 4G,
Chapter 30, Section 39M, and Chapter 149, Sections 44A to H of the General Laws.

4. Nowtherefore be it ordaimthatthet er m ficontract o, as spe
aforesaid 2(j), shalmeanandbedmedas fany promi ssohg agreement
municipality and another person, form, company, partnership, corporation or former city
employee byvhich the municipalityseeks to ttain the services or goods from said entity in
exchange fowhich is givermonear y consi derati ono.

The term "contret" shall further include all side letters to collective bargaining
agreements, stipends to be paiditg employees in adddn to saary and any other payments or
allowances to be p#eaid to ay city employeen addition to salary in the form of mileag
clothing and cleaning allowances, travel and vehicle maintenance unless any of the same are
specifially provided for in adllective bargaining agreement approved by the city council. For
thepurposes of thisecton the term "contract"h&ll not applyto the following.



(Amended by Ord. #201, Adopted Sept. 3, 1985; as further amended by Ord. #4B2pET0,
1993; and afurther anended by Ord. #566, Eff. April 3, 1996; and as further areerxy Ord.
#841 Eff. May 20, 2010)

CHAPTER 7B - PURCHASE AGREEMENTS

Section ltem
Sec. 7B Purchase Agreements



CHAPTER 7B - PURCHASE AGREEMENTS

Section 7B. Purchase Agreenents

Authority. Whereas, Clmter 40, Sectio21 (1) provides that the City Council
may anact ordinances regulating the prudential affairs of the municipality; and

Whereas, Section-3 (K) of the Methuen Home RellChartermakes the Mayor
responsible for the purchasing of all supplimaterials ahequpment for all departments and
activities of the City, except school materials and supplies as provided therein;

Now therefore be it ordaad, that the followingrocedureshall be established for
the acquisition of all the aforeslamaterials, egpmert and supplies not hereintofore provide
for in this ordinance:

1. No agreement for the purchase or lease of equipment, materialsl@ssupp
the total sum ofvhich amaints to One Hundred Dollars ($100.00) or more shall be
consimmated withouthe pior approval of the Mayor.

2. TheMayor is hereby directed to develop any policy or policies he deems
necessary regarding agreemerits,\talue of which amouwsto lessthan One Hundred
Dollars ($100.00).



CHAPTER 7C - ACCOUNTANT'S CERTIFICATE AS TO AVAILABILIT Y OF FUNDS

Section ltem
Accountant s Certificat



CHAPTER 7C - ACCOUNTANT'S CERTIFICATE AS TO AVAILAB ILITY OF FUNDS
Section#C. Account ant 6s Awilkliliy 6fiFendst e as t o

No contracfor the purchase by the municipality of goods or sesvazdefined
in Sectio 7-4, thescope of which is provided for in Sectiof8/shall be demed to have been
madeuntil the City Accountant has certiighereon that an appropriation in the amount of such
contract is available therefor and that an offimeagent of the Cithas been athorized to
execute said contract and approve all reqoisstiand changeders

No amendment for a change in oddibn to the scope of services or materials or
equipment to be performed under a contract subjebigséction, in any fon whatsoeer,
unless it is an order which the contracting party isinglto performwithout any increase in the
contract priceshall be deemed to have been given until the Accountant has certified thereon that
an appropriationn the amount of such d@er is avalable therefor; but such certificate shall not
be construeds an admissioby the City of its liability to pay for sutwork. The certificate of
the Accountant that an appropriation in the amount of such contract oiedgilable shall bra
any defase by the City on the grounds of insufficient appropriation any law baing
payment in excess of appropriation lshat apply to amounts covered by any certificate under
this section.

(As amended by Ord. #247, Appead Dec. 15, 1986, Effan. 14,1986)
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CHAPTER 8- FEES



Section81. City Clerko6s Fees

The fees darged by the City Clerkpursuant to the provisions of Chapter 262,
Section 34, shall be as follows:

1. For filing and indexing assigrem for the benefit of creditorgen dollars.

2. For entering aandment of a rexd dof the birth of an illegitimate child
subsequently legitimizedyenty-five dollars.

3. For correcting errors in a record of bitinenty-five dollars.

4. For furnishing certificate of a birthien dollars.

5. For furnshing an abstracopy of a record of birthfive dollars.

6. For entering delayed record of bitttiventy-five dollars.

7. For filing certificate of a pson conducting businesader anytitle other than
his real namethirty dollars for a new cdificate; thirt y dollars for a renewal
of certificate..

8. For filing by a person conducting business under any title other than his
real name or statement dfange of residence, of his diontinuance,
retirement or withdrawal from, or of a chanddazation of sgh business,
five dollars.

9. For furnishing certified copy of certificate of person conducting
business under any titléher than his real nange a statment by such person
of his discontinuance, retirement ortdrawal from soh businessthree
dollars.

10. For recordig the name and address, the date and number of the certificate
issued to a person registered for pinactice of podiatry ithe
Commawealth twenty-five dollars.

11. For correcting errors ia record of dah, twenty-five dollars.

12. For furniiing a certificate of deatken dollars.

13. For issuing and recording licenses to keepers of geelte officestwenty-
five dollars.

14. For issuing and recordingédinse to Junk Rers seventyfive dollars.



15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

For issuig and recording license to Junk Collectéifieen dollars.

For issuing and recording Pawrkes licensepne hundred dollars.
For issuing and recording licenses to keepersl@rdikaloons, pol or
sippio rooms or tables, bowling aleyetc. thirty dollars first andfifteen

dollars additional.

For entering notice of intention wiarriage and issuingedificates
thereof twenty-five dollars.

For issuing certifiate of marriageen dollars.
For correcting erroiis a record of marriagéwenty-five dollars.
For recording power of attornagn dollars.

For recording cefticate ofregistration granted to a person to engage in the
practice & optometry, ofissung a certified copy theredifty dollars.

For recording the name of the owner of a certificate of registration as a
physiagan or osteopath in theommonweéh, fifty dollars.

For recording order granting loicats of poles, gers,abutments or

conduits, alterdons or transfers thereon, and increase in number of wires and
cable or attachments under the psoams of Section 22 d@hapter 16, one
hundred dollars.

For examining records or papeelating to bih, marriage or deaths upon
the applicabn of any person, the actual expense thereof, but not less than
ten dollars.

For copying any emuscript or record p&ining toa birth, marriage or
death five dollars.

For receiving ad filing of a complete inventory of all es to be included
in a "closing out sale" etdiye dollars per page.

For filing a cop of written instrumenor declaation of trust by the trustees
of an association or trusty any amendmerthereof as provided by Chapter
182, Sectior?, fifteen dollars.

Recording any other documents not specifically mentioned herein, unless
otherwise provided by lawive dollars per page.

For issuing a Flea market Licenseyentyfive dollars perday;



31. For a copy of a map of the Citigyye dollars;

32. For a copy of the Street List of the Citwenty dollars;

33. For a copy of the Subdivision Ri$ and Regulations tiie City, twenty

dollars;

34. For a Las Vegas Night permit5@.0Q

The schedule of f&s for the City Clerk, as established byshirdinance, shall be
posted in a conspicuous place in the City Clerk's Office. Any other fees natquidor in this
ordinarce shallbe set by the City Clerk as provided for in the Generald.aw

(Amended byOrdinance #525, Eff. January 18th, 1995fasher Amended by Ordinance # 753,
Eff. July 1st, 2003as amended by Ord. #889, Eff. Mdy, 015

Section 82. Building Permit Fees

Type of Permit Fee
Building Permits Current Amendead Fee
Minimum Fee $25 $25

New Construction

$10/$1000 estimated
cost

$12/$1000 estimated cost

Additions & Alterations

$12/$1®0 estimated
cost

$12/$1000 estimated cost

Swimming Pool Penits

$12/$1000estimated
cost

$12/$1000 estimated cost

Pemit to Raze Structures

$12/$1000 estimated
cost

$12/$1000 estimated cost

Moving Permits- Dwell. & Lg. $12/$1000 simated | $12/$1000 estimated cost
Buildings. cost
Moving Permits Less than 1& | $12/$1000estimated | $12/$1000 estimated cost
20 cost

Sign Permit

$12/$1000 estimated
cost

$12/$1000 estimated cost

Temporary Construction Sign
Permit

N/A

$25

Air Conditioning

$12541000 estinated
cost

$12/$1000 estimated cost

Temporary Tent Permit

$25 Flat Fee

$50

Temporary Trailer Permit

$25 Flat Fee

$100




Chimney/Fireplace Permit

$12/$1000 estimated
cost

$12/$1000 estimated cost

Wood Stove Installation

$25 per installation

$35 per installation

Release to Stop Work Order $75 per release $100

Residential FerePemit $10 $25 minimum fee

Commercial Ence Permit $25 $50

Relnspection Fee $25 each pay prior to | $50- pay prior to insp.
inspection

Certificate of Occupancy $50/ Unitat time of | $50/ Unit-at time of permit

Residemial permit

Certificate ofOccypancy- $100/Unit- at timeof | $100/Unit- at time of permit

Commercial permit

Building Permit Renewals

$30/6 months limit
of 2

$30/6 montrs - limit of 2

Duplicate Building Card

$25 per repla@nent

$25 per repla@ment

Copies of Ceified Plot Plans $5 per copy $5 per copy
Zoning Clearancéor New $10 $25
Business

Zoning Affidavit $25 $50

Work with No Permit $300/Day** $300/Day**

** As per Section XG of Comprelensive Zoning

Ordinance

The schedule of fees for BuildjrPermits, as ¢ablished by this ordinance, shall be posted

a conspicuous place in tRepatment of Inspectional Services.

This ordinance shall act to repadl previous ordinanesor resadutions upon the effective
date hereof relating to Buildir@ermit rates antheabove cited rates shall be applicable.

(1983 Ordinance as amended by Ord. #146, Eff. Jan. 1984; as further amended by Ordinance
#525, Eff. Jauary 18th, 1995; asfiilner ameded by Ordinance #726, Eff. July 1st, 2001; as
further amendd by Ordinancé758, Eff. July I, 2003 as further amendeby Ordinance #%X)

Eff. May 15", 2016 ).

Section 83. FeesFor Electrical Permits

Electrical Permits

Current

Amended Fee

Resdential

Minimum Fee

$25

$50




New Construction

1/100f 1% Of Total
Cost Of Bldg.
Construction

10% of the cost on
buildin g permit

Additions To
Buildings/Renodeling

$20Per Room

$50first r oom then $25
for each additional

Temporary Service

$25

$25

New Servicd 1 Meter

$25/100A + $10 Each
Additional 100A

$50/100A + $10 Each
Add. 100A

Each Additional Meter $10 $10
Repair To Service $35
Dryers $15 Pe Appliance $30
Wall Ovens / Rages $15Per Appliance $30
Water Heater $30

Security Sgtems $20Per Urti $25Per Dwelling Unit
Data/Telecommuniciin $20 Per Unit $25 Per Dwell Unit or
Systems Tenant
Smoke Detector Installations | $20 Per Unit $25 Pe Dwelling Unit
Centrd Air Conditioning $20Per Unit $40
Swimming Pools $25 $50
Oil & Gas Boilers $15 $30
Generators/ Solar $50 $50
ReInspection Fees $25 $50
Siding $10 $25
Panel Change $15 Each $30
Smoke Detector Certification* | $25 Single Family:
$ 50
Two Family:
$ 100
3- 6 Units:
$ 150
Over 6 Units:
$ 500
Work With No Permit $100 Fine Fee Is Doubled
Commercial/ Industrial
Minimum Fee $25 $50

New Construction

1/10 of 1%0f Total
Cost Of Building

10% of the cost on
buildin g permit

Additions To Buildings

1/10 of 1% Of Total
Cost Of Building
Constrction

10% of the cost on
buildin g permit

Temporary Service

$50

$50

Servicei 1 Meter

$35/100A + $5 eaxh
add 100A

$75/10\ + $15 e&zh
add 100A




Each Additional Meter $15 $15

Repair Service $35

Appliances $25 Per Appliance $35

Water Heater $30

Security Systems $35 Per Unit $50 Per Tenant Space

Data/Teleommunication $35 Per Unit $50Per Tenant Space

Systems

SmokeDetectorinstallations $35 Per Unit $50 Per Tenant Space

Central AirConditioning $35 PerUnit $50 Per Tenant Space

Swimming Pols $50 $75

Oil & Gas Boilers $25 $50

Re-Inspection Fees $25 $50

Motors Various Minimum Fee + $3 Per
HP

Signs Various $50

Generators $75

Solar 1/10 of 1% Of Total 10% of the coston

Cost Of Building buildin g permit

Fixtures/ Lighting Retrfit $1.00 Each Minimum Fee + $1.00
each

Gas Pumps / Dispensers $20 each $30

Siding $10 $50

Panel Gange $15 Each $50

Work With No Permit $100 Fine Fee Is Doubled

The schedule of fees fe@lectrical Perrits, as established by this ordinance, shallposted
in a conspicuous place in tBepatment of Inspectional Services.

This ordinance shall &to repeal all previasiordinan@s or resolutions upon the effective
datehereof relating tdclectrical Permt rates and the above cited rates shalhpplicable.

(1983 Ordinance as amended by Ordinance #146, Eff. January, 1984; as amended by
Ordinance #726, Eff. July 2001, asamended by Ordinance #9@®ff. May 15", 2019

Section8-4. Plumbing and GasFitting Fees

PLUMBING FEES

Type of Permits Current Amended Fee

Residential




New Construction

1/10 of 1% of ttal cost
on building pemit

10% of the cost on
building permit

Replacement/ Addition/
Remodé

$25 plus $5 pefixture

$50 + $5 per fixture

ReplacementsExisting
Fixtures Only

$50+$5 per fixture

Hot Water Heater

$12.50

$30 each fixture

Backflow Preenters

$10 each fixture

$25 eachfixture

Deduct Meters

$10 each fixture

$25 each fixture

Commercial/ Industial

New Construction

1/10 of 1% of tadl cost
on building permit

10% of the cost on
building permit

Remodeling / Additions /
Renovations

1/10 Of 1% of total cost
on building permit

$100 + $5 per fixture

ReplacementsExisting
Fixtures Only

$40 plws $5fixture
(existing only)

$100 + $5 perikture

Backflow Preventers

$50 each Fixture

$50 each fixture

Vacuum Breakers

$50each Fixture

$50eachFixture

Deduct Meters

$50each Fiture

$50each Fixture

Water Heaters

$50 each Fixture

$50 exh Fixture

Undeground Only $50 $50
Miscellaneous Permg

Capped Sewer Lines $25 $50
PreSewer Entry Permit $20 $30
ReInspection Fee (Each | $25 $50

Inspecton)

Work With No Permi

Permit Fee Is Doubled

Permit Fee Is Doubled

GAS FEES

Type of Permit

Current

Amended Fee

Residential

New Appliance- Up To 3
Units

$25 + $5 / Appliance

$50 + $5 / Appliance

New Appliance- 4 Units
Or More

$50 +$5 / Appliance

$75 +$5/ Appliance

Replacements Existing
Appliance Only

$10 + $5 / Appiance

$25 + $5/ Appliance

Water Heater

$12.50 Each

$30

Commercial/Industrial

New Appliance /
Construction

$65 + $5 / Appliance

$100 + $5 / Appliance

Replacements Existing

$50 + $5 / Appliance

$100 + $5 / Appliance




Appliance Only

Water Heater $75 Each $75Each

Miscellaneous Permits

Relocate Ga Meter or $15 + $5 / Appliance | $25 + $5 / Meter or

Service Service

Re-Inspection Fee (Each | $25 $50

Inspection)

Work With No Permit Permit Fee Is Doubled| Permit Fee Is Doubled

The schedulef fees forPlumbing and Gas Fittindg?ermits, as establishég this ordinance,
shall be posted in a conspicuous place imtBpatment of Inspectional Services.

This ordinance shaild to repeal all previous ordinances or resolutions upon the effectiv
date hereof fdating to Plumbing and Gas Fittingeeratesand the above cited rates shall be
applicable.

NOTES: Fees are doubled if work precedes permgemission from Inspeat.

Commercial fees cover 5 inspectiamdy. Each addiond inspection is
$20.00, to be pdiprior to the Inspections Department.

(1983 Ordinance, as amended by Ord. #146, Eff. Jan. 18th, 4984rther amended &rd.
#571, Eff. June 3rd, 1996; as amended by Ordinance #726, Bff1,J8001 as firther amended
by Ord. #905Eff. May 15", 2016

Section 85. Licenses and Permit Fees

The following licenseand permifiees are stablished pursuant to authority of
Chapter 351 of the Aceand Resolves df981:

Licenseor Pgmit Statutory Authority Fee

Alcoholic Beverages without Prescription

- Licensed Phamacist Selling Ch. 138, Sec. 183A Not Less than $100
nor more than $®0
asindividually set by
Licensing Boad

Amusement

- Sunday Ch. 136, Sec. 4 Class One coin
operated Devices



Grouw 1:
Electronc Gun or
Target Game

Group 2: Coin
opeaated
Pinbdl Games

Group 3:
Simulated
Sport Games

Group 4: Coin
operated
Skeeball Games

Group 5: Coin
operated
computer games

Group 6: Coin
operaed
Simulated
Driving andor
Racing Games

Charge per above
Group licensed
$100.00 ta
Maximum of
$400.00

Class Two Juke
Box $100.00

Class Three hie
Entertainment
$100.00

Class Four
Miscellaneous
Entertainment
$100.00

(For special or



additional hours-
$100.00)

- Weekday Ch. 140, Se. 183A $100.00

(1983 Ordinance as amended by Ordinanc#6#Eff. Jan. 1984)

Anti-Freeze and Denatured Alcohol

- Storage of Ch. 148, Sec. 13 $50.00
Automatic Amusement Dgces Ch. 140, Sec. 177A $100.00
Beano Ch. 136, Sec. 4 $20.00 per event
or $400 per year
Bicycles
- Regidration of Ch. 85, Sec. 11A $2.50
Buses Ch. 159A, Sec. 1 $25.00

Charitable Organizations

- Temporary Sales By $10.00

Common Victualer Ch. 140, Sec. 2 $50.00
Concerts

- Sunday $20.00 per event or

$400 per year

Dances

- Public Entertainment Ch. 140, Sec. 183A $50.00

Day Camp, Recreation Camp Ch. 140, Sec32B $50.00

Explosivesand Inflammable Materials

- Storage and Certificate of Registration $5.00 per tbusard
on original or renewal gallons of licensed



(1983 Ordinance as amded by Odinance #146, Eff. Jan. 1984)

Fire Prevention

- Inspetion Ch. 148 Sec 10A

Fortune Tellers Ch. 140, Sec. 185l
Gasoline

- Removal or relocation of Ch. 148, Sec. 38A

undergroundyasoline tanks

storage capacity with
a minimum charge of
$50.00

$10.00

$50.00

$200.00

- Starage of $5.00 per thousand
gallons of licensed
storage cpacity
with a minimum
charge of $50.00

(1983 Ordinance as amended by Ord. #146, Eff. Jan. 1984)

Innholder Ch. 140, Se® $50.00

Junk Colletor Ch. 140, Sec. 54 See Ch.13 & 55

Lodging Houses Ch. 140,Sec. 22&23 $5000

Lunch Cart Ch. 140, Sec. 49 $100.00

Milk
- and cream Ch. 94, Sec. 41 $10.00
- pasteurized $40.00
Methyl or Wood Alcohol
- Manufacture, buy, skltranspat, Ch. 94, Sec. 303A $5.00

etc. & 303B



Non-Alcohdic Beverages

- Manuacture, bottle, sell and deliver Ch. %, Sec. 10A & 10B $40.00

- Sale of certain noimtoxicating Ch. 140, Sec. 21A & 21B
beverages
Pawnbrokers Ch. 140 Sec. 77 $100.00
Petroleum Products $5.00 per thousand

gallons oflicensed
storage capacity
with a minimum

charge of $50.00
Pinball, Automatic Amusement Device Ch. 140, Sec. 177A $100.00
Raffles and Baaas Ch. 271, Sec. 7A $50.00
Sale of Articles for Charitable Purpes
- Temporay license to sell Ch. 101, Sec. 33 $10.00
Shooting Galleries Ch. 140, Sec. 56A $20.00 original/
$5.00 renewal
Stables
- Licensing Ch. 111, Sec. B $40.00
Steam Engines and Furnaces Ch. 140, Sec. 115 $25.00
Trade or Sale of Batbading Ch. 101, Sec. 19 $5.00
By Minor

The schedule of fees contained in this ordinance shall be posted in a conspicuous
place in the CityClerk's Office.
Secton 8-5A. Ambulance Rates and Charges

The following fees are estaliisd for the promling of ambulance services:

1. Base rate foservice The base rate for service shall be set



at 300%above the Medicare Fee
Schedule for such sece as may
hereinaftebe changedy said

agency

2. Mileage- Per travel mile  $50.00

3. Oxygen $175.00
4. Airway $400.00
5. Defibrillator $350.00
6. Cardiac Monitor $500.00
7. C-Spine/ Immobilization ~ $300.00
8. Epi-Pen / BLS Meds $300.00

This ordinance shbad to repeal all previous ordinancesresolutions upon the effective
date hereof relating to ambulance rates and the above cited ratdsesigilicable.

(Ord. $13, Eff. July 6th, 1994; as amended by Ord. #629, Eff. March 1988;18s amended
by Ord. #695, Eff. April 8th, 2000; as amemtlby Ord. #735, Eff. March 6, 2002; as further
amended by Ord. #761, Eff. July 1st, 2003; as furthemal®d by Ord. #863, Eflay 7th,

2012;as further amended by Ord. #881, Eff. July 7th, 2014

Section 85B Fire Permits

ITEM FEE
City Council
Adopted Fees
Fire Report Copy $5.00
21E Site Survey (research onlcopies additional) $50.00
Acetylene (AnnuB $50.00
Annual Inspections- business, suppression systems, g8lanket) $50.00

Blasting Permit (Requires a Fire De}ail

$50.00 + Detail Pay

Combustible Fibers

$50.00

Cutting and welding operations, Permit (Requir€sra Detail)

$50.00 + il Pay

Demolition (May Require a Fire Detail)

$50.00 + Detail Pa

Dumpster

$25.00

Explosives, permit for use and handliof $50.00
False Fire Alarms (negligence or defective equipmen) Félse Alarms | $200.00 eeh
False Fire Alarms (nelgjence ordefective equipment) 6 or More False

Alarms $400.00 eeh
Fire Alarm Sysém (installation or repair) $50.00
Firewoks, permit & site inspection $25.00
Flammable Liquid Storage (Annual) $50.00




Fumigation $50.00
Gunpowder / Blackpowdert8rage Panit $50.00
Heating Equipment, Temporary $50.00
Install/remove UST per atless(May Require a Fire Detail) $50.00
LPG (Propane) Storage, Permit/Inspection $50.00
Master Box Annual Fee $120.00
Oil Burner Installatio, Permit/Inspection $50.00
Outdoor Burning $25.00
Permit Reissue $50.00
Phase Il VapoRecovery Systes $50.00
Plan Review $50.00
Rockets $50.00

Smoke Detector / Carbon Monoxide Inspection

$50.00 per unit

Smoke Detector / Carbon Monoxi&einspection

$50.00 peunit

Sprinkler TestResidential (Installation)

$50.00

SprinklerTestCommercial 10- 50 Heads $50.00
Sprinkler TestComnercial- 51- 100 Heads $100.00
Sprinkler TestCommercial 101- 200 Heads $200.00
Sprinkler TestCommercial 201- 300Heads $300.00
Sprinkler TestCommercial 301 or more Heads $400.00
Sprinkler Test Residential $50.00
Tank Facility FP290s - Per Tank (maintaining every 3 years) $50.00
Tank Facility FP290's- Permit (maintaining every years) $50.00
TankTruck Insgections (per truck) $50.00
Tank Installation Above Groul (per tank) $50.00
Tank Removat Above Ground (per tank) $50.00
Tar Kettleannual $50.00
Tent Permit $50.00
Tire Storage (Annual with site visit) $50.00
Waste Oil (Annual) $50.00

(Ordinance #726, Eff. July 1st, 2001; as further amendedrthy#356, Eff. dly 1%, 2003 as

further amended by Ord. 88, Eff. March 19" 2015

Section 86. Denial, Revocation or Suspensiofor Failure to Pay Municipal Taxes

or Charges

A. Authority

In accordancevith theauthority granted it under Chapter 40, Secb@n
MassachusedtGereral Laws, the hereby ordains and neated that any board, officer,




department or commission which shall issue and renew licenses as prfoviole@hapter 8 of

the MethuenMunicipal Code shall deny any application for or revokeuspend a buildig

pemit or any local license or permit, incling renewals and transfers issued by said board,

officer, department or commission for any persamporation or businessterprisewith respect

to any activity, event or other matter whishthe subject aduchlicense or permit and which

activity, event or matter is carried out or exercised or is to be carried out or exercised on or about
real esta¢ whose owner has negted or réused to pay any local taxes, fees, assessments,
bettermentsor any other mnicipal charges, including amounts assesseter the provisions of
Section 21D of Chapter 40 of the General Laws.

B. Procedure

The TreasunéTax Collector of theshall anrually furnish to each department,
board, commission or div@n, hereinaftereferred to as the licensing authority, thesues
licenses or permits, including renewals or transfers, a list of any person, corporatioimesdus
enterprise, heragter referred to as the party, that has neglected or refused tanydgpcal
taxesfees assessments, betterments, or othemiapal charges for not less than a twelve month
period and that such party has not filed, in goodhfatpending applicatiofor an datement of
such tax or a pending petition before the ApgtellTax Board.

Thelicensing authority may deny, revokesuspend any license or permit,
including renewals and transfers of any party whose name appeard bst $arnished to tha
licensirg authority from the Tax Collector or with respect to arnwag, event, @ other matter
which is the subject of suditense or permit and which activity, event or matter is carried out or
exercised or is to be carriedtor exercised on oibaut realestate owned by any party whose
name appears on said listriished to theitensng authority from the Tax Collectorygvided,
however, that written notice is given to the party and the Tax Collector, as required balappli
provisions of lawand theparty is given a hearing, to be held not earlier than feartlays after
sdd ndice Said list shall be prima facie dence for denial, revocation or suspension of said
license or permit to any party. The Tax Collectmalshave the right tontervenein any hearing
conducted with respect to such license demélocation osuspasion. Any findings made by
the licersing authority with respect to such license denial, revocation or suspension shall be
made only for th purposes of such pregling andshall not be relevant to or introduced in
any other poceeding at layexcept for any appeal from such licensei@é, revocation or
suspension. Any license or permit denied, suspended or revoked under thisstettioot be
reissued nreneweduntil the license authority receives a certificate issuethéyrax Colleatr
that the party is in good standing withspect to any and all local taxes, fees, assessments,
betterments, or other municipal charges, paytbtee municipality athe date dissuance of
said certificate.

C. Payment Agreement

Any party shall beyiven an opportunity to enter into a payreagreement,
thereby allowing the licensing authority to issue a certificate indicating said limgatdhe
license or penit and tle validity of said license shall be conditioned upon thisfsatory
compliancewith said agreement. Failure to complith said agreement shall be grounds for the



suspension or revocation of said license or permit; gealjihowever, that tHeolder begiven
notice and a hearing as required by applicable passof law.

D. Waiver

The Mayor may waive such denialyspension or revocation if he finds there is
no direct or indirect business interest by the propastyer, its officers ostockholdes, if any,
or members of his immediate family, as define®ection One ofhager Two Hundred and
Sixty-Eight in thebusiness or activity conducted in or on said property.

This section shall not apply to the followitigenses and permitsopen buring;
Section Thirteen of Chapter FoiBight; bicycle perm#; Section EleveA of Chapter Eighty
Five; sales of articléor charitable purposes, Section Thifthiree of Chapter One Hundred and
One; children work permits,eStion SixtyNine of Craper OneHundred and Fortiine; clubs,
associations dispensing foodbeverage liagses,Section TwentyOne E of Chapter One
Hundred and Forty; dog licenses, Section One Hundred and -Bektgn of Chapter One
Hundred and Fortyjghing, hunting, trappig license Section Twelve of Chapter One Hundred
and ThirtyOne; manage licenses, &tion TwentyEight of Chapter Two Hundredd Seven
and theatrical events, public exhibition permits, Section One Hundred and-Bigatyf
Chapte One Hundred and Forty

This Section shall, however, apply to any license or permit petitcally
excludedwhich may or can be issued by a deparinboard, commission or committee of the .

(Ord. #222, Approved MarcH%1986, Eff. April 29, 198; as amended by Ord5@4, Eff.
April 10", 1994)

Section 87. Municipal Charges Lien
A. Authority

In accordance with Seomm 58 of Chapter 40 of the General Laws, the City of
Methuen, acting by and through its Mayor, hisadfs and Tax Collectoare herely authorized
to impose a lien on real property located witthie City of Méhuenon any local charge or fee
that has nbbeen paid by its due date. Said lien to be known as the "municipal charges lien".

B. Time of Takirg Effect
The munici@l chargedien authorized by Section8cof Chapter 4@f the General
Laws and this ordinance shtdke effect upon the recording of a list of the unpaid municipal
charges and fees by parcel of land ag the name of the mon assesed for the charge or fee in
the North Essex Registry or Dieor other apjpriate Registry.

C. Certificate of Chargéo Assessors



If a charge or fee which is secured by a municipal charges lien remains unpaid
when tle Assessors are prepagia realestate tax list and warrant under Section 53 of Chapter
59,M.G.L., the Boad or officer in charge of the collection tfie municipal charge or fee, or the
City Collector of Taxes, if applicable under Section 38A of ChapteM.G.L., shall ceity
such darge or fee to the Assessors, who shall forthwith add chenige or fee tthetax on the
property to which it relateand commit it with their warrant to the Collector of Taxes as part of
such tax. If the property to wih such charge or faelates istax exempt, such fee or charge
shall be committed as thexta

D. Discharge of Lien

A lien under this ordinance ari@hapter 626 may be discharged by filing a
certificate from the Tax Collector that all municipal charge fees constitutinthe lien,together
with any interest and costs thereon, have beenqudéebally abagd. All costs of recording or
discharging dien under this section shall be borne by the owner of the property.

E. Applicable Charges and Fees
The following chargeor feesshall be subject to a municipal charges lien for-non
payment Each fee orlmrgementioned herein having been sepayatelted by the City

Council:

- All City Clerk's fees under Chapter 262, Section 34, M.G.L.
(Chagter 8, Section &, Methuen Munigpal Code)

- All building permit fees under 780 CMR, Skt 118.0, et sg
(Chapter 8, Section-8, Methuen Murgipal Code)

- All electrical permit fees under Chapter 8, Sectied, 8ethuen Municipal
Code

- All plumbing and gasitting fees under Chapter 8, Sectio 3
Methuen Municipal Code

- All licenseandpermit fees under Chapter 8, Sectieh,8Viethuen
Municipal Code

- Taxicab and private livery license fees under Chapter 13, Section
13-10, Methuen Muni@d Code

- Operator license fees under Chapter 13, Sectie2018/ethuen
Municipal Code

- Secondhand dealer licenseds under Chapter 13, Section2@,
Methuen Municipal Code



- Junk dealer and collector licensee$ under Chapter 13a@&on
13-21, Methuen Municipal Code

- Flea market license feesmder Chapter 1Fedion 1330, Methuen
Municipal Code

- Public amusement (Saturdays) license fees under Chapter 13,
Section 1340, Methuen Municipal @de

- Sewer user feeunder Clapter 14, Methuen Municipal Code

- Water charges under @pter 41, Sectim69B, Massachusetts General Laws
- Chaper 18, Methuen Municipal Code, recreation fees

- Chapter 16, Methuen Municipal Code, excavation [iciees (Section 169)
- Chapter 16, Methuen Municipal Code, moving permit fees (Sedith6)

- Extra pad details for Police Officers

- Extra paid details for firefighters

- Private overtime for employees of the Department of Public Works

- Wetlands ordinancgling fees (Chapter 12, Section-18, Methuen
Municipal Code)

- All fees undr the comprehensive zoning ordinance formpi¢s,
variances, and the like

- All permit fees for subdivision or approval not required fisng
- All Health Depantnent permt fees under the Board of Health
Regulations, Articles, 23, 4, 6 and 7

- All Licensing Board fees under rulescaRegulations of the
Licensing Board, Sections IX and XI

- Sealer of Weights and Measures fees
(All references to thabove seabn, rules, or articles being as presently existing andagsha

amended).

F. Alternate Remedies



The Mayor and hisfficers shall retain the right, alternately, to seek court action or other
appropriate remedies teaire payment of thedd charge and fees.

G. Interest
Unless otherwise provided far the General hwas, unpaid charges or fees shall
be chargedith an interest at the rate of fourteen percent (14%) per annum, computed from the
due date thereof cemy unpaid balance.

(Ord. #283 Eff. April 201, 1988.)

Section 88. Uniform Rates for Unpaid Municipal Charges and Bills
A. Authority

In accadance with the provisions of Chapter 40, Section 21E, Mhssatts General
Laws the following due dates for the paymi@f municipal charges and bills and interest rates
for unpaid bills are hereby established.
B. DueDates
Unless othervdieprovided by the General Laws of the Commonwealth or by the
departmat or authorityrespasible for establishing municipal chagor bills, the due date on
all municipal charges and bills shall be established at thirty (30) daystifie date of billing
C. Interest Rates
Any charge or bill remaining unpaid after thiegove due datshall be charged
with an interest at the ®bf and equivalent to interest rates as charged under Section 57 of
Chapter 59, Massachusetts Genkgal/s.
(Ord. #300, Effetive Novanber 29, 1988)

Section 89. Fees of the Sealer of Weights

LEGAL
DEVICE SEALING

FEE
Over 10,000 Ibs. $145.00
5,000 to 10,000 Ibs. $100.00
1,000 to 5,000 Ibs. $65.00
100 to 1,000 Ibs. $55.00
>10but <100 Ibs. $35.00
10 Ibs. or less $30.00

Avoirdupois (each) Weghts $5.00



Metric Weights $5.00

Apothecary Weights $5.00
Troy Weights $5.00
Vehicle Tanks
Each indicator $8.00
Each 100 Gals. O

fraction thereof $5.00
Liquid
1 Gallon or less $2.00
More than 1 Gallon $2.00
Inlet /2" or less

Oil, Grease $8.00
Inlet more than 1/2" to 1"

Gasoline Fuel Tank Pump $35.00
Inlet more than 1"

Vehicle Tank Pump (OiTruck) $65.00

Vehicletank Graity $65.00
Bulk Storage $100.00
Company Supplies Bver $30.00
Eachstop on pump $2.00
Taxi Meters $35.00
Leather Meas (seran.) $25.00
Fabric Measuring $20.00
Yard Sticks $10.00
Tapes $10.00
Scanner
One to hree $100.00
Four to Eleven $200.00
More than 12 $300.00
Adjust/Reseal Y, of fee
Out of District $25.00

SECTION TWO: All Ordinances or parts of thereof inconsistent herewith are hereby
repealed.

SECTION THREE : This Odinance shall take effect as provided by law.

(Ord. #327, Hective March 3, 1989; as further amended by Ord. 83, Hay 21, 2009)

Section 810. Methuen Housing Authority Cooperative Agreements



The Mayor may enter into a cooperative agreemathtthe Methuen Housg

Authority as to Housing Authority controlled and owned properties to waive the fees for

electricalpermits, building pernts and plunbing and gas fitting permits.

(Ord. #583, Eff. October 16 1996)

Secton 8-11. Disposal Fees*

The following fees are established for the dispasfathe items as listed below.

lte

Transfer Station Siker

Temporary Bss

Construction & Demolition Material

Air Conditioner
Basketball Hoop
Bed Frame
Bathtub
Bicycle
Bookcase
Box Spring
Cabinet

Car Seat
Carpeting /Yd
Chair

Chair (am)
Chair (Lawn)
Chair (plastic)
CopyMachine
Cot

CPU

Crib
Dehumidifier
Desk
Dishwasher

Fee
Cars- $20/yr Trucks $50/yr
Commercial Vehicle $120/yr
$40 for 5days

Residents $10/100 Ibs. ($20/ton)
Commerciat $12/100 Ibs. w/ $50 min.
($240/ton + min.)

$50.00*
$25.00
$25.00
$25.00
$5.00
$20.00
$10.00
$25.00
$10.00
$10.00
$10.00
$10.00
$5.00
$5.00
$25.00
$15.00
$35.00*
$25.00
$30.00*
$25.00
$50.00*



Door (metal)
Door (Screen)
Door

Dresser / Bureau
Drum Set

Dryer

Electronics
Entertainment Center
Exercise machine
Freezer

Grill

Hutch

Ladder (Metal)
Ladder (Wood)
Lawnmower
Lawnmower (ride)
Love Seat
Mattress
Microwave
Monitor

Pallet

Picnic Tale

Pool

Pool (kids)
Recliner
Refrigerator
Sand Box

Sink

Snow Blower
Sofa

Sofa (Sectional)
Sofa (Sleeper)
Spae Heater
Stove

Swing Set

Table

Table (lawn)
Trampoline
Television (any size)
Tire (car or truck)
Toilet

Vanity

Washer

Water Cooler
Water Heater
Wheelbarow

$1000
$10.00
$10.00
$25.00
$10.00
$50.00*
$30.00
$25.00
$20.00
$50.00*
$10.00
$25.00
$10.00
$10.00
$10.00
$20.00
$25.00
$50.00
$25.00*
$35.00*
$10.00
$10.00
$25.00
$5.00
$35.00
$50.00*
$10.00
$10.00
$25.00
$35.00
$35.00
$35.00
$10.00
$50.00*
$50.00
$25.00
$10.00
$25.00
$35.00*
$30.00*
$20.00
$20.00
$50.00*
$20.00
$20.00
$10.00



Wood /yd $10.00
Propane Tanks (20 Ib) $20.00*

* Same price as drop off at transfetation

White Goods $50 curbside pickup (DPW)
Leaves & Brush Residents Free (w/ sticker)
Commerciat $25 / 1,000 Ibs.

*Handicap/Disabled Cizens of MethuemandResidents age 62 and older are exemgrhfthe
fees listed herein
**Residents of Methuen, 1) who either have a handicap placard amqgt@duce identification
corresponding to that placard, or 1) who are @geand éder, are exempt from the non
commercial fees listed above.

(Ord. #737, Eff. June 6, 2002; as further amended by Ord. #3861, May Prag@irther

amended by Ord.979, Feb18, 2022; as further amended by Ord@0, Oct. 19, 2(22)
Section 812. Receation Department Charges

ReaeationDepartment charges shall be as follows:
Adult Field Use Utility Fee $200.00
(Ord. #55, Eff. July I, 2003)

Secton 8-13. Cemetery Charges

Elmwood Cemaery charges shall bas follows:
SALE OF LOTS & GRAVES

Single Grave $800.00
Four Grave Lots $3,20000
Infant Graves $125.00
Cremation Lots (Two Graves) $450.00

Lawn Crypts (sold in Groupd &our) $3,200.0

GRAVE OPENINGS

Lawn Crypts $600.00
Adults (regular Graves) $850.00
Children $200.00

Infants (does not includ@rave tox) $ -



Cremation $425.00

Winter Burials $250.00
GRAVE BOX

Adult $375.00
Infant $200.00
Cremation Liner $200.00
DEEDS

Registration of Deeds $20.00
Duplicate Deds $45.00
Transfer of Deed to Reside $60.00
Transfer of Deedo Non-Resident $250.00
MISC

Markers $100.00
Foundations PerSQ. FT. $100.00

Overtime- VARIES
(Ord. #755, . July 1%, 2003 as further amended by Ord. #88&g 4, 2013
Section 81 4 . Asswcees or 6s Se
The following feeshall be assesséoks er vi ces provi defde. by t he
Abutters List $35.00

Field Card Charge $1.00 per card

(Ord. #757, Eff. July 12003)

Section 815. Waiverof Fees

No waiver ¢ those fees requed under this Chapter shall be waivedesd said waiver is
first approved by a vote of thet€iCouncil. All requests for waiver shdle submtted in writing
statingthe reasons and addressed to the Mayor of the City of Methuen. Sunérsvshall be
grantd with the concurrence of both the Maynd the City Council.

(Ord. #792, Eff. Octor 6, 2005)



CHAPTER 18A
MEMORIA LS

1. Within thirty (30) days of the date of passage of this Ordinance, the Chair of the City
Council shall appoinfiour (4) memberof the City Council to a newlgreated Public
Memorial Committee, whiclshdl be responsibledr recommending standards for
evaluating requests for memorials on public property in the City of Methiibe. City
Council Chair shallecommendane of theséour appointees as Chair of the Public
Memorial Commitee however, the Committee will elect &&lr atits first meeting, in
acoordance with Section VIII of the Rules of the City Coundihe City Council Chair



shall likewise serve as a fifth member of ommittee in order to break any ties
regarding anyotes taken by the Public Memorial Comrmedt

. TheCounci | C hraent of thes Pulalip Ndeanorial Committee shall be subject to

the review and approval of the City Council, in accordance with tkes nflthe City

Council. Once approved, the Public kherial Committee shall consist of the fmiing
persons aex officiomenbeas. (i ) t he Mayor or the Mayor ds d
Veterans Services Officer; affid ) the Director of Community Devegbment, or the
Directords designee.

. Withinthirty (300 days of t he da tpmovabofthetfdmneatioCaofthey Co u n
Public Memorial Committee, the Public Memorial Committee shall convene its first

meeting, in accordance with the Open Meeting Lindiscuss prospective standarols f

review of regests for memorials on public property heCity of Methuen.

. Within thirty (30) daydollowing the date of adjournment of the first meeting of the
Public Memorial Committee, the Public Memorial Contegtshall convene its second
meeting The second méag shallinclude, but not be limited t@ public forum during
which manbers of the public are permitted to speak regarding the establishment of
standards for evaluating requests for memori@lse onine agenda for the second
meeting ¢ the Public Memdal Committee shall include a hyperlinkatallows the

public to furnig written inputonlineto the Public Memorial Committee on standards for
memorials; andtahis second meeting, the Public MembGammittee shall likewise
reviewand discussanyandall written input furnished by memberstbe pubic.

. Within thirty (30 days of the date of adjournment of the second meeting of the Public
Memorial Committee, the Public Memorial Committee shall emrvits third meeting.
During this hird meeting, tb Committee shall deliberate on recommeislandads for
evaluating regeds for memorials. The Committee shall likewise assign one of its
members the task of drafting proposed standards for evaluagingrial requests.

. Within thirty (30 days of the dte of adjournment of the third meetingtioé Pullic

Memorial Committeethe Public Memorial Committee shall convene its fourth meeting.

At this meeting, a written draft of standaxsevaluating memal requests shall be

distributed andliscussed. TéaCommittee shall likewise vote to appraeeommaeanding

standards for ewaating memorial standards to the City Council; and, following the vote

at this fourth meeting of the Public Memorial Committéese evaluation standards

shall be sulwmitted to the @rk of the City Council within one busisgday d the date of

adjournmat of the Committee meeting; and the Clerk of the City Council shall submit

those standards for review on the agenda ofthe Gity@ ci | f or t he City
regularly scheduld meeting.

. The standards for evaluatiohfmublic memorials, deliberatddly the Public Memorial
Committee and submitted to the City Council, shall include, but not be limited to, the
following two proveions: (i) any and all memorials ereti@n public poperty in the City
of Methuen shall not edan the names or offices ohg elected or appointed official



who was involved in the review, approyvabnstruction, or establishment of such
memorials; andii} for all memorials in existence a$the date orwhich the City

Council approves the Couh€@h a $ apgbintment of the mebers of the Public

Memorial Committee, the Public Memorial Committee shall take an inventory of all such
pre-existing memorialsrad develop a feasibility analysis redeng the lendt of time

deemed reasonably necessaryneal sudr memorials to removesferences to the

names and offices of elected and appointed officials involved in the review, approval,
construction, or establigient of such memorials.

8. When the City ©uncil delibeates on the standards for evaluating meahs) &
proposed by the PublMemorial Committee as set forth in this ordinantese
standards shall be deemed advisory, with the sole exception of tiséatvaards noted in
Section 7 above, whicshall be demed mandatorySubject to this Sectiomothing
herein shall be deeméd preclude the City Council from voting on an amendment to the
Public Memorial Committeebs proposed stand

9. Within seven (7pusiness days of the datetoh e Ci ty Cooproposed 6s vot e
standards for evaluatirrgquess formemorials, the City dethuen shall post such
standards on the Cityds web site, on the C
ATrunel 0 altl ,Ciatnyd Haut si de t he Mrectoroft o the of
Veterans Services.

10. The standalsfor evaluating and approwymemorials, after City Council passage and
assent of the Mayor, shall likewise be incorporated into an amendortéig Ordinane
that will inform readers of the criteria for estiahing memorials on public property in
the City of Methuen.

11.The Public Memorial Committee shall continue to mest an ongoing basis to review
and consider updates changeso the standrds for evaluing memorial requests.

12.The Public Memorial Commiteeshall be subject to annual reappwiantin Janwary of
each calendar ye

13.Nothing herein shall be construed to eliminate, amend, nar&nlarge any provision
of the Methuen Home Rule Charter.

(Ord. 970, Eff. Novemberl7, 221)
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CHAPTER 9 - PUBLIC PEACE, SAFETY AND ORDER

Article 1. Animals
Section 9-11. Pasturing of Animals

No person shall pasrecattle or other animal®ither with owithout a keeper,
upon any of the streets or wayslie City, providedhat this ordinance shanot dfect the right
of anyperson to the use of the land withihe limits of suclway adjoining his own premises.

(1973 Ord., Sec. 9.03)
Article 11. General
Section 921. City Owned Vehicles, Use Restricted

City owned cars anttucks shdlbe used for oftial City business only. They
shall not be used at any time for the prévausiness of the person to whom they are assigned.
Pleasure ridingrouse of such vehicles gecifically forbidden. Anyoperator of a City owned
vehicle shalbe personally &blefor any property damage or personal injuries which may result
from acaedents which occur when the vehicle is not in théhfeirance of City bsiness.

(1973 Ord., Se 9.14)

Section 922. No Motor Boat with Internal Combustion Engine Except City Authorized
Rescue Crafts

No person shall operate a motor bpatvered by an internal comhig engine
nor transport any such engin@an anygreat pond not exceetj five hundred (500) acres in
extentand not being uskasa source of water supply of any City, water supply or fire district or
public institution, the whole or any portion of whits located with the boundaries of theity
of Methuen, except boatsitaorized by the City and used as rescrafts.

Whoeverviolates any provision of this ordinance, unless otherwise provided by
law or ordinance, shall be punished by a fine ofmote than One Hudred Dollars ($100.00)
for eachoffense and up to Thréd¢undred Dollars ($300.00) for eachtmequent offense.
(1973 Ord., added by Ord. #19, Feb. 1974; as further amended by OrdM&627, 2012)
Section 923. Dumping Permits and Charges

All receipts from Permitharges, Salef &crap Materiabndrecyclable material
from the City landfill will be held in a separatecaunt and be used upon the recommendation of



theMayor and with thepproval of the City Qanal, for expenses in conneatiwith the
operation and maintenanoésaid landfill.

(1973 Ord., added by Ord. #54, May, 1977, amended by Ord. #57, Sef., 197
Section 924. Banning Garbage Rummaging

It shallbeunlawful for an individual,excepting a law enforcement officialuding
the coursef police duties, to pick through the garbage of any resident after snetas the
resident shall have deposited the mateénia can or othecontainer on or near thpiblic way
for pick up. Any rson violating this ordinance shalklsubject to a fie d One Hundred
Dollars ($100.00) per incident.

(Ord. #538, Eff. May 18t, 1995)
Section 925. Banning Recycling Waste Mateal Scavenging
A. Definition

Recyclables materials irthe waste streatatcan be remanufactured into
useful products including, but not limitéo, aluminum beverage containers, seaed bimetd
cans, newspapersiagazines, corrugat@ayer, a other container boaydffice paper, plastic
and glass coatners.

B. Ownership of Recyclables and Scavenging Prohibition

Residential reyclables, upon placement at the curb, shall becbome t
property of theCity of Methuen on thasroutesregularly serviced bthe City or its authorized
contractors

It shall be unlawful for any person, unless under contract with or licensed by
the City, to collect or remove any recyclable materibht has been pesited or placed at the
curb for recycling.

C. If, asprohibited in Section B hereofny person not uret cntract with or
licensed by the City of Methuen collects or removesranyclable material that has been
deposited or plackat the curb forecycling shall be subj¢to aTwo Hundred Dollar ($20.00)
fine.

(Ord. #554, Eff. Nov. ¥, 1995)

Section9-26. Banning Graffiti

Whoever sprays or appliesipgor places a sticker upon a building, wall, fence,
sign, tablet, rdeor personal propertyr on apublic way or public biilding, commonly known as



tagging, omarks, scratchesides, or otherwise injures, mars or defaces such property with the
intert to so do shall be punished by a fine of Three Hethdollars ($300.0) per offense.

(Ord. #59, Eff. Jan. 1%, 1996)

Section 9-26A. Removal of Graffiti from Public and Private Property
A. Graffiti: Declaration of a Nuisance

It is hereby decl&d thatgraffiti, upon pubic and private property, is a
nuisane which endangeithe public health, safety, morals and welfare of the citizens of
Methuen. Graffiti contributes to the creation of substandadécadent and ighted
neighborhoods; tthe spead of crime and juveleidelinquency; to the reduction ofqperty
values; tahearrest of economic growth; and to the overall decline in the qudlitfe avithin
the City of Methuen. Left uncontrolledraffiti encourges additional graffitiand corstitutes
an economi@nd social liability for the City of Mthuen and its tizens.

B. Definitions

"Graffiti" - as used in this ordinaecas well as other applicable sections of
the Methua Municipal Codeshall mean any lettergjords, witings, numbers, symit&) logos,
drawings, paintings, carwys, etchings, irgiptions or other markings, nor required or approved
of by law, affixed taany real property or improvements thereto, eithemapely or publicl held,
which destroysgdanagesdefaces, disfigures|tars, marks or mars the property imyamanner
or to ay degree.

"Owner" - as used in this ordinance, shall mean epengon, alone or
severally with others, who: (1) hkegyal title to anybuilding or parcel ofdnd vaant or other
wise; or @) has care, charge or control of amyilding, or parel of land, vacant or otherwise,
in any capacity, including but not liteid to, agent, executor, executrix, administrator,
administratrix, trusee or guardian of thestte orthe holder of legal tiie; or (3) is a mortgagee
in possessen of any such pety; or (4) is an agent, trustee or other person appointed by the
cours and vested with possession or control of any stmbepty.

"Real Property* as ugdin this ordinance, shall medand, and whatever
is attached tat$ surface, inclding but not limited to buildings, bridges, poles, fences,
trestles, playgund equipment, fire hydrants, gravestones, talitetss, rocks, orrgy other
object, naturabr manmade.
C. PropertyOwner Responsible for the Removal ofa#iti

(1) The prompt removal of graffiti shall be the responsibility of theevas
defined herein, whether public or privatelléwing the discwery or notice thereof.

(2) Inthe case of privatelgwned property, the owner shall bejtered to



remove or cause graffiti to be removed within ten (10) days following receipioften
notice from the Board of Health, or itstharized agent, seed upon the owner oné¢
owne's authorized ageniThe notice shall be in writing and shaontain an ordr
remove the graffiti, hereinafter sometimes called an "order ofeiotithe notice shall
also contain the following iofmation:

(a) tre location of the propsr,
(b) a concise ekcription of the graffiti conditions;

(c) astakement that the graffiti must be removed within ten (10) days
after receipt of notice;

(d) a statement thattthe graffiti s not emoved within the ten (10)
days, the prperty will be sulectto the removal, cost and penalty
provisions of Sections-25A-F, 925A-G and 925A-H; and

(e) notification of an ower's right to a hearing pursugto Section 9
25A-G.

Copies of all referenced sections of the Code shall be attached twosae.
D. Request and Procedure for Hearing

(1) The owner oowner's authorized agettwhoman order of notice has
been served pursuant to this ordicarmay requestlaeaing before the Board of Health
by filing with the Board of Health, whin seven (7) days after the day the order was
serval, a written petibn requesting a hearirgn thematter. Upon receiptfeuch
petition, the Board of Healtbhall set a tima ard lace for such hearing and shall inform
the petitioner thereof in wirng. The hearing shall be commenced not later thiaty
(30) daysafter the day on whictheorderwas served. The Boadf Health, upon
application of the gtitioner, may pstpme the date of hearing for a reasonable time
beyond such thirty (30)ay period if, in the judgment of the Board of Heatttg
petitioner fas submitted a good asdfficient reason for such pgsinement.

(2) Atthe hearing, thpetitioner shalbe gven an opportunity to be heard
and to show why the order should bedified or withdrawn.

(3) After the hearig, the Board of Halth shall sustain, mofyi, or withdraw
the order andhall inform the petitioner, in writig, of its decisia. If the Board of
Health
sustains or modifies the order, it shall be iearout within the time period allotted in the
original order or in thenodification.











































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































